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Introduction

Hello, and welcome to WIMP! My name is Aaron Morgan — the designer and developer of WIMP —
and what you have before you is my number-one cure for insomnia. Allow me to explain...

When I left home as a university graduate, all of my savings came with me. However, with rent bills,
grocery bills, student loan repayments, and the general cost of living, my savings were rapidly
disappearing at a much faster rate than I had anticipated. To make matters worse, I was struggling to
account for exactly where all of those funds had gone; it was enough to keep me awake at night!
Very soon I realised the necessity for a better way of managing my funds.

I researched various financial software packages - both desktop-based and Microsoft Excel-based -
and found many were too complex for my requirements, or conversely, too insufficient. I needed a
way to track, budget, analyse, and predict my financial affairs in one simple integrated package. It is
for these reasons that I developed "What's In My Piggybank?", or WIMP.

So what is WIMP? There's a clue in the name. It isn't called "What's In My Tax Return", "What's In
My Profit & Loss Report", "What's In My Pension Fund", or "What's In My Overseas Investments"
for a good reason. WIMP is an easy-to-use, yet comprehensive Microsoft Excel-based budgeting and
money management tool designed for the everyday saver. The everyday saver who wants to track
and budget their income, expenditure, debt and monetary sources; analyse their financial behaviour
over time; predict their future financial position; and wants immediate visibility and powerful insight
into their everyday financial affairs. WIMP provides you with an effective means to do exactly this
without the bombardment and intimidation of complex and unnecessary bells and whistles, and it is
for these reasons that I describe WIMP as "The budgeting and money management solution for the
rest of us". And don’t be deterred by the apparent size of this user guide; most of it is just white
space and screenshots (which take up lots of space)!

Despite its beginnings as a very humble tool for tracking income and expenditure, I quickly began to
realise huge potential in the financial information I was gathering. I created several analysis
worksheets to give me immediate visibility of the patterns and trends in my financial behaviour.
Having all of this powerful insight at my fingertips was an amazing feeling, and this ability to
investigate my financial behaviour enabled me to discipline it. I created several budgeting worksheets
that enabled me to set financial goals and encouraged me to stick to them.

Before long, I was sleeping soundly again in the knowledge of exactly where my funds were, where
they had gone, where they were coming from, and that I was saving like I could never save before!
And how much time was this costing me? Around five minutes a day. A minute or two to enter any
financial transactions that took place that day, a minute or two to analyse and compare my budget to
my actual income and expenditure, and maybe another minute to tighten my budget up and pat
myself on the back.

WIMP has evolved markedly from those modest beginnings, and I can safely say that I would not be
where I am today from a financial perspective without it; plain and simple. I now want to put WIMP
out into the world for others with the same attitude towards their finances as myself to benefit from.
My hope is that WIMP will do for others what it has consistently and effectively done for me since
escaping those sleepless nights.
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Be sure to visit WIMP online at http://www.WIMPOnline.com. Should you requite any
additional support with WIMP, you can email me directly at Support@WIMPOnline.com and I
will endeavour to respond and have you sorted within 24 hours.
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Features

WIMP is aimed at the everyday saver who is serious about tracking and streamlining their financial
behaviour, and is therefore free of the complex and unnecessary ‘bells and whistles” of commercial
desktop software that is aimed more at business owners and the like. However, WIMP still boasts an
impressive array of tools, features, and autonomy not found in any other package of its kind:

e A user friendly and intuitive Microsoft Excel-based interface.

e Highly configurable and flexible to suit your personal requirements and preferences.

e Support for most international currencies.

e Tast automation of all overhead tasks, therefore requiring minimal time and effort to use.

e Data entry forms for quick and easy entry of transactional and financial information.

e Raw data worksheets covering weekly, monthly, quarterly, and yearly timeframes.

e Budgeting worksheets for creating budgets, comparing budgeted figures against actual income

and expenditure data, income and savings funds allocation, and budgeting by average income
and expense figures.

e Under/over budget indicators for immediate visibility of areas requiting attention.

e Analysis worksheets for tracking, analysing, and automated forecasting of your financial
behaviour over time.

e Monetary source worksheets for tracking petty cash, bank accounts, credit cards, and monies
owed to and from third parties.

e Loan worksheets to compare and track fixed-term loans or mortgages.
e Graphical charts throughout for at-a-glance visibility and analysis.

e Separate tracking of expenses that are expected to yield future income; the buying and selling of
assets for example.

e Real time net worth tracking, and customisable forecasting of future net worth and funds
available based on previous financial behaviour and trends.

e Regular entries for the fast entry and scheduling of recurring transactions, and automated
alerting of overdue scheduled entries.

e Automated logging to record all activity, and automated log filtering to show all activity specific
to a selected transaction, date, income or expense category, etc.

¢ Undo functionality to automatically back out the changes made by previous data entry.
e Automated reconciliation between financial transactions and monetary sources.
e (Customisable financial reminders and automated alerting of outstanding reminders.

e Configurable income and expense category attributes to facilitate budgeting, enable more
informed analysis, and provide a fairer representation of financial behaviour.

e Configurable expense category grouping to facilitate data entry, budgeting, and analysis.
e (Custom toolbars, menu, and links worksheet for fast access to worksheets and functions.
e Optional password entry requirement to secure your sensitive financial information.

e Internal context-sensitive help system.

e Automated data migration between different versions of WIMP to facilitate upgrading.
The list goes on...

WIMP’s features are designed to both maximise your budgeting and saving potential while taking up
as little of your time as possible. WIMP’s inbuilt feature modules can be enabled and disabled to suit
your requirements and preferences. All tools and features are described in greater detail throughout
this user guide.
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Important Information

Disclaimer

The following is a legal disclaimer. Please read and ensure you understand the following before you
use WIMP for the first time (herein referred to as the ‘software’). The use of WIMP will imply your
acceptance of this disclaimer.

This software is protected by copyright law. You may not rent, lease, modify, translate, sublicense,
or time-share the software, media, or documentation.

The author offers this software to you ‘as is’ without warranty of any kind, express or implied. While
every possible effort has been made to ensure the correct functionality and utmost accuracy of the
information and results this software provides, the author assumes no responsibility for any
decisions made or actions taken based upon the information and results provided by the software, in
whole or in part. Furthermore, the author assumes no responsibility for errors or omissions in this
software or documentation.

This software relies heavily on Microsoft VBA which is susceptible to virus attack as with any other
software. The author assumes no responsibility for any damages caused should this software become
infected by any computer virus, either during transit to, or while in storage on, your computer
system. It is highly recommended you run reputable virus detection software at all times on your
computer system.

Without limiting the foregoing, the author makes no warranty that:

1. This software will meet your requirements or expectations.
i.  This software will be uninterrupted, timely, secure, or error-free.
iii.  The information and results that may be obtained from the use of this software will be
effective, accurate, or reliable.
iv.  This software and its documentation will be free from technical or other mistakes,
inaccuracies, or typographical errors.
v.  This software and its documentation are not out of date.

In no event shall the author be liable to you or any third parties for any special, punitive, incidental,
indirect or consequential damages of any kind, or any damages whatsoever, including, without
limitation, those resulting from loss of use, data or profits, whether or not the author has been
advised of the possibility of such damages, and on any theory of liability, arising out of or in
connection with the use of this software.

The use of this software is done so at your own discretion and risk and with agreement that you will
be solely responsible for any damage to your computer system or loss of data that results from such
activities. No advice or information, whether oral or written, obtained by you from the author or the
software web site shall create any warranty for this software.
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WIMP Installation and Operating Environment

WIMP was designed and developed in both Microsoft Excel 2003 and Excel 2007 for Windows.
Either of these versions of Excel is required to run WIMP. Versions of Excel prior to Excel 2003
are not supported due to a lack of required functionality in these versions.

There are two versions of WIMP available: one specifically for Excel 2003, and one specifically for
Excel 2007. Both versions are functionally identical, but there are subtle differences in the front-end
interface due to Microsoft’s significant overhauling of Excel for version 2007 which necessitated
these differences. During the installation of WIMP, the following files will be saved to your hard
drive in the location you specify during the installation process:

e WIMP.xIs — The WIMP Excel front-end interface. Open this file to start WIMP.
o WIMP.xla—The WIMP Excel VBA macro code.
e WIMP User Guide.pdf — This user guide.

A link to WIMP.xIs and this user guide will be created on the Windows Desktop, and in the
Windows Start menu.

The latest version of WIMP can be downloaded from http://www.WIMPOnline.com.

All screenshots in this user guide are taken from a combination of Excel 2003 and Excel 2007. Due
to the interface overhaul of Excel 2007 compared to Excel 2003, there may be differences between
the screenshots in this user guide and the user interface of your version of Excel.

The performance speed of WIMP will vary depending on the hardware specifications of the host
computer system, and the amount of system activity occurring in conjunction with the operation of
WIMP. Under normal circumstances, WIMP will not take more than a few seconds to recalculate its
automated data and graphical charts when it is necessary to do so.
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Multiple Instances of WIMP

It is recommended that you create a new instance of WIMP in the event your circumstances change
in such a way that could potentially have a large effect on your financial behaviour. For example, you
permanently relocate to another city or country. By continuing to use an existing instance of WIMP
in the event of such change, analysis may be materially skewed by the influence of past financial
behaviour that is no longer relevant to the present, and therefore provide information unsuitable for
informed budgeting and decision making.

To create a new instance of WIMP, rename your existing WIMP.x1s and/or move it to a different

location on your hard drive. You can then repeat the installation procedure to install a new and
unused version of WIMP.
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Registration

Before WIMP can be used, it must be registered. When you purchase WIMP, you will receive via
email a registration username, serial number, and key file that are unique to you. The key file must
be saved to the directory where you install WIMP on your hard drive (for example, C:\WIMP). You
will be prompted for your username and serial number upon first running WIMP.

WIMP Registration

When you have correctly entered your registration details, WIMP will be unlocked for use.

Refer to the WIMP Registration area of the WIMP Settings section for more information.
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WIMP VBA Macros

WIMP relies on Microsoft VBA macros to perform and run all of its automated tasks, tools, and
features. Microsoft VBA is a programming language built into Microsoft Office applications that
allows automation of tasks and the creation of new features. As such, VBA software is susceptible to
computer virus attacks as with any other software. Due to this vulnerability, default configurations
of Excel will refuse to run VBA macros. WIMP will not function without the use of VBA macros,
however. Therefore, if necessary, follow these steps to reconfigure Excel to run macros:

Excel 2007
1. Click the Office Button, and click the ‘Excel Options’ button.
2. Select ‘Trust Center’ in the left pane, and click the “Trust Center Settings’ button in the right
pane.
3. Select ‘Macro Settings’ in the left pane, and select the ‘Disable all macros with notification’
option in the right pane.
4. Restart WIMP.

This will disable all VBA macros by default, but will present an ‘Options’ button upon opening
WIMP to allow their enablement as shown in the following screenshot:

@ Security Warning Macros have been disabled, COptions...

Alternatively, follow these steps to set the directory where you installed WIMP on your hard
drive as a trusted location to allow WIMP’s macros to execute by default:

1. Click the Office Button, and click the ‘Excel Options’ button.
Select “Trust Center’ in the left pane, and click the “Trust Center Settings’ button in the right
pane.

3. Select “Trusted Locations’ in the left pane, and click the ‘Add new location’ button in the
right pane.

4. Enter the directory where you installed WIMP, or use the ‘Browse’ button to locate it, and
click the ‘OK’ button.

Excel 2003
1. Open the “Tools’ menu, and select ‘Options’.

2. Open the ‘Security’ tab, and click the ‘Macro Security’ button.
3. Select the ‘Medium’ setting, and click the ‘OK’ button.
4. Restart WIMP.

This will disable all VBA macros by default, but will present a message box upon opening
WIMP to allow their enablement as shown in the following screenshot:

Security Warning

CAWIMPYWWIMP. xls™ contains macros.

Macros may contain viruses. It is usually safe to disable macros, butif the
macros are legitimate, you might lose some functionality.

Disable Macros ] [ Enable Macros ] [ More Info ]
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Upgrading WIMP

From time to time, upgrades to WIMP will be made available containing new features and
enhancements. Upgrades can cover both front-end interface changes as well as VBA code changes.
The version number of your WIMP can be found in the Settings worksheet. Use this version
number to determine when a newer version of WIMP has been made available for upgrading.

Upgrading is a simple process that retains all existing data within WIMP. The following steps explain
how to upgrade WIMP.

1. Rename your current WIMP . x1s file to WIMP_old.xls.
. Install the new version of WIMP.
3. Open the new WIMP.xIs file, being sure to enable macros as explained in the Excel VBA
Macros section above.
4. You will be given the option of performing a data migration, whereby all of your existing
WIMP data (now contained in the WIMP_old.xIs file) is automatically entered into the new
WIMP . xIs file.

WIMP Setup

.\:..’/I This appears to be the first time you have run WIMP, Would you like to migrate data from an existing instance of WIMP?

5. Click the “Yes’ button to perform a data migration, or click the ‘No’ button to run the
WIMP Setup Wizard. Refer to the WIMP Setup Wizard section for more information.

6. The WIMP.key file must be placed in the current hard drive directory else the migration
process may fail.

7. You will be asked for the hard drive path and filename of your old version of WIMP. For
example, C:\WIMP\WIMP_old.xls.

8. The data migration process will then commence, and alert you to any errors that may arise.

Upgrading in this manner using the automated data migration functionality ensures no loss of
existing data within WIMP.

WIMP User Guide http://www.WIMPOnline.com Page 16



Automated Recalculation and Data Entry

By default, Excel performs a recalculation of all applicable worksheet cells within a workbook upon
a change being made to the contents of a cell. WIMP, however, disables this automation in favour
of its own internal recalculation algorithm that requires considerably less processing time than that
of Excel. Macros must be enabled to trigger WIMP’s internal recalculation process upon a change
being made to the contents of a relevant cell; Excel’s recalculation process will not trigger by default.
If you do require a full recalculation to be performed by Excel, you can use the Excel shortcut keys
of F9 to recalculate the whole workbook, or SHIFT-F9 to recalculate only the current worksheet.

WIMP discourages manual data entry, instead providing several special-purpose data entry forms to
automate all data related operations. The data entry forms perform data validation, error checking,
logging, and combine what could otherwise be several time-consuming and error-prone manual
steps into one simple automated process, thereby reducing the risk of manual data entry errors.
Manual data entry is permitted in relevant areas of WIMP if required. Refer to the Data Entry
Forms section for more information on the available data entry forms.
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Copying and Filling Cells

Due to the conditional formatting that is present throughout WIMP to facilitate analysis, it is vital
that all copy operations and filling operations be performed without affecting cell formatting. In
order to do this, use the following steps to perform such operations:

Copying Cells
1. Highlight the cell or cells to be copied and perform the copy by right-clicking and selecting
‘Copy’, or pressing CTRL-C.
2. Select the destination cell or cells for the copied data to be pasted, right-click and select
‘Paste Special’.
3. Select the “Values’ option, and click the ‘OK’ button.

Paste Special

Paste
O al ) all using Source theme
) Formulas i) All except borders
@Ea es! ) Column widths
) Formats ) Formulas and number formats
) Comments i) values and number formats
() validation
Operation
{(*) Mone ) Multiply
) Add ) Divide
() subtract
[ ] skip blanks [ ] Transpose
[ Ok l [ Cancel

Filling Cells

1. After performing a fill operation, the following icon will appear beside the last-filled cell: zE
2. Click on the icon to reveal a menu, and select the ‘Fill Without Formatting” option.

=

() Copy Cells

(' Fill Series

' Fill Eormatting Cnly

(= Fill Without Formatting
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Regular Backups

It is highly recommended that a backup is made of the WIMP.xIs file before each WIMP session.
Having this backup will allow you to quickly restore WIMP back to its previous state in the case of
serious data entry errors and so forth that cannot be undone by WIMP’s internal undo functionality,

or would take too long to do so.
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Initial Setup and General Use

WIMP Setup Wizard

When you start WIMP for the first time the WIMP Setup Wizard will automatically start, guiding
you through the initial configuration of WIMP in the Settings worksheet to get you started. You can
also manually start the WIMP Setup Wizard at anytime from within the Settings worksheet. The
initial configuration of WIMP is a five-step process, and the Setup Wizard provides full instructions
at each step. The five steps involve the configuration of the following:

e The budget period start and end dates.

e The appropriate currency symbol for your location.

e Income categories and their associated attributes.

e Expense categories and groups, and their associated attributes.
e The Monetary Source Tracking module.

WIMP User Guide http://www.WIMPOnline.com Page 21



Expense Category Types

Although capable of appropriately handling extraordinary income and expenditure that falls outside
the definition of typical everyday general-living (for example holidays, large loan repayments, etc.),
WIMP is designed to concentrate more on typical everyday general-living income, expenditure, and
financial matters, and should therefore be configured and used as such. This will give a more
accurate and informative indication of your general day-to-day financial performance.

This everyday general-living paradigm is particularly important when deciding upon appropriate
income and expense categories to use, and the configuration of their associated attributes. Careful
thought should be put into additional income and expense categories besides those pertaining to
everyday general-living. For example, although some expenditure incurred while on a holiday may
fall into an expense category you have defined in WIMP, these expenses would fall outside the
everyday general-living paradigm because they would be less likely to have been incurred if not on
holiday. As such, these expenses should ideally not be included in the general expense categories as
they would unfairly decrease your perceived financial performance. Such scenarios should have a
dedicated expense category; in this case a holiday-specific expense category would be more
appropriate for all expenses incurred while on holiday.

WIMP provides several types of expense categories inline with the everyday general-living paradigm
to facilitate more informed analysis.

Exclusive Expenses

Expenditure that is directly pertinent and exclusive to the everyday general-living paradigm. All
custom expense categories default to this type unless they are configured otherwise in the Settings
worksheet. Expenses of this type occur regularly, and are likely to be the primary focus of financial
analysis as it is these expenses that should be the biggest target for budgeting and streamlining.

Some exclusive expenses will be unavoidable and of a fixed amount and frequency; rent bills for
example. Others will be of an irregular amount or of an avoidable nature; electricity bills and fast
food expenses for example. Tightening up spending on these irregular and avoidable expenses is
vital to reducing your overall expenditure. While analysing and budgeting for such expenses you
should ask yourself, for example, “Can I tighten up my electricity consumption?”, “Do I really need
to spend as much on eating out?”, etc.

Excluded Expenses

Expenditure that is excluded from the everyday general-living paradigm of WIMP. Expenses of this
type are irrelevant to the analysis of everyday general-living expenditure and should therefore be
considered separately. Such examples include holidays, large loan repayments, etc. Additionally, you
may wish to define expenses of this type that you specifically want excluded from the exclusive
expenses for separate analysis.

How you define your expense categories is entirely at your discretion, but careful consideration must

be given in this area to ensure WIMP gives you a fair and honest representation of your financial
behaviour for more accurate and informed analysis and budgeting.
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Other Expenses

The ‘Others’ expense category is a built-in category intended for all miscellaneous expenditure that
does not fit into an existing category due to it being an uncommon occurrence. Examples may
include postage stamps, a pharmacy bill, sponsorship money, etc. This expense type is considered to
be an exclusive expense that is relevant to the everyday general-living paradigm.

Other (Future Income) Expenses

Expenses of this type are referred to as an ‘OFI’. An OFI expense is defined as being expected to
yield future income. This will typically be the purchase of an asset that is expected to be sold again
some time in the future, however this may not always be a case. Tracking OFI expenditure allows
you to determine the true cost incurred from the expense after taking into account any subsequent
income received.

For example, you purchase a bicycle which you expect to resell some time in the future; that is, the
bike is expected to yield future income. You therefore create a new OFI expense entry for the bike
to track its total expense to you, and to record its future resale so as to determine the actual net
expense incurred for the bike.

All income received that is attributable to an OFI entry is recorded in the ‘OFI Income’ category.
When an OFI expense is no longer expected to yield any further income, it can be closed. The
difference between the total cost and the total sale of a closed OFI entry is recorded in either the
‘OFI Capital Gain’ income category or the ‘OFI Write Off’ expense category, depending on whether
a profit has been made or a loss has been incurred from the OFI entry.

OFI expenditure is considered to be an excluded expense that is not relevant to the everyday
general-living paradigm. However, the OFI Write Off expense is considered to be an exclusive
expense that is relevant to the everyday general-living paradigm as this is deemed to be the true cost
incurred from the OFI entry. In this way, OFI expenditure does not negatively and unfairly impact
on expense totals and their analysis.

Refer to the OFI’s Worksheet section for more information.

Non-classifiable Extraordinary Expenses

The ‘Non-classifiable Extraordinary’ expense category is a built-in category intended for expenses of
a large value that do not fit in an existing expense category and are rare or one-off occurrences. For
example, a one-off study course fee. Non-classifiable extraordinary expenses differ from ‘Other’
expenses in that they are considered to be excluded expenses that are not relevant to the everyday
general-living paradigm. Additionally, non-classifiable extraordinary expenses are not included in any
expense totals, and appear only in the Monthly worksheet.

Whether you define an orphaned expense as an ‘Other’ expense or as a non-classifiable
extraordinary expense is entirely at your discretion, but careful consideration must be given in this
area to ensure WIMP gives you a fair and honest representation of your financial behaviour for
more accurate and informed analysis and budgeting.
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Custom Toolbars and Menu

WIMP has a number of built-in custom toolbars and a custom menu for quick access to all
worksheets, data entry forms, functions, and help. In Excel 2007 the toolbars and menu are shown

in the ‘Add-Ins’ ribbon.

(o) Y0 ) = WIMP.xls [Compatibility Mode] - Microsoft Excel

2
Home Insert

WIMP = W Weekly M Monthly Q Quarterly Y Vearly

Page Layout Farmulas Data Review View Developer Add-Ins

% New Income / Expense Entry 7 New Bank Account Entry % New Credit Card Repayment Entry (3 New Monies Owed Entry &3 B
:7'%- Quick Links 48 Home = Present Date % Entry Information <5 Check Financial Reminders & Check Scheduled Entries @ Wirl

Menu Com... Custom Toolbars

In Excel 2003 the toolbars are displayed amongst the standard toolbars, and the ‘WIMP” menu is
added to the standard Excel menu bar.

} @ New Income / Expense Entry &% Mew Bank Account Entry €8 New Credit Card Repayment Entry €59 New Monies Owed Entry @R E

f'%- Quick Links 4 Home = PresentDate % Entry Information | +#: Check Finandal Reminders & Check Scheduled Entries a Wi

VW Weekly M Monthly Q Quarterly Y Yearly ! @Q Quick Budget M Monthly Budget € Budget Comparison I Income Allocz

] Ble Edit View Insert Format Tools Data  Window | WIMP | Help

Data Entry Forms 3
Raw Data Waorksheets *
Budgeting Warksheets *
Analysis Waorksheets 3

Record Keeping f Monetary Sources Worksheets »

Loan Worksheets *

Qther Worksheets *

Qther Areas *

Functions 3
% help

B WIMP User Guide

The custom toolbars to display is configured in the Settings worksheet. Depending on your
screen resolution, the length of a toolbar may exceed the width available to completely display
it. Is such cases, the right-edge of the ‘Add-Ins’ ribbon in Excel 2007 will display a right-
pointing arrow. Clicking on this arrow will display the remainder of the toolbar. —

In Excel 2003, the right-edge of the toolbar will display two right-pointing arrows. Clicking on I_'
these arrows will display the remainder of the toolbar. -

The following custom toolbars and menu items are available:

Data Entry Forms

Provides quick access to the following data entry-related forms:
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e New Income/Expense Entry

e New Bank Account Entry

e New Credit Card Repayment Entry
e New Monies Owed Entry

e Bank Account Balances

e DPetty Cash Adjustment

e Run Regular Entry

e Undo previous entry
Refer to the Data Entry Forms section for more information.

Raw Data Worksheets

Provides quick access to the following worksheets:

e  Weekly

e Monthly
e Quarterly
e Yearly

Refer to the Raw Data Worksheets section for more information.

Budgeting Worksheets
Provides quick access to the following worksheets:
¢ Quick Budget
e Monthly Budget
e Budget Comparison
e Income Allocation

e Average Figures
Refer to the Budgeting Worksheets section for more information.

Analysis Worksheets

Provides quick access to the following worksheets:
e Tracking
e To Date
e Custom Period

e Analysis Charts
Refer to the Analysis Worksheets section for more information.

Record Keeping / Monetary Sources Worksheets

Provides quick access to the following worksheets:

e Net Worth

e Bank Accounts
o (Credit Cards

o Monies Owed
o OFI’s

Refer to the Record Keeping / Monetary Sources Worksheets section for more information.
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Loan Worksheets
Provides quick access to the following worksheets:
e Loan Comparison

e Loan Repayment
Refer to the Loan Worksheets section for more information.

Other Worksheets

Provides quick access to the following worksheets:
e Regular Entries
e lLog
e Settings
Refer to the relevant worksheet sections for more information.

Other Areas
Provides quick access to the following areas:
e Financial Reminders in the Weekly worksheet
e Net Worth Forecasting in the Net Worth worksheet or Bank Accounts worksheet.

e Monetary Source Reconciliation in the Bank Accounts worksheet.
Refer to the relevant sections for more information.

Functions
Provides quick access to the following WIMP functions:
e Jump to the Quick Links Worksheet
e Jump to the home position of the current worksheet
e Jump to the cell representing the present date within the current worksheet area
e Display entry information for the selected worksheet cell
e Check for outstanding financial reminders
e Check for scheduled entries due to be run
e Run the Windows Calculator
e Move all worksheets to their home position
e Reset all appropriate worksheet fill colours
e Reset all worksheet comments

e Sort applicable worksheet data
Refer to the WIMP Functions section for more information.

Help

Open internal help for quick information on the current worksheet.
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Keeping track of transactions for later entry into WIMP

Consideration should be given to establishing a reliable process of temporarily recording your daily
financial transactions for later entry into WIMP. If you make use of WIMP’s monetary source
tracking functionality, you will also need to record all movements within your monetary sources.

A simple approach is to retain all receipts received from places of purchase, cash machines, and so
forth. Additionally, any transactions or monetary source movements for which no receipts are
received can be noted down on paper, on a cell phone or PDA, or any by means handy. These
pieces of information can then be quickly entered into WIMP at any time that suits you.

On occasion, it will not be possible or practical to note all pertinent financial information. In such
situations, if monetary source tracking is disabled you can simply make reasonable estimates about
your recent transaction history. If monetary source tracking is enabled, you can take the difference
between your monetary source balances as shown by WIMP and your actual monetary source
balances now to determine the total amount of your unrecorded transactions. New income or
expense entries can then be created as per normal based on this value.

Alternatively, you can manually update the relevant monetary source worksheets based on your new
monetary source balances so as to deliberately create a reconciliation error. The value of this error
(as shown by the ‘Discrepancy’ cell in the Monetary Source Reconciliation area of the Bank
Accounts worksheet) is the value of your unrecorded transactions. After manually undoing the
changes just made to the monetary source worksheets, new income or expense entries can be
created as per normal based on this value.

For example, after a night out on the town you have $9.50 left in your wallet. WIMP shows you had
$24.25 cash on hand after your last WIMP session.

Cazh on hand z 2425
Cazh elzewhere z 0.00

In this scenario, you manually enter your new cash on hand balance of $9.50.

Cazh on hand 5 §.50
Caszh glzewhers ¥ 0.00

This will result in a reconciliation error due to a monetary source being modified without a
corresponding income or expense entry. The value of the reconciliation error is shown in the
‘Discrepancy’ cell in the Monetary Source Reconciliation area of the Bank Accounts worksheet.

[Dizcrepancy % 14.75

The discrepancy indicates that the value of the unaccounted monetary source change is a $14.75
expense. You can then undo the change made to the cash on hand value to remove the
reconciliation error, and create a new expense entry for $14.75 as per normal.

Refer to the Active WIMP Modules area of the WIMP Settings Section, the New Income/Expense
Form area of the Data Entry Forms section, and the Monetary Source Reconciliation sections for
more information.
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WIMP Settings

All of WIMP’s settings are configured in the Settings worksheet.

WIMP Settings

Some seitings medifications are error-checked only when macros are enabled. It is therefore recommended thal no
Start WIMP Modifications settings be modified while macros are disabled as this may cavse autonomous operations to fail or perform erroneously.

End WIMP Modifcations Use the 'Start WIMP Modifications” button to disable all autonomous operations and error checking when making major
dats modifications to the budget. Use the ‘End WIMP Modifications® button to re-enable autonomous operations.

General Settings Worksheet Budget Indicators Versioning
Budget Period Start Date 01 January 2008 Show Total Income vs. Budget N
Budget Period End Date i 30 June 2008 Show Total Exclusive Expenses ve. Budget Y
Current Analysis Date 2 01 January 2008 Show Total Actual Expenses ve. Budget N Winmp istration
Currency Symbol ™ SDollar Show Net Income vs. Budget Y Username
Opening Net Worth Y5 123456 Serial number
First Partial Periods Status

Password to open WINP ™ secret Show the first partial quarter of the budget period ¥
Default workzheet on npen‘ Budget Comparizscn Show the first partial year of the budget period N Click the button below to manually run the Setup Wizard.
Alarm WAV File ? DAAUdiDVWIMP Alarm. wav Note that this may overwrite your current settings.

Bank Accounts & Default Balances s : -

T - E E [ Average‘()verﬁdei Wain Run WIMF Setup W zad
Type Freg. Alloc.  Minus ~ Constant Savings $ 1,000.00
Salary M N
Wagss ' 12
Interest v
Expected Bank Balance
Monies Owed Entites
Dominic
Jessica
= Work
i Average Overrides|
i o ek Type' Freq) Grp.” _Minus * Constant]

Accommodation G M 1
Rent M 1
Council Tax ] 1 52
Food G 2
Supermarket (Food) 2
Food (Non-Supermarket) A 2
Alcohol A 2 [ Logging |
Household Expenses G 3 Enable Logging |
Phone & Internet M 3
Elsctricity a 3 WIMP Toolbars
Gas Q 5 Raw Data Worksheets toolbar X
TV License M 3 Budgeting Worksheets toolbar M
Stair Cleaning a 3 Analyzis Workzheets toolbar N
Personal Expenses G 4 Monetary Sources Worksheets toolbar N
Supermarket (Non-food) 4 Other Workshests toolbar i}

I+ » ¥ige Figures _ Tracking . To Date . Custom Period _~ Analysis Charts - Bank Accounts - Credit Cards _ Monies Owed  OFI's . Reguler Entries - Log |_Settings.

Cell comments are present throughout the Settings worksheet where pertinent (as indicated by a red
triangle in the upper-right corner of a cell) for help on the respective setting.

All fields in yellow are available for modification. All configuration changes to the settings take
effect immediately. In situations where irreversible changes will be made as a consequence of a
configuration change, you will be warned accordingly. However, it is recommended that you
confirm the irreversible change has brought about the desired outcome before saving WIMP to disk.

All settings are error-checked upon modification. However, some modifications are error-checked
only when macros are enabled. It is therefore recommended that no settings be modified while
macros are disabled as this may cause autonomous operations to fail or perform erroneously.

Use the ‘Start WIMP Modifications’ button to disable all autonomous operations and error checking

when making major data modifications within WIMP. Use the 'End WIMP Modifications' button to
re-enable autonomous operations.

Use the Run WIMP Setup Wizard’ button to manually run the WIMP Setup Wizard. Note that
doing so may overwrite your current settings.
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General Settings

The General Settings section contains settings that affect WIMP in its entirety.

General Settings

Budget Perind Start Date i 01 January 2003
Budget Period End Date h 30 June 2008
Current Analyziz Date by 01 January 2008
Currency Symbol " = Dollar

Opening Net Worth Y5 123456

Paz=word to open WIMP Y zecrat

Default workzheet on upen‘ Budget Comparizon
Alarm WAN File Y DAAUdiDWAVIMP Alarm.wav

Budget Period Dates

The budget period dates define the period of time WIMP will focus on; think of this as the period of
analysis. All worksheets are structured around these dates, all analysis worksheets focus only on this
period, and data entry is not permitted for transactions that occur outside of this period. The period
dates can be altered at any time as desired, and all applicable worksheets will be automatically
restructured accordingly.

It is important to be aware of the following potential implications of modifying the budget period
dates. Moving the period start date forward in time will cause all financial data that is dated before
the new start date to be deleted, and you will therefore be unable to analyse it further. However,
moving the period end date back in time will cause all financial data that is dated after the new end
date to be hidden, not deleted. The implication of this is the hidden data will still affect monetary
totals, average figures, and reconciliation, but can be recovered by moving the period end date
forward in time again.

The maximum budget period allowed is 245 weeks (close to five years). Set the period start date to
the first day on which you wish to commence data entry and analysis. The period end date can be set
to any arbitrary date in the future until a suitable end date is known, keeping in mind the end date
can always be rolled forward if required up to the maximum period allowed.

Current Analysis Date

The Current Analysis Date is an analysis tool that defines the date all analysis-related information in
WIMP considers to be the current date. All average figures displayed throughout WIMP and several
analysis worksheets are affected by the Current Analysis Date. Average figures show the average of
their target over a period of time defined as the budget period start date to the Current Analysis
Date. Each analysis worksheet is affected in a different way by the Current Analysis Date; this is
explained further in the analysis worksheet sections.

By default, the Current Analysis Date is automatically set to today’s date (or the budget period end
date if the budget period has expired). This can be overwritten to any date within the budget period
as required. Delete the Current Analysis Date to automatically restore it to the default date.

Currency Symbol

All monetary figures and data entry forms throughout WIMP use the currency symbol selected here.
Select a currency symbol appropriate for your location. Note that no currency exchange takes place
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upon changing the currency symbol. The process of updating all monetary figures to use the selected
currency symbol may take a few minutes, depending on the performance of your system, and Excel
may become temporarily unresponsive during this time.

Opening Net Worth

The opening net worth is used for net worth forecasting, and monetary source reconciliation
purposes (if the Monetary Source Tracking module is enabled), and represents your combined
monetary source balances as at the budget period start date, or the date on which monetary source
tracking commenced; which ever is appropriate. The opening net worth is automatically recorded
upon enabling the Monetary Source Tracking module, or can be manually entered if not using the
Monetary Source Tracking module. The opening net worth should be determined as follows:
Opening net worth = Opening net liquidity — Opening net income.

Or, more specifically:
Opening net worth = Opening bank account balances
+ Opening petty cash values
+ Opening monies owing from third parties
— Opening monies owed to third parties
— Opening credit card balances
— Net Income as at the budget period start date, or the monetary source
tracking start date; which ever is appropriate. Opening net Income is
subtracted from opening net liquidity because WIMP adds your current net
income to your opening net liquidity to establish your real time net worth;
subtracting the opening net income therefore prevents it being added twice.

Refer to the Net Worth Worksheet section, and Active WIMP Modules area of the WIMP Settings
section for more information.

Password to Open WIMP

Enter an optional password here that will be required upon opening WIMP to secure your
confidential financial information. If this setting is left blank, no password will be required to open
WIMP. Ensure this password can be easily remembered, or is written in a safe place. The password
check cannot be bypassed, and therefore if the password is forgotten it will not be possible to open
WIMP.

Default worksheet on open

Select a default worksheet to show immediately upon opening WIMP. Leave this setting blank to
show the worksheet viewed when WIMP was last saved. This setting is useful if you regularly use or
monitor a particular worksheet.

Alarm WAV File

Enter the location and file name of a WAV (Wave) sound file to sound upon a critical error. This
setting is optional, and only supports Wave sound files.
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Income Categories

The Income Categories section allows you to define and configure individual income categories.

|

] Average Overrides
Income Categories Type Freq: Alloc:  Minuz ™ Constant

Salary - N

Wages v 12

Interest v

Enter category names under the ‘Income Categories’ header in any order that suits your preferences.
Categories will be listed in the relevant worksheets in the order entered. There must not be any gaps
between categories, and duplicate category names are not permitted. To insert a new category at the
point of an existing category, double-click on the desired insertion point and all relevant existing
categories will move down to accommodate the new category. WIMP supports a maximum of ten
income categories.

Income Type

This allows you to optionally define an income category as ‘variable’. Variable income is defined as
being irregular in amount and/or frequency. For example, the amount of interest received from the
bank for a particular period will vary depending on the applicable account balance, thus the interest
income category should be defined as variable. Compare this to salary income for example, which is
generally the same amount from period to period. Category headers for variable income are italicised
in the relevant worksheets to facilitate analysis. Enter a “V” in this column to define the
corresponding income category as variable.

Income Frequency

This allows you to optionally define the frequency at which an income is regularly received, if
applicable. For example, salary income is generally received to a regular monthly schedule, thus the
salary income category should be defined as having a monthly frequency. This information is used
by the forecasting algorithms in the Tracking worksheet to facilitate accurate predictions of period-
end totals. Refer to the Tracking Worksheet section for more information.

Enter one of the following values in this column to define an appropriate frequency for the
corresponding income category:

e D —Daily

o W—Weekly

e B - Biweckly
e M- Monthly

¢ Q- Quarterly
e S — Semi-annually

e Y —Yearly
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Income Allocation Category

This allows to you allocate an income category’s monthly value to the following month’s available
income figure in the Income Allocation worksheet. Refer to the Income Allocation Worksheet
section for more information.

Average Overrides

All averages figures are calculated based on the number of weeks elapsed since the budget period
start date. The Average Overrides area allows you to override the number of weeks used in the
calculation of an income category’s average figures. This is useful for when a category has been
introduced after the budget period start date, or when a category is no longer used for data entry.
This facilitates accurate analysis. There are two ways in which to override the default average figures:
by use of a subtractive figure, or by use of a constant figure.

Subtractive figures are entered in the Average Overrides ‘Minus’ column, and are subtracted from
the total number of weeks since the budget period start date. Use a subtractive figure in situations
where an income category has been introduced since the budget period start date. For example, say
you start a temporary part-time job approximately ten weeks after the budget period start date, and
you add a “Wages’ income category to record the income received from this job. The default average
figure for this new income category would be based on a period that includes those ten weeks
before you started this part-time job, and as such would be inaccurate. In this scenario, you should
enter “10” in the Average Overrides ‘Minus’ column for the ‘Wages’ category. Now the average
figure will be based on a period that excludes those ten weeks.

Constant figures are entered in the Average Overrides ‘Constant’ column, and are used instead of
the total number of weeks since the budget period start date. Use a constant figure in situations
where an income category has ceased to be used for data entry. For example, say your temporary
part-time job is terminated after approximately twelve weeks. The default average figure for this
income category would be based on a period that includes the weeks elapsed since the job was
terminated, and as such would be inaccurate. In this scenario, you should enter “12” in the Average
Overrides ‘Constant’ column for the ‘Wages’ category. Now the average figure will be based on a
consistent twelve-week period.

Average figures with an override set are indicated by different formatting to default average figures,
as shown below. The $50 average figure for ‘Wages’ is displayed in grey, indicating an override is set.

Salary § 42847
Wages g 50.00
Interest ¥ 0.43
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Expense Categories

The Expense Categories section allows you to define and configure individual expense categories.

I Average Overrides

Type Freq, Grp.”  Winuz ™ Constant]
Accommodation G |
Rent M
Council Tax I
Food G
Supermarket (Food)
Food (Non-Supermarket)
Alechol

Houszehold Expenzes
Phone & Internet |
Eleciricity Q
Gas Q
TV License M
Stair Cleaning o
Personal Expenses G
Supermarket (Mon-food)

Cell Phone A
Haircuts
Entertainment
Clothing
Tranzport

Giftz

Helidays / Trips
Interest
Inzurance
Student Loan Repaymentz X

Expense Categories

[ =

[ R S S S L I A% L LR U O B

o S

I =

Enter category names under the ‘Expense Categories’ header in any order that suits your
preferences. Categories will be listed in the relevant worksheets in the order entered. There must not
be any gaps between categories, and duplicate category names are not permitted unless appropriate
grouping is in place. To insert a new category at the point of an existing category, double-click on
the desired insertion point and all relevant existing categories will move down to accommodate the
new category. WIMP supports a maximum of fifty expense categories.

Expense Type

This allows you to optionally define an expense category as ‘Avoidable’, ‘Excluded’, or a group
header. Avoidable expenditure is defined as being largely unnecessary in nature; fast food expenses
for example. Compare this to grocery expenses for example which are unavoidable. Enter an ‘A’ in
this column to define the corresponding expense category as avoidable. Excluded expenses are
defined as being inapplicable to everyday general-living; holiday expenses for example. Refer to the
Excluded Expenses area of the Expense Category Types section for more information. Enter an X’
in this column to define the corresponding expense category as excluded.

Enter a ‘G’ in this column to define the corresponding expense category as a group header. Refer to
the Expense Grouping area below for more information.

Each expense category will be displayed in the appropriate worksheets with specific formatting to
indicate its type.
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Expense Frequency

This allows you to optionally define the frequency at which an expense is regularly incurred, if
applicable. For example, rent expenditure is generally incurred to a regular monthly schedule, thus
the rent expense category should be defined as having a monthly frequency. This information is
used by the forecasting algorithms in the Tracking worksheet to facilitate accurate predictions of
period-end totals. Refer to the Tracking Worksheet section for more information.

Enter one of the following values in this column to define an appropriate frequency for the
corresponding expense category:

e D —Daily

e W-—Weekly
e B - Biweckly
e M- Monthly

e Q- Quarterly
¢ S —Semi-annually

e Y —Yeartly

Expense Grouping

Expense grouping is a convenient way to optionally collate expense categories with a similar theme.
For example, Phone’, ‘Electricity’, and ‘Gas’ expense categories could be grouped as ‘Household
Expenses’. In this example, ‘Household Expenses’ is the group header. Expense group headers
cannot have financial transactions recorded against them; they exist only to display the sum of their
respective members’ figures, and to facilitate budgeting and analysis. WIMP supports a maximum of
nine expense groups.

To create a new expense group, an expense category must be created and then designated as the
group header by entering a ‘G’ in the ‘Expense Type’ column. The group must then be assigned any
unused group number from 1 to 9. Enter this group number in the corresponding ‘Expense Group’
column area. Expense categories are defined as being members of this group by entering the same
group number in their respective ‘Expense Group’ column areas.

Expense groups are presented throughout WIMP in the form of highlighted group headers, and
group members indented from the left margin, as shown below. For clarity purposes it is
recommended that an expense group header and its members are entered sequentially in the
Expense Categories area, although this is not enforced.

Household Expenses
Phone & Internet
Electricity
Gas

Average Overrides

All averages figures are calculated based on the number of weeks elapsed since the budget period
start date. The Average Overrides area allows you to override the number of weeks used in the
calculation of an expense category’s average figures. This is useful for when a category has been
introduced after the budget period start date, or when a category is no longer used for data entry.
This facilitates accurate analysis. There are two ways in which to override the default average figures:
by use of a subtractive figure, or by use of a constant figure.
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Subtractive figures are entered in the Average Overrides ‘Minus’ column, and are subtracted from
the total number of weeks since the budget period start date. Use a subtractive figure in situations
where an expense category has been introduced since the budget period start date. For example, say
you purchase a new pay-as-you-go cell phone approximately eight weeks after the budget period
start date, and you add a ‘Cell Phone’ expense category to record the expenditure incurred in
topping up the phone’s credit. The default average figure for this new expense category would be
based on a period that includes those eight weeks before you started adding credit to the phone, and
as such would be inaccurate. In this scenario, you should enter “8” in the Average Overrides
‘Minus’ column for the ‘Cell Phone’ category. Now the average figure will be based on a period that
excludes those eight weeks.

Constant figures are entered in the Average Overrides ‘Constant’ column, and are used instead of
the total number of weeks since the budget period start date. Use a constant figure in situations
where an expense category has ceased to be used for data entry. For example, say your local council
has decided to abolish their council tax approximately one year after the budget period start date.
The default average figure for the ‘Council Tax’ expense category would be based on a period that
includes the weeks elapsed since council tax was abolished, and as such would be inaccurate. In this
scenario, you should enter “52” (the approximate number of weeks in the year) in the Average
Overrides ‘Constant’ column for the ‘Council Tax’ category. Now the average figure will be based
on a consistent 52-week period.

Average figures with an override set are indicated by different formatting to default average figures,
as shown below. The $18.70 average figure for ‘Council Tax’ is displayed in grey, indicating an
override is set.

Accommodation § 8678
Rent § 6538
Council Tax g 1870
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Worksheet Budget Indicators

Worksheet budget indicators are optionally displayed on relevant worksheets to provide an at-a-
glance indication of financial performance against budgeted income and expense totals. These
settings determine which budget indicators to display.

Worksheet Budget Indicators
Show Total Income v=. Budget
Show Total Exclusive Expenses vs. Budget
Show Total Actual Expenses vs. Budget
Show Met Income v2. Budget

-~z =

Four budget indicators are available to compare actual totals against budgeted totals:
e Total income
e Total exclusive expenditure
e Total actual expenditure
e Net income

Budgeted totals figures are taken from either the Quick Budget worksheet or the Monthly Budget
worksheet (depending on which is the currently selected budget) and compared to the actual totals
figures on the current worksheet. Budget indicators are shown below their respective totals in the
following worksheets:

e Raw Data worksheets

e Tracking

e To Date

e Custom Period

Budget indicators will be in one of three states determined by whether the respective actual total is
greater then, equal to, or less than the budgeted total: ‘Over’, ‘On budget’, or ‘Under’.

In the screenshot below, the budgeted monthly income total is $1840.00. The first two months were
under budget; that is the budgeted target was not achieved. The third month was right on budget,
and the fourth month went over budget.

[Monthly Income $1,835.79 | §1,835.18 | §1,540.00 | §$1,910.39
Income vs. Budget Under Under On budget Ower

In the screenshot below, the budgeted monthly exclusive expenditure total is $750.00 and the
budgeted monthly actual expenditure total is $2000.00.

Monthly Expenses (Exclusive) | § 76420 | § 55765 | % 67190 | § 73170
Expenses (Exclusive) vs. Budget Ower Under Under Ower
Monthly Expenses (Actual) $2,610.89 | §2,396.15 | §1,774.85 | $1,081.20

Expenzes (Actual) ve. Budget Owver Over Under Under

Note how the budget indicators are coloured-coded based on a preferential result; it is more
desirable to be over budget for income and under budget for expenditure.

A budget indicator will be blank if budgeting data applicable to the indicator has not been entered.
Additionally, all weekly-related indicators will be blank if the Monthly Budget is the currently
selected budget due to monthly-based budgeting figures being irrelevant to a weekly timeframe.
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First Partial Periods

The First Partial Periods section allows you to show or hide the first period’s data in the Quarterly
and Yearly worksheets.

First Partial Periods
Show the first partial quarter of the budget period Y
Show the first partial year of the budget period N

The Quarterly and Yearly worksheets include ‘% Change’ columns that show a period’s financial
performance compared to its previous period as percentages.

Quarter 2008Q1 | 2008Q2 % Change |
Use the ‘New lncome / Expense Entry’ forn
Salary g 5000008 s50000) 110.00%)]

Depending on how far into a calendar quarter or year the budget period start date falls, it may be
irrelevant to display the first partial quarter or the first partial year in the Quarterly and Yearly
worksheets, and the ‘% Change’ column comparing the first two periods, due to a lack of
informative data. In such cases, the first partial quarter or the first partial year, along the respective
“% Change’ column, can be hidden by entering an ‘N’ in the relevant setting.

The screenshot below shows an example scenario in which the budget period start date is too late in
the first calendar quarter for it to present any informative information. In this scenario it may
therefore be appropriate to hide the first quarter and ‘% Change’ column, if desired.

Quarter 2008Q@1 | 2008@2 % Change |
Usze the New Income / Expense Enltry’ forn
Salary 5 1,00000] 5 550000  550.00%]

Refer to the Quarterly Worksheet and the Yearly Worksheet sections for more information.
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Bank Accounts & Default Balances

The Bank Accounts & Default Balances section facilitates the entry of daily bank account balances,
and is therefore only applicable when the Monetary Source Tracking module is enabled.

Bank Accounts & Default Balances

£

Main
Savings

5 1,000.00

The names of up to five bank accounts can be entered in this section. These names will then appear

in the Bank Account Balances data entry form for you to

enter the respective daily balance of each

account. Default account balances can be entered for bank accounts with a balance that rarely
changes. Default balances also appear in the Bank Account Balances data entry form beside their
respective account so they do not have to be repeatedly entered on a daily basis.

Bank Account Balances

lm Date of Balances
()| WH Main
(5)| 1000.00 Savings

QK

(=)| 1000.00 Expected total: 21 433.79

x|

Cancel

Refer to the Bank Accounts Worksheet section and the Bank Account Balances Form area of the

Data Entry Forms section for more information.
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Expected Bank Balance

The Expected Bank Balance setting determines the method used by WIMP to calculate the total
expected daily bank accounts balance.

Expected Bank Balance
Expected Bank Balance method YA

There are two available methods:
e Method ‘A’ bases the calculation on the previous day's expected total balance.
e Method ‘B’ bases the calculation on the previous day's actual total balance.

Method ‘A’ is more suitable if your bank transactions are not immediately processed by your bank,
and hence do not appear in your bank statement for a number of days (assuming you have access to
real-time online bank statements). In this scenario, there will be regular discrepancies between what
WIMP expects your total bank accounts balance to be and what the bank states your total balance
actually is. Method ‘A’ allows for this by showing such discrepancies in the ‘Daily Difference’ row in
the Bank Accounts worksheet so they can be monitored and explained until your bank processes the
transactions.

Method ‘B’ is more suitable if your bank transactions are immediately processed and displayed by
your bank.

Refer to the Bank Accounts Worksheet section for more information.
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Monies Owed Entities

The Monies Owed Entities section allows for up to ten third party entities to be entered for the
Monies Owed monetary source, and is therefore only applicable when the Monetary Source
Tracking module is enabled.

Monies Owed Entites

Dominic
Jezsica
Work

The Monies Owed entities that are entered here appear in the Monies Owed worksheet, and are
available for selection in the various data entry forms that deal with the Monies Owed monetary
source. Removing an entity will remove all data in the Monies Owed worksheet applicable to that
entity. Refer to the Monies Owed Worksheet section for more information.
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Logging
The ‘Enable Logging’ setting allows you enable and disable WIMP’s automated logging
functionality.

Logging
Enable Logging Ty

When logging is enabled, all automated data entry operations are logged in the Log worksheet for
record keeping purposes, and for WIMP’s undo functionality to back out the changes made by
previous data entry in case of error. Refer to the Automated Logging section for more information.
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WIMP Toolbars

WIMP has a number of built-in custom toolbars for quick access to all worksheets, data entry forms,
functions, and help. The WIMP Toolbars section allows you to select which toolbars to display.

WIMP Toolbars
Raw Data Worksheets toolbar
Budgeting Workzheets toolbar
Analyziz Worksheets toolbar
Monetary Sources Worksheets toolbar
Loan Workshests
Other Workzheets toolbar
Other Areas toolbar
[tata Entry Form toolbar
WINMP Functions toolbar

L EZZZZEE

Refer to the Custom Toolbars and Menu section for more information.
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WIMP Startup

The WIMP Startup section defines which operations to automatically perform upon opening
WIMP.

WIMP Startup
Check Financial Reminders
Check Scheduled Entries
Check for mizzing daily Bank Account balances
Dizplay Month-end Operations reminder

< < <<

The following operations are available for selection:

Check Financial Reminders

WIMP will check for and alert you to any outstanding financial reminders. Refer to the Financial
Reminders area of the Weekly Worksheet section for more information.

Check Scheduled Entries

WIMP will check for and alert you to any scheduled entries that are due to be run. Refer to the
Regular and Scheduled Entries section for more information.

Check for missing daily Bank Account balances

WIMP will check for and alert you to any missing daily bank account balances from previous days.
This setting is only applicable when the Monetary Source Tracking module is enabled.

Display Month-end Operations reminder

WIMP will check for and alert you to any months requiring month-end operations to be performed.
Refer to the Net Worth Worksheet section and the Net Worth Forecasting area of the Bank
Accounts Worksheet section for more information.
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Monetary Source Reconciliation

Monetary source reconciliation is a feature of WIMP that provides a means of error checking by
ensuring all income and expense entries are offset by corresponding monetary source transactions,
and all movements within monetary sources balance appropriately. Monetary source reconciliation is
therefore only applicable when the Monetary Source Tracking module is enabled. The ‘Enable
discrepancy warnings’ setting determines whether warnings will be displayed upon opening, closing,
and saving WIMP when a reconciliation discrepancy exists.

Monetary Source Reconciliation
Enable discrepancy warnings Ty

Refer to the Monetary Source Reconciliation section for more information.
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Entry Information function

The Entry Information function filters the Log worksheet to show all logging information pertinent
to the selected worksheet cell. The ‘Activate on double click’ setting determines whether the Entry
Information function is run upon double clicking a worksheet cell.

Entry Information Function
Activate on double click Ty

Details of where the Entry Information function can be used are described throughout the
worksheet sections. Refer to the WIMP Functions section for more information.
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Active WIMP Modules

WIMP contains several inbuilt feature modules that can be enabled and disabled to suit your
preferences and requirements. The Active WIMP Modules section allows you to enable and disable
these modules.

Active WIMP Modules
Monetary Source Tracking
Regular Entriez
OFI Tracking
Budgeting - Budgeting Worksheetz
Budgeting - Income Allocation
Budgeting - Average Figures
Quarterly Workzheet
Yearly Worksheet
Loan VWorksheets

< EZLZ L

The following WIMP modules are available:

Monetary Source Tracking
Monetary source tracking is a significant feature of WIMP that allows you to record and track the
following monetary sources:
e Bank accounts
Credit cards
e Monies owed to and from third parties

e DPetty cash (includes separate ‘Cash on hand’, and ‘Cash elsewhere’ figures)
Monetary source tracking is a great way to keep on top of your monetary sources in addition to your
budgeting affairs.

Monetary source tracking requires greater emphasis on entering all pertinent income and
expenditure due to WIMP’s monetary source reconciliation process. All income and expense entries
must have corresponding monetary source entries for successful reconciliation. For example, a $5
fast food bill should be offset by a $5 petty cash reduction; a $2000 salary income should be offset
by a $2000 bank account deposit entry; an $80 electricity bill should be offset by an $80 credit card
charge entry; and so forth. Similarly, all movements between monetary sources must balance. For
example, a $200 credit card repayment entry should have a corresponding $200 bank account
withdrawal entry. Monetary source tracking requires that all funds are accounted for.

Monetary source tracking requires daily bank account balances to be recorded, and includes an
optional month-end reconciliation process whereby the month-end balances of all monetary sources
are automatically recorded and checked against all income and expense entries to ensure they
balance correctly for the month.

Upon enabling the Monetary Source Tracking module, you will be guided through the process of
entering the opening balances for all monetary sources. Disabling the Monetary Source Tracking

module will remove all data from the Monetary Source worksheets and hide them.

Refer to the Record Keeping / Monetary Source Worksheets section, the Data Entry Forms section,
and the Monetary Source Reconciliation section for more information.
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Regular Entries

The Regular Entries module allows you to define and schedule financial entries in the Regular
Entries worksheet that are entered in WIMP on a regular or recurring basis. The use of Regular
Entries helps to reduce the time spent entering financial data into WIMP. Disabling the Regular
Entries module will remove all data from the Regular Entries worksheet and hide it.

Refer to the Regular and Scheduled Entries section for more information.

OFI Tracking

Others (Future Income), or ‘OFT’, is a type of expense that is expected to yield future income. The
OFI Tracking module allows to you record and update OFI-related transactions. This is helps to
prevent such expenses from unfairly impacting on expense totals and their analysis. The OFI
Tracking module must be enabled for full OFI functionality to be available. Disabling the OFI
Tracking module will remove all data from the OFI’s worksheet and hide it.

Refer to the Other (Future Income) Expenses area of the Expense Category Types section, and the
OFI’s Worksheet section for more information.

Budgeting — Budgeting Worksheets

The Budgeting Worksheets module includes the Quick Budget, Monthly Budget, and Budget
Comparison worksheets — the primary worksheets involved in the creation, modification, and
tracking of budgets. The Budgeting Worksheets module must be enabled for these worksheets to be
visible. Disabling the Budgeting Worksheets module will hide these worksheets.

Refer to the Quick Budget Worksheet section, the Monthly Budget Worksheet section, and the
Budget Comparison Worksheet section for more information.

Budgeting — Income Allocation

The Income Allocation module deals with the Income Allocation worksheet. The Income
Allocation module must be enabled for this worksheet to be visible. Disabling the Income
Allocation module will hide this worksheet.

Refer to the Income Allocation Worksheet section for more information.

Budgeting — Average Figures

The Average Figures module deals with the Average Figures worksheet. The Average Figures
module must be enabled for this worksheet to be visible. Disabling the Average Figures module will
hide this worksheet.

Refer to the Average Figures Worksheet section for more information.

Quarterly Worksheet

The Quarterly Worksheet module deals with the Quarterly worksheet. The Quarterly Worksheet
module must be enabled for this worksheet to be visible. Disabling the Quarterly Worksheet module
will hide this worksheet.
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Refer to the Quarterly Worksheet section for more information.

Yearly Worksheet

The Year Worksheet module deals with the Yearly worksheet. The Yearly Worksheet module must
be enabled for this worksheet to be visible. Disabling the Yearly Worksheet module will hide this
worksheet.

Refer to the Yearly Worksheet section for more information.

Loan Worksheets

The Loan Worksheets module deals with the Loan Comparison and Loan Repayment worksheets.
The Loan Worksheets module must be enabled for these worksheets to be visible. Disabling the
Loan Worksheets module will hide these worksheets.

Refer to the Loan Comparison Worksheet section and the Loan Repayment Worksheet section for
more information.
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Versioning

The Versioning section shows the version number of your WIMP and cannot be modified.

Versioning
WIKP verzion 1.00

Use this information to determine when a newer version of WIMP is available from
http:/ /www.WIMPOnline.com for upgrading your current version. Refer to the Upgrading WIMP
section for more information.
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WIMP Registration

The WIMP Registration section is used for storing your registration details upon registering WIMP.

WIMP Registration

Uzernarme
Serial number
Status

Upon clicking in this area, you will be prompted for your username and serial number.

WIMP Registration

Your username and serial number must be entered exactly as received. A registration key file, also
received upon registering WIMP, must be saved to the directory where you installed WIMP on your
hard drive (for example, C:\WIMP). If you have correctly entered your registration details, the
‘Status’ field will change to ‘Registered’, and WIMP will be unlocked for use.

Refer to the Registration section for more information.
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General Worksheet Information

This section contains general information on WIMP’s available worksheets.

Internal Help

Every worksheet has associated internal help for providing quick information on the purpose and
use of the worksheet. Internal help can be accessed from the WIMP menu, the WIMP Functions
custom toolbar, or by pressing CTRL-SHIFT-H.

— Links Worksheet -

The Links worksheet provides quick access to all of WIMP's worksheets, data entry forms, and functions. Click the appropriate link
button to activate the corresponding link.

Mieahlinia \WIMP mndiiles in the Settinne wnrkehesate maw reanilt in enme wnrkeherte and data entre farme heinn dieahl=d 1ink

Entry Information function

Several worksheets utilise the Entry Information function, whereby the Log worksheet is filtered to
show all logging information pertinent to the selected worksheet cell. This allows you see more
information about a selected transaction, date, income or expense category, etc. Details of where the
Entry Information function can be used are described through the worksheet sections.

Expense Totals

The Raw Data, Budgeting, and Analysis worksheets contain two separate expense totals: an
‘Exclusive’ total and an ‘Actual’ total.

Others § 6944 |5 9863 |F 2045
Others (Future Income) [OFI] $ 45457 | % 7.25
OF1 Write Off

Motes
Monthly Expenses (Exclusive) [ § 726.05 [ $1,021.65 [ § 764.20
Monthly Expenses [Actual) § 886.03 | $1,10532 | §2610.59

The exclusive total is the sum of all exclusive expense figures, and therefore represents the total
expenditure that is pertinent to the everyday general-living paradigm of WIMP.

The actual total is the sum of all expense figures, except for OFI Write Off figures, and therefore
represents your entire expenditure.

Separating exclusive expenditure from actual expenditure facilitates analysis in that you can track
your performance inline with the everyday general-living paradigm separately from your overall
expenditure. Analysis of just overall expenditure alone could otherwise give an unfair impression of

day-to-day financial performance.

Refer to the Expense Category Types section for more information.
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Average Figures

All average figures are calculated based on the period of time between the budget period start date
and the Current Analysis Date in the Settings worksheet; not the number of time period columns
used in individual worksheets. To illustrate this, consider the following scenario:

General Settings

Budget Period Start Date
Budget Periad End Date

01 January 2008
31 March 2008

Current Analyziz Date 14 February 2008
NMonth Jan 08 Feb 08 Mar 08 | Averages] Totals
Use the "New Income / Expense Eniry’ form fo enter new income o
Salary £ 1,500.00 | § 2 500.00 | 52,EEE.ET| g 4000.00

At first glance, one might expect the monthly average Salary figure to be $2000 (the Salary total of
$4000 divided by 2 months). However, the period of time between the budget period start date and
the Current Analysis Date is 1.5 months, not 2. The average Salary figure is therefore the Salary total
of $4000 divided by 1.5 months, giving the stated average of $2666.67 per month.

Similarly, consider the following scenario.

General Settings
15 January 2008
31 March 2008

Budget Period Start Date
Budget Period End Date

Current Analyziz Date

31 March 2008

NMonth Jan 08 Feb 08 Mar 08 | Averages] Totals
Use the "New Income / Expense Eniry’ form fo enter new income o
Salary £1,500.00 | $2500.00 | £ 2.E-IZIIZI.IZIIZI| SE,EIZIEI.EIEI| £ §,000.00

At first glance, one might expect the monthly average Salary figure to be $2000 (the Salary total of
$6000 divided by 3 months). However, the period of time between the budget period start date and
the Current Analysis Date is 2.5 months, not 3. The average Salary figure is therefore the Salary total
of $6000 divided by 2.5 months, giving the stated average of $2600 per month.

Refer to the WIMP Settings section for more information on the budget period and Current
Analysis Dates.
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Raw Data Worksheets

Weekly - Monthby Quarterty " Yearly

The Raw Data worksheets include the Weekly, Monthly, Quarterly, and Yearly worksheets. These
worksheets contain raw income and expense data divided into their respective time periods.

Each column represents an individual time period with applicable date information shown in the
column header. The column representing the current period is highlighted for quick identification.
Each row represents an income or expense category as shown in the row header. The figures show
the sum of all entry amounts for the corresponding category, within the corresponding time period.
The Average figures are based the timeframe applicable to their containing worksheet.

All new income and expense entries should be entered using the New Income/Expense Entry data
entry form. Refer to the Data Entry Forms section for more information.

The income and expense sections of each worksheet contain a ‘Notes’ row for any additional cell
comments you may wish to make on the corresponding time period.
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Weekly Worksheet

The Weekly worksheet contains figures based on a Monday-to-Sunday weekly timeframe. The dates
displayed in the column headers show the end date (Sunday) of the respective week.

Week endin unday) |Averﬁges A{!Ju_sl.‘ 06Jan08 | 13Jan08 20Jan08 27 Jan03 O03Feb08 10Feb08 17Feb08 24Feb03 02Mar08 09Mar08 16 Mar08 23 Mar 05 28 Nov 0T
mL Use the New Income / Expense Entry’ form to enter new income or expense entries, including entries shared between Monies Owed entities.
Salary § 418.24) $ 1835.11 § 1,835.11
Wages s 0.00
Interest $ 0.42 5 023 $ 0.07 s 0.08
5 2401 5 0.4
Js 032
Js 000
Notes']
Weekly Income S 44400[ 5 0.00[ 8 045 § 023 § 0.00 § 0.00[ 5 1,835.41) § 0.00] § 0.07] § 0.00 § 1,83641 § 0.00] § 0.08] 8 0.00] § 0.00]
Accommodation § 8332 § 33500 §  335.00 § 33500
Rent $ 6397 $ 270.00 § 270.00 § 270.00
Council Tax s 1835 s 6500 s 65.00) s 6500
Food § 41658 50.00]§ 2229 § 34.00 § 63.63 § 2423 § T4.57| § 6455/ § 12381/ § 10569 § 4993 § 53.68| § 50.40| § 33.54
Supermarket (Food) $ 21.75[-% 50.00| § 1781 § 2580 % 2575 § 1296 § 4863 § 2278| § 38.46) § 33.00 § 17.64| § 40.70| § 29.08| § 29.25
Food (Non-Supermarket} § 1375 5 820 8 8.50 § 837§ 11.44] 8 16.13) 5 30.00) 5 7269] 13.79| § 1298 § 75008 4.29
Alcohol 3 6.15| ] 448 5 2838 5 2950(§ 1450) § 2565| § 5.35 ] 16.50 5 13.82]
Household Expenses s 9.50| - ] 10.00 S 43.00 § 12,50 § 10.00 s 21.21 S 10.00 § 30.09
Phone & Internet $ 1.64 5 7.00 $ 7.00 s 7.00
Electricity $ 3.58 5 21.21 ] 30.08;
Gas 5 2.96) s 48.00
TV License $ .52 5 3.00 $ 3.00 § 3.00
Stair Cleaning g 0.81 g 12.50
Personal Expenses § 2931[§ 50.00 ] 19.00 § 30.00 § 23.00 § 24.00° $ 82.66| § 57.20 § 28.00 S 2231
Supermarket (Non-food) 8 7.12| §  50.00 g 22.3
Gell Phona $ 8.29| s 20.00 s 20.00 5 20.00 5 20.00]
Haircuts $ 0.96| 5 7.50
Entertainment 5 3.81 5 14.20)
Clothing s  10.96 s 1900 s 25005 2300\ s £.00 § 62605 430085 8.007
Transport ] 1.48 5 4.00 s 2.00
Gifts S 664 S 3339 3 7.64|
Holidays / Trips 5 9325 5 150.98) s 33.70)
Interast $ 0.78|
Insurance $ 2.15]
Student Loan Repayments § 39.62] § 1,839.44
S 1564 s 1498]s  2748|s  27.00 s 099]s  2006]s  17.9d| s o7s0)s 4.99| s 8.47|
s 3858 5 4997
h T
Hotes b
Vieekly Expenses (Exclusive) | $ 190.43] §  0.00| § 372.27 § 8046 § 130.63 §  47.23 § 48256 § 10611 § 23445 § 166.80 § 491.73 §  97.02| § 6240 5 102.05 § 0.00
Vieekly Expenses (Actual) § 36195/ § 0.00[§ 37227 § 8046 § 13063 § 47235 64254/ 10611/ § 26815 § 16689 § 238114 § 97.02| § 6240/ §  102.05| § 0.00°
|Net\ru:ome | § 82048 I].[IEI|-S 371.62|-5 80.23|-5 130.63 -§ 47.23| § 1,19257|-§ 106.11|-8 265.08/-§ 166.689/-5 546.03 -§ 97.02|-5 62.32|-5 10205 § 0.00

The ‘Averages’ column contains the average weekly value of income and expense categories and
totals. Average figures are calculated based on the period of time between the budget period start
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an
average override is set in the Settings worksheet to override the elapsed period of time used in the
calculation. It is important to note that average figures are based on the totals in the Monthly
worksheet, and as such a manual update to the Weekly worksheet alone will not update the average
figures; a corresponding update to the Monthly worksheet is required also.

The ‘Adjustments’ column allows you to optionally make global adjustments to income and expense
category totals and averages due to, for example, the sub-categorising of existing categories.
Consider the following scenario:

You have a “Supermarket” expense category in which you enter all grocery expenses. This category
would include both food and non-food grocery items. Part way through the budget period you
decide to split the Supermarket category into “Supermarket (Food)” and “Supermarket (Non-food)”
expense categories to get a fairer representation of how much you are spending on just food items
alone. You rename the Supermarket category to “Supermarket (Food)”, and create a new expense
category called “Supermarket (Non-food)”. The ‘Adjustments’ column can be used to give the new
category an estimated starting balance, and to subtract this balance from the existing category. For
example, you estimate the amount spent on non-food items since the budget period start date to be
around $50. You would enter $50 into the ‘Adjustments’ column next to the new “Supermarket
(Non-food)” category, and -$50 (note the negative) next to the existing “Supermarket (Food)”
category. Although the “Supermarket (Food)” category will still contain all supermarket expenses
incurred to date (including non-food items), the figures entered in the ‘Adjustments’ column negate
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this problem as the total and average figures for these two categories are updated accordingly based
on the adjustment.

This process is entirely optional but does allow for more informed analysis of category totals and
average figures in this situation. If the Monetary Source Tracking module is enabled, all adjustment
entries must sum to zero else a reconciliation error will occur. In the above scenario, the two
adjustment figures entered were $50 and -$50; the sum of these two figures is zero, as required.
Refer to the Active WIMP Modules area of the WIMP Settings section, and the Monetary Source
Reconciliation section for more information.

Financial Reminders

The Financial Reminders area is located below the weekly data.

m Enter financial reminders below along with their corresponding due dates.

Due Date Reminder

The Financial Reminders area allows you to enter any pertinent reminders along with their due dates
such as bills to pay, loan repayments to make, and so forth. You can optionally be alerted to overdue
financial reminders upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings
section for more information.

The Weekly worksheet cells that are pertinent to the Entry Information function are the date

headers, the income and expense category headers, and all weekly income and expense category
tigures. Refer to the Entry Information area of the WIMP Functions section for more information.

WIMP User Guide http://www.WIMPOnline.com Page 58



Monthly Worksheet

The Monthly worksheet contains figures based on a monthly timeframe. Each column represents a
full calendar month as indicated by the dates in the column headers.

Month [ Averages| Jan08 | Feb08 | Mar08 | Apr08 | May08 | Jun08 | Totals %% |
Uze the New Income / Expense Entry’ form to enter new income or expense entries, including entries sh
Salary $ 1835.11] % 183511 § 1,835.11[ § 1,835.11 $ §5505.33 58.45%
Wages 5 0.00 5 0.00 0.00%
Interest 5 0.13| % 023 % 007 % 0.03 s 0.33 0.01%
Others 5 2783 5 0.45 5 8334 5 83.79 1.50%
OFl Income ] 0.00 5 0.00 0.00%
OFI Capital Gain 3 0.00 s 0.00 0.00%
Notes
Monthly Income § 5589.50( § 1,835.79| § 1,835.18| § 1,91853 § 0.00[ 5 0.00] 5 0.00| § 5559.50 100.00%
Accommodation § 37245[5 33500 § 33500 § 44736 § 1,117.36 44.48%
Rent § 2700005 27000 5 2F0.000 5 ZV0.00 5 210.00 32.25%
Council Tax 8 10245 % 65.00| § 6500/ 5§ 17736 5 307.36 12.24%
Food § M1.26|§ 17075 § 34852 § 11450 S 633.77 25.23%
Supermarket (Food) 5 B744| % 105593|F 11926\ § 3712 5 262.31 10.44%
Food {(Non-Supermarket) ] 8163 § 2906 5§ 17726 § 38.56 5 24438 9.75%
Alcohol 5 42.18| 5 35.76| % 52.000 3 38.82 5 126.58 5.04%
Household Expenses § 47275 5800 § 4371 §  40.09 §  141.80 5.65%
Phone & Internet 5 7.00| 8 7.00 § 700§ 7.00 5 21.00 0.84%
Electricity 5 17.10 1] 21.21| § 30.09 5 51.30 2.04%
Gas 5 16.00( % 48.00 s 48.00 1.91%
TV License 5 3.00( 5 3.00 § 3.00) § 3.00 5 5.00 0.35%
Stair Cleaning 5 417 5 12.50 5 12.50 0.50%
Personal Expenses 3 126.15| 8 9286 § 19179 § 93.81 5 378.46 15.07%
Supermarket (Non-food) 5 19.03| % 16.86| % 393 % 36.31 s 57.10 227%
Ceil Phone 5 43.33| % 20000 3 60.00| § 50.00 ] 130.00 5.18%
Haircuts ;] 5.00( 8 7.50 ] 7.50 5 15.00 0.60%
Entertainment 5 473 5 14.20 5 14.20 0.57%
Clothing 5 54.05( % 48.50( 8 11366 s 162.16 46%
Transport k] 2.00 ] 400 § 2.00 5 6.00 0.24%
Gifts ;] 15.33 ] 45.99 5 45.99 1.83%
Holidays | Trips b 6456| 5 15993 % 33.70 5 193.68 4.21%
Interest 5 0.00 3 0.00
Insurance 5 0.00 5 0.00
Student Loan Repayments % 613.15 $ 1,830.44 S 183544
Others 5 6284 % 6944 % 9363 %5 20.45 s 188.52
Others (Future Income) [OFI] 5 19.07 ] 49597 § 7.25 5 o722 2.28%
OF1 Write Off 5 0.00 5 0.00 0.00%
Notes
Monthly Expenses (Exclusive) [ § 83730 § 726.05 § 1,021.65/ § 764.20| § 0.00] § 0.00] § 0.00] § 2511.90] 100.00%
Monthly Expenses (Actual) § 1,534.08| § 886.03| § 1,105.32| § 261089 § 0.00] § 0.00] § 0.00] § 4602.24]  100.00%
[net Income [¢§ 320.09] 5 949.76/ § 729.36[-5 692.36[ % 0.00] § 0.00] § 0.00] §  987.26]  17.66%
[Hon-classifiable Extracrdinary |5 19.55 [5 5869 [ [ [ s =865 1.269
Avoidable Expenses vs. Actual Expenses: 18.95%7)
Exclusive Expenses vs, Actual Expenses: 54.58%]

The ‘Averages’ column contains the average monthly value of income and expense categories and
totals. Average figures are calculated based on the period of time between the budget period start
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an
average override is set in the Settings worksheet to override the elapsed period of time used in the

calculation.

The “Totals’ column contains the total value of each income and expense category since the budget
period start date. The %%’ column shows the total value of each category as a percentage of that
category’s respective grand total to indicate the overall impact of the category. Income category
totals, including net income, are displayed as a percentage of the total income. Expense category
totals are displayed as a percentage of either the total exclusive expenditure or the total actual
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expenditure, depending on the expense category type. The ‘Non-classifiable Extraordinary’ category
total is displayed as a percentage of the total actual expenditure plus the total ‘Non-classifiable
Extraordinary’ figure (as the non-classifiable extraordinary total is not included in the actual
expenditure total). Refer to the Expense Category Types section for more information.

The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more
information.

The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section
for more information.

The Monthly worksheet cells that are pertinent to the Entry Information function are the date

headers, the income and expense category headers, and all monthly income and expense category
tigures. Refer to the Entry Information area of the WIMP Functions section for more information.
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Quarterly Worksheet

The Quarterly worksheet contains figures based on a quarterly timeframe. Quarters represent the

following months:

e Q1 - January, February, March.
Q2 — April, May, June.
Q3 — July, August, Septembet.
e Q4 — October, November, December.

Each column represents the year-quarter pair indicated in its header. For example the 2008 Q1
column represents the time period from January 2008 to March 2008. The Quarterly worksheet is
visible only when the Quarterly Worksheet module is enabled. Refer to the Active WIMP Modules
area of the WIMP Settings section for more information.

Quarter [ Averages | 2008@1 | 2008Q2 | % Change | 2008Q3 | %:Change | 2008Q4 % Change | Tofals %% |
Use the New Income / Expense Eniry’ form to enter new income or expense entries, including entries shared between Monies
Salary § 551427 § 550533| % 552321 100.32% 5 11,028.54 98.35%
Wages 5 0.00 5 0.00 0.00%
interest ] 034| 5 0.38| § 0.29 75.32% ] 0.67 0.01%
Others k] 02.36( & 83.79| 8 100.92 120.44% 5 184.71 1.65%
OFl Income 3 0.00 3 0.00 0.00%
OF1 Capital Gain k] 0.00 5 0.00 0.00%
Motes
Quarterly Income § 560696 § 5589.50(5 562442 100.62%| § 0.00 0.00% § 0.00 - | § 11,213.92 1 00.00%
Accommeodation § 1,07449|§ 444736/ 5§ 103104 92.27% § 214837 45.03%
Rent 5 810.00| 5 810.00] & 810.00 100.00% 5 1620.00 36.22%
Council Tax ] 264.19| & 307.36| & 221.01 71.91% ] 528.37 11.81%
Food 8 466.18| § 633.77| § 298.59 47 11% 3 932.36 20.84%
Supermarket (Food) 3 257.05| & 262.31] & 251.79 95.99% 5 514.10 11.49%
Food (Non-Supermarket) k] 14158| § 24438 % 35.28 15.63% 5 283.16 5.33%
Alcohol 3 6755 % 126.58| & 8.52 6.73% 5 135.10 3.02%
Household Expenses § 126.03| § 141.80| § 110.25 77.75% 5 252,05 5.63%
Phone & Internet 5 1750 § 21.001 14.00 66.67% 5 35.00 0.78%
Electricity 3 39.86| 5 51.30] & 28.41 55.38% 5 79.71 1.78%
Gas k] 5492 % 48.00| 5 61.84 128.83% 5 109.84 2.46%
TV License 3 7.50( 5 9.00| 5 .00 66.67% 5 15.00 0.34%
Stair Cleaning § 625 8 12.50 3 12.50 0.28%
Personal Expenses : ] 307.03| § 378.46| § 235.59 62.25% i3 614.05 13.73%
Supermarket (Non-food) ] 53.02( & 57.10| & 43.94 85.71% ] 106.04 237%
Cell Phone 3 10750 & 130.00| & 85.00 65.38% ] 215.00 4.81%
Haircuts 3 13.00( § 15.00] & 11.00 73.33% 5 25.00 0.58%
Entertainment k] 2745 8 14200 40.70 286.62% 5 54.90 1.23%
Clothing 5 106.06| § 162.16| $ 4995 30.80% 5 21211 4.74%
Transport ] 4.00( % 5.00| 5 2.00 33.33% ] &.00 0.18%
Gifts 5 3356 % 4599| $ 2112 45.92% 5 67.11 1.50%
Holidays | Trips 5 118929| % 193.68] 5 2184.50 1128.10% $ 237853 23.28%
Interest k] 10.58 5 21.15 - 5 21.15 0.47%
Insurance 3 50.00 5 100.00 - 5 100.00 2.24%
Student Loan Repayments § 919.72( § 1,839.44 g 1830.44 18.01%
Others 5 165.03| § 188.52| § 141.54 75.08% 5 330.06 7.38%
Others (Future Income) [OFI1] 5 76113 % 57.22| & 1465.03 2560.35% $ 152225 34.03%
OF1 Write Off k] 0.00 5 0.00 0.00%
MNotes
Quarterly Expenses (Exclusive) | § 2,236.58] § 2,511.00[ § 1,961.25 78.08%[ § 0.00 0.00%] § 0.00 _ |5 447345  100.00%
Quarterly Expenses (Actual) $ 5106.71($ 4602.24| %5 5611.18 121.92%| § 0.00 0.00%) § 0.00 - |5 10,213.42 100.00%
[Het Income [$ s0025]s 9a7.26] s 13.24] 134%] § 0.00] 0.00%][ § 0.00] - [S 1,000.50] 8.97%
Avoidable Expenses vs. Actual Expenses: 17.09%)
Exclusive Expenses vs. Actual Expenses: 43,808

The ‘Averages’ column contains the average quarterly value of income and expense categories and
totals. Average figures are calculated based on the period of time between the budget period start
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an
average override is set in the Settings worksheet to override the elapsed period of time used in the

calculation.
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The “% Change’ columns contain the adjacent quarter’s figures represented as a percentage of its
previous quarter’s figures to indicate financial performance between quarters. Depending on how far
into a quarter the budget period start date falls it may be irrelevant to display the first partial quarter,
and percentage change column comparing the first two periods, due to a lack of informative data. In
such cases, the first partial quarter, along with the respective percentage change column, can be
hidden. Refer to the First Partial Periods area of the Settings section for more information.

The “Totals’ column contains the total value of each income and expense category since the budget
period start date. The %%’ column shows the total value of each category as a percentage of that
category’s respective grand total to indicate the overall impact of the category. Income category
totals, including net income, are displayed as a percentage of the total income. Expense category
totals are displayed as a percentage of either the total exclusive expenditure or the total actual
expenditure, depending on the expense category type. Refer to the Expense Category Types section
for more information.

The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more
information.

The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section
for more information.

The Quarterly worksheet cells that are pertinent to the Entry Information function are the date

headers, the income and expense category headers, and all quarterly income and expense category
figures. Refer to the Entry Information area of the WIMP Functions section for more information.
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Yearly Worksheet

The Yearly worksheet contains figures based on a yearly timeframe. Each column represents a full
calendar year as indicated by the dates in the column headers. The Yearly worksheet is visible only
when the Yearly Worksheet module is enabled. Refer to the Active WIMP Modules area of the
WIMP Settings section for more information.

Yoar | Averages 2007 | 2008 | %Change | Totals = %% |
Use the New Income / Expense Eniry’ form lo enler new income or ex
Salary £ 33009362 5 11 02854( 8 8436.30 76.50%( § 19 454 .84 04 42%
| Wages b 0.00 5 0.00 0.00%
Interest 5 3M16| 5 0.67 % 19.56 0.059%
Others & 194635 5 184.71| 8§  930.06 S03.52%| 5 111477 5.41%
OFl Income g 25820 g 15.00 - |5 15.00 0.07%
OFI Capital Gain 3 0.00 g 0.00 0.00%
MNotes
Yearly Income § 3600082 § 11,213.92)| § 9,381.36 83.66%| § 20,614.17 100.00%
Accommodation § 6, 76577| 5% 2148.37| 5 1,720.00 80.06%|) § 3.B6B.IT 43.28%
Rent £ 518684 5 162000(% 1,350.00 83.33%( % 2970.00 33.23%
Council Tax § 15653925 528.37| 5 370.00 70.03%| % &98.37 10.05%
Food § 352358/ § 932.36| § 108525 116.40%( §  2,017.61 22.57%
Supermarket (Food) £ 180919 8 514.10| § 57911 112.65%| § 1,093 12.23%
Food {(Non-Supermarket) $ 111563|5 28316 5 355.65 12560%| 5 B3B.31 7.15%
Alcohol § 45376| 5 135.10| § 150.49 111.39%| § 285.59 3.20%
Household Expenses §  TT0.3M|§ 252055 189.03 75.00%) § 44108 4.93%
Phone & Internet 3 132.73| & 35.00( & 41.00 117.14%| § 76.00 0.85%
Electricity & 2B031|§ TO71| & 8652 108.54% | 8 166.23 1.85%
Gas § 2394875 109.84| § 2751 25.05%| % 137.35 1.54%
TV License b 4191 § 15.00) § 59.00 60.00%( % 24.00 0.27%
Stair Cleaning 3 65.45( & 1250( § 25.00 200.00%| % 37.50 0.42%
Personal Expenses § 239112[§ 61405/ 5 751N 122.97%| §  1,369.16 16.32%
Supermarket (Non-food) 5 341.06| & 106.04| S 89.25 84.17%| 8 195.29 2.18%
Cell Phone § 672375 215.00( 5 170.00 7O.07%| % 385.00 £4.31%
Haircuts 3 TiT72 & 26.00| & 18.50 71.15%| § 44.50 0.50%
Entortainment g 41093 8 s400( 8 180.40 32860%| 5 23530 263%
Clothing § B8905)5%5 2M211(8% 29696 140.00%| 509.07 5.70%
Transpori b 12417 & 8.00| 5 63.10 T83.75%| § 71.10 0.80%
Gifts 3 538.38| & 6711 & 24117 350.37%| § 308.28 3.45%
Holidays / Trips § 7562225 237853[ 5 195157 82.05%( % 433015 25.62%
Interest 5 63.33| 21.15| & 15.14 71.58%| % 35.29 0.41%
Insurance 5 17464 & 100.00 ] 100.00 1.12%
Student Loan Repayments $ 321242| % 183544 § 183544 10.88%
Others £ 128852 % 330.06| § 306.30 120.07%| § 726.36 2.13%
Others (Future Income) [OFI] $ 312838(% 15225 § 269.07 17668%| 5 179132 20.04%
OF1 Write Off b 0.00 % 0.00 0.00%
Motes
Yearly Expenses (Exclusive) § 15609.56( § 4473.156)| 5 4,466.10 99.82%| % 8938.25| 100.00%
Yearly Expenses (Actual) § 29,512.59| § 10,213.42| § 6,685.74 65.45%| § 16,899.16 100.00%
[Met Income | $ 6487.93| § 100050 § 2,69562] 260.43%[$ 3.715.01]  18.02%
Avoidable Expenses vs, Actual Expenses: 17.09%)
Exclusive Expenses vs. Actual Expenses: 52.89%0)

The ‘Averages’ column contains the average yearly value of income and expense categories and
totals. Average figures are calculated based on the period of time between the budget period start
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an
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average override is set in the Settings worksheet to override the elapsed period of time used in the
calculation.

The “% Change’ columns contain the adjacent year’s figures represented as a percentage of its
previous yeat’s figures to indicate financial performance between years. Depending on how far into
a year the budget period start date falls it may be irrelevant to display the first partial year, and
percentage change column comparing the first two periods, due to a lack of informative data. In
such cases, the first partial year, along with the respective percentage change column, can be hidden.
Refer to the First Partial Periods area of the Settings section for more information.

The “Totals’ column contains the total value of each income and expense category since the budget
period start date. The %%’ column shows the total value of each category as a percentage of that
category’s respective grand total to indicate the overall impact of the category. Income category
totals, including net income, are displayed as a percentage of the total income. Expense category
totals are displayed as a percentage of either the total exclusive expenditure or the total actual
expenditure, depending on the expense category type. Refer to the Expense Category Types section
for more information.

The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more
information.

The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive
expenses as a percentage of the total actual expenditure to indicate how much of your overall
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section
for more information.

The Yearly worksheet cells that are pertinent to the Entry Information function are the date headers,

the income and expense category headers, and all yearly income and expense category figures. Refer
to the Entry Information area of the WIMP Functions section for more information.
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Budgeting Worksheets

| Quick Budget . Monthly Budget . Budget Comparison . Income Allocation - Average Figures

The Budgeting worksheets include the Quick Budget, Monthly Budget, Budget Comparison, Income
Allocation, and Average Figures worksheets. These worksheets allow you to create, maintain, and
track various forms of budgeted targets for income and expense categories and totals.
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Quick Budget Worksheet

The Quick Budget worksheet allows you to quickly and easily create a budget for income and
expense categories and totals. The quick budget allows the combining of different category
timeframes into a single budget, thereby enabling you to set a budgeted amount for a category over
any timeframe suitable for that individual category; weekly, monthly, quarterly, and yearly budgets
are then automatically calculated accordingly. The Quick Budget worksheet is visible only when the
Budgeting Worksheets module is enabled. Refer to the Active WIMP Modules area of the WIMP

Settings section for more information.

Quick Budget Weemyw Monthly “ Quartenq Yearly 1Budgeted Weekly Monthly — Quarterly Yearly |
. Averages | Averages | Averages | Averages Amount Frequency Totals Totals Totals Totals
= = 5 Enter budgeted amounts and calegory frequencies o establish guick budgeting
~ == figures fom thiz budost for comperison I &stimates and goals, and compare to actuals in the Budgst Comparison workshest.
Salary S 41164| S5 1,78953| 5 536157 § 2146425 5 1,800.00(Monthhy 5 41538(5 1800.00(5 5400.00| 5 31600.00
Wages ] 0.00f § 000 % 000 % 0.00
Interest ] 041 8 1.78| § 5239 § 21.57
Others 3 23585 10M34|§ 30706/ 5 12292835 20.00) Weekly 5 20.00| § B6.67 | § 260.00[ 5 104000
OFl Income 5 0.32| 5 1.36| 5 413 5 16.54
OFI Capital Gain 5 0.00/ 5 0.00/ 5 0.00 5 0.00
Total Income § 435.95[ § 1,874.02[ § 567815 § 22.731.64 43538 § 1,886.67] §  5660.00] § 22 640.00
Budgeted amounts for group heeders are not included in the totals or charts, only amounts for group members.
Accommeodation ] 8181/ § 35167 § 106554 § 426573
Rent 3 62818 27000/ S 81808/ 5 327508| S  270.00|Monthly 5 270.00| 5 810.00| §
Council Tax 5 19.00| $ B167|5 24746|% 99065/ S 80.00|Monthly 3 20.00| § 240.00| 8
Food ] 4267 § 18342 § 55575 § 2,224.86
Supermarket (Food) ] 2312 % 99.38| § 301.12| § 1,20550| 3 20.00|Weekly $ 20.00| § 86.67 | 5 260001 5 1,040.00
Food (Non-Supermarket) ] 1351 § 5807|% 175965 704435 10.00 | Weekly 5 10.00| § 4333 § 130.00( % 52000
Alcohol 3 6.04/ § 2596| § TB6F| 5 314983
Household Expenses : ] 933/ § 4010 § 12150 § 48639
Phone & Internet 5 161 5 691 % 2093 5 83.81
Electricity ] 352 § 15.11| § 4579 § 183.30) 5 40.00| Quarterhy ] 3.08| § 13.33| 40.00]| 5
Gas ] 290 § 1249 § 3783| % 15146[ S 40.00| Quarterty 5 3.08| § 3.33[ % 40.00|
TV License ] 051 § 218| § 661 5 26.47
Stair Cleaning 3 0.79| § 345 10.33| § 4135
Personal Expenses : ] 2896 § 12447 § 37743/ 5 150980/ 5  100.00 Monthly $ 2308/ § 100.00| § 300.00( §  4,200.00
Supermarket (Non-food) 3 413 § 17.75| § 5379 & 215.35
Cell Phone ] 814 § 35.00| § 106.05( § 424 55
Haircuts ] 0.94 § 405 % 1226 § 4907
Entertainment 3 493 § 2139 § 6481 5 25047
Clothing 5 1077 § 4623|5 14022|5 56136
Transport 5 1.50| § 6.46| 5 19.58| § 73.40| 8 10.00| Monthhy 5 231 % 10,00| § 300005 120,00
Gifts ] 652 § 28.03| § 2492 § 330.95
Holidays / Trips ] 9157 % 39365 % 119274/ % 477494| 5 100000 Quarterty 5 7692 % 33333|% 1,00000({5 400000
Intarest 3 0.77| § 3.30| § 10.00| § 40.02
Insurance 5 211 8 909| % 2754| 5 11027
Student Loan Repayments 5 3390 S 167.22| 5 50667 5 202839
Others ] 15.36| § 66.03| 5 20008 5 B00.87| 5 20.00f\VWeek 'l 20.00| § 86.67 | 5 260001 5 1,040.00
Others (Future Income) [OFI] 5 3788 § 16285 § 493.42)| § 197532 %_
OFI Write Off 3 0.00| § 0.00| § goo0 s 0.00 Einreekly
Total Expenses (Exclusive) § 189.03/§ 81257 § IManthly 139.23|§  603.33( 5 1810.00| 5 7,240.00
Total Expenses (Actual) § 35738/ 8§ 1,536.29 § guar_terlu 216.45| §  936.67| § 2810.00| § 11,240.00
lrls;r::;lannuallu
[net income § 7857]8 33773 § 1,023.29] § 4,096.61 1§ 219.23[§ 950.00[§ 2,850.00[ § 11,400.00]
Copy figures to Monthly Budget AllfAanths :

Each ‘Averages’ column contains the average value of each income and expense category and total
for the timeframe indicated in the corresponding column header. Average figures are calculated
based on the period of time between the budget period start date and the Current Analysis Date in
the Settings worksheet. Figures shown in grey indicate an average override is set in the Settings
worksheet to override the elapsed period of time used in the calculation.

Use the ‘Budgeted Amount’ column to optionally enter a budgeted amount for each category, and
use the ‘Frequency’ column to select the frequency applicable to the budgeted amount. A frequency
can be quickly selected from the dropdown box that will appear when the cell is selected. Available
frequencies are:

e Daily

e  Weekly
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e Biweekly

e Monthly

e Quarterly

e Semi-annually

e Yearly
The average figures can be used as a guide to determine appropriate and realistic budgeting targets.
Each ‘Totals’ column contains the calculated budget for the timeframe indicated in the
corresponding column header, based on the budgeted amounts and frequencies you have entered. It
is important to note that budgeted amounts entered for expense group headers are not included in
the expense totals, only amounts entered for group members.

Select the radio button at the top of the worksheet labelled ‘Use figures from this budget for
comparison’ to compare your actual financial performance against this budget in the Budget
Comparison worksheet. Refer to the Budget Comparison Worksheet section for more information.

The Monthly Budget worksheet allows for the creation of a more detailed budget than the Quick
Budget worksheet. Monthly totals figures can be quickly copied from the Quick Budget worksheet
to individual months or all months in the Monthly Budget worksheet, thereby avoiding the need to
manually re-enter figures should you wish to avail of this budget.

[Het Income $ 78.57| § 337.73] § 1,023.29[ § 4,096.61[

] 8 219.23| § 950.00) § 2,850.00 11,400.00]

Copy figures to Monthly Budget AllManths :

January
February
March
Al

To copy monthly totals figures to the Monthly Budget worksheet, select an individual month or all
months from the dropdown box at the bottom of the Quick Budget worksheet, and click the button
labelled ‘Copy figures to Monthly Budget’ to perform the copy to the selected months. Refer to the
Monthly Budget Worksheet section for more information.

The Quick Budget worksheet cells that are pertinent to the Entry Information function are the
income and expense category headers. Refer to the Entry Information area of the WIMP Functions

section for more information.

The Quick Budget worksheet contains a number of graphical charts that allow you to visually
analyse your budget from various aspects.
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Chart Period: I Manthly :

Income, Expenditure,

Expenze Group: | Food E]

All chart figures are based on the timeframe selected in the ‘Chart Period” dropdown box.

The ‘Budgeted Total Income, Expenditure, and Net Income’ chart compares total income, total
actual expenditure, total exclusive expenditure, and total net income budgeted figures for the
selected timeframe in the form of a bar graph.

The ‘Budgeted Expense Groups’ chart shows the proportion each expense group contributes to the
total budgeted expenditure in the form of a pie graph. This chart also includes non-grouped
exclusive and excluded expense categories. Refer to the Expense Category Types section for more
information.

The ‘Budgeted Expense Group Members’ chart compares budgeted figures in the form of a bar

graph for expense categories within the expense group selected in the ‘Expense Group’ dropdown
box.
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Monthly Budget Worksheet

The Monthly Budget worksheet allows you to create a detailed budget for income and expense
categories and totals for individual calendar months. The Monthly Budget worksheet is visible only
when the Budgeting Worksheets module is enabled. Refer to the Active WIMP Modules area of the
WIMP Settings section for more information.

First month: | January
Nonthly Budget Monthly ‘ | | | | 6 Months | Budgeted
Averages | Janual Februal March April May June Suly August | September October | November December Total Averages
i o " Enter monthly budgeted amounts to establish monthiy budgeting estimates and
Income LES R Fom W Budhei By comeseen I goals, and compare to actuals in the Budgst Comparison worksheet.
Salary § 178032/ % 180000 S 180000/ S 180000 S 1800.00/% 12800.00 % 150000 00| § 1,816.67]
Wages 3 0.00
Interest 5 293
Others 5 101.96( § 80.00| 5 80.00| & 80.00/ 5 80.00| 5 100.00 § 100.00 5 520.00( § 86.6T7
OFl Income 5 137
OFI Capital Gain £ 0.00
Total Income § 1,88658 § 1,880.00/ § 41,880.00/ $ 1,880.00/ § 1,880.00/ § 1,900.00/ $ 2,000.00 § 11,420.00] § 1,903.33]
A i § 35381
Rent 5 2716858 270.00| § 270.00| 5 270.00| 5 270.00| 5 270.00| § 270.00 270.00
Council Tax £ 8217 S 8000 S 8000 S 8000 S 8000 S 8000 S 80.00 80.00
Food £] 184.93 |
Supermarket (Food) 5 9999 8 9000 S 9000 8 8000 3 80.00| 8 70.00| 8 70.00| 80.00
Food (Non-Supermarket) 5 58.82| § 5000 § 50.00 8 40.00 8 40.00| 8 3500/ § 30.00 40.83|
Alcohol 5 26.12 :3 10.00| & 10.00| & 10.00 5.00
£ 40.34
Phone & Internet 5 6.95|
Electricity £ 15.20 E] 40.00 s 40.00 80.00| § 13.33
Gas £ 1256 E] 40.00 3 40.00 80.00( § 13.33
TV License B 2.20 ﬂ
Stair Cleaning 3.43)
Personal Expenses 12623 § 12000 § 120.00 § 100.00 § 100.00| § 100.00| § 100.00 § 640.00( § 108.67
Supermarket (Non-food) 17.86
Cell Phone 3521
Haircuts 5 4.07)
Entertaii £ 21.52|
Clothing £ 46.56)
Transport 5 632§ 500 8 500 S 1000 8 1000/ 8 10.00| 8 10.00| ] 5000] § 833
Gifts 28,
Holidays / Trips 396. § 1,000.00 : 3 200.00| & 200.00 § 23333
Interest 3.
Insurance 9
Student Loan Repayments 5 168.24)
Others £ 66.81| S 7000 S 8000 S 8000 S 7000 S 7000 S 70.00 5 44000| § 73.33
Others (Future Income) [OF] £ 169.33
OF1 Write Off 5 0.00
Total Expenses (Exclusive) 5 818.10] § 565.00| § 575.00) § 640.00| § 560.00| § 545.00| § 620.00 $ 3,505.00) § 58417
Total Expenses (Actual) § 155172/ § 565.00 § 575.00 § 1,640.00 § 560.00| § 745.00| § 820.00 § 490500 § 817.50|
[net Income [S 334.86[§ 1,315.00[§ 130500]$ 24000/ $ 1,320.00[ § 1,155.00[ § 1,180.00] | | | | | [S 6515.00] § 1,085.83]
Copy figures to Quick Budget

The ‘Monthly Averages’ column contains the average monthly value of income and expense
categories and totals. Average figures are calculated based on the period of time between the budget
period start date and the Current Analysis Date in the Settings worksheet. Figures shown in grey
indicate an average override is set in the Settings worksheet to override the elapsed period of time
used in the calculation.

Each input column represents the month indicated in the column header, independent of any year.
You are therefore able to budget up to twelve months into the future. Use these columns to
optionally enter a budgeted amount for the each income and expense category for the
corresponding month. It is important to note that budgeted amounts entered for group headers are
not included in the expense totals, only amounts entered for group members. You can adjust the
month represented by the first column by selecting the desired month in the ‘First month’
dropdown box at the top of the worksheet, and you will be given the option to have your budgeted
figures automatically moved accordingly.

Select the radio button at the top of the worksheet labelled ‘Use figures from this budget for
comparison’ to compare your actual financial performance against this budget in the Budget
Comparison worksheet. Refer to the Budget Comparison Worksheet section for more information.

The ‘x Months Total’ column contains the total value of the budgeted amounts for income and

expense categories and totals (<’ is the number of months for which budgeted amounts have been
entered). The ‘Budgeted Averages’ column contains the average monthly budgeted value of each
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category, calculated based on the number of months for which budgeted amounts have been
entered.

The Quick Budget allows for the creation of a more simplistic budget than the Monthly Budget
worksheet. An individual month’s budgeted figures can be quickly copied from the Monthly Budget
worksheet to the budgeting area in the Quick Budget worksheet, thereby avoiding the need to
manually re-enter figures should you wish to avail of this budget.

[Netincome [S 33288 § 131500]§ 1.305.00[ §  240.00] § 1.320.00[ § 1,155.00] § 1.180.00] I I I I I [§ es1s.00 s 108583
Copy figures to Quick Budget | | |

Click the button beneath the month you want copied to the Quick Budget worksheet. Refer to the
Quick Budget Worksheet for more information.

The Monthly Budget worksheet cells that are pertinent to the Entry Information function are the
income and expense category headers. Refer to the Entry Information area of the WIMP Functions
section for more information.

The Monthly Budget worksheet contains a number of graphical charts that allow you to visually
analyse your budget from various aspects.

Chart Period: | Current Month <

All chart figures are based on the timeframe selected in the ‘Chart Period” dropdown box.

The ‘Budgeted Total Income, Expenditure, and Net Income’ chart compares total income, total
actual expenditure, total exclusive expenditure, and total net income budgeted figures in the form of
a bar graph.

The ‘Budget Total Income, Expenditure, and Net Income by Month’ chart compares total income,

total actual expenditure, total exclusive expenditure, and total net income budgeted figures for each
individual month in the form of a bar graph.
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The ‘Budgeted Expense Groups’ chart shows the proportion each expense group contributes to the
total budgeted expenditure in the form of a pie graph. This chart also includes non-grouped
exclusive and excluded expense categories. Refer to the Expense Category Types section for more
information.

The ‘Budgeted Expense Group Members’ chart compares budgeted figures in the form of a bar
graph for expense categories within the expense group selected in the ‘Expense Group’ dropdown
box.
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Budget Comparison Worksheet

The Budget Comparison worksheet allows you to compare your actual financial performance against
budgeted figures in the Quick Budget worksheet or Monthly Budget worksheet (depending on
which is the currently selected budget) over a weekly, monthly, quarterly, and yearly timeframe. The
Budget Comparison worksheet is visible only when the Budgeting Worksheets module is enabled.
Refer to the Active WIMP Modules area of the WIMP Settings section for more information.

Timeframe to compare: |Mnnthlg E] ||:urrent Mlanth E]
- Budgeted Actual Act. %z of | Monthly
Budget Compari=on Amount Amount | Difference  Budgeted | Averages
Using budgeted figures from worksheet. Quick Budget

Salary 2 1,800.00(% 1850005 50.00 10278%| & 191215

Wages 2 0.00

Interest 5 3.23

Others 5 3667 70.00|-5 16.67 B0.77%| % 99.88

OFl Income $ 1.24

OFI Capital Gain 2 0.00

Total Income § 1.886.67| 5 1,920.00) § 33.33 101.77%( § 2,016.60

Budgeted amounts for group headers are not included

in the totalz, only amounts for group members.

Accommodation §  377.M
Rent g 2F0.00( % 270.00 100.00%| § 200.29
Council Tax 2 20.00| & 74.00) & .00 §2.50%( § 712

Food $ 187.79
Supermarket (Food) 5 3667 122.57(-5 35.90 141.43%| 8 100.22
Food {Non-Supermarket) 2 43.33| § 64.21|-8 2088 143.18%| 8 53.97
Alcohol Z 28.60

Household Expenses ] 39.52
Phone & Internet -] 5.81
Electricity z 13.33| & 37.86|-8 24.53 283.05%| 5 14.85
Gas 3 13.33 2 13.33 0.00%| 5 12.31
TV License $ 215
Stair Cleaning $ 3.36

Personal Expenses § 100,00 § 206.39 -5 106.39) 206.38%| § 124.64
Supermarket (Non-food) 3 17.72
Cell Phone $ 35.39
Haircuts $ 3.99
Entertainment $ 2193
Clothing 3 45.61

Transport 5 10,00 § 9.30| 3 070 53.00%| $ 7.20

Gifts 2 2762

Holidays ! Trips z 33333 g 333.33 0.00%| 5 337.96

Interest 3 325

Insurance $ 8.95

Student Loan Repayments $ 164.81

Others z 3667 & 16.62| & 70.05 19.18%( § 65,44

Others (Future Income) [OFI] 3 165.87

OFI Write Off 5 0.00

Total Expenses (Exclusive) % 603.33 § 59456 5 8.77 S2.55%| 8§ B41.83

Total Expenses (Actual) § 93667 8§ 594.56| 5 J42.11 £3.48%| § 156047

[Het Income 5 95000 5§ 1,32544] %  375.44] 13957%]§ 45613

The ‘Timeframe to compare’ dropdown boxes allow you to select the desired timeframe and period
for the comparison. Use the first dropdown box to select either a weekly, monthly, quarterly, or
yearly timeframe. Use the second dropdown box to select average figures, the current period, the
previous period, or an individual period within the chosen timeframe.
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The ‘Budgeted Amount’ column contains figures from the currently selected budget, as indicated at
the top of the worksheet. In the screenshot above, the currently selected budget is the Quick
Budget, and as such the figures in the ‘Budgeted Amount’ column have been populated from the
totals column in the Quick Budget worksheet that corresponds to the chosen timeframe and period
in the ‘“Timeframe to compare’ dropdown boxes. If the currently selected budget is the Monthly
Budget, the figures in the ‘Budgeted Amount’ column are populated from the Monthly Budget
worksheet column or columns corresponding to the chosen timeframe and period in the “Timeframe
to compare’ dropdown boxes and the Current Analysis Date in the Settings worksheet.

The ‘Actual Amount’ column contains figures populated from the worksheet and column
corresponding to the ‘Timeframe to compare’ dropdown boxes and the Current Analysis Date in
the Settings worksheet. Only income and expense categories for which a budgeted amount has been
entered in the currently selected budget are shown for comparison.

The ‘Difference’ column shows the difference between the budgeted amount and the actual amount
for income and expense categories and totals. A positive difference is the ideal situation as this
indicates your actual income over budget, or your actual expenditure is under budget.

The ‘Actual % of Budgeted’” column shows the actual amount as a percentage of the budgeted
amount for each income and expense category. This gives an indication of how close to your budget
each category currently is.

The ‘Averages’ column contains the average period value of income and expense categories and
totals, based on the “Timeframe to compare’ dropdown boxes. Average figures are calculated based
on the period of time between the budget period start date and the Current Analysis Date in the
Settings worksheet. Figures shown in grey indicate an average override is set in the Settings
worksheet to override the elapsed period of time used in the calculation.

The Budget Comparison worksheet cells that are pertinent to the Entry Information function are
the income and expense category headers, and the ‘Actual Amount’ column figures. Activating the
Entry Information function on a ‘Budgeted Amount’ column figure will jump to the source cell for
the figure in the currently selected budget worksheet. Refer to the Entry Information area of the
WIMP Functions section for more information.

The Budget Comparison worksheet contains a number of graphical charts that allow you to visually
compare your actual financial performance against your budget from various aspects.
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ense Groups: Budgeted Totals vs. Actual To

Tolalsvs. Actual Telals

The ‘Budgeted Totals vs. Actual Totals’ chart compares total income, total actual expenditure, total
exclusive expenditure, and total net income budgeted figures against actual figures in the form of a

bar graph.

The ‘Expense Groups: Budget Totals vs. Actual Totals’ chart compares each expense group in the
form of a bar graph for budgeted totals and actual totals. This chart also includes non-grouped
exclusive and excluded expense categories.

The ‘Expense Groups Comparison: Budget Totals vs. Actual Totals’ chart compares budgeted
expense group totals against actual expense group totals in the form of a bar graph. This chart also
includes non-grouped exclusive and excluded expense categories.

The ‘Expense Group Members Comparison: Budget Totals vs. Actual Totals’ chart compares

budgeted figures against actual figures in the form of a bar graph for expense categories within the
expense group selected in the ‘Expense Group’ dropdown box.
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Income Allocation Worksheet

The Income Allocation worksheet allows you to allocate monthly income to expense categories and
custom savings funds, thereby effectively pre-spending your available funds in anticipation of, and in
preparation for, future expenditure. The Income Allocation worksheet is visible only when the
Income Allocation module is enabled. Refer to the Active WIMP Modules area of the WIMP
Settings section for more information.

Monthly January 2008 February 2008 March 2008 April 2008
e avocate Averages Busgeled | Sport | Baance | Budgeied | Spent | Bamnce | Budgeted | Spent | Baance
Avaliable Inco $0.00 $0.00 $0.00 -$17.70
Allocate monthly income to expense categories and savings funds by entering budgeted figures in the Budgeted column. All lzble income should be
allocated. Positive balances are rolled forward fo the ing month. Negati category are from the ing month’s
ilable income and the balance reset. Options are available to auto- late the Budgeted column from other £ ing worksheets or Spent figures.
Accommodation § 463.65) 9% 34400 5 34400 § 34400 § 34400 § 34400 § 34400
Rent $ 36391|§F% 270.00(§F 270.00 $ 270000 % 270.00 $ 270.00( % 270.00
Council Tax 5 9974( 5 7400/ 5 7400 5 74005 7400 5 T400/5 7400
Food § 27.78|§ 190.00 § 200.74-§ 10.74] § 22000 § 258.63|-§ 3863 § 19000 § 2537 $  164.63]
Supermarket (Food) $ 13141|F 12000] 5 144.55(-5 2456] § 12000 § 12257(-5 257] % 12000/ 5 25.37 3 9463
Food (Non-Supermarket) 5 4932535 50005 3996|5 20045 50.00| 8 7965|-5 961 § 50.00 5 50.00
Alcohol k] 37125 200008 26225 6.22) § 50.00| 8 56.41[-5 64115 2000 5 20.00
Household Expenses k] .61 § 45.00 § 10,00 § 35.00) $ 55.00 § 60.36 § 29.64] § 45.00 $ 74.64]
Phone & Internet k] 754 8 700§ 10.00|-5 3.00] § 7.00 8 7.00 5 7.00 5 7.00
Electricity k] 17.01] 8 15.00 ] 150018 2500| % 37.86| § 214| 5 15.00 ] 17.14
Gas ] 0.00f 5 15.00 3 15.00] § 15.00 3 30.00| § 15.00 3 45.00
TV License k] 135| § 3.00 5 3.000 § 3.00 8 300§ 3.00| 8 3.00 5 6.00
Stair Cleaning k] 562 § 5.00 5 5.00] § 500 8 12.50(-5 250| 8 5.00 5 5.00
Personal Expenses § 143.23| § 80.00 § 52,46 § 2754 § 80.00/ § 216.39/-5 108.85| § 80.00 § 49.95 $ 30.05]
Supermarket (Non-food) k] 1015 8 15.00| 8 5.96| S 5.04] § 15.00| § 10.19] § 9.85| § 15.00) § 2.45 5 2240
Cell Phone 5 2246|5 200005 2000 5 200008 30.00(-5 10.00) 8 20.00 § 2000
Haircuts 3 5.62 5 5.000 § 12.50(-5 7.50] § 5.00 3 5.00] § 5.00 3 10.00
Entertainment k] 34915 20005 10.00] 5 100018 200008 2020|§ 9808 2000(5 4750[-5
Clothing 5 TO.08[ 5  20.00 5 200018 200008 156.00-5 116001 % 20.00 5 5 20.00
Transport k3 2983 § 3000 5 45.80|-5 15.80] § 30.00| 5 2060 5 9.40| 5 30.00 ] ] 39.40
Gifts 5 19.22| 5 10,00 8 13.79[-5 3.79) § 10.00( 5 2899 -5 16.99| § 10.00 5 5 10.00
Holidays / Trips k] 0.00] 5 100.00 § 1000008 100.00 § 200.00]$ 5S00.00 ] § 700.00
Interest k3 0.00f 5 5.00 s 5.00] & 5.00 s 10.00| § 5.00 s s 15.00
Insurance k] 0.00) § 10.00 ] 10.00] 5 10.00 § 200008 10.00 ] ] 30.00
Student Loan Repayments k] 0.00) § S0.00 5 50001 5 50.00 § 100.00] 8 50.00 5 § 150.00
Others S 65.99| § 50.00/ 5 130.27|-% 80.27| § 50.00| § 16.62| § 33.38| § 50.00 s s 83.38|
Others (Future Income) [OFI] 26.95 10.00 ] 10.00 10.00 59.99/-5 39.99 10.00 ] 1 ] 10.00
Total Expenses (Exclusive) § 971.32|§ 764.00) § T797.06/-5 33.06| § B804.00) § 945.59-5 3351 § 76400/ § 419.32| 5 477.25| § 0.00] § 0.00) § 49495
Total Expenses (Actual) 998.27 924.00 § 797.06| §  126.94] 964.00 1,006.68| § 236.50| 1,324.00| § 419.32| § 1,337.25] § 0.00| § 0.00] § 1,354.95
Budgeted figures Options] 1 1 L1 |
. Use this area to define and budget for custom savings funds. For example: a holiday fund, a retirement fund, a general savings fund ele. Enter figures in
the Spent column of & Savings Fund to add funds to the available income for allocati from the fund. All balances are rolled forward.
New Car 5 26957[5  200.00 § 2000008 200.00 §  400.00] % 200.00 § 600.00 § 600.00
Emergency Fund 5 13478[ 5 100.00 § 1000008 100.00 § 2000008 100.00 § 300.00 § 300.00
5 0.00
k] 0.00
k] 0.00
5 0.00
k] 0.00
k] 0.00
5 0.00
General Savings 5 160053 § 277407 § 277407] § 103728 $ 361135| § 5111|§ 300.00| § 3 562 46| § 3,562 46|
Total Savings Funds $ 2,004.87( § 3,074.07 § 0.00] § 3,074.07] § 1,337.28| § 0.00) 5 4411.35| § 351.11| § 300.00) § 4,462.46]| § 0.00|§ 0.00] § 4.462.46

The ‘Monthly Averages’ column contains the average monthly value of income and expense
categories and totals. Average figures are calculated based on the period of time between the budget
period start date and the Current Analysis Date in the Settings worksheet. Figures shown in grey
indicate an average override is set in the Settings worksheet to override the elapsed period of time
used in the calculation.

Available Income

The ‘Available Income’ row contains the income available for allocation for the corresponding
month. The monthly available income is calculated as follows:

Available income = Income allocated from the previous month
+ Income allocated for the current month
— Total overspending from the previous month
— Total amount budgeted for the current month
+ Total amount transferred from custom savings funds
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The available income for the first month of the budget period factors opening net worth into the
calculation as opposed to the previous month’s figures.

The month for which an income entry value is made available to is determined by the applicable
income category’s allocation attribute in the Settings worksheet. By default, an income entry
contributes to the available income of the month in which it is received. However, if the applicable
income category’s allocation attribute is set to “N”, all entries for that category contribute instead to
the available income of the following month. Contributing income to the following month is
recommended for income categories that are more active towards month-end. For example, if you
receive your salary on or about the final day of every month, the Salary income category should be
configured to contribute its total to the following month’s available income as opposed to the
current month, although this entirely at your discretion. Alternatively, you may wish to configure all
income categories to contribute to the following month’s available income so you are therefore
effectively living entirely off the previous month’s income, thereby giving you a financial ‘buffer’ of
one month.

Allocating Income

At the beginning of each month, all of the available income for the current month should be
appropriately allocated to expense categories, thereby effectively pre-spending your available funds
in anticipation of, and in preparation for, future expenditure. Your own custom savings funds can be
created in the area below the expense categories for income allocation also. Refer to the Custom
Savings Funds area below for more information. Enter figures in the ‘Budgeted’ column of the
current month to allocate income to the corresponding expense category or custom savings fund.
The ‘Monthly Averages’ column figures can be used as a guide to determine appropriate and realistic
fund allocation. As you allocate your funds, the available income figure will decrease.

As expenditure is incurred during the month, the ‘Spent’ column is automatically populated with
expense category totals. The ‘Balance’ column shows the difference between the amount allocated
and the amount spent for each expense category. Positive expense category balances and positive
savings fund balances are rolled forward to the following month. Negative savings fund balance are
also rolled forward, however negative expense category balances are not; these are instead subtracted
from the following month’s available income and the category’s balance reset to zero. In this way,
the loss incurred from the overspending can be addressed immediately and the loss ‘distributed’
across all expense categories and savings funds the following month by the forcible decrease in
available income, thereby mitigating its overall effect on your financial performance.

Allocated income can be adjusted throughout the current month to suit your current financial
situation.

Budgeted Figures Options

Automated options are available concerning the ‘Budgeted’ column figures. Enter one of the
following letters in the ‘Budgeted figures Options’ cell corresponding to the ‘Budgeted’ column on
which you want the automated option to be performed:

e F — Copy budgeted figures from the current budgeting worksheet.
e T — Copy budgeted figures to the cutrent budgeting worksheet.
e S — Copy budgeted figures from the current month’s ‘Spent’” column figures.
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The current budgeting worksheet is either the Quick Budget or the Monthly Budget. Refer to the
Quick Budget Worksheet section and the Monthly Budget Worksheet section for more information.

Expense Preparation

Funds can be allocated to expense categories even if no expenditure is expected to be incurred for
this category in the current month. In this way, you are preparing for future expenditure in this
category. For example, if your electricity bill is received quarterly and is approximately $60 per bill,
allocate $20 to the Electricity expense category every month ($60 divided by 3 months). Because
positive expense category balances are rolled forward, you will have a positive Electricity balance of
$60 in preparation for the expected bill.

Custom Savings Funds

Examples of custom savings funds may include a holiday fund, a Christmas fund, a retirement fund,
a new car fund, an emergency fund, a general savings fund, etc. Similar to the above example, if you
own a car then unexpected repair and maintenance bills can be prepared for by creating a custom
savings fund specifically for this purpose (assuming an appropriate expense category has not already
been created for this purpose), and regularly allocating income to it. In this way, if and when your
car requires repair or maintenance work, you already have funds set aside to safely cover this
expense.

When you wish to use funds saved up in a custom savings fund for allocation to an expense
category, enter the desired amount in the ‘Spent’ column of the savings fund, and add the same
amount to the ‘Budgeted’ column of the expense category. For example, using the above scenario,
you incur an unexpected repair bill for your car of $150. You would enter $150 in the ‘Spent’
column of the Car Bills savings fund, thereby adding $150 to the current month’s available income.
You can then allocate this $150 to the Others expense category, or any expense category appropriate
for this type of expenditure.

As another example, you have been regularly allocating income to a New Car savings fund, and you
wish use these funds for a car you are about to purchase for $2000. In this scenario, you would enter
$2000 in the ‘Spent’ column of the New Car savings fund, thereby adding $2000 to the current
month’s available income. You can then allocate this $2000 to the OFI expense category (assuming
you will enter the purchase of the car in WIMP as an OFI expense; refer to the Other (Future
Income) Expenses area of the Expense Category Types section for more information).

Zeroing Available Income

It is important to note that all of the current month’s available income should be allocated
somewhere; that is, the available income figure should always be reduced to zero every month. Non-
allocated income is not rolled forward to the following month as it is pertinent only to the current
month. Any excessive available income should be allocated to a custom savings fund — a General
Savings fund for example — as this will be rolled forward.

If the available income becomes negative, you are then allocating funds you do not have available. In
this situation, funds should be ‘withdrawn’ from custom savings funds and added to the current
month’s available income by entering the desired amount in the ‘Spent’ column of the
corresponding savings funds. Additionally, negative figures can be allocated to expense categories
thereby adding to the available income for allocation elsewhere (obviously, this is only appropriate
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for expense categories with a positive balance). In this way, you are effectively moving your funds
between expense categories.

The Income Allocation worksheet cells that are pertinent to the Entry Information function are the
income and expense category headers, and the ‘Spent’ column figures. Refer to the Entry
Information area of the WIMP Functions section for more information.
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Average Figures Worksheet

The Average Figures worksheet allows you to enter target average values for income and expense
categories and totals, and then calculates the target amounts required per period to reach your target
average. The Average Figures worksheet is visible only when the Average Figures module is enabled.
Refer to the Active WIMP Modules area of the WIMP Settings section for more information.

Average Figures ~ - Periods. -
Income Enter target and category to target amounts per
period required to reach the target average over the spplicable number of periods.
Salary $ 40930| 5 100.00) § 5335.51| § 21,342.02|
Wages 5 0.00| 5 0.00) § 0.00| 5 0.00]
Interest 5 068| 5 100.00) § 8.01 § 36.03
Others ] 2138/ § 9290(§ 27869( 5 111477|§ 100.00 | Konthly 5 185.23)| § 14262( 5 128.41( § 121.31| § 11705| 8 11421| § 11218 5 110.65
OFl Income 3 025 5 125/ § 375/ % 15.00
OFI Capital Gain 3 0.00| & 0.00) § 0.00| & 0.00|
Total Income § 43166 § 1,875.66) § 5626.96) § 22,507.82| § 2,000.00 Monthly § 349216|S5 274609(% 249739(§ 2373.05|8 220844|8 224870|§% 224317|§ 218652
Accommodation ) 8079/ § 351.03| § 1,053.09) § 4,212.37|
Rent 3 6214/ 5 27000/ S 81000/ 5 3,240.00|
Council Tax 3 1865 § B103|§ 24308/ § 872 37|
§  4048] S 17591]§ 527.73[ § 2,110.93]
Supermarket (Food) 5 2163/ 5 9399(§ 28198(%5 112791| % 20.00 |Weekly 5 65.05 8.35|-8 126 § 299 8 5.82| 5 785 % 9.37
Food (Non-Supermarket) 5 1273 § 55.32|§ 16596( 5 663855 10.00 | Weekty -5 13242 37.47|-8 25.61|-8 18.48|-8 13.74 10.35|-5% T.80
Alcohol 5 6125 2660|§ 79.79| § 319.17| § 25.00 | Monthly 5 583 5 18.61| § 20.21| § 21.17| 8 2181 5 2226| 5 22.60
Household Expenses F] 8.65 § 3759 § 11277/ §  451.08]
Phone & Internet 3 159 § 692|§ 2075 § 23.00|
Electricity 3 3.19| § 13.85 § 4156 § 166.23| § 40.00| Quarterty 5 36.89| § 3792 % 38.44 3875 % 38 3911 % 39.27
Gas ] 263 § 1145 8 3434 8 137.35| § 30.00| Quarterty 5 2133 % 2422 25| 2653 8 27 2752 % 27.83
TV License 3 052 5 2258 675 8§ 27.00
Stair Cleaning 3 072§ 313| § 938| § 37.50|
Personal Expenses s 2668 § 11593/ § 34778/ § 139111 $§ 100.00 Monthly -5 o141 $ 445| % 36.30( § 52.22| § 61.78| 8 68.15| § 7270( % 76.11
Supermarket (Hon-food) 5 379§ 16.48( § 49.44| § 1597.74]
Cell Phone 5 758 § 3292 § 88.75| § 395.00) & 30.00|Konthly -5 500|5 1250 5 1833 § 2125 § 2300/ 8 2417( 5 25.00( 5 25.63
Haircuts 3 085 § 371[§  1113| § 44.50
Entertainment ] 4685 2040|§ 6120/ 5 24480\ % 20.00 | Monthly 5 1520 § 5 18.40( § 18.80 19.04| 8 18.20( 5 1831 % 19.40
Clothing 3 976|5 4242|/§ 12727\ § 509.07|
Transport 3 154| § 670| § 20.10| 8 20.40|
Gifts ] 610/ % 2652 § 79.56| § 318.23|
Holidays / Trips 3 8304/ § 36085 § 108254 § 433015
Intarast 5 070 $ 302| 8§ 907| 5 36.29|
Insurance 5 192 5 £33 5 2500/ 5 100.00
Student Loan Repayments 5 3528| 5 153.29|§ 45086| 5 1,839.44|
Others 5 1401| 5 60.87|§ 182615 73044| 5 50.00|Konthly -5 80.44|-5 15.22 52 17.3 2391 282 31.37 33.70
Others (Future Income) [OFI] 5 3550/ § 15428| § 462.83| § 1,851.31
OF1 Write Off k] 0.00| & 0.00) § 0.00| & 0.00]
Total Expenses (Exclusive) $ 180.87) § 78590 § 2357.71| § 943085 §  300.00 Monthly $ 969.15| § 884.58| § 856.38| § 842.29) § 833.83| 8 828.19| % 824.16| § 821.14
Total Expenses (Actual) §  334.59) S 1,454.31| § 4,362.94] § 1745175
[net Income $  9697] 5 421.34[ § 1,764.02] 5 5056.07] § 500.00[Monthly |5 1443.93[5 971.97|$ B81464]$ 73598( $ 688.79| 3 657.32] S 634.85| §  617.99]

Each ‘Averages’ column contains the average value of income and expense categories and totals for
the timeframe indicated in the corresponding column header. Average figures are calculated based
on the period of time between the budget period start date and the Current Analysis Date in the
Settings worksheet. Figures shown in grey indicate an average override is set in the Settings
worksheet to override the elapsed period of time used in the calculation.

Use the “Target Averages’ column to optionally enter a target average value for the each category,
and use the ‘Frequency’ column to select the frequency applicable to the target value. A frequency
can be quickly selected from the dropdown box that will appear when the cell is selected. Available
frequencies are:

e Daily
e  Weekly
e Biweekly
e Monthly
e  Quarterly
e Semi-annually
e Yearly
The average figures can be used as a guide to determine appropriate and realistic targets averages.

Each period column contains the target amounts required per period for the number of timeframe
periods in the corresponding column header to achieve your target average. For example, your
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average monthly grocery expenditure is $100, and you would like to reduce your grocery expenditure
over time to such an extent that your average monthly grocery expenditure decreases to $90. You
enter $90 in the ‘Target Averages’ column for the “Groceries” expense category, and select
“Monthly” in the ‘Frequency’ column.

Period targets are automatically calculated based on the target average and frequency entered. As per
the above screenshot, in order to reduce your average monthly grocery expenditure from $100 to
$90 in, for example, 12 periods (12 months in this scenario), you need to incur an average grocery
expense of $80 per month for the next twelve months. In order to achieve the target average on $90
in nine periods, you need to incur an average grocery expense of $76.67 per month for the next nine
months, and so forth.

The Average Figures worksheet cells that are pertinent to the Entry Information function are the
income and expense category headers. Refer to the Entry Information area of the WIMP Functions
section for more information.
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Analvsis Worksheets

| Tracking .~ To Date . Custom Perind .~ Analysis Charts

The Analysis worksheets include the Tracking, To Date, Custom Period, and Analysis Charts
worksheets. These worksheets allow you to interactively analyse your financial data, behaviour, and
position in various ways.
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Tracking Worksheet

The Tracking worksheet allows you to track your financial performance within the current weekly,
monthly, quarterly, and yearly period, as determined by the Current Analysis Date in the Settings
worksheet. The Tracking worksheet also automatically forecasts your period-end income and
expense category totals based on average figures and your financial activity within the current time
periods, and allows you to set category goals.

E Average Fix'd] This Week | % of Avg | Forecast | %ofAvg | Goal | %toGoal | | Average TFix'd] This Month % of Avg | Forecast | %ofAvg | Goal . % Goal |

Salary § 43555 S 1,84187| ¥ S 1,841.87]  100.00%
Wages s 0.00 s 0.00
Interest s 074 s 3.19] s 400 12534%(S 1378 431.74%
Others 5 2275 k3 98.T4
OFl Income 5 0.31 g 5 1.33
OFI Capital Gain 5 0.00E5% 35 0.00 5%
Total Income § 45934570 § 0.00] 0.00%[ § 0.00] 0.00% § 1993.55[F7 57 § 4.00] 020%$ 1,865.65 93.08%
The current periods are determined by the Current Analysis Date in the Settings workshest
i § 8597 S 34400 S 34400  100.00% 100.00%
Rent S 6612 S 27000 ¥ [S  270.00] 100.00% 100.00%
Council Tax 5 1934 $ 7400 v |5 7400 100.00% 100.00%
Food § 4419 §  7774]  17583%|§ 4174 $ 19178 S 9463 49.34% 168.96%
Supermarket (Food) s 2373 s 2284 9541%[§ 2264 20.00]  113.20% S 10288 S 5953 67.51% 85.00 81.80%
Food (Non-Supermarket) S 1367 5 1163 S 1163 $ 5933 S 1163 19.60
Alcohol 79 5 7.47) s 7.47) 29.46 S 1347 15
Expenses .21 S 10.00]  10863%|S  10.00 40.21 S 1000 24.37%
Phone & Internet 69/ 5 7.00]  413.25%[S 7.00 700 ¥ [5 7.00]  100.00% 100.00%
Electricity 39| 14.72
Gas H 2.30 s 1217
TV License s 055 3 300 = %[5 3.00 44 44% E3 300 v |5 3.00]  100.00%|S 3.00[  100.00%
Stair Cleaning s 077 s 3.32]
Personal § 2839 3 2.45 £.63%[ § 2.45 8.63%)| s 1. S 4995 4054%|§  172.05]  13984%
Supermarket (Non-food) 5 245 60.71%[ § 2.45] 60.71% 17.51 s 2.45] 13.99%| § 8.44] 48.18%
Celi Phone 34,99,
Haircuts 3.94)
Entertaii 2168 S 4750 219.07%|5 16361  754.58%
Glothing 5 1039 S 4508
Transport £ 1.64 3§ 712
Gifts s 7.32] S 5045 689.11%|s  5045] e89.11% s 3177 S 5045 15878%|S 17377 546.81%
Holidays / Trips S 8837 $ 38353
Interest s 074 s 321
Insurance s 2.04] s 8.85
Student Loan Repayments S 3754 S 16292
QOthers S 15055054 S 6.98) 46. 6.93] S B[S 6.98] 24.04 36.81%
Others (Future Income) [OFI] 5 |80z 8 su.ﬁ 1 50.00 $ 16840 5] 8 50.00 172.22 102.27%
OF1 Write Off H 0.0057 E3 0007
Total Expenses (Exclusive) $ 1945478 11162 11162 90.00]  12402% $ 844327 TS 56601 1,049.81]  12434%[ S 75000 74.13%
Total Expenses (Actual) $ 369265008 161.62 161.62 § 155017305 §  606.01 1,222.03| 78.38%
[Hetincome S 100.09E7EE-8 16182 -181.48%[§  161.62] -181.48%] | | [s 4343855 S  602.01] -13859%[$ 633.62] 145.87%[$ 1,100.00]  -54.73%)

The Tracking worksheet is split into four sections for the current weekly, monthly, quarterly, and
yearly timeframes. Each section contains the same columns.

The ‘Average’ columns contain the average value of income and expense categories and totals for
the applicable timeframe. Average figures are calculated based on the period of time between the
budget period start date and the Current Analysis Date in the Settings worksheet. Figures shown in
grey indicate an average override is set in the Settings worksheet to override the elapsed period of
time used in the calculation. The average figures can be manually overwritten (fixed) to facilitate
forecasting where appropriate. For example, if your salary is regularly $2000 per month, overwrite
the Salary income category’s monthly average figure with $2000. The ‘Fixed’ column allows you to
indicate that you have set a fixed average figure. Refer to the ‘Forecast’ columns area below for
more information.

The “This Week’, “This Month’, “This Quartet’, and “This Year’ columns contain the total value of
each income and expense category since the start of the applicable timeframe for the current period,
as determined by the Current Analysis Date in the Settings worksheet. The adjacent ‘%0 of Average’
column shows the value of each category as a percentage of that category’s average figure for the
corresponding timeframe.

The ‘TForecast’ columns contain the forecasted period-end total for all income and expense
categories and totals. WIMP considers the following factors in its forecasting algorithm:

e Category totals for the current period of the corresponding timeframe.
e Category average figures for the applicable timeframe, and whether these are fixed.
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e (ategory frequencies, as set in the Settings worksheet, if present.

e The amount of time elapsed in the current period of the corresponding timeframe.
Activating the Entry Information function on a ‘Forecast’ column figure will display a message box
explaining how the forecasted figure has been calculated. The adjacent ‘%% of Average’ column
shows the forecasted value of each category as a percentage of that category’s average figure for the
corresponding timeframe.

The ‘Goal’ columns allow you to enter an optional period-end goal amount for each income and
expense category against which your financial performance can be quickly tracked. The adjacent %
to Goal’ column shows the corresponding category total as a percentage of the goal amount, thereby
showing how close you are to achieving your goal.

The Tracking worksheet cells that are pertinent to the Entry Information function are the income

and expense category headers, the current period totals columns, and the Forecasting columns.
Refer to the Entry Information area of the WIMP Functions section for more information.
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To Date Worksheet

The To Date worksheet allows you to analyse your financial performance to date for the current
yearly, quarterly, and monthly period as determined by the Current Analysis Date in the Settings
worksheet, and displays sub-period average figures within each of these periods.

2008 Totals | Averages Q2 2008 | Averages May Averages
| weekly | Monthly | Quarterly Totals | Weekly | Monthly 2008 Totals | Weekly
3 QU3 0 da 0 0 da
$ 518748 183750( 5 551249 $ 368215 % 42254/ 5 1841.08

Wages

interest 5 017 & 002 § 0.09 3 0.06| 5 0.01

Others 5 133.79| § 6.20| § 2576| & 80.27 : ] 50.00( % 574| § 25.00 5 50.00( 8 11.29

OFl Income

OF1 Capital Gain

Total Income § 931275 432141 § 186425 § 559276 § 373232|§ 428.30| §  1,866.16 $ 50.06 § 11.30

The current periods are determined by the Current Analysis Date in the Settings workshest.

Accommodation § 1804375 83.65 § 360.87 § 1,082.62 k] 637.01| § 78.84 8§ 34351 ] 344.00| § T7.68
Rent £ 135000/ % 6258 § 270.00( 810.00 5 540.00| & 6197 § 270.00 5 270.00| § 60.97
Council Tax 5 45437\ § 21.06) § 90.87| § 272.62 ] 147.01] & 16.87| § 73.51 3 74.00| § 16.71

Food s 780.70| § 36.19) § 156.14 § 465.42 k] 14693 § 16.86 § 7347 ] 86.18| § 19.46
Supermarket (Food) g 395.80| § 18.49| § 79.76| § 239.28 5 13649( § 1566 § 63.25 5 7774 8 17.55
Food (Non-Supermarket) 3 255.32| & 11.84| § 51.06 § 153.19 5 10.44| & 1.20| § 5.22 5 844 5 1.91
Alcohol 5 126.58| § 587 § 2532| § 75.95

Household Expenses 5 242.05| § 11.22| § 4841 § 145.23 5 100.25| § 11.50 § 50.13 8 2841 § 6.42
Phone & Internet 5 28.00| % 1.30| § 560 5 16.80 ] 7.00) % 080 § 3.50
Electricity ] M7 s 3.70| § 1554 § 47.83 5 2341\ % 3.26| 5 14.21 5 2841\ % 5.42
Gas g 109.84| § 500/ § 2197 & 65.90 5 61.84| % 7.10| § 30.92
TV License ] 12.00] % 0.56| § 240 % 7.20 5 3.00| & 034 5 1.50
Stair Cleaning 5 12.50| § 0.58| § 250 % 7.50

Personal Expenses 5 464.05| § .51 § 9281 § 27843 5 8559 § 982 § 42.80 8 4660 § 10.50
Supermarket (Non-food) 5 26.19| § 400 5 17.24| § 51.71 ] 25.09| & 334 § 14.55
Cell Phone ] 170.00( 8 788§ 3400 § 102.00 5 40.00| % 459 § 20.00 5 30.00( 8 B.77
Haircuts g 25.00) % 121| § 520 § 15.60 5 11.00) & 126| § 5.50 5 11.00( § 2.48
Entertainment 3 19.70| § 091 5 304 5 11.82 5 5.50| & 063 5 275 5 5.50| 5 1.24
Clothing 5 162.16| § 752| § 3243 5 §7.30

Transport k] 800 % 037 § 160 § 4.80 5 200 % 023 § 1.00

Gifts 5 5063 § 235 § 10.14| § 30.41 ] 469| § 054 § 2.35

Holidays / Trips $ 2039.03| % 5452 § 407815 122342 S 184535 % 211.76| § 592268 5 35898 § 81.06

Interost

Insurance ] 100.00( § 464 5 2000 % 50.00 5 100.00| & 11.43| § 50.00 5 100.00( § 2258

Student Loan Repayments $ 183544( 5 8527\ 8 36789 5 110366

Others g 29160 & 13.52| § 5832 § 174.96 5 103.08| § 1183 § 51.54 5 6581 % 15.09

Others (Future Income) [OFI] ¥ 151230| % 7011 § 30246| & 907.38 5 145508 % 166.93| § 72754 § 110295 % 249.05

OF1 Write Off

Total Expenses (Exclusive) § 374145 § 173.44| § T43.29| § 234487 § 1,23955| § 141.10| § 614.75 $ 671.90| § 151.72

Total Expenses (Actual) § 9132.22( % 42335 § 182644 § 5479.33 § 4532998 § 519.83 § 2,264.99 § 2133.83[ § 481.83

[Net Income §  189.05] § 8.76] § 37818 113.43] [8  797.66]8 91.53[-§  398.83] [ 2083778  470.53]

The To Date worksheet is split into three sections for the current yearly, quarterly, and monthly
timeframes. The first column of each section contains the total value of each income and expense
category since the start of the period shown in the corresponding column header. The adjacent
columns in each section contain the average value of each category to date within the corresponding
period, for the timeframe shown in the corresponding column headers.

For example, consider the following screenshot:

ZGOBTntalsl Averages 0z2008 | Averages May Averages
| weekly | Monthly | Quarterly Totale |  Weekly | Monthly 2008 Totals | Weekly

O

42591 §

1,837.50| §

5 366215|5% 42254| 5 164108

5 918745| 35

5,512.49

Here you can see that in the year 2008 to date (based on the Current Analysis Date), $9187.48 of
salary has been received, which equates to weekly, monthly, and quarterly averages of $425.91 per
week, $1837.50 per month, and $5512.49 per quarter, based on the Current Analysis Date. Similarly,
you can see that in the second quarter to date, $3682.15 of salary has been received, which equates
weekly and monthly averages of $422.54 per week and $1841.08 per month, based on the Current
Analysis Date. No salary has been received in May to date.
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The To Date worksheet cells that are pertinent to the Entry Information functions are the income
and expense category headers, and the period column totals.

The Average Figures worksheet contains a number of graphical charts that allow you to visually
track your financial performance for the current periods to date from various aspects.

Expense Group: |Food :

The top two charts both compare the average monthly income, average monthly actual expenditure,
average monthly exclusive expenditure, and the average monthly net income for the current year to
date and the current quarter to date against the total income, total actual expenditure, total exclusive
expenditure, and total net income for the current month to date. The left-most chart is in the form
of a bar graph grouped by timeframe, whereas the right-most chart is in the form of a bar graph
grouped by totals.

The ‘Expense Group Comparison for Monthly Averages to date’ chart compares monthly expense
group averages in the form of a bar chart for the current year to date, the current quarter to date,
and the current month to date.

The ‘Expense Group Member Comparison for Monthly Averages to date’ chart compares average
monthly figures for the current year to date, the current quarter to date, and the current month to
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date in the form of a bar graph for expense categories within the expense group selected in the
‘Expense Group’ dropdown box.
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Custom Period Worksheet

The Custom Period worksheet allows you to analyse your financial performance within any custom
period of time that you define. The worksheet contains the income and expense category totals for
the custom period, along with the weekly, monthly, quarterly, and yearly category averages within
the custom period.

. . ANVErages Custom Pericd Timeframe
Custom Period Period Totals|  Weekly | Monthly | Quarterly | Yearly
Week from: =
Salary 5 10,313.48| 5 39667| 5 1,718591| 5 515674 § 20,626.96 Week to: -
Wages
Interest 5 35.36| § 1.36| § 580 8 1768 § 70.72
Others § 530065 3577|§  155.01]S  46503( 5 136012 |ponth from| octoonr =)
OF1 Income 3 15.00| & D58 § 250 8§ 750 § 30.00 G
OF1 Capital Gain Month to:| Mar 2008 -
Total Income § 11,293.90] § 43438[ § 1,88232[ § 5646.95 § 22,587.80
Refresh Data |

Accommodation § 206400 § 7938 8§ 34400 5§ 1,032.00 § 4128.00|] yse the combo boxes shove o
Rent £ 1562000 % 6231(% 27000| % 81000 § 3240.00 selecta time period for analysis. Use
Council Tax ] 44400 & 17.08[ § 74.00( & 22200 & 882.00| the radio buttons to select either a

Food !- 1,232.85 S- 47.42 S 205.48 !- 616,43 S- 2,465.?“ weekly or & monthly timeframe.
Supermarket (Food) 5 64364\ 5 2495 5 108.11( & 32432| § 129728
Food {(Non=Supermarket) 5 38667 § 1487 § 64,45 & 193.34| § 77334
Alcohol 5 197.54| § 760 8 32592 § B3.77 | § 305.08

Household Expenses §  199.03| 5 7.66 § 3347 % 99.52 §  395.06
Phone & Internet 5 43.00 § 185 § 8.00| & 2400 % 56.00
Electricity 5 86.52| 5 3.33| § 14.42( § 43.26| § 173.04
Gas 5 2751 8§ 1.06| § 459| % 13.76| § 55.02
TV License § 12.00( § D45 S 200§ 6.00| § 24.00
Stair Cleaning 5 2500 % 096 § 417| & 12.50| § 50.00

Personal Expenses § TIT.06| 5 2989/ § 12951 § 38853 § 155442
Supermarket (Non-food) 5 91.70| § 353| % 15.28| § 45.85| § 183.40
Cell Phone 5 180.00| & 692§ 30.00( § 90.00| § 350.00
Haircuts 5 1850| § 071§ 308 § 925§ 37.00
Entartainment § 189.90| § 730| % 3165 § 9495 § 379.80
Clothing 5 206596 % 11.42| § 49.49| § 143.48| § 503.92

Transport 5 7240| 8 278| % 12.07| § 3620 § 144.20

Gifts § 29162| % 11.22| § 48.60| § 145.81| § 583.24

Holidays ! Trips § 195157 § 75.06| 3 32526 % OF579| § 3903.14

Interast 5 15.14| § 058 § 252| 8 T57| % 30.28

Insurance

Student Loan Repayments

Others 407.36 1567| § 67.89)| 5 20363 § 814.72

Others (Future Income) [OFI] 379.06 1458 3 63.18( § 189.53| % 758.12

OF1 Write Off

Total Expenses (Exclusive) § 252973 § 10,118.92

Total Expenses (Actual) 7,390.09 284.23| § 1.231.68/ §  3,695.05) § 14,780.18

Ll | L & |

g
5

5059.46) § 194.50) §  B543.24
5
$

[Het Income [ 3.903.81] 150.15] §  650.64[ § 1951.91] § 7,807.62]

Use the ‘Custom Period Timeframe’ dropdown boxes to select a custom period of time for analysis.
The custom period can be based on a weekly timeframe or a monthly timeframe for any period of
time within the budget period as set in the Settings worksheet. Select the radio button corresponding
to either a weekly timeframe or a monthly timeframe to select your desired timeframe for analysis.
Click the ‘Refresh Data’ button to refresh the worksheet with the latest financial data for the custom
period.

The ‘Period Totals’ column contains the income and expense category totals for the custom

timeframe. The ‘Averages’ columns contain the average value of each category for the timeframe
shown in the corresponding column headers.
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The Custom Period worksheet cells that are pertinent to the Entry Information function are the
income and expense category headers, and the ‘Period Totals’ column figures. Refer to the Entry
Information area of the WIMP Functions section for more information.

The Custom Period worksheet contains a number of graphical charts that allow you to visually track
your financial performance for the custom period from various aspects.

Income, Expenditure, Period Expense

Expense Group: |Food E]

The ‘Custom Period Total Income, Expenditure, and Net Income’ chart compares total income,
total actual expenditure, total exclusive expenditure, and total net income figures over the custom
period in the form of a bar graph.

The ‘Custom Period Expense Groups’ chart shows the proportion each expense group contributes
to the total expenditure over the custom period in the form of a pie graph. This chart also includes
non-grouped exclusive and excluded expense categories. Refer to the Expense Category Types
section for more information.

The ‘Custom Period Expense Group Members’ shows a breakdown of expense category totals
within the expense group selected in the ‘Expense Group’ dropdown box in the form of a bar

graph.
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Analysis Charts Worksheet

The Analysis Charts worksheet contains numerous interactive graphical charts that allow you to
visually analyse your financial performance and position in various ways. Each of these charts is
explained in detail below.

This chart tracks total weekly exclusive expenditure and actual expenditure over time since the start date, with 4-week moving sverages

The ‘Total Weekly Expenditure’ chart shows the total weekly exclusive expenditure and the total
weekly actual expenditure in the form of a combined line graph for all weeks prior to the Current
Analysis Date in the Settings worksheet. Each point represents the week-end total for the respective
date. Four-week moving average trend lines are shown in bold to give a better indication of the
overall trend over time.

This chart tracks total monthly exclusive expenditure and actual expenditure over time since the budget start date, with 3-month moving

The ‘Total Monthly Expenditure’ chart shows the total monthly exclusive expenditure and the total
monthly actual expenditure in the form of a combined line graph for all months prior to the Current
Analysis Date in the Settings worksheet. Each point represents the month-end total for the
respective date. Three-month moving average trend lines are shown in bold to give a better
indication of the overall trend over time.

This chart tracks total monthly income over time since the budget start date, with 3-month
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The “Total Monthly Income’ chart shows the total monthly income in the form of a line graph for
all months prior to the Current Analysis Date in the Settings worksheet. Each point represents the
month-end total for the respective date. A three-month moving average trend line is shown in bold
to give a better indication of the overall trend over time.

Monthly Net Income (3-Month Moving Average)

The ‘Monthly Net Income’ chart shows the monthly net income in the form of a line graph for all
months prior to the Current Analysis Date in the Settings worksheet. Each point represents the
month-end net income for the respective date. A three-month moving average trend line is shown in
bold to give a better indication of the overall trend over time.

This chart tracks fotal monthiy income, actual expenditure, exclusive expenditure. and net income over time since the start date.

budget
Income, Actual Expenditure, Exclusive Expenditure, and

The ‘Total Monthly Income, Actual Expenditure, Exclusive Expenditure, and Net Income’ chart
shows the total monthly income, actual expenditure, exclusive expenditure, and net income in the
form of a combined bar graph for all months prior to and including the Current Analysis Date in the
Settings worksheet. This allows you to visually track your overall month-by-month financial
performance.

The “Total Monthly Exclusive Expenditure, Excluded Expenditure, Non-classifiable Extraordinary
Expenditure, and Net Income as percentages of Total Income’ chart shows the total monthly
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exclusive expenditure, excluded expenditure, non-classifiable extraordinary expenditure, and net
income as percentages of the total monthly income for all months prior to the Current Analysis
Date in the Settings worksheet. This allows you visually track how total monthly income is being
consumed within high-level expense groups. In cases where the net income is negative, expenditure
will exceed the 100% line and net income will appear as a negative percentage. Refer to the Expense
Category Types section for more information.

These charts show & breakdown of il income and &s per the i and period

charts: | Manthly =) [erand ot =]

Expense Breakdown

The ‘Income Breakdown’ and ‘Expense Breakdown’ charts show a breakdown of income categories
and expense groups in the form of pie graphs. Use the first “Timeframe’ dropdown box to select
either a weekly, monthly, quarterly, or yearly timeframe. Use the second “Timeframe’ dropdown box
to select either grand totals, average figures for the selected timeframe, or an individual period
within the selected timeframe.

This chart tracks an individual income / expense category over & custom timeframe, with custom period moving averages.
I'm.'Exm‘lsa&alBgcly.l-Fuod- . Tlmframa. Tn:'ui'lelduvthvaagaOldwE.

Food.

a Y

This chart allows you to select an income category or an expense category or group; a weekly,
monthly, quarterly, or yearly timeframe; and a moving average trend line order. The period-end
totals for the selected timeframe and category are displayed in the form of a line graph with the
custom moving average trend line shown in bold to give a better indication of the overall trend over
time.
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Expense Group: I Household Expenses :

The ‘Expense Group Membership Breakdown’ chart shows a breakdown of expense category totals
within the expense group selected in the ‘Expense Group’ dropdown box in the form of a bar

graph.

The ‘Month-end Net Worth’ chart shows the month-end net worth for all months prior to the
Current Analysis Date in the Settings worksheet. A three-month moving average trend line is shown
in bold to give a better indication of the overall trend over time. Refer to the Net Worth Worksheet
section, or the Net Worth Forecasting area of the Bank Accounts Worksheet section for more
information.
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This chart shows the lotal income, expenditure, and net income since the budget period
start i ive of the Current Analysis Date in the ings worksheet.

The ‘Overall Financial Performance’ chart shows the total income, actual expenditure, exclusive
expenditure, and net income since the budget period start date, irrespective of the Current Analysis

Date in the Settings worksheet. This allows you to visually track your overall financial performance
at a glance.
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Record Keeping / Monetary Source
Worksheets

| Met Worth - Bank Accounts - Credit Cards .~ Monies Owed . OFI's

The Record Keeping / Monetary Soutrce wotksheets include the Net Worth, Bank Accounts, Credit
Cards, Monies Owed, and OFI’s worksheets. These worksheets allow you to record applicable
financial data, and track your monetary sources.
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Net Worth Worksheet

Net worth is defined as being the opening net worth (as set in the Settings worksheet) plus all net
income to date (total income minus total expenditure), and can be thought of as representing your
net worth from WIMP’s perspective. The Net Worth worksheet allows you to track your month-end
net worth over time, and forecast future net worth based on regular and anticipated income and
expenditure. The Net Worth worksheet is visible only when the Monetary Source Tracking module
is disabled. When monetary source tracking is enabled, the Bank Accounts worksheet performs all
functionality of the Net Worth worksheet. Refer to the Active WIMP Modules area of the WIMP
Settings section, and the Net Worth Forecasting area of the Bank Accounts worksheet for more
information.

01 Apr 2008 Edit Net Worth Forecast |
T fit Worth S 109535 - Month-end Actual / Forecasted Net Worth (3-Month N
+ Total Net Income s 2,525.94)
= Net worth § 3613 $8,000
This ares is used to estimate month-end net worth based on the previous 57,000
month's net worth, and icipated income and expenditi for the month.
Push the "Edit Net Worth Forecast” button above to enter anticipated / actual 56,000 1 -
income and expenditure. 55,000 4
Month-end Net Worth Forecasti :
General income‘ 5 1,800 54,000
General expenditure’ £ 950
Expected net income £ 850 53,000
Opening Bal:_$ 1,100 52,000 1
January 2008
$ 1,950" $1,000 1
Actualnet worth: §  1,930.70 5 .
February 2008
$ 2,750° & g & & &
& F
Actualnet worth: § 2 778.06 i Qég & ¥
March 2008 . ---@-- Net Waorth
§ 3,600
Actualnet worth: §  3621.31
April 2008
$ 3,8007
Actual net worth:
May 2008
$ 4,600°
Actual net worth:
June 2008
$ 54507
Actual net worth:
July 2008
$ 6,0007
Actual net worth:

The ‘Net Worth’ area shows your current net worth. The ‘Month-end Net Worth Forecasting’ area
is used to record previous month-end net worth and future net worth forecasts. It is recommended
that net worth forecast figures are rounded for simplicity; in the screenshot above, all net worth
forecast figures have been rounded to the nearest $50. Use the General income and General
expenditure cells to enter your regular monthly income and expenditure totals; these are used by
default in the net worth forecasting process. Use the ‘Opening balance’ cell to enter your opening
net worth, suitably rounded. The remainder of this area is automatically populated from the Net
Worth Forecasting form, which is opened by clicking the ‘Edit Net Worth Forecast’ button.
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Net Worth Forecasting

Month | J

Eztimates (*
~

Opening balance: £ 3,600

Only significant items of a material value should be
entered here. All other items should be induded in
"General income” or "General expense” figures,

Significant Income Entries

Amount (8) Comment

General income

Next

Total income: § 1,300

Significant Expenditure Entries

Amount (8) Comment

250 | General expenditure

50 | Dad's birthday

100 | Camping equipment

|
|
| 500 | Holiday
|
|

|
Next

Total expenditure: 5 1,600

Closing Balance (%) | 3,800

K Cancel |

Upon opening the Net Worth Forecasting form, select the applicable month from the ‘Month’
dropdown box, and click the ‘Select’ button. Alternatively, select the applicable month’s cell or
forecast figure in the Net Worth worksheet before opening the Net Worth Forecasting form to
automatically select that month. The General income the General expenditure entries are
automatically entered if no entries exist for the selected month. Use the income and expenditure
areas to enter and adjust any significant items of income and expenditure outside of general income
and expenditure so as to derive a final estimated net worth for the month. Use the ‘Next’ and
‘Previous’ buttons to enter additional items.

For significant future items for which an appropriate date is currently unknown, select
‘Miscellaneous’ in the ‘Month’ dropdown box instead of a specific month, and detail the item as
normal. When an appropriate date is determined for the item, remove it from the Miscellaneous area
and enter it against the applicable month as normal.
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Upon exiting the Net Worth Forecasting form, the ‘Month-end Net Worth Forecasting” area will be
updated in accordance with the items you have entered, and the net worth figure for the applicable
month will be commented with all items entered.

By repeating this process for subsequent months, and adding new items or adjusting existing items
as and when required, you will be able to estimate your month-end net worth as at any point in the
future.

On or after the final day of the selected month, the ‘Actuals’ radio button will be enabled. Select the
‘Actuals’ radio button when all significant items of income and expenditure for the month are
known and ready to be recorded. Upon exiting the Net Worth Forecasting form after selecting the
‘Actuals’ radio button, you will be given the option of recording the actual net worth for the month.
It is recommended that, where possible, you record the actual net worth for the current month
before creating any new income or expense entries applicable to the following month so these do
not impact on financial data before it can be recorded for the current month. The current month’s
estimated net worth figure is highlighted to indicate the actual net worth has been recorded. You can
optionally be alerted to month-end net worth figures that are due to be recorded upon opening
WIMP. Refer to the WIMP Startup area of the WIMP Settings section for more information.

The Net Worth worksheet includes a chart showing all actual and forcasted month-end net worth
figures in the form of a line graph for the duration of the budget period. A three-month moving
average trend line is shown in bold to give a better indication of the overall trend over time.

_ Meonth-end Actual / Forecasted Net Worth (3-Month Moving Average) _

59,000

8,000 1
7,000 |
56,000 1
55,000 |
54,000 |

53,000

52,000
$1,000
S0

---&-- Net Worth
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Bank Accounts Worksheet

The Bank Accounts worksheet is primarily used to track your daily bank accounts activity and
balances; however petty cash, monetary source reconciliation, and net worth forecasting are also
housed within this worksheet. The Bank Accounts worksheet is visible only when the Monetary
Source Tracking module is enabled. Refer to the Active WIMP Modules area of the WIMP Settings
section for more information.

Daily Bank Activity o OmETT

Monetary Source Reconciliation
Use the New Bank Account Opening bank balance § 116479 Opening net worth $ 1,095.35
Entry’ form to enter & new + Total depositz § 9,405.69 + Total Net Income s 252594
Bank entry. - Total withdrawals § 700191 = Net worth § 362131
= Expected balance today §  3,668.57[— |Bank balance now § 3,563.57

Use the Bank Account + Monies owing / owed g 30.99|
Balances’ form to enter daily Cash on hand : 14.00 } _——— |+ Petty cash 5 21.75)
bank account balances. Cash elsewhere 3 7.75| = Net liquidity § 362131

Use the Petty Cash Adjustment’ form to adjust the Petty Cash figures. Discrepancy W3 0.00]
January 2008 01 02 03 04 05 | 06 | 07 08 09 10 11 12 13
Deposits 3 0.20] 3 65.25) s 10278 3 10.23]
Viithdrawals s 725.00)
Expected Balance 5 439.79( 5 43999 § 439.99( 5 50524 § 505.24( 5 50524 § 505.24( 5 50524 § 608.02( 5 608.02 § 608.02( 5 61825 § 618.25
Actual Balance 5 639.69| § 43999 § 439.99| § 50524 § 505.24| § 50524 § 505.24| § 50524 § 608.02| § 608.02 § 608.02| § 61825 § 618.25
Daily Difference ] 199.90 & 0.00 0.00) 5 0.00 0.00) 5 0.00 0.00) 5 0.00 0.00) 5 0.00 0.00) 5 0.00 0.00
February 2008 14} 02 03 04 05 06 o7 08 09 10 1 12 13
Deposits 3 325.00) 5 41.00] § 22.00) 5 0.07|
Withdrawals s 725.00) 1 2000 s 7068 s 200.00) s 205.70)
Expected Balance § 194370/ % 194370|§ 192370(S% 185308 § 1653085 169408 § 1716085 171608 § 171608 % 171608 § 1716085 171615 § 151045
Actual Balance § 213870/% 194370|§ 1923.70(% 188370)§ 1653085 169408 § 1716085 171608 § 171608/% 171608 § 171608/ S 171615 § 1,576.15
Daily Difference ] 195.001 & 0.00 0.00)% 30620 § 0.00) 0.00 0.00) 0.00 0.00) 0.00 0.00) 0.00 § 65.70
March 2008 o 02 03 04 05 08 o7 08 (1] 10 11 12 13
Deposits s 58,65 s 63.63) s 261.20| 3 0.08]
Viithdrawals s 5300005 19086 s 18.21) s 20001 5 4897l 5 116.29)
Expected Balance § 262570( 5 2434845 247528(5 247528 § 251891(5 247000 § 235371(|% 235371\ § 261491|% 261491 5§ 261491|5 261499 5§ 2614.99
Actual Balance § 262570|% 262570|§ 268435(% 268435/§ 251891(% 251891/ § 235371|% 235371|§ 261481|% 261491|§ 261491|5 261499 § 261499
Daily Difference 5 0.00)% 190.86| § 209.071 5 209071 § 0.00)% 48971 § 0.00) 5 0.00 0.00) 5 0.00 0.00) 5 0.00 0.00
April 2008 " 02 03 04 05 06 o7 08 09 10 1 12 13
Deposits
Viithdrawals
Expected Balance § 356857
Actual Balance
Daily Difference

The Bank Accounts worksheet is divided into monthly areas, with each column representing the
individual days of each month as indicated by the column headers. All column headers with dates
that fall on a Sunday are greyed, and the column header for the current date is highlighted for quick
identification. Each monthly area contains the following rows:

e ‘Deposits’ row for the sum of all daily bank deposits.

e ‘Withdrawals’ row for the sum of all daily bank withdrawals.

e ‘Expected Balance’ row for the total daily expected bank balances based on the daily
deposits and withdrawals, and the Expected Bank Balance method in the Settings worksheet.
Refer to the Expected Bank Balance method area of the WIMP Settings section for more
information.

e ‘Actual Balance’ row for you to enter the total daily actual bank balances. You can optionally
be alerted to missing daily balances that are due to be recorded upon opening WIMP. Refer
to the WIMP Startup area of the WIMP Settings section for more information. Actual bank
account balances should be entered using the Bank Account Balances data entry form. Refer
to the Data Entry Forms section for more information.

e ‘Daily Difference’ row for the difference between the total daily expected balances and the
total daily actual balances.

All bank activity should be entered using the appropriate data entry forms. All daily bank account

balances should be entered using the Bank Account Balances data entry form. Refer to the Data
Entry Forms section for more information.
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Petty Cash

The petty cash area allows you to record your cash on hand (in your wallet or purse for example),
and cash located elsewhere (in a jar or piggybank for example). Petty cash should be adjusted using
the appropriate data entry form. Refer to the Data Entry Forms section for more information.

Monetary Source Reconciliation

Monetary source reconciliation is a feature of WIMP that provides a means of error checking by
ensuring all income and expense entries are offset by corresponding monetary source transactions,
and all movements within monetary sources balance appropriately. Monetary source reconciliation is
explained in full in the Monetary Source Reconciliation section.

Net Worth Forecasting

Net worth is defined as being the opening net worth (set in the Settings worksheet) plus all net
income to date (total income minus total expenditure), and can be thought of as representing your
net worth from WIMP’s perspective. The Net Worth Forecasting & Reconciliation area allows you
to track your month-end net worth over time, and forecast future net worth based on regular and
anticipated income and expenditure. The Net Worth Forecasting & Reconciliation area also allows
you to optionally perform a month-end reconciliation of monetary sources.

Edit Net Worth Forecast
This area is used to estimate month-end net worth based on the previous
month's net worth, and anticipated income and expenditure for the month.
Push the "Edit Net Worth Forecast” button above to enter anticipated / actual
incorne and expenditure.

M SN IS SN S L NN NS T SRS - Month-end Actual / Forecasted Net Worlh (3-Month Mc
General income’ 3 1,800
General expenditure’ S 950
Expected net income £ 350 59,000
OpeningBak § 4,400 58,000 1
January 2008 $7,000 -
3 '1,950‘ Month-end reconciliation
Actual net worth: § 1,930.70 56,000
Monies owing / owed: -5 455.00 ]
Petty cash: § 8200 5 234370 SELD
Exp. month-end bank balance: 5 234370 54,000
Discrepency: 3 0.00
February 2008 SR
5 2,750 Month-end reconciliation 52,000 -
Actualnet worth: 3 2773.08
Monies owing / owed: -3 48762 51,000 A
P cash: § 109.98 § 3,155.70 50 . . . . . . |
Exp. month-end bank balance: ] 3,155.70 s & & @ @ &
Dizcrepency: 5 0.00 5 5
March 2008 b & £ e \?ﬁ = <
5 3,600 Month-end reconciliation ——-@-- Nat Warth
Actualnet worth: 3 3,621.31
Moniez owing / owed: S 470.55
Petty cash: 14526 $  3,005.50
Exp. month-end bank balance: g 3,005.50
Dizcrepency: 3 0.00
April 2008
5 3,800 Month-end reconciliation
Actual net worth:
Monies owing / owed:
Petty cash:
Exp. month-end bank balance:
Discrepency:

The Month-end Net Worth Forecasting & Reconciliation area is used to record previous month-end
net worth and future net worth forecasts. It is recommended that net worth forecast figures are
rounded for simplicity; in the screenshot above, all net worth forecast figures have been rounded to
the nearest $50. Use the General income and General expenditure cells to enter your regular
monthly income and expenditure totals; these are used by default in the net worth forecasting
process. Use the ‘Opening balance’ cell to enter your opening net worth, suitably rounded. The
remainder of this area is automatically populated from the Net Worth Forecasting form, which is
opened by clicking the ‘Edit Net Worth Forecast’ button.
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Net Worth Forecasting

Month | J

Estimates (*
~

Opening balance: £ 3,600

Only significant items of a material value should be
entered here. All other items should be induded in
“General income”™ or “General expense” figures,

Significant Income Entries

Amount () Comment

1500 General income

MNext

Total income: § 1,800

Significant Expenditure Entries

Amount () Comment

250 | General expenditure

50 | Dad's birthday

100 | Camping equipment

|
MNext

Total expenditure: § 1,600
Closing Balance (%) | 3,800

K Cancel |

|
|
| 500 | Holiday
|
|

Upon opening the Net Worth Forecasting form, select the applicable month from the ‘Month’
dropdown box, and click the ‘Select’ button. Alternatively, select the applicable month’s cell or
forecast figure in the Net Worth worksheet before opening the Net Worth Forecasting Form to
automatically select that month. The General income the General expenditure entries are
automatically entered if no entries exist for the selected month. Use the income and expense areas to
enter and adjust any significant items of income and expenditure outside of general income and
expenditure so as to derive a final estimated net worth for the month. Use the ‘Next’ and ‘Previous’
buttons to enter additional items.

For significant future items for which an appropriate date is currently unknown, select
‘Miscellaneous’ in the ‘Month’ dropdown box instead of a specific month, and detail the item as
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normal. When an appropriate date is determined for the item, remove it from the Miscellaneous area
and enter it against the applicable month as normal.

Upon exiting the Net Worth Forecasting form, the Month-end Net Worth Forecasting area will be
updated in accordance with the items you have entered, and the net worth figure for the applicable
month will be commented with all items entered.

By repeating this process for subsequent months, and adding new items or adjusting existing items
as and when required, you will be able to estimate your month-end net worth as at any point in the
future.

On or after the final day of the selected month, the ‘Actuals’ radio button will be enabled. Select the
‘Actuals’ radio button when all significant items of income and expenditure for the month are
known and ready to be recorded. Upon exiting the Net Worth Forecasting form after selecting the
‘Actuals’ radio button, you will be given the option of performing a month-end reconciliation of
monetary sources for the month. Month-end reconciliation is an optional and automated process
whereby the actual net worth, the total monies owing and owed, and the total petty cash are
recorded, summed, and checked against the expected month-end bank accounts balance. These two
figures must equal for reconciliation to pass. A difference between these two figures indicates an
error somewhere within WIMP’s financial data for the month. Refer to the Monetary Source
Reconciliation section for more information.

It is recommended that month-end reconciliation is performed for the current month before
creating any new financial entries applicable to the following month so these do not impact on
financial data before it can be recorded for the current month. The current month’s estimated net
worth figure is highlighted to indicate that month-end reconciliation has been performed. Month-
end reconciliation is entirely optional and performed at your discretion. If you do wish to avail of
this functionality, you can optionally be alerted to month-end reconciliation that is due to be
performed upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings section for
more information.

The Net Worth Forecasting area includes a chart showing all actual and estimated month-end net
worth figures in the form of a line graph for the duration of the budget period. A three-month
moving average trend line is shown in bold to give a better indication of the overall trend over time.

- Meonth-end Actual / Forecasted Net Worth (3-Month Moving Average) _

59,000

58,000 1
57,000 1
56,000 1
55,000 1
54,000 |

53,000

52,000
51,000
S0

& & & & & i & & & &
& & ¢ & & ¢ & 4

--@-- Net Worth

%
%,
%,
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The Bank Accounts worksheet cells that are pertinent to the Entry Information function are the row
headers, the date headers, and all transaction figures. Refer to the Entry Information area of the
WIMP Functions section for more information.
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Credit Cards Worksheet

The Credit Cards worksheet allows you to record all of your credit card activity, and provides a
running total and chart to track your combined credit card balances over time. The Credit Cards
worksheet is visible only when the Monetary Source Tracking module is enabled. Refer to the Active
WIMP Modules area of the WIMP Settings section for more information.

01 Apr 2008 Balance:[5____0.07] Us the New Credit Card Repayment Entry’ form to enter & new repayment entry.
Date Charges  Repayments Running Comments
02 Jan 2008| 5 261.20 - 261.20 | Waork - Monthly train ticket
05 Jan 2008| 3 15.46 276.56 |New Zealand Silver Fern flag
16 Jan 2008| § 13.06 -5 28872 5-Video to SCART colour cable
28 Jan 2008 3 289.72| 5 0.00| Repayment
02 Feb 2008| § 261.20 -3 261,20 Work - Monthly train ticket
15 Feb 2008| & 30.66 -5 291 88| SweetAz.co.nz - NZ T-zhirt
15 Feb 2008 $ 10.00 -2 301.26 | Expedia admin fee for flights to Florida
17 Feb 2008| & 42510 -3 726,96 |Expedia - Flights to Florida
17 Feb 2008 5 726.96( 5 0.00|Repayment
27 Feb 2008| & 261.20 -5 281,20 Work - Monthly train ticket
02 Mar 2008| § 1,839.44 -3 2,100.64|Student loan repayment
30 Mar 2008 5 210064| 3 0.00| Repayment

Each row represents an individual transaction that took place on the corresponding date in the
‘Date’ column. All charges made on a credit card are shown in the ‘Charges’ column, and similarly all
repayments made to a credit card are shown in the ‘Repayments’ column. The ‘Running’ column
contains the running balance after each transaction, and allows you to determine your combined
credit card balances at any point in the past. The current balance is shown prominently at the top of
the worksheet. A negative balance indicates monies owing on your credit cards. The ‘Comments’
column allows you to describe each transaction in more detail.

All credit card activity should be entered using the appropriate data entry forms. Refer to the Data
Entry Forms section for more information.

The Credit Cards worksheet contains a chart showing the running balance in the form of a line
graph. A three-month moving average trend line is shown in bold to give a better indication of the
overall trend over time.

& & &

¥ st oF

-5500.00 1q

51,000.00 -
51,500.00 -

-52,000.00 - —

$2,500.00

,,,,, Running Balance

The Credit Cards worksheet cells that are pertinent to the Entry Information function are the
‘Charges’ and ‘Repayments’ row headers, and all cells that are part of a transaction entry. Refer to
the Entry Information area of the WIMP Functions section for more information.
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Monies Owed Worksheet

The Monies Owed worksheet allows you to record all monies owing from you, and all monies owed
to you, to/from other third party entities. The Monies Owed worksheet is visible only when the
Monetary Source Tracking module is enabled. Refer to the Active WIMP Modules area of the
WIMP Settings section for more information.

Use the New Monies Owed Entry’ form to enter a new Monies Owed entry.

Dominic Jessica Work
Date Monies Out | Monies In Running Date Monies Out  Monies In Running Date Monies Out . Monies In Running
01 Jan 2008| § 65.00 5 65.00 01 Feb 2008| § 260.00 5 260.00 01 Jan 2008| § 102.7: £ 102.78
03 Jan 2008| § 10.00" 5 75.00 01 Feb 2008| $ 65.00) 5 325.00 02 Jan 2008| § 261.20) £ ]
04 Jan 2008 5 65.00) S 10.00 01 Feb 2008 5 325.00] & 0.00 09 Jan 2008 5 10278) £ 0
07 Jan 2008 5 1000} 5 0.00 27 Feb 2008 5 260.00)-5 260.00 24 Jan 2008 5 26120 ¢ 0
01 Feb 2008| § 65.007 5 65.00 01 Mar 2008| § 260.00) 5 0.00 27 Jan 2008| 5 5.00] £ 0
06 Feb 2008 5 20.00) s 45.00 19 Mar 2008| § 30.09) 5 30.09 02 Feb 2008 5 261.00) £ 0
08 Feb 2008 $ 41.00) & 4.00 21 Mar 2008 s 30.00) $ 0.09 14 Feb 2008 $ 266.00) £ .00
10 Feb 2008| § 3.13) 5 713 26 Mar 2008 5 33.33)-s 33.24 27 Feb 2008| 5 261.20) £ 20
28 Feb 2008 S 63.62) 5 70.75 05 Mar 2008 5 261.20) £ .00
05 Mar 2008 5 6363 5 712
17 Mar 2008 5 10.00]-5 2.88
18 Mar 2008| § 288 5 0.00
19 Mar 2008| § 30.09 5 30.09
26 Mar 2008 5 33335 3.24

The Monies Owed worksheet allows for up to a maximum of ten third party entities to be tracked.
The worksheet contains an area for each entity. Entity names are shown in the header of each area,
and are configured in the Monies Owed area of the Settings worksheet. When you no longer wish to
track a particular entity, remove the entity from the Settings worksheet to remove all data applicable
to that entity. Refer to the Monies Owed Entities area of the WIMP Settings section for more
information.

Each row represents an individual transaction that took place on the corresponding date in the
‘Date’ column. All monies given out to an entity are shown in the ‘Monies out’ column; this includes
scenarios in which you have given funds out on an entity’s behalf to pay for an expense. Similarly, all
monies received from an entity are shown in the ‘Monies in’ column; this includes scenarios in
which an entity has given funds out on your behalf to pay for an expense. The ‘Running’ column
contains the running balance after each transaction, and allows you to determine an entity’s balance
at any point in the past. The current combined balance of all entities is shown prominently at the
top of the worksheet. A negative balance indicates the value of monies owing from you is greater
than the value of monies owed to you. Each transaction amount can be commented to allow each
transaction to be described in more detail.

All monies owed activity should be entered using the appropriate data entry forms. Refer to the
Data Entry Forms section for more information.

The Monies Owed worksheet cells that are pertinent to the Entry Information function are the
entity headers, the ‘Monies in’ and ‘Monies out’ row headers, and all cells that are part of a
transaction entry. Refer to the Entry Information area of the WIMP Functions section for more
information.
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OFI's Worksheet

The OFI’s worksheet allows you to record and maintain all OFI-related expenditure. This type of
expenditure is explained in the Other (Future Income) Expenses area of the Expense Category
Types section. The OFI’s worksheet is visible only when the OFI Tracking module is enabled. Refer
to the Active WIMP Modules area of the WIMP Settings section for more information.

Other Expenditure (Future Income) Y 01 Apr2008 Tutal lo==/gain from all closed OFI's to date
Item Exp. Date | Cost Sale Difference | Closed) Comments

Surreund sound system 07 Jan 2008
Awviators 26 Jan 2008
Oakley Half Jacket sunglasses 28 Jan 2008
Oakley Half Jacket lenses 28 Jan 2008 4595
512MB xD-Card 0% Feb 2008 29.99

5 49.97 Including speaker wire

5
$
$
§

Radioshack Scanner 18 Feb 2008| § 178.04 Purchased in Florida. Includes PC software for scanner.

§
$
5
5
5

725§ 10.00| & 275 Y  |Sold to Jared
98.15

Bike and accessories 01 Mar 2008 1,137.95)
S00GE External HDD 03 Mar 2008
Sleeping bag 20 Mar 2008
Tent 20 Mar 2008
Printer Copier Scanner 27 Mar 2008

8999 S 15.00|-8
79.09
99.99
59.99

Each row represents an individual OFI entry as described by the corresponding item name in the
‘Item’ column. The ‘Expense Date’ column contains the date on which the OFI entry was created.

The ‘Cost’ column contains the total expense value of the corresponding OFI entry to date. This
includes the original cost incurred, plus any additional costs relevant to the OFI entry that have been
subsequently incurred. For example, you purchase a bicycle for $1000. You create a new OFI entry
for the bike because you expect to resell it sometime in the future (that is, it is expected to yield
future income, as per the definition of an OFI expense). Sometime later, you purchase various
accessories for the bike. The cost of these accessories can be added to the bike’s OFI entry, as these
too are expected to be sold with the bike in the future.

The ‘Sale’ column contains the total income received to date that is attributable to the corresponding
OFTI entry. The ‘Difference’ column contains the difference between the total cost and total sale to
date of the corresponding OFT entry.

The ‘Closed’ column indicates the current open/closed status of the corresponding OFI entry. An
OFI entry should be closed when you no longer expect it to yield any further income. All closed
entries are highlighted. When an OFI entry is closed, an OFI Capital Gain entry or an OFI Write
Off entry is automatically created, if required (depending on whether a profit has been made or a
loss has been incurred from the OFI entry), and no further cost or sale entries can be recorded
against the OFI. Reopening a previously closed OFI entry automatically removes any capital gain or
write off entries attributable to the OFI entry, and allows for the entry of new and subsequent cost
or sale entries again.

The ‘Comments’ column allows you to add additional detail to an OFI entry, if desired. Cell
comments can also be added to cost and sale figures to add details of individual transactions that are
attributable to the corresponding OFI entry. The total loss or gain from all closed OFI entries to
date is shown prominently at the top of the worksheet.

All OFT activity should be entered using the New Income/Expense data entry form. Refer to the
New Income/Expense Form area of the Data Entry Forms section for more information.

The OFI’s worksheet cells that are pertinent to the Entry Information function are all cells that are

part of an OFI entry. Refer to the Entry Information area of the WIMP Functions section for more
information.
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Loan Worksheets

| Loan Comparison . Loan Repayment

The Loan worksheets allow you to compare various loans to establish those most suitable for your
requirements, and track all details of the entire period-by-period life of a fixed-term, variable interest
rate loan.
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Loan Comparison Worksheet

The Loan Comparison worksheet allows you to establish ideal loan criteria to suit your requirements
by comparing and analysing various loan scenarios.

Loan Information Repayment Frequency Comparison Thiz worksheet alows you to establish ideal loan criteria to sut your
Loan amount £ 100,000 Repayment Repayment Total Total requirements. Enter the details of the loan in the Loan Information area. Some
|Annual interest rate 7.50% Count per Period Repayment Interest Paid resulting information about the loan is displayed in the Loan Result area. The two
Loan term 25 years 0 months Annually 25 £ 8971 £ 224277 £ 124277 comparison tables show the same results based on variations of the original loan
Repayment frequency Monthly Semi-Annually| 50 £ 4457 £ 222871 E 12287 informatien entered. The Repayment Frequency Comparigen grid displays the
Quarterty 100 £ 2222 £ 222167 £ 122167 results of using wvarious repayment frequencies. The Loan Information
Loan Result Bimenthty 150 £ 1480 £ 221933 £ 121933 Comparizon Grid below can be manipulated as required by modifying its settings
Total repayment £ 221,697.00 Monthly 300 £ 738 £ 221697 £ 1218697 in the Loan Infermation Comparizon Grid Settings area.
Total interest paid £ 121,697.00 Semi-hMonthty 600 £ 369 £ 221,580 £ 121580
Total repayment count = 300 Biweekly 650 £ 341 £ 221572 £ 121572
Repayment per period = £ 738.99 Weekly 1300 £ 170 £ 221,520 € 121,520
Loan Information Comparison Grid Settings [—— Loan Information Comparison Grid
Loan data to compare  Repayment per Period £ 95000 £ 96000 £ 97000 £ S3000 £ 95000 £ 100000 £ 101000 £ 102000 £ 103,000 £ 104000 £ 105,000
X-axis subject Loan Amount 625%| £ 627 £ 633 £ 840 £ 646 £ 653 £ 660 E 666 £ 673 £ 679 £ 686 £ 693
-axis subject Annual Interest Rate 6.50%| £ 641 £ 648 £ 855 £ 662 £ 668 £ 675 £ 682 £ 689 £ 685 £ 702 £ T08
675%| £ 656 £ 663 £ 670 £ 677 £ 684 £ 681 £ 688 £ 705 £ 712 £ 718 £ 725
Loan Amount increment £ 1,000" 7.00%| £ 671 £ 679 £ 686 £ 693 £ 700 £ T £ 74 £ 21 £ 728 £ T35 £ 742
Annual Interest Rate increment 0.25%" T725%| £ 687 £ 694 £ 701 E 708 £ 716 £ 723 £ 730 £ 737 £ 744 £ 752 £ 758
Total Repayment Count increment & 7.50%| £ 702 £ 709 £ 7 £ 724 £ 732 £ 746 £ 754 £ 761 £ T8 £ 78
7.75%| £ 718 £ 725 £ 733 E 740 £ 748 £ 785 E 763 £ 770 £ g £ 786 £ 793
B.00%| £ 733 £ 741 £ 748 £ 756 £ 764 £ 72 £ 780 £ 787 £ 795 £ 803 £ 810
825%| £ 748 £ 757 £ 765 £ 73 £ 781 £ 788 £ 796 £ 804 £ 812 £ 820 £ 828
8.50%| £ 765 £ M3 £ 781 £ 789 £ 797 £ 805 £ 813 £ 821 £ 829 £ 837 £ 845
B75%| £ 781 £ 789 £ 7897 £ 806 £ 814 £ 822 £ 830 £ 838 £ 847 £ 855 £ 863

Enter the details of a potential loan in the ‘Loan Information’ area. Enter the anticipated principal
amount of the loan in the ‘Loan Amount’ field, and the anticipated annual interest rate of the loan in
the ‘Annual interest rate’ field. The Loan Comparison worksheet simplifies the comparison process
by assuming all loans have a fixed interest rate throughout their life. Enter the anticipated term of
the loan in the Loan term’ fields, and how often you anticipate making repayments towards the loan
in the ‘Repayment frequency’ field.

Based on the information entered in the ‘Loan Information’ area, various data about the potential
loan is automatically calculated and displayed in the ‘Loan Result’ area with the assumption that
none of the loan attributes will change throughout its life. The ‘Loan Result’ area shows the
expected amount you would actually repay, and what portion of this would be contributed towards
the interest expense of the loan. The total number of repayments and the expected repayment
amount per period are also displayed. These results do not factor in any kind of fees outside of the
loan; late-payment penalty fees for example.

The ‘Repayment Frequency Comparison’ table displays this same information, but compares the
results against different repayment frequencies. This allows you to see how selecting different
repayment frequencies for your loan would affect the end result. The currently selected repayment
frequency is highlighted.

The ‘Loan Information Comparison Grid’ table calculates different loan results based on variations
of the original loan information entered. The ‘TLoan Information Comparison Grid’ can be
manipulated to suit from the ‘Loan Information Comparison Grid Settings’ area. Use the ‘Loan data
to compare’ dropdown box to select the loan result data to display in the grid. Available options are
the repayment amount per period, the total repayment amount, and the total interest contribution.
Use the X-axis subject” and the “Y-axis subject’ fields to select the variables to compare the loan
result data against. Available options are the principal amount of the loan, the annual interest rate,
and the total number of repayments made. Use the increment fields below to select the increment
values for the applicable axis. The currently selected scenario is highlighted in the centre of the grid.

By entering the details of a potential loan and then analysing custom variations of it, the loan
scenario most suited to your requirements can be more easily established.
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Loan Repayment Worksheet

The Loan Repayment worksheet allows you to track all details of the entire period-by-period life of a
fixed-term, variable interest rate loan and make adjustments to various loan attributes as and when
required.

Loan Repayment

Enter the inttial detaile of your loan in the Intial Loan
Information area below. The Loan Amortisation Schedule wil

display the required repayments for each period. Relevant Period Period Date Opening Loan Principal Y Annual ) Required a Extra Payment M Total | Principal a STt Pa»d‘ Cumulative
adjustments can be made to the schedule as required Balance Adjustment Interest Rate  Payment Payment  Adjustment Payment Paid Principal Paid
1 01 Jan 2008 £ 100,000.00 750%| £ 73899 £ 0.00 £ 73899 £ 113.9%9 £ 62500 £ 113.9¢
Initial Loan Information 2 01Feb2008 £ 99,886.01 750%| £ 73899 £ 0.00 £ 73899 £ 11470 £ 62429 £ 2286
Principal amount loaned £ 100,000 3 01Mar2008 £ 99,771.31 750%| £ 73899 £ 0.00 £ 73899 £ 11542 £ 62357 £ 34410
Annual interest rate 7.50% 4 01Apr2008 £ 99,655.88 750%| £ 73899 £ 100.00 £ 83899 £ 21614 £ 62285 £ 560.24
Loan term 25 years 0 months 5 01May2008 £ 9543574 750%| £ 73853 £ 100.00 £ 83893 £ 21749 £ 62150 £ [ETE
Repayment frequency Monthhy 6 01Jun 2008 £ 99222325 750%| £ 73899 £ 100.00 £ 83899 £ 21885 £ 62014 £ 996 6!
First period date 01 January 2008 7 01Jul2008 £ 99,003.40 7.50%| £ 73859 £ 100.00 £ 83899 £ 22022 £ B18TT £ 1216.8
8 01Aug2008 £ 9878318 7T.50%| £ 73889 £ 10000 £ 10000 £ 73899 £ 12160 £ 61738 £ 1,338.4

Initial Loan Result 9 015ep 2008 £ 98,661.58 7T.50%| £ 73889 £ 100.00 £ 83899 £ 22236 £ 61683 £ 1,560.7
Total repayment £ 22169735 10 010ct2008 £ 98438.23 750%| £ 73899 £ 100.00 £ 83899 £ 22375 £ 61525 £ 1,784.5
Total interest paid £ 12169735 11 01Nov2008 £ 9821548 7.50%| £ 73889 £ 0.00 £ 73899 £ 12514 £ 61385 £ 1,909.6
Total repayment count 300 12  01Dec2008 £ 9809033 750%| £ 73899 £ 0.00 £ 73899 £ 12593 £ 61306 £ 2,0355
Repayment per period £ 73899 13 01Jan 2009 £ 9796441 750%| £ 73899 £ 0.00 £ 73899 £ 12671 £ 61228 £ 21623
14 01Feb2009 £ 97,837.69 750%| £ 73899 £ 0.00 £ 73899 £ 12751 £ 61148 £ 22898

Actual Loan Result after all Adjustments 15 01Mar2008 £ S7,710.1% 7T.50%| £ 73889 £  100.00 £ 83899 £ 22830 £ 61069 £ 25181
Total repayment £ 200,076.08 16 01Apr2008 £ 97481.89 7.50%| £ 73889 £ 100.00 £ 83899 £ 22073 £ 60926 £ 27478
Total interest paid £ 100,076.08 17 01 May 2009 £ 9725216 750%| £ 73889 £ 100.00 £ 83899 £ 23117 £ 60783 £ 2,579.0
Savings over initial loan £21,621.27 18  01Jun2009 £ 97,020.9% £ 5,000.00 750%| £ T76T1 £ 50.00 £ B82671(£ 189.08 £ 63763 £ 3,168.0¢
19 01 Jul2008 £ 101,831.91 750%| £ 77671 £ 50.00 £ 82671 £ 19026 £ 63645 £ 33583
Final repayment period date 01 January 2029 20 01 Aug200% £ 10184165 750%| £ 77671 £ 50.00 £ 82671 £ 19145 £ 63526 £ 3,549.8
Total repayment count 253 21 01Sep2009 £ TE0%| £ T76T1 E 50.00 £ 30000 £ 1,126.71| £ 49265 £ 63406 £ 4,042.4
Difference from initial loan 47 22 010ct2009 £ 100857.56 750%| £ T76T1 £ 50.00 £ 82671(£ 19572 £ 63088 £ 42381

23 01 Nov200% £ 100,761.83 750%| £ 77671 E 50.00 £ 82671 £ 19695 £ 62076 £ 4,435.1
Average Repayment per period | £ 810.96 24  01Dec200% £ 100,564.89 750%| £ T76T1 £ 50.00 £ 826T71(£ 19818 £ 62853 £ 4633.2
Difference from initial loan £71.97 25 01Jan 2010 £ 100,368.71 725%| £ 78058 £ 50.00 £ 81058 £ 20420 £ 60838 £ 48374
26 01Feb2010 £ 100,162.51 725%| £ 78058 £ 50.00 £ B810.58| £ 20543 £ 60515 £ 50429
27 01 Mar2010 £ 99,957.08 725%| £ 78058 £ 50.00 £ 81058 £ 20667 £ 60391 £ 52496
28 01Apr2010 £ 99,750.40 725% £ 78058 £ 50.00 £ 81058 £ 207.92 £ 60266 £ 54575
29 01May2010 £ 9554248 725%| £ 76058 £ 50.00 £ 81058 £ 20818 £ 60140 £ 5,666.71
AN M ln AN £ 063330 7osul e 7RNER ¢ &N i £ RANRRI P TAN4d £ RINAA T BRTTAL

Enter the initial details of the loan in the ‘Initial Loan Information’ area, as at the date the loan is to
begin. Enter the initial principal amount of the loan in the ‘Principal amount loaned’ field, and the
initial annual interest rate of the loan in the ‘Annual interest rate’ field. The actual interest rate can be
adjusted for variable interest rate loans; this is explained in greater detail below. Enter the initial term
of the loan in the ‘Loan term’ fields, and how often you will be making repayments towards the loan
in the ‘Repayment frequency’ field. Finally, enter the date of the first loan repayment period. This
date is used only reference purposes, and can therefore be set to any suitable date as desired.

Based on the information entered in the ‘Initial Loan Information’ area, various data about the loan
is automatically calculated and displayed in the ‘Initial Loan Result’ area with the assumption that
none of the loan attributes will change throughout its life. The ‘Initial Loan Result’ area shows the
amount you will actually repay, and what portion of this will be contributed towards the interest
expense of the loan. The total number of repayments and the actual repayment amount per period
are also displayed. These results do not factor in any kind of fees outside of the loan; late-payment
penalty fees for example.

An amortisation schedule is also created based on the information entered in the ‘Initial Loan
Information’ area. The amortisation schedule displays details of each repayment period over the life
of the loan, and allows you to make various adjustments to the attributes of the loan as required
over time; the ‘Initial Loan Information’ area should not be modified during the life of the loan.

Use the ‘Principal Adjustment’ column for situations where the principal amount loaned has
changed. For example, you loan additional funds from the bank. In this scenario, you would enter
the additional amount in the ‘Principal Amount’ column for the corresponding period in which the
funds were loaned. This amount is added to the outstanding principal amount owing, and the
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required repayment amount per period is adjusted accordingly so that the outstanding principal
amount is paid of within the term of the loan.

The ‘Annual Interest Rate’ column contains the annual interest rate applicable for the corresponding
period and defaults to the initial annual interest rate entered in the ‘Initial Loan Information’ area.
This can be adjusted as and when required for variable interest rate loans. If the interest rate changes
during the life of the loan, manually overwrite the old interest rate with the new interest rate in the
amortisation schedule for the first period affected by this change. The new interest rate will be
automatically copied down and applied to all future periods, but can be adjusted again at any time in
the future as required.

Use the ‘Extra Payments’ column for situations where you plan to make extra payments of a
consistent amount per period, in addition to the required repayments, on a recurring basis. Enter the
additional amount in the amortisation schedule for the first applicable period. The extra payment
amount will be automatically copied down and applied to all future periods, but can be adjusted or
removed again at any time in the future as required.

Use the ‘Payment Adjustment’ column for situations where the actual repayment made for a period
is not the sum of the required repayment and any extra payments. For example, you make a one-off
additional payment. In this scenario, you would enter the additional amount in the ‘Payment
Adjustment’ column so that the figure indicated in the adjacent “Total Payment’ column is equal to
the actual repayment made for the period.

In addition to the above, the amortisation schedule also shows the portion of your repayments that
contribute towards the repayment of the principal amount loaned, and the portion that covers the
interest expense. The amortisation schedule contains two separate closing balances; one based on
the initial loan information entered (along with any principal adjustments as explained above), and
one based on all repayments made to date and factors in all additional payments, interest rate
adjustments and so forth. This allows you to compare the original repayment plan of the loan
against the actual current state of the loan and identify whether you are on track with your
repayments, and when the loan is expected to be completely settled based on current trends. The
amortisation schedule shows all periods up the date when either the required closing balance or the
actual closing balance reaches zero; whichever occurs first

The ‘Actual Loan Result after all Adjustments’ area contains the same information as the ‘Initial
Loan Result’ area, but is based on all repayments made to date and factors in all additional payments,
interest rate adjustments and so forth. This allows you to compare the initial result of the loan
against the actual current state of the loan and identify whether you are on track with your
repayments. Direct comparisons between the actual loan result data and the initial loan result data
are also displayed in this area for quick reference.

Any modifications made to the ‘Initial Loan Information’ area will remove and reset all adjustments
made to the amortisation schedule.

The Loan Repayment worksheet contains a number of graphical charts that allow you to visually
analyse your loan from various aspects.
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Principal Paid vs. Interest Paid per Period

The ‘Principal Paid vs. Interest Paid per Period’ chart shows the portion of your repayments that
contribute towards the repayment of the principal amount loaned, and the portion that covers the
interest expense, for each period over the life of the loan.

The ‘Cumulative Principal Paid vs. Cumulative Interest Paid per Period’ charts shows the cumulative
portion of your repayments that contribute towards the repayment of the principal amount loaned,
and the cumulative portion that covers the interest expense, for each period over the life of the loan.

ing Balance vs. Actual Closing

The ‘Required Closing Balance vs. Actual Closing Balance per Period’” shows the comparison
between the required closing balance as per the initial loan information, and the actual closing
balance after factoring in all additional payments, interest rate adjustments and so forth, for each
period over the life of the loan. This allows you to compare the original repayment plan of the loan
against the actual current state of the loan and identify whether you are on track with your
repayments. The right edge of the chart corresponds to the date when either the required closing
balance or the actual closing balance reaches zero; whichever occurs first.
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£20,000.00

The ‘Required Closing Balance vs. Closing Balance Difference per Period’ charts shows the
difference between the required closing balance as per the initial loan information, and the actual
closing balance after factoring in all additional payments, interest rate adjustments and so forth, for
each period over the life of the loan. This allows you to see how far ahead or behind of the original
payment plan your repayments currently are. The right edge of the chart corresponds to the date
when either the required closing balance or the actual closing balance reaches zero; whichever
occurs first.
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Data Entry Forms

WIMP provides several special-purpose data entry forms to automate all data related operations.
Data Entry Forms are designed to be the primary means of data entry in WIMP, thus alleviating the
need for manual data entry and modification. The data entry forms perform data validation, error
checking, logging, and combine what could otherwise be several time-consuming and error-prone
manual steps into one simple automated process, thereby reducing the risk of manual data entry
errofs.

Data entry forms can be opened in any of the following ways:
e From the Data Entry Forms custom tool bar and the WIMP custom menu (both shown
below). Refer to the Custom Toolbars and Menu section for more information.
e From the Quick Links worksheet.
e Keyboard shortcuts. Refer to Appendix B: Keyboard Shortcuts for more information.

} @ pew Income / Expense Entry @ New Bank Account Entry 8 New Credit Card Repayment Entry @ New Monies Owed Entry i Bank Account Balances @8 Petty Cash Adjustment | € Bun Regular Entry | @ Undo !

WIMP | Help

| Dats Entry Forms ¢ | @ New Income /Expense Entry
Raw Data Worksheets 3 ﬁ Mew Bank Account Entry
Budgeting Waorksheets 3 ﬁ' Mew Credit Card Repayment Entry
Analysis Waorksheets » ﬁ' Mew Monies Owed Entry
Record Keeping / Monetary Sources Worksheets » ﬁ' Bank Account Balances
Dther Worksheets » ﬁ' Petty Cash Adjustment
Dther Areas » ﬁ' Run Regular Entry
Functions » ﬁ' Undo

% Hebp

% WIMP User Guide

The Regular Entry and Undo functionality are explained in subsequent sections.

Refer to Appendix A: Example Scenarios for illustrated examples on the general use of data entry
forms.
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New Income/Expense Form

The New Income/Expense form is used to create a new income or expense entry. If the Monetary
Source Tracking module is enabled, all required monetary source worksheets will be automatically
updated as required. The New Income/Expense form allows for differing entry and transaction
dates, multiple entries per transaction, and shared transactions between Monies Owed entities.

Below ate two screenshots of the New Income/Expense form, showing its appearance when
monetary source tracking is enabled and disabled.

New Income / Expense Entry

Entry Details

Entry Date | 01/04/2008 Tran. Date| 01/04/2008
ol =
Expense fi“| Coundil Tax * j

Amount (5) | 74.00 £344.00

Comment | Coundl reference: 3522750

I [+ Shared Entry

Monetary Sources

Cash on hand (%) (56.00)
Cash elsewhere (%) (558.58)
Bank Account ($) | 673.00 (54,933.58)

Comment | %673 Rent and Coundil tax
Aaron and Jess

New Income / Expense Entry

Credit Card (£) (=0.00) Entry Details

Comment | Entry Date | 31,/03/2003

Monies Owed (§) (20.99) Income (% | Salary =l
To / From | j Expense lﬁ| ﬂ

Comment Amount (5) | 2150.00

Comment | Indudes commision bonus of $150

Sources Total ($)| 678.00 (45,094.15)

QK Cancel | K Cancel
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Entry Details

The ‘Entry Details’ area allows you to enter details of the new entry. Pertinent entry information is
automatically recorded in the Raw Data worksheets. Refer to the Raw Data Worksheets section for
more information.

Use the ‘Entry Date’ field to enter an applicable date for the new entry, under which this entry will
be recorded in the Raw Data worksheets. Future entry dates are permitted for entries that apply to a
future date; holiday expenses after booking flights for example.

Use the ‘Income’ dropdown box to select a suitable income category against which a new income
entry will be recorded. All categories entered in the ‘Income Categories’ area of the Settings
worksheet are listed, plus built-in categories for miscellaneous and OFI-related income. Refer to the
OFTI Entries area below for more information.

Use the ‘Expense’ dropdown box to select a suitable expense category against which a new expense
entry will be recorded. All categories entered in the ‘Expense Categories’ area of the Settings
worksheet are listed, plus built-in categories for miscellaneous expenditure, OFI-related expenditure,
and Non-classifiable Extraordinary expenditure. Refer to the Expense Category Types section for
more information. The actual categories listed for OFI-related expenditure depend on the status of
the OFI Tracking module. Refer to the OFI Entries area below for more information. Expense
categories are displayed slightly differently depending on their group status.

Group headers are displayed between two hyphens like so: - Household Expenses —
Group members are displayed with an asterisk suffix like so: Phone & Internet *
Non-group related expense categories are displayed as is. Expense group headers cannot have
financial entries recorded against them.

Careful consideration should be given regarding the most appropriate category to use based on the
everyday general-living paradigm on WIMP. For example, although some expenditure incurred while
on a holiday may fall into an expense category in WIMP, these expenses would fall outside the
everyday general-living paradigm as they would be less likely to have been incurred if not on holiday.
As such, these expenses should ideally not be included in the general expense categories as they
would unfairly decrease perceived financial performance. Such scenarios should have a dedicated
expense category; in this case a holiday-specific expense category would be more appropriate for all
expenses incurred while on holiday.

Use the ‘Amount’ field to enter the value of the new entry that will be recorded in the Raw Data
worksheets. Negative amounts are permitted for refund entries. For example, you purchase a new
shirt which you later discover has a minor fault. You return the shirt to the place of purchase, and
are given a small refund as compensation. This amount should be entered against the applicable
expense category for the shirt as a negative entry. Zero amounts are only permitted for OFI Income
entries where no monies have been received for an OFI entry and you wish to close the entry. Refer
to the OFI Entries area below for more information.

Use the ‘Comment’ field to optionally enter additional information about the entry. Comments are
entered as a cell comment in the Weekly worksheet cell applicable to the new entry. For Non-
classifiable Extraordinary expense entries, comments are entered in the Monthly worksheet in the
‘Non-classifiable Extraordinary’ row, and in the Weekly worksheet in the ‘Notes’ row.

All other New Income/Expense form fields are visible only when monetary source tracking is
enabled. The ‘Multi Entry’ checkbox allows you to create multiple entries against a single monetary
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transaction. Refer to the Multi Entries area below for more information. The ‘Shared Entry’
checkbox allows you to split a portion of the transaction amount among Monies Owed entities.
Refer to the Shared Entries area below for more information. Multi entries and shared entries can be
entered at the same time; for example, you paid both the electricity and gas bills within a single
monetary transaction, a portion of which is to be split among your flatmates which they will later
repay to you.

Monetary Sources

The ‘Monetary Sources’ area allows you to enter transaction details of the monetary sources affected
by the new transaction. Pertinent transactional information is recorded in the applicable Monetary
Source worksheets. Refer to the Record Keeping / Monetary Sources Worksheets section for more
information.

Use the “Transaction Date’ field in the ‘Entry Details’ area to enter an applicable date for the new
transaction, under which this entry will be recorded in the applicable Monetary Source worksheets.
Future transaction dates are not permitted. Each monetary source ‘Amount’ field has the balance of
the respective monetary source displayed in brackets to the right for reference.

Use the ‘Cash on hand’ field when cash on hand is affected by this transaction. This figure will be
added to the ‘Cash on hand’ petty cash value in the Bank Accounts worksheet for an income entry,
or subtracted for an expense entry.

Use the ‘Cash elsewhere’ field when cash elsewhere is affected by this transaction. This figure will be
added to the ‘Cash elsewhere’ petty cash value in the Bank Accounts worksheet for an income entry,
or subtracted for an expense entry.

Use the ‘Bank Account’ field when a bank account is affected by this transaction. This figure will be
recorded in the Bank Accounts worksheet under the transaction date entered in the form. The figure
will be recorded in the ‘Deposits’ row of the applicable month for an income entry, or the
‘Withdrawals’ row for an expense entry. Use the ‘Comment’ field below to enter additional
information that will be entered as a cell comment in the Bank Accounts worksheet cell applicable
to this transaction.

Use the ‘Credit Card’ field when a credit card is affected by this transaction. This figure will be
recorded as a new entry in the Credit Cards worksheet with the transaction date entered in the form.
The figure will be recorded in the ‘Repayments’ column for an income entry, or the ‘Charges’
column for an expense entry. Use the ‘Comment’ field below to enter additional information that
will be entered in the ‘Comments’ column for the new transaction.

Use the ‘Monies Owed’ field when a Monies Owed entity is affected by this transaction; for
example, a monies owed entity pays a bill on your behalf. This is not the case for a shared entry
whereby a portion of the transaction amount is split among Monies Owed entities as explained
above for the ‘Shared Entry’ checkbox. The “To/From’ field is used to select the applicable entity.
The Monies Owed figure will be recorded as a new entry in the Monies Owed worksheet under the
selected entity, with the transaction date entered in the form. The figure will be recorded in the
‘Monies out’ column for an income entry, or the ‘Monies in’ column for an expense entry. Use the
‘Comment’ field below to enter additional information that will be entered as a cell comment in the
Monies Owed worksheet cell applicable to this transaction.
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The ‘Sources Total’ field shows the transaction amount; that is, the sum of all figures entered in the
monetary sources amount fields. For non-shared entries, the transaction amount should equal the
entry amount, or the sum of all new entry amounts for a multi entry (explained in detail below), for
this new transaction to balance and reconcile correctly. Refer to the Monetary Source Reconciliation
section for more information. The exception to this rule is for a shared entry, which is explained in
detail below.

When all pertinent information about the transaction has been entered and checked, click the ‘OK’
button. Error messages and warning messages will display, if required, to alert you of incorrect or
possibly incorrect information, otherwise the form’s autonomous operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

Refer to Appendix A: Example Scenarios to see working examples of the above.

Multi Entries

Multiple new entries can be created against a single monetary transaction. For example, both the
electricity bill and the gas bill were paid for in a single credit card transaction. To enter multiple
entries, first tick the ‘Multi Entry’ checkbox. Enter the details of each individual entry one at a time
while leaving the ‘Monetary Sources’ area of the form blank, and clicking the ‘OK’ button after each.
A figure in brackets adjacent to the ‘Amount’ field will appear showing the sum of all entry amounts
as they are entered. Only when entering the last entry should the ‘Monetary Sources’ area of the
form be completed with details of the transaction. The transaction amount and the sum of all entry
amounts should equal for this new transaction to balance and reconcile correctly. Refer to the
Monetary Source Reconciliation section for more information. The exception to this rule is for a
shared entry, which is explained in detail below.

If you click the ‘Cancel’ button during the creation of a multi entry, any changes made thus far will
be automatically undone.

Refer to Appendix A: Example Scenarios to see working examples of the above.

Shared Entries

A Shared Entry is one in which a portion of the transaction amount is split among Monies Owed
entities. For example, you paid the rent bill for yourself and on behalf of your flatmates which they
will later repay to you. The transaction amount must be greater than the entry amount (or the sum
of all new entry amounts for a multi entry) with the difference being the amount split among Monies
Owed entities. For example, the transaction amount in the above example will be cost of your rent
plus your flatmates’ rent, but the entry amount will be just the cost of your own rent.

To create a shared entry, first tick the ‘Shared Entry’ checkbox. Enter the details of the new entry
(or new entries if this is a multi entry) as it applies to you. Then enter the transaction details as they
apply to all affected parties sharing this transaction. When you are done, click the ‘OK’ button. The
Shared Entry form will then open, allowing you to enter details regarding the Monies Owed entities
sharing this transaction.
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Shared Entry

Monies Owed (8) | 260.00 (50.00)

To /From | Jessica ﬂ

Comment | April's rent

Mext Done Cancel

The Shared Entry form allows you to enter portions of the outstanding transaction amount to
applicable Monies Owed entities one at a time. The figure in brackets to the right of the ‘Monies
Owed’ field shows the portion of the transaction amount yet to be accounted for. Use the ‘Monies
Owed’ field to enter the portion of the transaction amount applicable to the entity you select in the
“To/From’ dropdown box. This figure will be recorded as a new entry in the Monies Owed
worksheet under the selected entity, with the transaction date entered in the New Income/Expense
Entry form. The figure will be recorded in the ‘Monies in’ column for a shared income entry, or the
‘Monies out’ column for a shared expense entry.

Use the ‘Comment’ field to enter additional information that will be entered as a cell comment in
the Monies Owed worksheet under the selected entity in the cell applicable to this entity.

Click the ‘Next’ button to assign another portion of the outstanding transaction amount to a Monies
Owed entity, or click the ‘Done’ button to finish this process. Click the ‘Cancel’ button to back out
and be given the option of having all changes made thus far automatically undone.

Refer to Appendix A: Example Scenarios to see working examples of the above.

OFI Entries

The New Income/Expense Entry form contains the following categories for OFI-related entties,
depending on whether the OFI Tracking module is enabled:

OFI Tracking module enabled

e ‘OFI Expense (asset acquisition)’expense category.
Use this category for the creation of a new OFI entry.

e °‘OFl Expense (additional cost)’ expense category.
Use this category for expenditure attributable to an existing OFI entry.

e ‘OFI Income (asset disposal)’income category.
Use this category for income attributable to an existing OFI entry, and/or to close an OFI
entry.

OFI Tracking module disabled
e ‘OF1 Expense’ expense category.
Use this category for all OFI-related expenditure.
e ‘OFI Income’ income category.
Use this category for all OFI-related income.
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Refer to the Other (Future Income) Expenses area of the Expense Category Types section, and the
OFI’s Worksheet section for more information. The use of the above categories when the OFI
Tracking module is enabled will invoke subsequent data entry forms for additional information. The
New OFI Entry form will open upon the creation of a new OFI entry:

New OFI Entry ['5_(|

Cormment on OFI Entry

| Purchased from Super Cydes

Comment on expense figure | Incudes accessories

QK Cancel

Use the ‘Comment on OFI Entry’ field to optionally enter additional information about the new
OFTI entry. This will be entered in the OFI’s worksheet in the ‘Comments’ column for the new
entry. Use the ‘Comment on expense figure’ field to optionally enter additional information about
the OFI expense. This will be entered as a cell comment in the OFI’s worksheet for the ‘Cost’
column cell applicable to this expense. Click the ‘Cancel” button to have all changes made thus far
automatically undone.

The OFI Expense Entry form will open upon entering subsequent expenditure against an existing
OFI entry:

OFI Expense Entry [Z|
OFI Expense Amount: £14.95
Select OFI Entry
| Bike and accessaories (02,/05/2007) j

Cormment on OFI Entry

Comment on expense figure | 514,95 Mew lock

QK Cancel

Select the applicable OFI entry for this expenditure to be recorded against from the dropdown box.
Use the ‘Comment on OFI Entry’ field to optionally enter additional information about this OFI
entry. This will be entered in the OFI’s worksheet in the ‘Comments’ column for the new entry. Use
the ‘Comment on expense figure’ field to optionally enter additional information about the OFI
expense. This will be entered as a cell comment in the OFI’s worksheet for the ‘Cost’ column cell
applicable to this expense. Click the ‘Cancel’ button to have all changes made thus far automatically
undone.
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The OFI Income Entry form will open upon entering income against an existing OFI entry:

OFI Income Entry E'
OFI Income Amount: $750
Select OFT Entry
| Bike and accessories (02/05/2007) j

Comment on OFI Entry
| Sold to Jared

Comment on income figure

oK Cancel

Select the applicable OFI entry this income to be recorded against from the dropdown box. Use the
‘Comment on OFI Entry’ field to optionally enter additional information about this OFI entry. This
will be entered in the OFI’s worksheet in the ‘Comments’ column for the new entry. Use the
‘Comment on income figure’ field to optionally enter additional information about the OFI income.
This will be entered as a cell comment in the OFI’s worksheet for the corresponding ‘Sale’ column
cell applicable to this income. Click the ‘Cancel’ button to have all changes made thus far
automatically undone.

Upon clicking the ‘OK’ button, you will be asked if you would like to close the OFI entry. An OFI
entry should be closed when you no longer expect it to yield any further income. Upon closing an
OFI entry the difference between the total cost of the OFI entry and the total sales income received
for the OFI entry is checked and, if necessary, a new form will open for the creation of an OFI
Capital Gain entry or an OFI Write Off entry.

An OFI Capital Gain entry is required if the total sales income received for an OFI entry is greater
than its total cost (that is, a profit has been made).

OF Capital Gain Entry X]

OFI Capital Gain Date: 01/02/2008
OFI Capital Gain Amount: §2.75

Comment on capital gain figure | &5 75 Aviators

0K Cancel

The OFI Capital Gain Entry form shows the date on which the capital gain will be recorded (the
original OFI entry date), and the capital gain amount. Use the ‘Comment on capital gain figure’ field
to enter additional information about the OFI Capital Gain entry. This will be entered as a cell
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comment in the Weekly worksheet for the applicable ‘OFI Capital Gain’ cell. Click the ‘Cancel’
button to have all changes made thus far automatically undone.

An OFI Write Off entry is required if the total sales income received for an OFI entry is less than its
total cost (that is, a loss has been incurred).

OFI Write Off Entry E3

OFI Write Off Date: 10/01/2008
OFI Write Off Amount: 387,95

Comment on write-off figure | c357 95 Bike and access

QK Cancel

The OFI Write Off Entry form shows the date on which the write off will be recorded (the original
OFI entry date), and the write off amount. Use the ‘Comment on write off figure’ field to enter
additional information about the OFI Write Off entry. This will be entered as a cell comment in the
Weekly worksheet for the applicable ‘OFI Write Off” cell. Click the ‘Cancel’ button to have all
changes made thus far automatically undone.

Income and expense entries are not permitted to be entered against closed OFI entries. If you
attempt to do so, you will be given the option of reopening the applicable OFI entry to allow further
income and expense entries to be recorded against it. If a reopened OFI entry has a capital gain or
write off entry associated with it, this will be removed and you will be given the option of modifying
or removing any existing cell comments on the applicable ‘OFI Capital’ or ‘OFI Write Off” cell.

Refer to Appendix A: Example Scenarios to see working examples of the above.
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New Bank Account Entry Form

The New Bank Account Entry form is used to record bank account activity that is not the result of
an income or expense entry (in which case the New Income/Expense Entry form should be used).
Refer to the Bank Accounts Worksheet section for more information. This form is only available
when the Monetary Source Tracking module is enabled. Refer to the Active WIMP Modules area of
the WIMP Settings section for more information.

Bank Account Entry [‘5—<|

Deposit ¢ Withdrawal

Entry Date | 01/04/2008
Amount (8) | 50.00 ($4,938.58)

Comment | %50 Cash machine

QK Cancel

Select either ‘Deposit’ or ‘Withdrawal” as required to set the entry type. Use the ‘Entry Date’ field to
enter the date on which this transaction took place. Use the ‘“Amount’ field to enter the transaction
amount. This figure will be recorded in the Bank Accounts worksheet under the entry date entered
in either the ‘Deposits’ row or the ‘Withdrawals’ row in accordance with the entry type. This figure
will also adjust the ‘Cash on hand’ petty cash figure according to the entry type. The current bank
accounts balance is displayed in brackets adjacent to this field for reference. Use the ‘Comment’ field
to enter additional information about this transaction that will be entered as a cell comment in the
Bank Accounts worksheet cell applicable to this transaction.

When all pertinent information about the transaction has been entered and checked, click the ‘OK’
button. Error messages and warning messages will display, if required, to alert you of incorrect or
possibly incorrect information, otherwise the form’s autonomous operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

Refer to Appendix A: Example Scenarios to see working examples of the above.
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New Credit Card Repayment Entry Form

The New Credit Card Repayment Entry form is used to record a repayment transaction on a credit
card from a bank account. Refer to the Credit Cards Worksheet section for more information. This
form is only available when the Monetary Source Tracking module is enabled. Refer to the Active
WIMP Modules area of the WIMP Settings section for more information.

Credit Card Repayment Entry rz|

Entry Date | 01/04/2008
Credit Card (£) | 100.00 (&-250)

Comment | Repayment

Bank (£) (4,938.58)

Comment | $100.00 Credit Card repaymer

K Cancel

Use the ‘Entry Date’ field to enter the date on which this transaction took place. Use the ‘Credit
Card’ field to enter the repayment amount. This figure will be recorded as a new entry in the Credit
Cards worksheet in the ‘Repayments’ column, with the entry date entered. The current credit cards
balance is displayed in brackets adjacent to this field for reference. Use the ‘Comment’ field below to
enter additional information about this transaction that will be entered in the ‘Comments’ column
for the new transaction.

The ‘Bank’ field and the ‘Comment’ field below are automatically populated based on the ‘Credit
Card’ field, and the comment can be adjusted if desired. The Bank amount will be recorded in the
Bank Accounts worksheet in the ‘Withdrawals’ row under the entry date entered. The bank
comment will be entered as a cell comment in the Bank Accounts worksheet cell applicable to this
transaction. The current bank accounts balance is displayed in brackets adjacent to the ‘Bank’ field
for reference.

When all pertinent information about the transaction has been entered and checked, click the ‘OK’
button. Error messages and warning messages will display, if required, to alert you of incorrect or
possibly incorrect information, otherwise the form’s autonomous operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

Refer to Appendix A: Example Scenarios to see working examples of the above.

WIMP User Guide http://www.WIMPOnline.com Page 127



New Monies Owed Entry Form

The New Monies Owed Entry form is used to create a new Monies Owed entry that is not the result
of an income or expense entry (in which case the New Income/Expense Entry form should be
used). Refer to the Monies Owed Worksheet section for more information. This form is only
available when the Monetary Source Tracking module is enabled. Refer to the Active WIMP
Modules area of the WIMP Settings section for more information.

Monies Owed Entry [$_<|

Entry Details

Momies out ™ © Moniesin

Entry Date | 01/04/2008
Amount (8) | 16,90 (550.99)
To f From | Work ﬂ

Comment | Transport cost to dient site

Monetary Sources

Cash on hand (8) | 4.00 (56.00)
Cash elsewhere (5) (558.58)
Bank Account (5) | 12.90 (54,933.58)

Comment | 512,90 Work related expense

Credit Card (5) (5-250.00)

Comment |

Monies Owed (&) (550.99)
To f From | ﬂ

Comment

Sources Total ()| 16.90 (§4,844.15)

QK Cancel |

Entry Details

The ‘Entry Details’ area allows you to enter details of the new entry. Select either ‘Monies out’ or
‘Monies in’ as required to set the entry type. ‘Monies out’ should be selected for situations in which
you have ‘given’ funds out to a third party entity either as repayment for a previous debt, or for later
repayment back to you. Alternatively, ‘Monies in’ should be selected for situations in which you have
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‘received’ funds in from a third party entity either as repayment for a previous debt, or that you will
later repay.

Use the ‘Entry Date’ field to enter an applicable date for the new entry, and use the ‘“Amount’ field
to enter the value of the new entry. Note that future entry dates and negative entry amounts are not
permitted. The current Monies Owed balance is displayed in brackets adjacent of the ‘“Amount’ field
for reference. Use the “To/From’ dropdown box to select the applicable Monies Owed entity for
this transaction. The entry details entered will be recorded in the Monies Owed worksheet as a new
entry under the selected entity, with the entry date entered. The entry amount will be recorded in
either the ‘Monies out’ or the ‘Monies in’ column in accordance with the entry type selected. The
‘Comment’ field allows you to enter additional information that will be entered as a cell comment in
the Monies Owed worksheet cell applicable to this entry.

Monetary Sources

The ‘Monetary Sources’ area allows you to enter transaction details of the monetary sources affected
by the new transaction. Pertinent transactional information is recorded in the applicable Monetary
Source worksheets with the entry date entered in the ‘Entry Details” area. Each monetary source
‘Amount’ field has the balance of the respective monetary source displayed in brackets to the right
for reference.

Use the ‘Cash on hand’ field when cash on hand is affected by this transaction. This figure will be
subtracted from the ‘Cash on hand’ petty cash value in the Bank Accounts worksheet for a ‘Monies
out’ entry, or added for a ‘Monies in’ entry.

Use the ‘Cash elsewhere’ field when cash elsewhere is affected by this transaction. This figure will be
subtracted from the ‘Cash elsewhere’ petty cash value in the Bank Accounts worksheet for a ‘Monies
out’ entry, or added for a ‘Monies in’ entry.

Use the ‘Bank Account’ field when a bank account is affected by this transaction. This figure will be
recorded in the Bank Accounts worksheet under the entry date entered in the form. The figure will
be recorded in the ‘Withdrawals’ row of the applicable month for a ‘Monies out’ entry, or the
‘Deposits’ row for a ‘Monies in’ entry. Use the ‘Comment’ field below to enter additional
information that will be entered as a cell comment in the Bank Accounts worksheet cell applicable
to this transaction.

Use the ‘Credit Card’ field when a credit card is affected by this transaction. This figure will be
recorded as a new entry in the Credit Cards worksheet with the transaction date entered in the form.
The figure will be recorded in the ‘Charges’ column for a ‘Monies out’ entry, or the ‘Repayments’
column for a ‘Monies in’ entry. Use the ‘Comment’ field below to enter additional information that
will be entered in the ‘Comments’ column for the new transaction.

Use the ‘Monies Owed’ field when another Monies Owed entity is affected by this transaction; for
example, another entity gave or received funds via yourself to or from the entity selected in the
‘Entry Details’ area. The “To/From’ field is used to select the applicable entity. The Monies Owed
figure will be recorded as a new entry in the Monies Owed worksheet under the selected entity, with
the entry date entered in the form. The figure will be recorded in either the ‘Monies out’ or the
‘Monies in” column in accordance with entry type selected. The ‘Comment’ field below allows you to
enter additional information that will be entered as a cell comment in the Monies Owed worksheet
cell applicable to this transaction.
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The ‘Sources Total’ field shows the transaction amount; that is, the sum of all figures entered in the
monetary sources amount fields. The transaction amount should equal the entry amount for this
new transaction to balance and reconcile correctly. Refer to the Monetary Source Reconciliation
section for more information.

When all pertinent information about the transaction has been entered and checked, click the ‘OK’
button. Error messages and warning messages will display, if required, to alert you of incorrect or
possibly incorrect information, otherwise the form’s autonomous operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

Refer to Appendix A: Example Scenarios to see working examples of the above.
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Bank Account Balances Form

The Bank Account Balances form is used as a convenient means of entering daily balances for each
of the bank accounts defined in the Bank Accounts area of the Settings worksheet. Refer to the
Bank Accounts Worksheet section, and the Bank Accounts & Default Balances area of the WIMP
Settings section for more information. This form is only available when the Monetary Source
Tracking module is enabled. Refer to the Active WIMP Modules area of the WIMP Settings section
for more information. The autonomous operations of this form are not logged.

Bank Account Balances &l

lm Date of Balances
(5) IW Main
(¢)| 3000.00  CashMiniISA
(5) IW Online Saver
(5) IT Flex Saver
(¢)| 4938.58  Expected totak $4,938.58

K Cancel

Each account listed in the Bank Accounts area of the Settings worksheet is displayed, along with any
default balances. Use the ‘Date of Balances’ field to enter the entry date applicable for these
balances. Use each individual account field to enter or adjust the balance of that account for the
entry date. The bottom field shows the sum of all balances entered. This figure will be recorded in
the Bank Accounts worksheet ‘Actual Balance’ row cell applicable to the entry date entered.

The expected balances total for the entry date entered is shown adjacent to the balance sum field. If

unknown for the entry date entered. This is caused by missing balance totals in the ‘Actual Balance’
row of the Bank Accounts worksheet for previous days, and these must be entered before
continuing. You can optionally be alerted to missing daily bank account balances that are due to be
recorded upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings section for
more information.

When all pertinent information about the daily bank account balances have been entered and
checked, click the ‘OK’ button. Error messages and warning messages will display, if required, to
alert you of incorrect or possibly incorrect information, otherwise the form’s autonomous
operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

If the sum of all bank account balances entered does not equal the expected total for the entry date,
you will be given the option of entering a comment to explain the difference. This comment will be
recorded as a cell comment in the Bank Accounts worksheet ‘Daily Difference’ row cell applicable

to the entry date entered.

Refer to Appendix A: Example Scenarios to see working examples of the above.
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Petty Cash Adjustment Form

The Petty Cash Adjustment form is used as a convenient means of adjusting the ‘Cash on hand’ and
‘Cash elsewhere’ petty cash figures in the Bank Accounts worksheet where cash has been moved
from one source to the other. Refer to the Petty Cash area of the Bank Accounts Worksheet section
for more information. This form is only available when the Monetary Source Tracking module is
enabled. Refer to the Active WIMP Modules area of the WIMP Settings section for more
information.

Petty Cash Adjustment

Cash on hand Adjustment (%) | 20.00 (56.00)
Cash elsewhere Adjustment (%) | (553.58)

K Cancel |

Use the ‘Cash on hand Adjustment’ field to enter the amount to be added to the ‘Cash on hand’
petty cash figure in the Bank Accounts worksheet. This can be negative to denote removal of cash
on hand.

The ‘Cash elsewhere Adjustment’ field is automatically populated based on the ‘Cash on hand
Adjustment’ field. This figure is added to the ‘Cash elsewhere’ petty cash figure in the Bank
Accounts worksheet.

When all pertinent information about the adjustment has been entered and checked, click the ‘OK’
button. Error messages and warning messages will display, if required, to alert you of incorrect or
possibly incorrect information, otherwise the form’s autonomous operations will commence.

Click the ‘Cancel’ button to abort the new data entry.

Refer to Appendix A: Example Scenarios to see working examples of the above.
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Automated Logging

Logging is a feature of WIMP whereby all pertinent autonomous operations performed by the data
entry forms are recorded. Refer to the Data Entry Forms section for more information. All logged
activity is recorded in the Log worksheet, and only operations performed by the data entry forms are
recorded; manual data entry and modification is not recorded. Logging allows for:
e TFuture reference of all past financial activity.
e Manual log filtering on any Log worksheet field.
e Automated log filtering by way of the Entry Information function (refer to the Entry
Information area of the WIMP Functions section for more information).
e Autonomous undoing of all changes made by any previous financial entries (refer to the
Undo Functionality area below for more information).
Logging can be enabled and disabled from the Settings worksheet. Refer to the Logging area of the
WIMP Settings section for more information.

Entry Log
01 Apr 2008
The log is updated by the Data Entry Forms; manual operations are not autormatically logged. Log data is used by the Undo function to reverse the sufonomous operations of a Data Entry Form.
Undo Therefore, log dats should not be modified unless & manual change hes been made elsewhere to data entered by & Data Entry Form so as to avoid the Undo function failing or performing erroneousiy.
jGlesbon Log entries can be filtered using the drop-down buttons in the header row.
Click the ‘Undo’ button to perform an undo operation. Click the ‘Clear Log’ button to permanentiy clear the log. Click the ‘Clear Filters® button to remove al! filters.
es | pouble-click on a log entry for more information, and to optionally create & Regular Entry based on the log entry.
Sequence Date Time Entry Type' Entry Sub-' Entry Date Transaction Description Grou Amount  Comment
Number [~] [~] - - type [+ - Date [~ = [l} - =]
581 01/03/2008 22:26:11 E &= 01/03/2008 Food (Non-Supermarket) * 2 s 8.76(3876 Lunch with Mo
531 5 01/03/2008 |Cash on hand -5 8.76
580 01/03/2008 22:25:42 E = 01/03/2008 Others 5 2.04|52 04 Postage stamps
530 5 01/03/2008 |Cash on hand -5 2.04
579 01/03/2008 22:25:16 B 01/03/2008 Withdrawal -5 50.00|$50 ATW
579 01/03/2008 |Cash on hand § 5000
578 01/03/2008 03:55:16 M 01/03/2008 Jessica -5 74.00|March's council tax
578 5 01/023/2008 |Bank §  T74.00|574 Jess
577 01/02/2008 03:53:40 E (+ 01/03/2008 Council Tax * 1 §  74.00|WorldPay Transaction ID: 277162478
877 =3 02/03/2008 |Bank - 222.00(8222 Council tax
577 W 01/02/2008 |Dominic § 7400 March's counci tax
577 W 01/03/2008 |Jessica §  T74.00|March's council tax
576 01/03/2008 03:50:24 M 01/03/2008 Jessica 5 260.00 March's Rent
576 5 01/023/2008 |Bank -5 280.00|8260 Jess
575 01/03/2008 03:50:01 E &= 01/03/2008 Rent * 1 § 270.00|Rent
575 5 01/03/2008 |Bank -5 270.00|8270 Rent
573 01/03/2008 03:43:40 M 29/02/2008 Jessica -5 260.00|March's rent
573 5 29/02/2008 | Bank $ 260.00(3260 Jess
572 20/02/2008 13:00:01 c 28/02/2008 Credit Card § 643.46|Repayment
572 29/02/2008 |Bank -5 542.45(3648.46 Credit Card repayment
571 20/02/2008 12:07:38 (+ 28/02/2008 Salary § 2,418.83|Including $500'h bonus
571 =3 26/02/2008 Bank $ 2,419.93(82419.93 Salary
570 20/02/2008 18:00:58 P 28/02/2008 Cash on hand 5 1.20
570 Cash elsewhere s 1.20

Data in the Log worksheet should not be manually modified unless making a corresponding manual
modification elsewhere, otherwise automated undo operations may perform erroneously. Refer to
the Manual Data Adjustment section for more information.

The ‘Sequence Number’ column contains the unique sequence number for the corresponding log
entry. The ‘Date’ and “Time’ columns contain the date and time the entry was created in WIMP.

The ‘Entry Type’ column contains a code that indicates the entry type, and can be one of the
following:

e | —Income entry

e E — Expense entry

e B - Bank account entry

e C — Credit card repayment entry
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e M- Monies Owed entry
e P — Petty cash adjustment

The ‘Entry Subtype’ column contains a code that indicates additional information, where applicable,
about the entry type for the corresponding entry line, and can be one of the following:

e C—Income/ Expense category

e S — Monetaty source

e M —Monies Owed entity (for Shared entries)

e 0Oe — New OFI entry

e OX - OFI additional expense entry

e Oxc — OFI additional expense entry on a previously closed OFI entry

e O1 - OFI Income entry

e 0O1C - OFI Income entry on a previously closed OFI entry

e  Oc - OFI Capital Gain entry

e Ow — OFI Write Off entry

The ‘Entry Date’ column contains the entry date for which the corresponding entry line was
recorded in the applicable worksheet. The “Transaction Date’ column contains the transaction date
for which the corresponding entry line was recorded in the applicable monetary source worksheet.

The ‘Description’ column contents vary depending on the corresponding entry type and entry sub-
type, and can include the applicable income category, expense category, monetary source, OFI entry
item and so forth for the corresponding entry line. Expense category group members are denoted by
an asterisk suffix, and will have their group number displayed in the ‘Group’ column.

The ‘Amount’ column contains the entry amount or the transaction amount for the corresponding
category or monetary source in the ‘Description’ column.

The ‘Comment’ column contains any comments that were entered for the corresponding entry. The
‘OFI Comment’ column contains any comments that were entered against OFI entries for OFI
additional expense or OFI income entries. Refer to the New Income/Expense Form atrea of the
Data Entry Forms section for more information.

The ‘Entry Information Filter’ column is used by the Entry Information function to mark entry lines
applicable to filtering as part of its automated log filtering process. Refer to the Entry Information
area of the WIMP Functions section for more information.

Auto filters are available in the column headers for manual filtering of any column. Click the ‘Clear

Filters’ button to reset all filters. All log data can be permanently cleared by clicking the ‘Clear Log’
button.
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Log Entry Information Form

A log entry can be shown in a more user-friendly fashion by running the Entry Information function
on the entry. Select a cell in a Log worksheet that is part of the entry you wish to view, and run the
Entry Information function (refer to the Entry Information function area in the WIMP Functions
section for more information on the Entry Information function, and how to run it). The selected
log entry will be displayed in the Log Entry Information form:

Log Entry Information

Sequence nao, | 577

Recorded | 01/03/2008 18:53:40
Undo Entry

Entry type ] Expense Enfry

Discrepancy | 50.00 Regular Entry

Expense Categories and Comments Monetary Sources Shared between
01/03/2008 §74.00 01/03/2008 §-222.00 Bank 01/03/2008 £74.00 Dominic
Coundil Tax * [Accommodation] 01/03/2008 $74.00 Jessica

Comment: Coundl reference: 277162479

£74.00 Expense total 5-222.00 Monetary source total £143.00 Shared total

The actual layout of the Log Entry Information form will vary depending on the log entry type. All
information contained in the selected log entry is displayed in the form. Within the form you can
undo the log entry (refer to the Undo Functionality area below), and if the Regular Entry module is
enabled you can create a Regular Entry from the log entry (refer to the Regular and Scheduled
Entries section for more information).
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Undo Functionality

WIMP’s undo function allows for the automatic reversal (undoing) of the previous autonomous
operations performed by a data entry form in the case of an erroneous entry, or a past entry later
deemed to be unnecessary. Logging must be enabled for the undo function to be available, and the
entry to be reversed needs to have been recorded in the Log worksheet by the applicable data entry
form(s) that created the entry; manual entries cannot be autonomously undone.

Log entries can be undone in the following ways:
e The ‘Undo’ button in the Log worksheet to open the Undo data entry form.
e The ‘Undo Entry’ button in the Log Entry Information form (explained above).
e Opening the Undo data entry form (displayed below).

Sequence Number to Unda 583

QK Cancel |

Enter the sequence number corresponding to the log entry to be undone in the ‘Sequence Number
to Undo’ field. Upon clicking the ‘OK’ button, the sequence number will be highlighted in the Log
worksheet, and confirmation sought to undo the entry.

Error messages will display if the undo operation fails for any reason. It is recommended that you
save WIMP prior to attempting an undo operation as a failure may cause monetary source
reconciliation to fail. In such a case, close WIMP without saving and open the previously saved
version. Investigate the cause of the undo operation failure, and remedy if possible. Refer to the
Monetary Source Reconciliation section for more information.
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Regular and Scheduled Entries

Financial entries that are entered in WIMP on a regular or recurring basis can be created as Regular
Entries, and optionally scheduled. Regular entries can be autonomously entered in WIMP without
the use of the data entry forms, thereby helping to reduce the time spent entering financial data in
WIMP. If logging is enabled, the autonomous changes made by the running of a Regular Entry are
logged as normal, and can therefore be undone if required. Refer to the Automated Logging section
for more information. The Regular Entries module must be enabled for the use of Regular Entries
to be available. Refer to the Active WIMP Modules area of the WIMP Settings section for more
information.

A Regular Entry can be created in two ways: from an existing L.og worksheet entry, or from new by
clicking the ‘Create Entry’ button in the Regular Entries worksheet. A Log worksheet entry can be
converted into a Regular entry by clicking the ‘Regular Entry’ button in the Log Entry Information
form for the corresponding entry. Refer to the Log Entry Information Form area of the Automated
Logging section for more information. Clicking the ‘Create Entry’ button in the Regular Entries
worksheet will allow you to select the entry type for the new Regular Entry, and then open the
corresponding data entry form allowing you to enter the required entry details. Instead of the data
entry form then updating WIMP, it will create a new Regular Entry based on the entry details you
provide. All data in the Regular Entries worksheet can be manually modified as and when required.

Note that is it not possible to create Regular Entries from entries that make use of the ‘Others’
income and expense category, or the ‘Non-classifiable Extraordinary’ expense category. A
new income or expense category should be created and used for such entries if these are expected to
occur regularly. Additionally, it is not possible to create Regular Entries from OFI-related entries.

Regular Entries are recorded and maintained in the Regular Entries worksheet.

Regular and Scheduled Entries

15 Mar 2008 Reguiar Entries can be created, and optionally scheduled, to save time on the entry of regularly
Run Ertry occurring transactions. Regular Entries can be created from existing entries in the Log, or from new.
Enter the date to use for entries: 15 Mar 2008
- ; Click the 'Run Entry’ button to run an entry. Click the ‘Create Entry’ button to create an entry from new.
Creste Entry SCHT:EST:‘?:MU”; ;I‘I;ta:;nit:dt:l:ilui‘:::, Entries can be filtered using the drop-down buttons in the header row. Click the ‘Clear Filters' button to remove all filters.
P Double-click on an entry for more information, and to optionally run, reschedule, and delete the entry.
Clear Filters
Sequence Entry Title and Description Scheduled Schedule Entry Type' Entry Sub-’ Description Group  Amount Comment
Humber [~] [-] pate [-] Frequency (-] [-] type [-] Gl -
8 Dom's Council Tax repayment M Dominic: -5 54.00 | Council Tax
L} S Bank 5 64.00 564 Dom
7 Stair Cleaning b E [ Stair Cleaning * 3 s 12.50
T S Dominic -5 12.50 | Stair Cleaning
3 Jen's Council Tax repayment M Jennifer -8 74.00 | Council tax
6 3 Bank 5 74.00|574 Jen
5 Jen's Rent repayment M Jennifer -5 260.00 | Rent
5 = Bank $ 260.00 5280 Jen
4 Phone & Internet, TV License 1 E ] Phone & Internet * 3 5 7.00
4 c TV License * 3 § 3.00
4 5 Dominic -5 10.00 |Phone & Internet, TV license
Council Tax Y 01/0412008 Monthiy E Council Tax * 1 74.00 Council reference:

o

Bank
W Dominic
Jennifer

222.00|5222 Council tax
74.00 Council tax.
74.00 | Council tax

Lo e e
@ @ i e

~

X

Jen's Rent 01/04/2008 |Monthty M Jennifer

Bank

260.00 | Rent
260.00|5260 Jen

"
w
i w

1 Rent Y 01/04/2008 |Monthiy E Rent* 1

Bank

270.00 |Rent
270.00|5270 Rent

w0
i in

The ‘Sequence Number’ column contains the unique sequence number for the corresponding
Regular Entry. The ‘Entry Title’ and ‘Description’ column contains the title you gave the Regular
Entry during creation, and any description you entered during creation is stored as a cell comment.
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The ‘Scheduled Date’ column is only applicable to scheduled Regular Entries, and contains the date
on which the Regular Entry is next scheduled to be run. You can be optionally alerted upon opening
WIMP to scheduled Regular Entries that are due to be run. Refer to the WIMP Startup area of the
WIMP Settings section for more information. Running the Check Scheduled Entries function will
also alert you to scheduled Regular Entries that are due to be run. Refer to the WIMP Functions
section for more information. The ‘Schedule Frequency’ column contains the schedule frequency for
the Regular Entry. The scheduled date is automatically updated based on the schedule frequency
when required.

The ‘Entry Type’ column contains a code that indicates the entry type, and can be one of the
following:

e | —Income entry

e E — Expense entry

e B - Bank account entry

e C — Credit card repayment entry
e M- Monies Owed entry

e P — Petty cash adjustment

The ‘Entry Subtype’ column contains a code that indicates additional information, where applicable,
about the entry type for the corresponding entry line, and can be one of the following:

e C—Income/ Expense category

e S — Monetaty source

e M- Monies Owed entity (for Shared entries)

The ‘Description’ column contents vary depending on the corresponding entry type and entry sub-
type, and can include the applicable income category, expense category, monetary source, etc. for the
corresponding entry line. Expense category group members are denoted by an asterisk suffix, and
will have their group number displayed in the ‘Group’ column.

The ‘Amount’ column contains the entry amount or the transaction amount for the corresponding
category or monetary source in the ‘Description’ column. The ‘Comment’ column contains any
comments that were entered for the corresponding entry. The ‘Last Run’ column contains the date
on which the corresponding Regular Entry was last run.

Auto filters are available in the column headers for manual filtering of any column. Click the ‘Clear
Filters’ button to reset all filters.
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Regular Entry Information Form

A Regular Entry can be shown in a more user-friendly fashion by running the Entry Information
function on the entry. Select a cell in the Regular Entries worksheet that is part of the entry you wish
to view, and run the Entry Information function (refer to the Entry Information function area in the
WIMP Functions section for more information on the Entry Information function, and how to run
it). The selected Regular Entry will be displayed in the Regular Entry Information form:

Regular Entry Information |SJ

Sequenceno. | 3

Title l Council Tax

Run Entry

Description | Council tax entries for all flatmates
Maodify Schedule

Reschedule Entry

Entry type J Expense Entry Delete Entry

Scheduled date J 01,/04/2008
Scheduled freq. | Monthly Lastrun | 01/03/2008

N
oty s |
s
e

Expense Categories and Comments Monetary Sources Shared between
574.00 Council Tax * [Accommaodation] £-222.00 Bank £74.00  Dominic
Comment: Coundl reference: £74.00  Jennifer

| 574.00 Expense total §-222.00 Monetary source total l 5143.00 Shared total

The actual layout of the Regular Entry Information form will vary depending on the entry type. All
information contained in the selected Regular Entry is displayed in the form. Within the form you
can run the entry (refer to the Running a Regular Entry area below), create a schedule for the entry
or modify an existing schedule, reschedule an entry based on the schedule frequency of the entry,
and delete the entry.
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Running a Regular Entry

A Regular Entry can be run on an ad hoc basis in the following ways:

e The ‘Run Entry’ button in the Regular Entries worksheet to open the Run Regular Entry

data entry form.

e The ‘Run Entry’ button in the Regular Entry Information form (explained above).

e Opening the Run Regular Entry data entry form (displayed below).
You can be optionally alerted upon opening WIMP to scheduled Regular Entries that are due to be
run, and given the option to run them there and then. Refer to the WIMP Startup area of the WIMP
Settings section for more information.

Run Regular Entry

Seqguence Mumber to run | 8

[ Run scheduled entries only

oK Cancel |

Enter the sequence number corresponding to the Regular Entry to be run in the ‘Sequence Number
to run’ field. Upon clicking the ‘OK” button, the sequence number will be highlighted in the Regular
Entries worksheet, and confirmation sought to run the entry. Alternatively, tick the ‘Run scheduled
entries only’ checkbox to check for and run any overdue scheduled entries.

For non-scheduled Regular Entries, and scheduled Regular Entries with a scheduled date in the
future, the entry date and the transaction date used for the new entry are taken from the Regular
Entries worksheet in the cell labelled ‘Enter the date to use for entries’. This date defaults
to the current date, but can be manually overwritten if required. For scheduled Regular Entries that
are due to be run, the Regular Entry’s scheduled date is used.

When a scheduled Regular Entry is due to be run, the Run Scheduled Entry form will appear with
information about the entry, along with further options:

Run Scheduled Entry rz|
The following scheduled entry is due to be run: """"" p_u,-,E,-,tW """"""
Sequence na. 1
Skip Entry
Scheduled | 01/03/2003
Entry title | Rent Reschedule Entry
Desciption | Monthly rent entry Mare Information

Within this form you can run the Regular Entry, skip the entry without running it, and reschedule
the entry based on its schedule frequency. Clicking the ‘More Information’ button will open the
corresponding Regular Entry Information form (explained above). Error messages will display if the
running of a Regular Entry fails for any reason.
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Monetary Source Reconciliation

Monetary source reconciliation is a feature of WIMP that provides a means of error checking by
ensuring all income and expense entries are offset by corresponding monetary source transactions,
and all movements within monetary sources balance appropriately. Monetary source reconciliation is
therefore only applicable when the Monetary Source Tracking module is enabled. Refer to the
Active WIMP Modules area of the WIMP Settings section for more information.

For example, a §5 fast food bill should be offset by a $5 petty cash reduction; a $2000 salary income
should be offset by a $2000 bank account deposit entry; an $80 electricity bill should be offset by an
$80 credit card charge entry; and so forth. Similarly, all movements between monetary sources must
balance. For example, a $200 credit card repayment entry should have a corresponding $200 bank
account withdrawal entry. In each of these examples, all income and expense entries are correctly
offset by corresponding monetary source entries, and movements within monetary sources are
correctly balanced.

Should this not be the case, monetary source reconciliation would fail. For example, a $20 shirt was
purchased and entered in WIMP, but a corresponding bank account withdrawal of only $15 was
mistakenly entered.

New Income / Expense Entry

Entry Details

Entry Date | 01/04/2008 Tran. Date| 01/04/2008
Income l“| j
Expense f?| ':'I:Ithil'lg = ﬂ

Amount ($) | 20.00

Comment | £20 Mew shirt

[ MultiEntry [ Shared Entry

Monetary Sources

Cash on hand (%) (56.00)
Cash elsewhere (5) (558.58)
Bank Account ($) | 15.00 (54,418.58)

Comment | 515 Cool Man's Clothing stare

In this example, a $5 reconciliation discrepancy will occur. Where appropriate, you will be warned
when the operation you are about to perform could result in a reconciliation error.

Monetary source reconciliation is performed and reported in the Monetary Source Reconciliation
area of the Bank Accounts worksheet. Refer to the Bank Accounts Worksheet section for more
information.
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Monetary Source Reconciliation
Opening net worth $ 109535
+ Total Net Income § 252596
= Net worth § 362134
Bank balance now $ 356857
+ Monies owing / owed T 30.59
+ Petty cash - 2175
= Net liquidity § 362134
Dizcrepancy Yg 0.00

Net worth is defined as being the opening net worth (as set in the Settings worksheet) plus all net
income to date (total income minus total expenditure), and is therefore affected by all income and
expense entries. Net liquidity is defined as being the sum of all monetary source balances, and is
therefore affected by all monetary source transactions and movements. These two figures must
equal for monetary source reconciliation to pass. Any difference between the net worth and the net
liquidity is shown in the ‘Discrepancy’ cell. After performing any manual operations within WIMP,
the discrepancy figure should be checked to ensure it is zero.

A non-zero discrepancy figure indicates a reconciliation error somewhere within WIMP’s financial
data. Generally, this is the result of a data entry error, and the Log worksheet should be examined
and the erroneous entry undone. Refer to the Undo Functionality area of the Automated Logging
section for more information. A positive discrepancy figure indicates that net liquidity is higher than
expected. Conversely, a negative discrepancy figure indicates that net liquidity is lower than
expected.

Tracking down the location of a reconciliation error can be difficult, and so you can therefore be
optionally alerted to a non-zero discrepancy figure upon opening, saving, and closing WIMP so you
are made aware of the problem immediately. Refer to the WIMP Startup area of the WIMP Settings
section for more information.
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Manual Data Adjustment

Manual data entry and adjustment is discouraged in WIMP in favour of the data entry forms, and
the undo functionality to back out any erroneous entries. Manual operations can be time consuming
and error-prone, particularly when the Monetary Source Tracking module is enabled where there is a
risk of causing a discrepancy within the financial data of WIMP and therefore causing monetary
source reconciliation to fail. However, should you wish to perform a manual operation, the
following guidelines should be followed:

e Jtis recommended that you save WIMP prior to performing any manual operations so that any
major errors made can be undone by simply reopening the saved copy of WIMP.

e If the Monetary Source Tracking module is enabled, ensure you read and fully understand the
Monetary Source Reconciliation section above.

e All income and expense entries should be created and modified in both the Weekly worksheet
and the Monthly worksheet. The Quarterly worksheet and the Yearly worksheet are
automatically calculated based on the Monthly worksheet, and therefore do not require any
attention.

e Net worth (and hence monetary source reconciliation) is affected by the Monthly worksheet
only.

e If the Monetary Source Tracking module is enabled, all income and expense entries should be
appropriately offset by corresponding entries in the Monetary Source worksheets. Similarly, all
movements within Monetary Source worksheets should balance equally.

e Your net liquidity (and hence monetary source reconciliation) is affected by all Monetary Source
worksheets.

e If the Monetary Source Tracking module is enabled, the ‘Discrepancy’ cell in the Monetary
Source Tracking area of the Bank Accounts worksheet should be checked after each manual
operation to ensure it is zero. A non-zero discrepancy figure indicates a reconciliation error
somewhere within WIMP’s financial data, and this should be investigated.

e Iflogging is enabled, the Log worksheet should be adjusted (if required) inline with any changes
made to ensure the Undo function will operate correctly.
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WIMP Functions

WIMP provides a number of functions to facilitate its use. These functions can be accessed from:
e The Quick Links worksheet.
e The ‘Functions’ submenu of the WIMP custom menu.

e The ‘WIMP Functions’ custom toolbar.
Refer the Custom Toolbars and Menu section for more information.

The following functions are available:

7% Quick Links Jump to the Quick Links worksheet.

A Home >
- Jump to the home position of the current worksheet.

= Present Date

area.

% Entry Information

Jump to the cell representing the present date within the current worksheet

Run the Entry Information function on the currently selected worksheet cell

whereby the Log worksheet is filtered to show all logging information
pertinent to the cell, allowing you see more information about a selected

transaction, date, income or expense category, etc.

¥ Check Financial Reminders

Reminders area of the Weekly Worksheet section for more information.

& Check Scheduled Entries

Regular and Scheduled Entries section for more information.

i Windows Caloulato ;
(] Windows Calculator Run the Windows Calculator.

‘=4 Home all Worksheets . ..
= Move all worksheets to their home position.

o Reset Cal .
s DESET HOIOLTE Reset all appropriate worksheet fill colours.

CD' Reset Comments

removed, and all comment shapes will auto-fit around the comment text.

Sort Worksheet Data Sort all data in the Credit Cards worksheet, the Monies Owed worksheet, and
the OFI’s worksheet based on the entry dates.
7

Open internal help for quick information on the current worksheet.
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Appendix A: Example Scenarios

Below are a number of example scenarios and corresponding screenshots to illustrate some general
uses of WIMP. Where applicable, all example scenarios assume the Monetary Source Tracking
module is enabled, the Regular Entries module is enabled, the OFI Tracking module is enabled, and
Logging is enabled. Refer to the Active WIMP Modules area of the WIMP Settings section for more
information. It is also assumed you have read and understood all sections of this user guide.
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Data Entry Forms

The following scenarios involve extensive use of the data entry forms. Refer to the Data Entry

Forms section for more information.

New Income/Expense Entry Form — Income Entry
You receive your monthly salary of $2000, plus a $150 commission bonus, in your bank account.
The New Income/Expense Entry form should be populated like so:

New Income / Expense Entry

Entry Details

Entry Date | 28/02/2008 Tran. Date| 28/02/2008
Income ﬁ“| Salary j
Expense l“| j

Amount (£) | 2150.00

Comment | Indudes $150 commission

[ Multi Entry [ Shared Entry

Monetary Sources

Cash on hand (5) (512.058)
Cash elsewhere (5) (528.63)
Bank Account () | 2150.00 (£2,411.42)

Comment | $2150 Salary

Credit Card (5) (s0.00)

Comment |

Maonies Owed (%) (590.99)
To [ From | j

Comment

Sources Total ($)| 2150.00 (£2,543.09)

QK Cancel |
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New Income/Expense Entry Form — Expense Entry

You buy a new shirt for $19.95 cash. The New Income/Expense Entry form should be populated
like so:

New Income / Expense Entry

— Entry Details
Entry Datel 29/02/2008 Tran. Datel 29/02/2008
Income r'l d
Expense (| Clothing = ;I

Amount ($) | 19.95

Comment | £19.95 Shirt from Cool Man's Clothing

[7 MultiEntry [ Shared Entry

— Monetary Sources
Cash on hand (§) | 19.95 (532.00)

Cash elsewhere (%) I (528.63)
Bank Account (%) I (54,438.62)

Comment

Credit Card (5) | (s0.00)

Cormment I
Manies Owed (%) I (590.99)
To [ From I ;I
Cormment
Sources Total ($)| 19.25 (&4,590.24)
QK Cancel |
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New Income/Expense Entry Form — Multi Entry

You buy groceries including $21.25 worth of food items, and $5.95 of non-food items. You pay for
all grocery items in a single transaction with your bank card. This scenario requires two expense
entries (one entry for food items, and another for non-food items), and a single monetary
transaction (the payment with your bank card). This requires the use of a multi entry. The New
Income/Expense Entry form should initially be populated like so:

New Income / Expense Entry

Entry Details

Entry Date | 29/02/2008 Tran. Date| 29/02/2008
Income L“| j

Expense ﬁ“| Supermarket (Food) * j
Amount (8) | 21.25
Comment

[+ Multi Entry [ Shared Entry

Monetary Sources

Cash on hand (g) (512.058)
Cash elsewhere (5) (528.63)
Bank Account (5) (54,438.62)

Comment

Credit Card (%) (50,00}

Comment |

Monies Owed (%) (590.99)
To /From | ﬂ

Comment

Sources Total ()| 0.00 (%4,570.29)

Ok Cancel |

The food expense entry has been entered above in the ‘Entry Details” area. As this is a multi entry,
the ‘Multi Entry’ checkbox is ticked. Because subsequent entries are still to be created, the ‘Monetary
Sources’ area has been left blank. Upon clicking the ‘OK” button, the next entry can be entered like

SO:
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New Income / Expense Entry

Entry Details

Entry Date | 29/02/2008 Tran. Date| 29/02/2008
| [-]

Expense ﬁ“| Supermarket (Mon-food) * j

Amount (5} | 5.95 £27.20

Comment

[+ [ Shared Entry

Monetary Sources

Cash on hand (%) (512.05)
Cash elsewhere (5) (528.63)
Bank Account ($) | 27.20 (54,438.62)

Comment | $27.20 Groceries

Credit Card (%) (50,00}

Comment |

Monies Owed (%) (590.99)
To [ From | j

Comment

Sources Total ($)| 27.20 (44,570.29)

Ok Cancel |

The non-food expense has been entered above in the ‘Entry Details’ area. As there are no further
entries to be created, the ‘Monetary Sources’ area has been completed with the $27.20 transaction

details. Note the total amount of all new entries is displayed adjacent to the ‘Amount’ field in the
‘Entry Details’ area for reference.
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New Income/Expense Entry Form — Shared Entry

You pay the monthly rent bill for yourself, and on behalf of your two flatmates. You each share the
rent evenly at $200 each, meaning the total transaction amount is $600 ($200 multiplied by three
people). This requires the use of a shared entry. The Rent bill is due on the first day of each month
which is tomorrow; however, due to circumstances, you will be unable to make this payment
tomorrow, and therefore decide to pay the rent bill a day early. Despite this, you still wish to have
the rent entry created in WIMP under the month in which it is actually due so as not to unfairly
impact on the current month’s figures by having two rent entries. This will require differing entry
date and transaction dates. The New Income/Expense Entry form should be populated like so:

New Income / Expense Entry

Entry Details

Entry Date | 01/03/2008 Tran. Date| 29/02/200
Income 1 | j
Expense * | Rent j

Amount ($) | 200.00

Comment | 5200 Rent for March

[ Multi Entry [+ Shared Entry

Monetary Sources

Cash on hand (%) (512.05)
Cash elsewhere (5) (528.63)
Bank Account ($) | 600.00 (54,561.42)

Comment | 5600 Rent for March

Credit Card (%) (50,00}

Comment |

Monies Owed (%) (590.99)
To [ From | j

Comment

Sources Total ($)| 600.00 (4,693.09)

Ok Cancel |
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Your $200 rent entry has been entered above in the ‘Entry Details’ area with an entry date of next
month; the month in which the rent bill is actually due. The $600 transaction has been entered in the
‘Monetary Sources’ area with the correct transaction date of today. As this is a shared entry, the
‘Shared Entry’ checkbox has been ticked. Upon clicking the ‘OK’ button, you can assign the
transaction amount that is unaccounted for ($400) between your Monies Owed entities for later
repayment like so:

Shared Entry

Monies Owed (5) | 200.00 (5200.00)

To /From | Dominic j

Comment | Rent for March

Mext Done Cancel

Of the unaccounted transaction amount, $200 has been assigned to your first flatmate for later
repayment, leaving a total of $200 left unaccounted for as indicated by the figure in brackets
adjacent to the ‘Monies Owed’ field. Upon clicking the ‘Next” button, you can assign the remaining
$200 to your second flatmate for later repayment like so:

Shared Entry

Monies Qwed (5) | 200.00 (50.00)

To /From | Jessica ﬂ

Comment | Rent for March

Mext Done Cancel

The remaining $200 has been assigned for later repayment, leaving the full transaction amount
accounted for as indicated by the zero in brackets adjacent to the ‘Monies Owed’ field. Click the
‘Done’ button to complete the entry.
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New Income/Expense Entry Form — Shared Multi Entry

You pay both the electricity bill of $48 and the gas bill of $30 in a single transaction for yourself, and
on behalf of your two flatmates. You each share these expenses evenly. This requires the use of a
multi entry and a shared entry. The New Income/Expense Entry form should initially be populated

like so:
New Income / Expense Entry E

Entry Details
Entry Date | 01/03/2008 Tran. Date| 01/03/2008
Income l“|

-~
Expense (| Electricity * |

Amount ($) | 16.00

Comment

[v Multi Entry [ Shared Entry

Monetary Sources

Cash on hand (%) (512.05)
Cash elsewhere (5) (528.63)
Bank Account (%) (53,961.42)

Cormment

Credit Card (%) (50,00}

Comment |

Monies Owed (%) (54590.99)
To [ From | j

Comment

Sources Total ($)| 0.00 (4,493.09)

Ok Cancel |

Your portion of the electricity bill has been entered above in the ‘Entry Details” area. As this is a
multi entry, the ‘Multi Entry’ checkbox is ticked. Because subsequent entries are still to be created,
the ‘Monetary Sources’ area has been left blank. Because we know this is to be a shared entry, the
‘Shared Entry’ checkbox could have also been ticked at during this step, although this is not required
yet. Upon clicking the ‘OK’ button, the next entry can be entered like so:
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New Income / Expense Entry

Entry Details

Entry Date | 01/03/2008 Tran. Date| 01/03/2008
ol [-]

Expense l7| Gas * j
Amount ($) | 10.00 £26.00
Comment
I+ |+ Shared Entry
Monetary Sources

Cash on hand (g) (512.058)
Cash elsewhere (5) (528.63)
Bank Account (5) (53,961.42)

Comment

Credit Card (§) | 78.00 (50,00}

Comment | Electricity and Gas bills

Monies Owed (%) (5450.99)
To /From | ﬂ

Comment

Sources Total ($)| 75.00 ($4,493.09)

Ok Cancel |

Your portion of the gas bill has been entered above in the ‘Entry Details’ area. As there are no
further entries to be created, the ‘Monetary Sources’ area has been completed with the $78
transaction details. As this is a shared entry, the ‘Shared Entry’ checkbox has been ticked. Upon
clicking the ‘OK’ button, you can assign the transaction amount that is unaccounted for ($52)
between your Monies Owed entities for later repayment like so:
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Shared Entry

Monies Owed () | 26.00 (526.00)

To /From | Dominic ﬂ

Comment | Electricty and Gas bil

Mext Done Cancel

Of the unaccounted transaction amount, $26 has been assigned to your first flatmate for later
repayment, leaving a total of $26 left unaccounted for as indicated by the figure in brackets adjacent
to the ‘Monies Owed’ field. Upon clicking the ‘Next’ button, you can assign the remaining $26 to
your second flatmate for later repayment like so:

Shared Entry

Monies Owed (5) | 26.00 (50.00)

To /From | Jessica j

Comment | Electricity and Gas bill

Mext Done Cancel

The remained $26 has been assigned for later repayment, leaving the full transaction amount
accounted for as indicated by the zero in brackets adjacent to the ‘Monies Owed’ field. Click the

‘Done’ button to complete the entry.
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New Income/Expense Entry Form — OFI Expense Entries

You purchase a new computer for $1200, putting down a $200 deposit now with the remaining
$1000 payable on delivery in a week. As you expect to resell the computer again some time in the
future, you decide to create a new OFI entry for the computer. The initial transaction pertaining to
this new OFI is the $200 deposit. To create a new OFI entry, the ‘OF1 Expense (asset
acquisition)’ expense category should be used like so:

New Income / Expense Entry

Entry Details

Entry Date | 05/03/2008 Tran. Date| 05/03/2008
Income L“| j

Expense ﬁ“| OFI Expense {asset acquisition) j

Amount ($) | 200.00

Comment | $200 Computer

| Multi Entry [ Shared Entry

Monetary Sources

Cash on hand (g) (512.058)
Cash elsewhere (5) (528.63)
Bank Account (5) (53,961.42)

Comment

Credit Card (§) | 200.00 (§-75.00)

Comment | Deposit on new computer

Monies Owed (%) (5542.99)
To /From | ﬂ

Comment

Sources Total ($)| 200.00 ($4,467.09)

Ok Cancel |

As well as the normal autonomous process of updating the appropriate worksheets according to the
information entered, a new entry will be created in the OFI’s worksheet using the entry comment as
the OFI item name and the entry date as the OFI expense date. Note that if an initial monetary
figure is entered in the entry comment, it will not appear in the OFI item name. Upon clicking the
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‘OK’ button, the New OFI Entry form will open allowing you to optionally enter an OFI entry

comment and an OFI expense entry comment like so:

New OFI Entry
Comment on OFI Entry

X]

| Purchased from PC Warld

Comment on expense figure

Ok

£200 Initial deposit

Cancel

These comments appear in the OFI’s worksheet against the new entry as shown below:

Other Expenditure (Future Income)

Y 05 Mar 2008

3 [.00] Tetal log=/gain from all cloged OFF's to date

ltem

Exp. Date Cost

Sale

| Difference

Clo:

Comments

Bike and accessories
Computer

05 Mar 2008| & 200.007

01 Feb 2008| § 1.137-95

Purchazed from PC World

One week later you pay the remaining $1000 owing on the computer. As this is a subsequent
expense against an existing OFL, the ‘OFI Expense (additional cost)’ expense category should

be used like so:
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New Income [ Expense Entry

Entry Details

Entry Date | 12/03/2008 Tran. Date| 12/03/2008
Income lﬁ| ﬂ

Expense (* | OFI Expense {additional cost) j

Amount () | 1000.00

Comment | £1000 Computer (final payment)

[ Mult Entry [ Shared Entry

Monetary Sources

Cash on hand (%) (512.05)
Cash elsewhere (%) (5258.63)
Bank Account (%) (53,961.42)

Comment

Credit Card {£) | 1000.00 (§-278.00)

Comment | Final payment on computer

Upon clicking the ‘OK’ button, the OFI Expense Entry form will open allowing you to select the
target OFI entry against which to record this additional expense, and optionally enter an OFI entry
comment and an OFI expense entry comment like so:

OFI Expense Entry E'
OFI Expense Amount; $1000
Select OFI Entry
| Computer (05/03/2008) |

Comment on OFI Entry

Comment on expense figure | $1000 Final payment

QK Cancel

Select the target OFI entry from the dropdown box, and optionally enter additional comments to
record against the OFI entry in the OFI’s worksheet.
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New Income/Expense Entry Form — OFI Income, Write Off, Capital Gain Entries

You purchase a second-hand computer for $100 with the intention of selling it for individual parts
to make a profit. As you expect to resell the computer again some time in the future, you decide to
create a new OFI entry for the computer. To create a new OFI entry, the ‘OFI Expense (asset
acquisition)’ expense category should be used as explained above.

Some time later, you successfully sell some of the computer’s constituent parts in a single
transaction of $50. To enter this income, the ‘OFl Income (asset disposal)’ income category
should be used like so:

New Income / Expense Entry

Entry Details
Entry Date | 18,/03/2008 Tran. Date| 18/03/2008

Income I+ | OFI Income (asset disposal) j

Expense | j

Amount ($) | 50.00

Comment | 550 Sencond-hand computer parts

[ MultiEntry [ Shared Entry

Monetary Sources

Cash on hand ($) | 50 (512.05)
Cash elsewhere (5) (528.63)
Bank Account (%) (53,861.42)

Cormment

Credit Card (%) (5-1,273.00)

Comment |

Monies Owed (%) (5542.99)
To [ From | j

Comment

Sources Total ($)| 50.00 ($3,167.09)

Ok Cancel |
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Upon clicking the ‘OK” button, OFI Income Entry form will open allowing you to select the target
OFI entry against which to record this income, and optionally enter an OFI entry comment and an
OFI income entry comment like so:

OFI Income Entry PX|
OFI Income Amount: S50
Select OFI Entry
| Second-hand computer (15/03/2008) ﬂ

Comment on OFI Entry

Comment on income figure £50 Sale of parts

QK Cancel

Select the target OFI entry from the dropdown box, and optionally enter additional comments to
record against the OFI entry in the OFI’s worksheet. Upon clicking the ‘OK’ button, you will be
given the option of closing the OFI entry. An OFI entry should be closed if it is no longer expected
to yield any further income. As there are still a number of constituent computer parts left that you
are expecting to sell, you will not close the OFT yet.

Shortly thereafter, you sell some more of the computer’s constituent parts in a single transaction of
$40. You repeat the process above, again leaving the OFI open as there are more parts remaining
that you are expecting to sell.

After a period of time, you decide that the remaining computer parts cannot be sold as no potential
buyers have expressed any interest. You therefore decide to close the OFL. An OFI entry can be
closed in one of two ways:

e Manually, by entering a “Y” in the ‘Closed’ column of the OFI’s worksheet corresponding to
the target OFIL.

e By use of the New Income/Expense data entry form.

This example scenario will use the New Income/Expense data entry form to close the second-hand
computer OFI entry. To close an OFI entry, the ‘OFI Income (asset disposal)’ income
category must be used. This category is one of two categories (along with the ‘OFI Expense
(asset acquisition)’ expense category) for which a $0 entry amount can be entered, indicating
no (further) income was received for the target OFI entry (or in the case of the ‘OFI Expense
(asset acquisition)’ expense category, a $0 entry amount indicates an OFI item was acquired at
no cost). As this matches your scenario, you need to create an ‘OFl Income (asset disposal)’
income entry for $0 like so:
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New Income [ Expense Entry

Entry Details
Entry Date | 20/03/2008 Tran. Date| 20/03/2008

Income fi“| OFI Income (asset disposal) j

Expense | j

Amount (5) | 0.00

Comment | &0 Closing of second-hand computer O

[ Mult Entry [ Shared Entry

Monetary Sources

Cash on hand (%) (862.05)
Cash elsewhere (%) (5258.63)
Bank Account (%) (53,861.42)

Comment

Credit Card (%) (5-1,275.00)

Comment |

Monies Owed (5) (5542.99)
To f From | j

Comment

Sources Total ($)| 0.00 ($3,217.09)

0K Cancel |

Note there is no monetary source information entered as no transaction has taken place. Upon
clicking the ‘OK” button, the OFI Income Entry form will open allowing you to select the target
OFTI entry, and optionally enter an OFI entry comment and an OFI income entry comment, as
before.

Upon clicking the ‘OK’ button within the OFI Income Entry form, you will be given the option of
closing the OFI entry. An OFI entry should be closed if it is no longer expected to yield any further
income. As you do not expect to sell the remaining constituent computer parts, you decide to close
the OFI entry. Upon closing the OFI entry, the difference between its total cost expense and its
total sale amount is checked to establish whether a capital gain has been made on the OFI, or
whether a portion of the OFI’s total cost expense value needs to written off as a loss. In this case,
the total cost of the second-hand computer was $100, and the total sale amount was $90, resulting in
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a $10 loss. Because a loss has been incurred, the OFI Write Off form will appear showing the write
off date (the original OFI expense date) and the write off amount. A comment can be entered that
will be recorded in the Weekly worksheet as a cell comment on the write off figure, like so:

OF1 Write Off Entry

OFI Write Off Date: 15/03/2008
OFI Write Off Amount: $10.00

Comment on write off figure | £10.00 Second-hand con

QK Cancel

Upon clicking the ‘OK” button, the write off entry is recorded. This is all that is required to close an
OFI entry in this way. The second-hand computer OFI entry is now closed, and displayed in the
OFI’s worksheet like so:

Other Expenditure (Future Income) ™ 20 Mar 2008 -5 10.00]Total loss/gain from all clozed OFf's to date
Item Exp. Date Cost Sale Difference  Clo Comments
Bike and accessories 01 Feb 2008 & 1,137.95
Computer 05 KMar 2008| & 1,200.00‘ Purchased from PC World
Second-hand computer 15 Mar 2008| § 100.00| £ 90.001-£ 10.00 A To =&l for parts

Unexpectedly, a buyer is found for the remaining computer parts, resulting in a final sale of $30.
You create a new ‘OF1 Income (asset disposal)’ income entry and complete the OFI Income
Entry form as explained above.

Upon clicking the ‘OK’ button in the OFI Income Entry form, you will be informed that the target
OFI entry (the second-hand computer) has been previously closed, and given the option to reopen
it. Reopening a previously closed OFI will cause its associated Capital Gain or Write Off entry (if
any) to be removed (in this case, the $10 Write Off entry), and you will be given the option of
modifying or removing the cell comment in the Weekly worksheet for the previous capital gain or
write off figure.

Edit Comment

As this OFI entry has been reopened, the old OFI Capital Gain [ Write Off entry figure has been removed.
Would you like to modify the comment for the old OFI Capital Gain [ Write Off entry?

Upon clicking the “Yes’ button, you can modify or remove the old capital gain or write off cell
comment like so:

WIMP User Guide http://www.WIMPOnline.com Page 167



Edit OFl Entry Comment

Comment on OFI Capital Gain f OFI Write Off entry
(Changes made to the comment cannot be undone)

X

v Remove comment

Ok

£10.00 Second-hand computer

Cancel

Tick the ‘Remove comment’ checkbox to remove the old capital gain or write off cell comment.
Upon clicking the ‘OK’ button, the OFI entry will be reopened, and you will be given the option of
closing the OFI entry again after recording the new OFI Income entry.

Because all remaining constituent computer parts have now been sold, you decide to close the OFI
entry. The total cost of the second-hand computer was $100, and the total sale amount is now $120,
resulting in a $20 capital gain. The OFI Capital Gain form will appear showing the capital gain date
(the original OFI expense date) and the capital gain amount. A comment can be entered that will be
recorded in the Weekly worksheet as a cell comment on the capital gain figure, like so:

OFI Capital Gain Entry

OFI Capital Gain Date: 15/03/2008
OFI Capital Gain Amount: $20.00
Comment on capital gain figure

Ok

X]

£20.00 Second-hand con

Cancel

Upon clicking the ‘OK’ button, the capital gain entry is recorded. The second-hand computer OFI
entry is now closed, and displayed in the OFI’s worksheet like so:

Other Expenditure (Future Income) ™ 20 Mar 2008 ] 20.00]Total loss/gain from all clozed OFf's to date
Item Exp. Date Cost Sale Difference  Clo Comments
Bike and accessories 01 Feb 2008 & 1,137.95
Computer 05 KMar 2008| & 1,200.00‘ Purchased from PC World
Second-hand computer 15 Mar 2008| § 100.00| 5 120.00( & 20.00 A To =&l for parts
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New Bank Account Entry Form

After the cash sales of the second-hand computer above, you have a large amount of cash on hand
of which you wish to deposit $100 in your bank account. The New Bank Account Entry form

should be populated like so:

Bank Account Entry

Entry Date | 20/03/2008

3

Deposit ™ Withdrawal

Amount (§) | 100.00 (53,361.42)

0K

Comment | 5100 Cash deposit

Cancel

Upon clicking the ‘OK’ button, the ‘Cash on hand’ figure is adjusted in the petty cash area of the
Bank Accounts worksheet, and the deposit entry is recorded in the Bank Accounts worksheet like

SO:
March 2003 20
Deposits g 100.00
Withdrawals
Expected Balance § 387142
Actual Balance
Daily Difference
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New Credit Card Repayment Entry Form

You make a $1200 repayment on your credit for the purchase of the new computer above. The New
Credit Card Repayment Entry form should be populated like so:

Credit Card Repayment Entry E'

Entry Date | 20/03/2008
Credit Card (£) | 1200.00 (£0.00)

Comment | Repayment

Bank () (54,051.42)

Comment | $1,200.00 Credit Card repaym

QK Cancel

Upon clicking the ‘OK” button, the withdrawal entry for the credit card repayment is recorded the
Bank Accounts worksheet, and the repayment entry is recorded in the Credit Cards worksheet like
so:

Credit Cards 20 Mar 2008 Balance:] = 0.00 Usze the 'New Credit Card Repayment En
Date Charges Repayments Running Comments
10 Mar 2008| 5 200.00 -5 200.00 | Depozit on new computer
10 Mar 2008 & 1,000.00 -%  1,200.00|Final payment on computer
20 Mar 2008 § 120000 5 0.00 | Repayment
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New Monies Owed Entry Form — Monies In Entry
One of your flatmates repays you $200 via online banking for the rent bill above. The New Monies

Owed Entry form should be populated like so:

Monies Owed Entry @

Entry Details

Monmiesout ™ {  Moniesin

Entry Date | 21/03/2008
Amount ($) | 200,00 (5342.97)

To /From | Dorminic ﬂ

Comment | Rent repayment

Monetary Sources

Cash on hand (8) (532.05)
Cash elsewhere (8) (528.63)
Bank Account (S) | 200.00 (52,861.42)

Cornment | £200 Dominic

Credit Card (5) {50.00)

Comment |

Monies Qwed (5) (5542.97)
To /From | ﬂ

Comment

Sources Total ($)| 200.00 (44,565.07)

QK Cancel |

Upon clicking the ‘OK” button, the deposit entry for the repayment is recorded the Bank Accounts
worksheet, and the ‘Monies in’ entry is recorded in the Monies Owed worksheet like so:

Monies Owed 21 Mar 20038 Ba

Dominic
Date Monies Out | Monies In Running |
01 Mar 2008( 5 200.00 5 200.00
01 Mar 200&| & 26.0 -] 226.00
21 Mar 2003 ] 200.00( 5 26.00
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New Monies Owed Entry Form — Monies Out Entry

You lend one of your friends $20 for later repayment. The New Monies Owed Entry form should
be populated like so:

Monies Owed Entry

Entry Details

Monmiesout ™ {  Moniesin

Entry Date | 22/03/2008
Amount () | 20.00 (£542.97)

To /From | Mathan ﬂ

Comment | Loan

Monetary Sources

Cash on hand (8) | 20.00 (532.05)
Cash elsewhere (8) (528.63)
Bank Account (5) (52,861.42)

Cornment

Credit Card (5) (51,300.00)

Comment |

Monies Qwed (5) (5342.97)
To /From | ﬂ

Comment

Sources Total ($)| 20.00 (4,765.07)

QK Cancel |

Upon clicking the ‘OK’ button, the ‘Cash on hand’ figure is adjusted in the petty cash area of the
Bank Accounts worksheet, and the ‘Monies out’ entry is recorded in the Monies Owed worksheet.
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Bank Account Balances Form
As you do at the end of every day, you enter your daily bank accounts balances. The Bank Account
Balances form should be populated like so, based on your current bank account balances:

Bank Account Balances [$_<|

lm Date of Balances
(%] 18142 Main
& IW Orline Saver
(5| 266142 Expected totak 52,851.42

QK Cancel

The repayment from your flatmate for the rent bill is yet to be processed by your bank, and so your
actual accounts balances are $200 less than what WIMP expects. Therefore, upon clicking the ‘OK’
button, you will be given the option of explaining this difference.

Balance Discrepancy

The sum of account balances does not equal the expected total, The difference is $-200.00.
Would you like to add a comment explaining this difference to the Daily Difference cell?

LR

Upon clicking the “Yes’ button, you can enter a comment that will be recorded as a cell comment in
the ‘Daily Difference’ row of the Bank Accounts worksheet for the applicable date.

Edit Daily Difference Comment E'
Difference from expected balance: 5-200

£-200 Dom's rent repayment

QK Cancel

This balance entry, and the explanatory comment above, is recorded in the Bank Accounts
worksheet like so:

March 2008 24 25 J 26

Deposits s 25000

Withdrawals 5 250.00"

Expected Balance S 286142 5 2851425 286142

Actual Balance $ 286142/ S 288142, Toommor e apayment |
Daily Difference g 0.00]-5 200.00 .
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Petty Cash Adjustment Form

Over the last while you have accumulated $2.05 worth of coins in your wallet that you decide to
remove and place in your piggybank. The Petty Cash Adjustment form should be populated like so:

Petty Cash Adjustment

Cash on hand Adjustment (%) | -2.058 (512.05)
Cash elsewhere Adjustment (%) | (528.63)

OK

Cancel |

The negative amount in the ‘Cash on hand Adjustment’ field indicates you are removing funds. The
‘Cash elsewhere Adjustment’ field is auto-populated based on the ‘Cash on hand Adjustment’ field.
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Regular and Scheduled Entries

The following scenarios involve the creation of Regular Entries. Refer to the Regular and Scheduled
Entries section for more information.

Creation from new

Recently you have noticed that you have been entering a lot of bank account withdrawal entries for
$20, and so decide to create a Regular Entry for this to save time on entering such entries in the
future. To do this, you click the ‘Create Entry’ button on the Regular Entries worksheet, and select
the ‘New Bank Account Entry’ radio button.

Create Regular Entry @

Select entry type:

" Mew Income | Expense Entry

{+ Mew Bank Account Entry |

" Mew Credit Card Repayment Entry
" Mew Monies Owed Entry

(" Petty Cash Adjustment

K Cancel

Upon clicking the ‘OK’ button, the New Bank Account Entry data entry form will open. Complete
the form as per normal, with the exception of the ‘Entry Date’ field which has been disabled due to
it being irrelevant for Regular Entries (the entry date to use for Regular Entries is defined
elsewhere).

Bank Account Entry b—<|

Deposit ¢ Withdrawal ©*

li
Amount (5) | 20.00

Comment | %20 Cash machine

QK Cancel

Upon clicking the ‘OK’ button, you will be given the option of creating a recurring schedule for the
new Regular Entry. As this Regular Entry will be used on an ad-hoc basis (as and when you
withdraw $20 from a cash machine), this is not necessary. You can then enter a title and optional
description for the new Regular Entry like so:
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Regular Entry Title

Enter a title and description for this Regular Entry
Entry title | £20 Cash machine withdrawal

Description | For yse when T have withdrawn
£20 from a cash machine,

Ok

The new Regular Entry is then created and all entered information recorded in the Regular Entries

worksheet like so:

Sequence Entry Title and Description Scheduled Schedule Entry Type’ Entry Sub-' Description Grou| Amount_| Comment
Number [~ Date (] Frequency [~ -] type [+ [] I’i" -
9 $20 Cash machine withdrawal B Withdrawal 5 20.00|%20 Cash machine
9 Cash on hand 35 20.00

This Regular Entry can now be run whenever required to quickly and autonomously record a $20
cash machine withdrawal. You can manually modify a Regular Entry as and when required.
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Creation from an existing Log entry

At the start of every month, you pay the rent bill for yourself and on behalf of your two flatmates.
To facilitate the entry of this information into WIMP, you decide to create a Regular Entry from a
previous log entry for this transaction. You locate the following previous entry for this transaction in
the Log worksheet:

31 Mar 2008
The log is updsted by the Data Entry Forms; manual operations are not automatically logged. Log data is used by the Undo function to reverse the autonomous operations of & Data Entr
Unda Therefore, log data should not be modified unless a manual change has been made elsewhers to data entered by & Dats Entry Form so as to avoid the Undo function failing or performin

Clear Log Log entries can be filtered using the drop-down buttons in the header row.
§ Click the ‘Undo' button to perform an undo operation. Click the 'Clear Log® button to permanently clear the log. Click the ‘Clear Filters' button to remove all filters.
Clear Filters Double-click on a log entry for more information, and to optionally create & Regular Entry based on the log entry.

Sequence Date Time Entry Type' Entry Sub-| Entry Date Transaction Description Grou| Amount | Comment
Number [T [7 = = type [~ = Date |~ = [13_' =
709 01/03/2008 01:14:51 E 5 01/03/2008 Rent * 1 § 200.00(5200 Rent for March
709 S5 01/03/2007 |Bank -5 600.00|5600 Rent for March
709 M 01/03/2007 | Dominic $ 200.00 Rent for March
s ] 01/03/2007 |Jessica § 200.00|Rent for March

To create a Regular Entry from this log entry, activate the Entry Information function on the log
entry.

Log Entry Information

Sequence no. 709

Remrded] 01/03/2008 01:14:51

Undo Entry

Entry type ] Expense Enfry 4‘
Discrepancy | $0.00 Regular Entry

Expense Categories and Comments Monetary Sources Shared between
01/03/2008 5200.00 01/03/2007 5-600.00 Bank 01/03/2007 5200.00 Dominic
Rent * [Accommodation] 01/03/2007 $200.00 lessica

Comment: $200 Rent for March

£200.00 Expense total 5-600.00 Monetary source total £400.00 Shared total

Click the ‘Regular Entry’ button to create a new Regular Entry from this information. You will then
be given the option of creating a recurring schedule for the new Regular Entry. As this Regular
Entry will be used on a monthly basis, you decide to create a recurring schedule so this Regular
Entry will be autonomously run on the first day of every month (pending your confirmation)
starting next month like so:

Create Regular Entry Schedule E

Initial schedule date | 01,/04/2003

Schedule frequency | Monthly ﬂ

QK Cancel |

You can then enter a title and optional description for the new Regular Entry like so:
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Regular Entry Title

Enter a title and description for this Regular Entry

Entry title | Monthly rent entries

Description
and all flatmates.

Ok

Monthly rent entries for myself

The new Regular Entry is then created and all entered information recorded in the Regular Entries

worksheet like so:

Sequence Entry Title and Description Scheduled Schedule Entry Type' Entry Sub-' Description
Humber [~ [-] Date [-] Frequency [~ -] type [-]
c

Comment

10 Monthly rent entries 01/04/2008 |Monthly E Rent *
10 S Bank
10 W Dominic
10 W Jessica

200.00
§ 600.00
200.00
200.00

$200 Rent for March
$600 Rent for March
Rent for March
Rent for March

You can manually modify a Regular Entry as and when required. In this case, you replace the
references to “March” in the ‘Comment’ fields to “April” as this is when the Regular Entry will be
next run. On the first day of every month, this Regular Entry will autonomously run upon opening
WIMP pending your confirmation (assuming the ‘Check Scheduled Entries’ setting in the WIMP
Startup area of the Settings worksheet is set to yes, else you can use the Check Scheduled Entries

function to check for Regular Entries that are due to be run).
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Undo

The following scenarios involve the undoing of previous entries. Refer to the Undo Functionality
area of the Automated Logging section for more information.

You purchased a new shirt last month with cash, and have since discovered a defect with it. You
return it to the place of purchase and receive a full refund. There are two ways of handling this
scenario in WIMP. Because you used cash to purchase the shirt, you can simply undo the original
entry to reverse all changes made by that entry. The first step is to locate the original entry in the
Log worksheet. This can be done quickly by activating the Entry Information function on the
Weekly worksheet cell in which the original entry had been recorded. This will automatically filter
the Log worksheet to show only those log entries relevant to the selected cell. From these few
entries, the required entry can be quickly found like so:

Week ending (Sunday) Averages| 02 Mar 05
Clothing § 10643 19.95
Sequence Date Time Entry Type’ Entry Sub-" Entry Date  Transaction Description Grou Amount_ Comment
Humber [~] =] - -1 type [- - Date [~] B [13_, S
706 25/02/2008 00:50:30 E & 25/02/2008 Clothing * 4 $ 15.85|518.95 Shirt from Cool Man's Clothing
706 5 28/02/2008 |Cash on hand -5 19.95

Once the log entry has been found, it can be undone in one of two ways: entering the corresponding
logging sequence number in the Undo data entry form, or by clicking the ‘Undo Entry’ button in the
Log Entry Information form for this logging entry.

Undo [$_<|

Seqguence Mumber to Undo | 706

QK Cancel |

Log Entry Information

Sequence no, | 706

Recorded | 22/02/2008 00:50:30

Undo Entry

._
B

Entry type ] Expense Enfry

Discrepancy | 50.00 Regular Entry

Expense Categories and Comments Monetary Sources Shared between

29/02/2008 §19.95 14/12/2007 §-19.85 Cash on hand
Clothing * [Personal Expenses]
Comment: $19,85 Shirt from Cool Man's Clothing

£19.95 Expense total 5-19.95 Monetary source total 50,00 Shared total

Pending your confirmation, all changes previously made by this entry will be undone.
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Refund Entries

The above method of handling the shirt refund was possible because cash was used to purchase the
shirt. However, the above method would not be appropriate for other monetary sources because
reversing these monetary source entries could affect the corresponding source balances, and
potentially cause month-end monetary source reconciliation to fail. In this situation, you need to
create a new refund entry for the shirt like so:

New Income / Expense Entry

Entry Details

Entry Date | 28/03/2008 Tran. Date| 28/03/2008
Income | j
Expense (s | C'Dthil'lg = j

Amount (8) | -19.95

Comment | £-19.95 Refund on defective shirt

| Multi Entry [ Shared Entry

Monetary Sources

Cash on hand (g) | -15.95 (£32.058)
Cash elsewhere (5) (£58.63)
Bank Account (5) (£4,161.62)

Comment

Credit Card (%) (50,00}

Comment |

Monies Owed (%) (5542.99)
To /From | ﬂ

Comment

Sources Total (%) | -13.95 (4,755.09)

Ok Cancel |

To create a refund entry for a previous expense, simply enter a negative entry amount in a new
expense entry for the appropriate category as shown above. This will essentially cancel out the
previous entry.
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Net Worth Forecasting

To maintain accurate net worth forecasting, you need to enter details of the new computer OFI
from above in the Net Worth Forecasting area of the Bank Accounts worksheet. This is done with
the Net Worth Forecasting form like so:

Net Worth Forecasting

Month | J

Estimates (*
~

Opening balance: & 2,750

Only significant items of a material value should be
entered here. All other items should be induded in
“General income”™ or “General expense” figures,

Significant Income Entries
Amount () Comment

2000 | General income

Next

Total income: § 2,000

Significant Expenditure Entries
Amount () Comment

250 | General expenditure

1000 | Mew computer

|
|
Next

Total expenditure: § 1,950
Closing Balance (%) | 2,800

K Cancel |

Upon clicking the ‘OK’ button, net worth forecasting is updated accordingly.

WIMP User Guide http://www.WIMPOnline.com Page 181



Month-end Reconciliation

On the final day of the month you wish to perform month-end monetary source reconciliation for
the current month. This process is triggered by selecting the ‘Actuals’ radio button (which is only
enabled on or after month-end) in the Net Worth Forecasting form after entering and adjusting all
significant items of income and expenditure for the month like so:

Net Worth Forecasting

Month | J

Estimates
Actuals ™

Opening balance: & 2,750

Only significant items of a material value should be
entered here. All other items should be induded in
“General income”™ or “General expense” figures,

Significant Income Entries

Amount () Comment

2000 | General income

|

| 650 | Tax rebate
| |

| |

| |

MNext

Total income: § 2,650

Significant Expenditure Entries
Amount () Comment

250 | General expenditure

|
| 1000 | Mew computer
| |
| |
| |
MNeact

Total expenditure: § 1,950

Closing Balance (%) | 3,450

K Cancel |

Upon clicking the ‘OK’ button, net worth forecasting is updated accordingly, and you are given the
option of perform month-end reconciliation.
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Month-end Reconciliation

&

You have selected actual figures for this month, but month-end reconciliation has not been performed.
Would you like to perfom month-end recondliation now?

Upon clicking the “Yes’ button, the necessary reconciliation information is sourced and recorded
against the current month in the Net Worth Forecasting area like so:

March 2008

30 31 J March 2008
Deposits 5 650.00 5 3,45&‘ Month-end reconciliation
Withdrawals Actual net worth: 5 317913
Expected Balance § 279969(5 344969 Monies owing / owed: 3 23014
Actual Balance $ 279969 5 344969 Petty cash: & 4042 § 344959
Daily Difference z 000l s 0.00 Exp. month-end bank balance: z 344969
Dizcrepency: 3 0.00

The estimated net worth figure is highlighted to indicate month-end reconciliation has been
performed. A non-zero discrepancy figure indicates an error somewhere within WIMP’s financial
data for the month. Refer to the Monetary Source Reconciliation section for more information.
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Financial Reminders

Earlier you loaned $20 to a friend for later repayment. He is currently away on holiday and arrives
back next month. You decide to create a financial reminder in the Weekly worksheet to reclaim your
money on his return like so:

m Enter financial reminders below along with their correzponding due dates.

Due Date Reminder
15 April 2008 Reclaim 20 from Mathan

On the above date, you will be alerted to the outstanding financial reminder upon opening WIMP
(assuming the ‘Check Financial Reminders’ setting in the WIMP Startup area of the Settings
worksheet is set to yes, else you can use the Check Financial Reminders function to check for
Financial Reminders that are outstanding).
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Appendix B: Keyboard Shortcuts

The following keyboard shortcuts are available throughout WIMP:

CTRL-Q Jump to the Quick Links worksheet.

CTRL-H Jump to the home position of the current worksheet.
CTRL-P Jump to the present date within the current worksheet area.
CTRL-SHIFT-X Run the Windows Calculator.

CTRL-SHIFT-N Open the New Income/Expense Entry data entry form.
CTRL-SHIFT-B Open the New Bank Account Entry data entry form.
CTRL-SHIFT-C Open the New Credit Card Repayment Entry data entry form.
CTRL-SHIFT-M Open the New Monies Owed Entry data entry form.
CTRL-SHIFT-A Open the Bank Account Balances data entry form.
CTRL-SHIFT-P Open the Petty Cash Adjustment data entry form.
CTRL-SHIFT-R Open the Run Regular Entry data entry form.
CTRL-SHIFT-U Open the Undo data entry form.

A quick reference of the above keyboard shortcuts is available in the Quick Links worksheet by
clicking the ‘Keyboard Shortcuts’ link.
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