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Introduction 
 
Hello, and welcome to WIMP! My name is Aaron Morgan – the designer and developer of WIMP – 
and what you have before you is my number-one cure for insomnia. Allow me to explain… 
 
When I left home as a university graduate, all of my savings came with me. However, with rent bills, 
grocery bills, student loan repayments, and the general cost of living, my savings were rapidly 
disappearing at a much faster rate than I had anticipated. To make matters worse, I was struggling to 
account for exactly where all of those funds had gone; it was enough to keep me awake at night! 
Very soon I realised the necessity for a better way of managing my funds. 
 
I researched various financial software packages - both desktop-based and Microsoft Excel-based - 
and found many were too complex for my requirements, or conversely, too insufficient. I needed a 
way to track, budget, analyse, and predict my financial affairs in one simple integrated package. It is 
for these reasons that I developed "What's In My Piggybank?", or WIMP. 
 
So what is WIMP? There's a clue in the name. It isn't called "What's In My Tax Return", "What's In 
My Profit & Loss Report", "What's In My Pension Fund", or "What's In My Overseas Investments" 
for a good reason. WIMP is an easy-to-use, yet comprehensive Microsoft Excel-based budgeting and 
money management tool designed for the everyday saver. The everyday saver who wants to track 
and budget their income, expenditure, debt and monetary sources; analyse their financial behaviour 
over time; predict their future financial position; and wants immediate visibility and powerful insight 
into their everyday financial affairs. WIMP provides you with an effective means to do exactly this 
without the bombardment and intimidation of complex and unnecessary bells and whistles, and it is 
for these reasons that I describe WIMP as "The budgeting and money management solution for the 
rest of us". And don’t be deterred by the apparent size of this user guide; most of it is just white 
space and screenshots (which take up lots of space)! 
 
Despite its beginnings as a very humble tool for tracking income and expenditure, I quickly began to 
realise huge potential in the financial information I was gathering. I created several analysis 
worksheets to give me immediate visibility of the patterns and trends in my financial behaviour. 
Having all of this powerful insight at my fingertips was an amazing feeling, and this ability to 
investigate my financial behaviour enabled me to discipline it. I created several budgeting worksheets 
that enabled me to set financial goals and encouraged me to stick to them. 
 
Before long, I was sleeping soundly again in the knowledge of exactly where my funds were, where 
they had gone, where they were coming from, and that I was saving like I could never save before! 
And how much time was this costing me? Around five minutes a day. A minute or two to enter any 
financial transactions that took place that day, a minute or two to analyse and compare my budget to 
my actual income and expenditure, and maybe another minute to tighten my budget up and pat 
myself on the back. 
 
WIMP has evolved markedly from those modest beginnings, and I can safely say that I would not be 
where I am today from a financial perspective without it; plain and simple. I now want to put WIMP 
out into the world for others with the same attitude towards their finances as myself to benefit from. 
My hope is that WIMP will do for others what it has consistently and effectively done for me since 
escaping those sleepless nights. 
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Be sure to visit WIMP online at http://www.WIMPOnline.com. Should you require any 
additional support with WIMP, you can email me directly at Support@WIMPOnline.com and I 
will endeavour to respond and have you sorted within 24 hours. 

http://www.wimponline.com/�
mailto:Support@WIMPOnline.com�
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Features 
WIMP is aimed at the everyday saver who is serious about tracking and streamlining their financial 
behaviour, and is therefore free of the complex and unnecessary ‘bells and whistles’ of commercial 
desktop software that is aimed more at business owners and the like. However, WIMP still boasts an 
impressive array of tools, features, and autonomy not found in any other package of its kind: 
 
• A user friendly and intuitive Microsoft Excel-based interface. 
• Highly configurable and flexible to suit your personal requirements and preferences. 
• Support for most international currencies. 
• Fast automation of all overhead tasks, therefore requiring minimal time and effort to use. 
• Data entry forms for quick and easy entry of transactional and financial information. 
• Raw data worksheets covering weekly, monthly, quarterly, and yearly timeframes. 
• Budgeting worksheets for creating budgets, comparing budgeted figures against actual income 

and expenditure data, income and savings funds allocation, and budgeting by average income 
and expense figures. 

• Under/over budget indicators for immediate visibility of areas requiring attention. 
• Analysis worksheets for tracking, analysing, and automated forecasting of your financial 

behaviour over time. 
• Monetary source worksheets for tracking petty cash, bank accounts, credit cards, and monies 

owed to and from third parties. 
• Loan worksheets to compare and track fixed-term loans or mortgages. 
• Graphical charts throughout for at-a-glance visibility and analysis. 
• Separate tracking of expenses that are expected to yield future income; the buying and selling of 

assets for example. 
• Real time net worth tracking, and customisable forecasting of future net worth and funds 

available based on previous financial behaviour and trends. 
• Regular entries for the fast entry and scheduling of recurring transactions, and automated 

alerting of overdue scheduled entries. 
• Automated logging to record all activity, and automated log filtering to show all activity specific 

to a selected transaction, date, income or expense category, etc. 
• Undo functionality to automatically back out the changes made by previous data entry. 
• Automated reconciliation between financial transactions and monetary sources. 
• Customisable financial reminders and automated alerting of outstanding reminders. 
• Configurable income and expense category attributes to facilitate budgeting, enable more 

informed analysis, and provide a fairer representation of financial behaviour. 
• Configurable expense category grouping to facilitate data entry, budgeting, and analysis. 
• Custom toolbars, menu, and links worksheet for fast access to worksheets and functions. 
• Optional password entry requirement to secure your sensitive financial information. 
• Internal context-sensitive help system. 
• Automated data migration between different versions of WIMP to facilitate upgrading. 

The list goes on… 
 
WIMP’s features are designed to both maximise your budgeting and saving potential while taking up 
as little of your time as possible. WIMP’s inbuilt feature modules can be enabled and disabled to suit 
your requirements and preferences. All tools and features are described in greater detail throughout 
this user guide. 
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Important Information 
Disclaimer 
The following is a legal disclaimer. Please read and ensure you understand the following before you 
use WIMP for the first time (herein referred to as the ‘software’). The use of WIMP will imply your 
acceptance of this disclaimer. 
 
This software is protected by copyright law. You may not rent, lease, modify, translate, sublicense, 
or time-share the software, media, or documentation. 
 
The author offers this software to you ‘as is’ without warranty of any kind, express or implied. While 
every possible effort has been made to ensure the correct functionality and utmost accuracy of the 
information and results this software provides, the author assumes no responsibility for any 
decisions made or actions taken based upon the information and results provided by the software, in 
whole or in part. Furthermore, the author assumes no responsibility for errors or omissions in this 
software or documentation. 
 
This software relies heavily on Microsoft VBA which is susceptible to virus attack as with any other 
software. The author assumes no responsibility for any damages caused should this software become 
infected by any computer virus, either during transit to, or while in storage on, your computer 
system. It is highly recommended you run reputable virus detection software at all times on your 
computer system. 
 
Without limiting the foregoing, the author makes no warranty that: 
 

i. This software will meet your requirements or expectations. 
ii. This software will be uninterrupted, timely, secure, or error-free. 
iii. The information and results that may be obtained from the use of this software will be 

effective, accurate, or reliable. 
iv. This software and its documentation will be free from technical or other mistakes, 

inaccuracies, or typographical errors. 
v. This software and its documentation are not out of date. 

 
In no event shall the author be liable to you or any third parties for any special, punitive, incidental, 
indirect or consequential damages of any kind, or any damages whatsoever, including, without 
limitation, those resulting from loss of use, data or profits, whether or not the author has been 
advised of the possibility of such damages, and on any theory of liability, arising out of or in 
connection with the use of this software. 
 
The use of this software is done so at your own discretion and risk and with agreement that you will 
be solely responsible for any damage to your computer system or loss of data that results from such 
activities. No advice or information, whether oral or written, obtained by you from the author or the 
software web site shall create any warranty for this software. 
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WIMP Installation and Operating Environment 
WIMP was designed and developed in both Microsoft Excel 2003 and Excel 2007 for Windows. 
Either of these versions of Excel is required to run WIMP. Versions of Excel prior to Excel 2003 
are not supported due to a lack of required functionality in these versions. 
 
There are two versions of WIMP available: one specifically for Excel 2003, and one specifically for 
Excel 2007. Both versions are functionally identical, but there are subtle differences in the front-end 
interface due to Microsoft’s significant overhauling of Excel for version 2007 which necessitated 
these differences. During the installation of WIMP, the following files will be saved to your hard 
drive in the location you specify during the installation process: 
 
• WIMP.xls – The WIMP Excel front-end interface. Open this file to start WIMP. 
• WIMP.xla – The WIMP Excel VBA macro code. 
• WIMP User Guide.pdf – This user guide. 

 
A link to WIMP.xls and this user guide will be created on the Windows Desktop, and in the 
Windows Start menu. 
 
The latest version of WIMP can be downloaded from http://www.WIMPOnline.com. 
 
All screenshots in this user guide are taken from a combination of Excel 2003 and Excel 2007. Due 
to the interface overhaul of Excel 2007 compared to Excel 2003, there may be differences between 
the screenshots in this user guide and the user interface of your version of Excel. 
 
The performance speed of WIMP will vary depending on the hardware specifications of the host 
computer system, and the amount of system activity occurring in conjunction with the operation of 
WIMP. Under normal circumstances, WIMP will not take more than a few seconds to recalculate its 
automated data and graphical charts when it is necessary to do so. 

http://www.wimponline.com/�
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Multiple Instances of WIMP 
It is recommended that you create a new instance of WIMP in the event your circumstances change 
in such a way that could potentially have a large effect on your financial behaviour. For example, you 
permanently relocate to another city or country. By continuing to use an existing instance of WIMP 
in the event of such change, analysis may be materially skewed by the influence of past financial 
behaviour that is no longer relevant to the present, and therefore provide information unsuitable for 
informed budgeting and decision making. 
 
To create a new instance of WIMP, rename your existing WIMP.xls and/or move it to a different 
location on your hard drive. You can then repeat the installation procedure to install a new and 
unused version of WIMP. 
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Registration 
Before WIMP can be used, it must be registered. When you purchase WIMP, you will receive via 
email a registration username, serial number, and key file that are unique to you. The key file must 
be saved to the directory where you install WIMP on your hard drive (for example, C:\WIMP). You 
will be prompted for your username and serial number upon first running WIMP. 
 

 
 
When you have correctly entered your registration details, WIMP will be unlocked for use. 
 
Refer to the WIMP Registration area of the WIMP Settings section for more information. 
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WIMP VBA Macros 
WIMP relies on Microsoft VBA macros to perform and run all of its automated tasks, tools, and 
features. Microsoft VBA is a programming language built into Microsoft Office applications that 
allows automation of tasks and the creation of new features. As such, VBA software is susceptible to 
computer virus attacks as with any other software. Due to this vulnerability, default configurations 
of Excel will refuse to run VBA macros. WIMP will not function without the use of VBA macros, 
however. Therefore, if necessary, follow these steps to reconfigure Excel to run macros: 
 
Excel 2007 

1. Click the Office Button, and click the ‘Excel Options’ button. 
2. Select ‘Trust Center’ in the left pane, and click the ‘Trust Center Settings’ button in the right 

pane. 
3. Select ‘Macro Settings’ in the left pane, and select the ‘Disable all macros with notification’ 

option in the right pane. 
4. Restart WIMP. 

 
This will disable all VBA macros by default, but will present an ‘Options’ button upon opening 
WIMP to allow their enablement as shown in the following screenshot: 
 

 
 
Alternatively, follow these steps to set the directory where you installed WIMP on your hard 
drive as a trusted location to allow WIMP’s macros to execute by default: 
 
1. Click the Office Button, and click the ‘Excel Options’ button. 
2. Select ‘Trust Center’ in the left pane, and click the ‘Trust Center Settings’ button in the right 

pane. 
3. Select ‘Trusted Locations’ in the left pane, and click the ‘Add new location’ button in the 

right pane. 
4. Enter the directory where you installed WIMP, or use the ‘Browse’ button to locate it, and 

click the ‘OK’ button. 
 
Excel 2003 

1. Open the ‘Tools’ menu, and select ‘Options’. 
2. Open the ‘Security’ tab, and click the ‘Macro Security’ button. 
3. Select the ‘Medium’ setting, and click the ‘OK’ button. 
4. Restart WIMP. 

 
This will disable all VBA macros by default, but will present a message box upon opening 
WIMP to allow their enablement as shown in the following screenshot: 
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Upgrading WIMP 
From time to time, upgrades to WIMP will be made available containing new features and 
enhancements. Upgrades can cover both front-end interface changes as well as VBA code changes. 
The version number of your WIMP can be found in the Settings worksheet. Use this version 
number to determine when a newer version of WIMP has been made available for upgrading. 
 
Upgrading is a simple process that retains all existing data within WIMP. The following steps explain 
how to upgrade WIMP. 
 

1. Rename your current WIMP.xls file to WIMP_old.xls. 
2. Install the new version of WIMP. 
3. Open the new WIMP.xls file, being sure to enable macros as explained in the Excel VBA 

Macros section above. 
4. You will be given the option of performing a data migration, whereby all of your existing 

WIMP data (now contained in the WIMP_old.xls file) is automatically entered into the new 
WIMP.xls file. 

 

 
 

5. Click the ‘Yes’ button to perform a data migration, or click the ‘No’ button to run the 
WIMP Setup Wizard. Refer to the WIMP Setup Wizard section for more information. 

6. The WIMP.key file must be placed in the current hard drive directory else the migration 
process may fail. 

7. You will be asked for the hard drive path and filename of your old version of WIMP. For 
example, C:\WIMP\WIMP_old.xls. 

8. The data migration process will then commence, and alert you to any errors that may arise. 
 

Upgrading in this manner using the automated data migration functionality ensures no loss of 
existing data within WIMP.  
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Automated Recalculation and Data Entry 
By default, Excel performs a recalculation of all applicable worksheet cells within a workbook upon 
a change being made to the contents of a cell. WIMP, however, disables this automation in favour 
of its own internal recalculation algorithm that requires considerably less processing time than that 
of Excel. Macros must be enabled to trigger WIMP’s internal recalculation process upon a change 
being made to the contents of a relevant cell; Excel’s recalculation process will not trigger by default. 
If you do require a full recalculation to be performed by Excel, you can use the Excel shortcut keys 
of F9 to recalculate the whole workbook, or SHIFT-F9 to recalculate only the current worksheet. 
 
WIMP discourages manual data entry, instead providing several special-purpose data entry forms to 
automate all data related operations. The data entry forms perform data validation, error checking, 
logging, and combine what could otherwise be several time-consuming and error-prone manual 
steps into one simple automated process, thereby reducing the risk of manual data entry errors. 
Manual data entry is permitted in relevant areas of WIMP if required. Refer to the Data Entry 
Forms section for more information on the available data entry forms. 
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Copying and Filling Cells 
Due to the conditional formatting that is present throughout WIMP to facilitate analysis, it is vital 
that all copy operations and filling operations be performed without affecting cell formatting. In 
order to do this, use the following steps to perform such operations: 
 
Copying Cells 

1. Highlight the cell or cells to be copied and perform the copy by right-clicking and selecting 
‘Copy’, or pressing CTRL-C. 

2. Select the destination cell or cells for the copied data to be pasted, right-click and select 
‘Paste Special’. 

3. Select the ‘Values’ option, and click the ‘OK’ button. 
 

 
 
Filling Cells 

1. After performing a fill operation, the following icon will appear beside the last-filled cell:  
2. Click on the icon to reveal a menu, and select the ‘Fill Without Formatting’ option. 
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Regular Backups 
It is highly recommended that a backup is made of the WIMP.xls file before each WIMP session. 
Having this backup will allow you to quickly restore WIMP back to its previous state in the case of 
serious data entry errors and so forth that cannot be undone by WIMP’s internal undo functionality, 
or would take too long to do so. 
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Initial Setup and General Use 
 

WIMP Setup Wizard 
When you start WIMP for the first time the WIMP Setup Wizard will automatically start, guiding 
you through the initial configuration of WIMP in the Settings worksheet to get you started. You can 
also manually start the WIMP Setup Wizard at anytime from within the Settings worksheet. The 
initial configuration of WIMP is a five-step process, and the Setup Wizard provides full instructions 
at each step. The five steps involve the configuration of the following: 
 
• The budget period start and end dates. 
• The appropriate currency symbol for your location. 
• Income categories and their associated attributes. 
• Expense categories and groups, and their associated attributes. 
• The Monetary Source Tracking module. 
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Expense Category Types 
Although capable of appropriately handling extraordinary income and expenditure that falls outside 
the definition of typical everyday general-living (for example holidays, large loan repayments, etc.), 
WIMP is designed to concentrate more on typical everyday general-living income, expenditure, and 
financial matters, and should therefore be configured and used as such. This will give a more 
accurate and informative indication of your general day-to-day financial performance. 
 
This everyday general-living paradigm is particularly important when deciding upon appropriate 
income and expense categories to use, and the configuration of their associated attributes. Careful 
thought should be put into additional income and expense categories besides those pertaining to 
everyday general-living. For example, although some expenditure incurred while on a holiday may 
fall into an expense category you have defined in WIMP, these expenses would fall outside the 
everyday general-living paradigm because they would be less likely to have been incurred if not on 
holiday. As such, these expenses should ideally not be included in the general expense categories as 
they would unfairly decrease your perceived financial performance. Such scenarios should have a 
dedicated expense category; in this case a holiday-specific expense category would be more 
appropriate for all expenses incurred while on holiday. 
 
WIMP provides several types of expense categories inline with the everyday general-living paradigm 
to facilitate more informed analysis. 
 

Exclusive Expenses 
Expenditure that is directly pertinent and exclusive to the everyday general-living paradigm. All 
custom expense categories default to this type unless they are configured otherwise in the Settings 
worksheet. Expenses of this type occur regularly, and are likely to be the primary focus of financial 
analysis as it is these expenses that should be the biggest target for budgeting and streamlining. 
 
Some exclusive expenses will be unavoidable and of a fixed amount and frequency; rent bills for 
example. Others will be of an irregular amount or of an avoidable nature; electricity bills and fast 
food expenses for example. Tightening up spending on these irregular and avoidable expenses is 
vital to reducing your overall expenditure. While analysing and budgeting for such expenses you 
should ask yourself, for example, “Can I tighten up my electricity consumption?”, “Do I really need 
to spend as much on eating out?”, etc. 
 

Excluded Expenses 
Expenditure that is excluded from the everyday general-living paradigm of WIMP. Expenses of this 
type are irrelevant to the analysis of everyday general-living expenditure and should therefore be 
considered separately. Such examples include holidays, large loan repayments, etc. Additionally, you 
may wish to define expenses of this type that you specifically want excluded from the exclusive 
expenses for separate analysis. 
 
How you define your expense categories is entirely at your discretion, but careful consideration must 
be given in this area to ensure WIMP gives you a fair and honest representation of your financial 
behaviour for more accurate and informed analysis and budgeting. 
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Other Expenses 
The ‘Others’ expense category is a built-in category intended for all miscellaneous expenditure that 
does not fit into an existing category due to it being an uncommon occurrence. Examples may 
include postage stamps, a pharmacy bill, sponsorship money, etc. This expense type is considered to 
be an exclusive expense that is relevant to the everyday general-living paradigm. 
 

Other (Future Income) Expenses 
Expenses of this type are referred to as an ‘OFI’. An OFI expense is defined as being expected to 
yield future income. This will typically be the purchase of an asset that is expected to be sold again 
some time in the future, however this may not always be a case. Tracking OFI expenditure allows 
you to determine the true cost incurred from the expense after taking into account any subsequent 
income received. 
 
For example, you purchase a bicycle which you expect to resell some time in the future; that is, the 
bike is expected to yield future income. You therefore create a new OFI expense entry for the bike 
to track its total expense to you, and to record its future resale so as to determine the actual net 
expense incurred for the bike. 
 
All income received that is attributable to an OFI entry is recorded in the ‘OFI Income’ category. 
When an OFI expense is no longer expected to yield any further income, it can be closed. The 
difference between the total cost and the total sale of a closed OFI entry is recorded in either the 
‘OFI Capital Gain’ income category or the ‘OFI Write Off’ expense category, depending on whether 
a profit has been made or a loss has been incurred from the OFI entry. 
 
OFI expenditure is considered to be an excluded expense that is not relevant to the everyday 
general-living paradigm. However, the OFI Write Off expense is considered to be an exclusive 
expense that is relevant to the everyday general-living paradigm as this is deemed to be the true cost 
incurred from the OFI entry. In this way, OFI expenditure does not negatively and unfairly impact 
on expense totals and their analysis. 
 
Refer to the OFI’s Worksheet section for more information. 
 

Non-classifiable Extraordinary Expenses 
The ‘Non-classifiable Extraordinary’ expense category is a built-in category intended for expenses of 
a large value that do not fit in an existing expense category and are rare or one-off occurrences. For 
example, a one-off study course fee. Non-classifiable extraordinary expenses differ from ‘Other’ 
expenses in that they are considered to be excluded expenses that are not relevant to the everyday 
general-living paradigm. Additionally, non-classifiable extraordinary expenses are not included in any 
expense totals, and appear only in the Monthly worksheet. 
 
Whether you define an orphaned expense as an ‘Other’ expense or as a non-classifiable 
extraordinary expense is entirely at your discretion, but careful consideration must be given in this 
area to ensure WIMP gives you a fair and honest representation of your financial behaviour for 
more accurate and informed analysis and budgeting. 
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Custom Toolbars and Menu 
WIMP has a number of built-in custom toolbars and a custom menu for quick access to all 
worksheets, data entry forms, functions, and help. In Excel 2007 the toolbars and menu are shown 
in the ‘Add-Ins’ ribbon. 
 

 
 
In Excel 2003 the toolbars are displayed amongst the standard toolbars, and the ‘WIMP’ menu is 
added to the standard Excel menu bar. 
 

 
 

 
 
The custom toolbars to display is configured in the Settings worksheet. Depending on your 
screen resolution, the length of a toolbar may exceed the width available to completely display 
it. Is such cases, the right-edge of the ‘Add-Ins’ ribbon in Excel 2007 will display a right-
pointing arrow. Clicking on this arrow will display the remainder of the toolbar. 
 
In Excel 2003, the right-edge of the toolbar will display two right-pointing arrows. Clicking on 
these arrows will display the remainder of the toolbar. 
 
The following custom toolbars and menu items are available: 
 

Data Entry Forms 
Provides quick access to the following data entry-related forms: 
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• New Income/Expense Entry 
• New Bank Account Entry 
• New Credit Card Repayment Entry 
• New Monies Owed Entry 
• Bank Account Balances 
• Petty Cash Adjustment 
• Run Regular Entry 
• Undo previous entry 

Refer to the Data Entry Forms section for more information. 
 

Raw Data Worksheets 
Provides quick access to the following worksheets: 

• Weekly 
• Monthly 
• Quarterly 
• Yearly 

Refer to the Raw Data Worksheets section for more information. 
 

Budgeting Worksheets 
Provides quick access to the following worksheets: 

• Quick Budget 
• Monthly Budget 
• Budget Comparison 
• Income Allocation 
• Average Figures 

Refer to the Budgeting Worksheets section for more information. 
 

Analysis Worksheets 
Provides quick access to the following worksheets: 

• Tracking 
• To Date 
• Custom Period 
• Analysis Charts 

Refer to the Analysis Worksheets section for more information. 
 

Record Keeping / Monetary Sources Worksheets 
Provides quick access to the following worksheets: 

• Net Worth 
• Bank Accounts 
• Credit Cards 
• Monies Owed 
• OFI’s 

Refer to the Record Keeping / Monetary Sources Worksheets section for more information. 
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Loan Worksheets 
Provides quick access to the following worksheets: 

• Loan Comparison 
• Loan Repayment 

Refer to the Loan Worksheets section for more information. 
 

Other Worksheets 
Provides quick access to the following worksheets: 

• Regular Entries 
• Log 
• Settings 

Refer to the relevant worksheet sections for more information. 
 

Other Areas 
Provides quick access to the following areas: 

• Financial Reminders in the Weekly worksheet 
• Net Worth Forecasting in the Net Worth worksheet or Bank Accounts worksheet. 
• Monetary Source Reconciliation in the Bank Accounts worksheet. 

Refer to the relevant sections for more information. 
 

Functions 
Provides quick access to the following WIMP functions: 

• Jump to the Quick Links Worksheet 
• Jump to the home position of the current worksheet 
• Jump to the cell representing the present date within the current worksheet area 
• Display entry information for the selected worksheet cell 
• Check for outstanding financial reminders 
• Check for scheduled entries due to be run 
• Run the Windows Calculator 
• Move all worksheets to their home position 
• Reset all appropriate worksheet fill colours 
• Reset all worksheet comments 
• Sort applicable worksheet data 

Refer to the WIMP Functions section for more information. 
 

Help 
Open internal help for quick information on the current worksheet. 
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Keeping track of transactions for later entry into WIMP 
Consideration should be given to establishing a reliable process of temporarily recording your daily 
financial transactions for later entry into WIMP. If you make use of WIMP’s monetary source 
tracking functionality, you will also need to record all movements within your monetary sources. 
 
A simple approach is to retain all receipts received from places of purchase, cash machines, and so 
forth. Additionally, any transactions or monetary source movements for which no receipts are 
received can be noted down on paper, on a cell phone or PDA, or any by means handy. These 
pieces of information can then be quickly entered into WIMP at any time that suits you. 
 
On occasion, it will not be possible or practical to note all pertinent financial information. In such 
situations, if monetary source tracking is disabled you can simply make reasonable estimates about 
your recent transaction history. If monetary source tracking is enabled, you can take the difference 
between your monetary source balances as shown by WIMP and your actual monetary source 
balances now to determine the total amount of your unrecorded transactions. New income or 
expense entries can then be created as per normal based on this value. 
 
Alternatively, you can manually update the relevant monetary source worksheets based on your new 
monetary source balances so as to deliberately create a reconciliation error. The value of this error 
(as shown by the ‘Discrepancy’ cell in the Monetary Source Reconciliation area of the Bank 
Accounts worksheet) is the value of your unrecorded transactions. After manually undoing the 
changes just made to the monetary source worksheets, new income or expense entries can be 
created as per normal based on this value. 
 
For example, after a night out on the town you have $9.50 left in your wallet. WIMP shows you had 
$24.25 cash on hand after your last WIMP session. 
 

 
 
In this scenario, you manually enter your new cash on hand balance of $9.50. 
 

 
 
This will result in a reconciliation error due to a monetary source being modified without a 
corresponding income or expense entry. The value of the reconciliation error is shown in the 
‘Discrepancy’ cell in the Monetary Source Reconciliation area of the Bank Accounts worksheet. 
 

 
 
The discrepancy indicates that the value of the unaccounted monetary source change is a $14.75 
expense. You can then undo the change made to the cash on hand value to remove the 
reconciliation error, and create a new expense entry for $14.75 as per normal. 
 
Refer to the Active WIMP Modules area of the WIMP Settings Section, the New Income/Expense 
Form area of the Data Entry Forms section, and the Monetary Source Reconciliation sections for 
more information. 
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WIMP Settings 
 
All of WIMP’s settings are configured in the Settings worksheet. 
 

 
 
Cell comments are present throughout the Settings worksheet where pertinent (as indicated by a red 
triangle in the upper-right corner of a cell) for help on the respective setting. 
 
All fields in yellow are available for modification. All configuration changes to the settings take 
effect immediately. In situations where irreversible changes will be made as a consequence of a 
configuration change, you will be warned accordingly. However, it is recommended that you 
confirm the irreversible change has brought about the desired outcome before saving WIMP to disk. 
 
All settings are error-checked upon modification. However, some modifications are error-checked 
only when macros are enabled. It is therefore recommended that no settings be modified while 
macros are disabled as this may cause autonomous operations to fail or perform erroneously. 
 
Use the ‘Start WIMP Modifications’ button to disable all autonomous operations and error checking 
when making major data modifications within WIMP. Use the 'End WIMP Modifications' button to 
re-enable autonomous operations. 
 
Use the ‘Run WIMP Setup Wizard’ button to manually run the WIMP Setup Wizard. Note that 
doing so may overwrite your current settings. 
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General Settings 
The General Settings section contains settings that affect WIMP in its entirety. 
 

 
 

Budget Period Dates 
The budget period dates define the period of time WIMP will focus on; think of this as the period of 
analysis. All worksheets are structured around these dates, all analysis worksheets focus only on this 
period, and data entry is not permitted for transactions that occur outside of this period. The period 
dates can be altered at any time as desired, and all applicable worksheets will be automatically 
restructured accordingly. 
 
It is important to be aware of the following potential implications of modifying the budget period 
dates. Moving the period start date forward in time will cause all financial data that is dated before 
the new start date to be deleted, and you will therefore be unable to analyse it further. However, 
moving the period end date back in time will cause all financial data that is dated after the new end 
date to be hidden, not deleted. The implication of this is the hidden data will still affect monetary 
totals, average figures, and reconciliation, but can be recovered by moving the period end date 
forward in time again. 
 
The maximum budget period allowed is 245 weeks (close to five years). Set the period start date to 
the first day on which you wish to commence data entry and analysis. The period end date can be set 
to any arbitrary date in the future until a suitable end date is known, keeping in mind the end date 
can always be rolled forward if required up to the maximum period allowed. 
 

Current Analysis Date 
The Current Analysis Date is an analysis tool that defines the date all analysis-related information in 
WIMP considers to be the current date. All average figures displayed throughout WIMP and several 
analysis worksheets are affected by the Current Analysis Date. Average figures show the average of 
their target over a period of time defined as the budget period start date to the Current Analysis 
Date. Each analysis worksheet is affected in a different way by the Current Analysis Date; this is 
explained further in the analysis worksheet sections. 
 
By default, the Current Analysis Date is automatically set to today’s date (or the budget period end 
date if the budget period has expired). This can be overwritten to any date within the budget period 
as required. Delete the Current Analysis Date to automatically restore it to the default date. 
 

Currency Symbol 
All monetary figures and data entry forms throughout WIMP use the currency symbol selected here. 
Select a currency symbol appropriate for your location. Note that no currency exchange takes place 
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upon changing the currency symbol. The process of updating all monetary figures to use the selected 
currency symbol may take a few minutes, depending on the performance of your system, and Excel 
may become temporarily unresponsive during this time.  
 

Opening Net Worth 
The opening net worth is used for net worth forecasting, and monetary source reconciliation 
purposes (if the Monetary Source Tracking module is enabled), and represents your combined 
monetary source balances as at the budget period start date, or the date on which monetary source 
tracking commenced; which ever is appropriate. The opening net worth is automatically recorded 
upon enabling the Monetary Source Tracking module, or can be manually entered if not using the 
Monetary Source Tracking module. The opening net worth should be determined as follows: 
Opening net worth = Opening net liquidity – Opening net income. 
 
Or, more specifically: 
Opening net worth =  Opening bank account balances 

+ Opening petty cash values 
+ Opening monies owing from third parties 
–  Opening monies owed to third parties 
–  Opening credit card balances 
– Net Income as at the budget period start date, or the monetary source 

tracking start date; which ever is appropriate. Opening net Income is 
subtracted from opening net liquidity because WIMP adds your current net 
income to your opening net liquidity to establish your real time net worth; 
subtracting the opening net income therefore prevents it being added twice. 

 
Refer to the Net Worth Worksheet section, and Active WIMP Modules area of the WIMP Settings 
section for more information. 
 

Password to Open WIMP 
Enter an optional password here that will be required upon opening WIMP to secure your 
confidential financial information. If this setting is left blank, no password will be required to open 
WIMP. Ensure this password can be easily remembered, or is written in a safe place. The password 
check cannot be bypassed, and therefore if the password is forgotten it will not be possible to open 
WIMP. 
 

Default worksheet on open 
Select a default worksheet to show immediately upon opening WIMP. Leave this setting blank to 
show the worksheet viewed when WIMP was last saved. This setting is useful if you regularly use or 
monitor a particular worksheet. 
 

Alarm WAV File 
Enter the location and file name of a WAV (Wave) sound file to sound upon a critical error. This 
setting is optional, and only supports Wave sound files. 
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Income Categories 
The Income Categories section allows you to define and configure individual income categories. 
 

 
 
Enter category names under the ‘Income Categories’ header in any order that suits your preferences. 
Categories will be listed in the relevant worksheets in the order entered. There must not be any gaps 
between categories, and duplicate category names are not permitted. To insert a new category at the 
point of an existing category, double-click on the desired insertion point and all relevant existing 
categories will move down to accommodate the new category. WIMP supports a maximum of ten 
income categories. 
 

Income Type 
This allows you to optionally define an income category as ‘variable’. Variable income is defined as 
being irregular in amount and/or frequency. For example, the amount of interest received from the 
bank for a particular period will vary depending on the applicable account balance, thus the interest 
income category should be defined as variable. Compare this to salary income for example, which is 
generally the same amount from period to period. Category headers for variable income are italicised 
in the relevant worksheets to facilitate analysis. Enter a “V” in this column to define the 
corresponding income category as variable. 
 

Income Frequency 
This allows you to optionally define the frequency at which an income is regularly received, if 
applicable. For example, salary income is generally received to a regular monthly schedule, thus the 
salary income category should be defined as having a monthly frequency. This information is used 
by the forecasting algorithms in the Tracking worksheet to facilitate accurate predictions of period-
end totals. Refer to the Tracking Worksheet section for more information. 
 
Enter one of the following values in this column to define an appropriate frequency for the 
corresponding income category: 

• D – Daily 
• W – Weekly 
• B – Biweekly 
• M – Monthly 
• Q – Quarterly 
• S – Semi-annually 
• Y – Yearly 

 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 33  
 
 
 
 

Income Allocation Category 
This allows to you allocate an income category’s monthly value to the following month’s available 
income figure in the Income Allocation worksheet. Refer to the Income Allocation Worksheet 
section for more information. 
 

Average Overrides 
All averages figures are calculated based on the number of weeks elapsed since the budget period 
start date. The Average Overrides area allows you to override the number of weeks used in the 
calculation of an income category’s average figures. This is useful for when a category has been 
introduced after the budget period start date, or when a category is no longer used for data entry. 
This facilitates accurate analysis. There are two ways in which to override the default average figures: 
by use of a subtractive figure, or by use of a constant figure. 
 
Subtractive figures are entered in the Average Overrides ‘Minus’ column, and are subtracted from 
the total number of weeks since the budget period start date. Use a subtractive figure in situations 
where an income category has been introduced since the budget period start date. For example, say 
you start a temporary part-time job approximately ten weeks after the budget period start date, and 
you add a ‘Wages’ income category to record the income received from this job. The default average 
figure for this new income category would be based on a period that includes those ten weeks 
before you started this part-time job, and as such would be inaccurate. In this scenario, you should 
enter “10” in the Average Overrides ‘Minus’ column for the ‘Wages’ category. Now the average 
figure will be based on a period that excludes those ten weeks. 
 
Constant figures are entered in the Average Overrides ‘Constant’ column, and are used instead of 
the total number of weeks since the budget period start date. Use a constant figure in situations 
where an income category has ceased to be used for data entry. For example, say your temporary 
part-time job is terminated after approximately twelve weeks. The default average figure for this 
income category would be based on a period that includes the weeks elapsed since the job was 
terminated, and as such would be inaccurate. In this scenario, you should enter “12” in the Average 
Overrides ‘Constant’ column for the ‘Wages’ category. Now the average figure will be based on a 
consistent twelve-week period. 
 
Average figures with an override set are indicated by different formatting to default average figures, 
as shown below. The $50 average figure for ‘Wages’ is displayed in grey, indicating an override is set. 
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Expense Categories 
The Expense Categories section allows you to define and configure individual expense categories. 
 

 
 
Enter category names under the ‘Expense Categories’ header in any order that suits your 
preferences. Categories will be listed in the relevant worksheets in the order entered. There must not 
be any gaps between categories, and duplicate category names are not permitted unless appropriate 
grouping is in place. To insert a new category at the point of an existing category, double-click on 
the desired insertion point and all relevant existing categories will move down to accommodate the 
new category. WIMP supports a maximum of fifty expense categories. 
 

Expense Type 
This allows you to optionally define an expense category as ‘Avoidable’, ‘Excluded’, or a group 
header. Avoidable expenditure is defined as being largely unnecessary in nature; fast food expenses 
for example. Compare this to grocery expenses for example which are unavoidable. Enter an ‘A’ in 
this column to define the corresponding expense category as avoidable. Excluded expenses are 
defined as being inapplicable to everyday general-living; holiday expenses for example. Refer to the 
Excluded Expenses area of the Expense Category Types section for more information. Enter an ‘X’ 
in this column to define the corresponding expense category as excluded. 
 
Enter a ‘G’ in this column to define the corresponding expense category as a group header. Refer to 
the Expense Grouping area below for more information. 
 
Each expense category will be displayed in the appropriate worksheets with specific formatting to 
indicate its type. 
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Expense Frequency 
This allows you to optionally define the frequency at which an expense is regularly incurred, if 
applicable. For example, rent expenditure is generally incurred to a regular monthly schedule, thus 
the rent expense category should be defined as having a monthly frequency. This information is 
used by the forecasting algorithms in the Tracking worksheet to facilitate accurate predictions of 
period-end totals. Refer to the Tracking Worksheet section for more information. 
 
Enter one of the following values in this column to define an appropriate frequency for the 
corresponding expense category: 

• D – Daily 
• W – Weekly 
• B – Biweekly 
• M – Monthly 
• Q – Quarterly 
• S – Semi-annually 
• Y – Yearly 

 

Expense Grouping 
Expense grouping is a convenient way to optionally collate expense categories with a similar theme. 
For example, ‘Phone’, ‘Electricity’, and ‘Gas’ expense categories could be grouped as ‘Household 
Expenses’. In this example, ‘Household Expenses’ is the group header. Expense group headers 
cannot have financial transactions recorded against them; they exist only to display the sum of their 
respective members’ figures, and to facilitate budgeting and analysis. WIMP supports a maximum of 
nine expense groups. 
 
To create a new expense group, an expense category must be created and then designated as the 
group header by entering a ‘G’ in the ‘Expense Type’ column. The group must then be assigned any 
unused group number from 1 to 9. Enter this group number in the corresponding ‘Expense Group’ 
column area. Expense categories are defined as being members of this group by entering the same 
group number in their respective ‘Expense Group’ column areas. 
 
Expense groups are presented throughout WIMP in the form of highlighted group headers, and 
group members indented from the left margin, as shown below. For clarity purposes it is 
recommended that an expense group header and its members are entered sequentially in the 
Expense Categories area, although this is not enforced. 
 

 
 

Average Overrides 
All averages figures are calculated based on the number of weeks elapsed since the budget period 
start date. The Average Overrides area allows you to override the number of weeks used in the 
calculation of an expense category’s average figures. This is useful for when a category has been 
introduced after the budget period start date, or when a category is no longer used for data entry. 
This facilitates accurate analysis. There are two ways in which to override the default average figures: 
by use of a subtractive figure, or by use of a constant figure. 
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Subtractive figures are entered in the Average Overrides ‘Minus’ column, and are subtracted from 
the total number of weeks since the budget period start date. Use a subtractive figure in situations 
where an expense category has been introduced since the budget period start date. For example, say 
you purchase a new pay-as-you-go cell phone approximately eight weeks after the budget period 
start date, and you add a ‘Cell Phone’ expense category to record the expenditure incurred in 
topping up the phone’s credit. The default average figure for this new expense category would be 
based on a period that includes those eight weeks before you started adding credit to the phone, and 
as such would be inaccurate. In this scenario, you should enter “8” in the Average Overrides 
‘Minus’ column for the ‘Cell Phone’ category. Now the average figure will be based on a period that 
excludes those eight weeks. 
 
Constant figures are entered in the Average Overrides ‘Constant’ column, and are used instead of 
the total number of weeks since the budget period start date. Use a constant figure in situations 
where an expense category has ceased to be used for data entry. For example, say your local council 
has decided to abolish their council tax approximately one year after the budget period start date. 
The default average figure for the ‘Council Tax’ expense category would be based on a period that 
includes the weeks elapsed since council tax was abolished, and as such would be inaccurate. In this 
scenario, you should enter “52” (the approximate number of weeks in the year) in the Average 
Overrides ‘Constant’ column for the ‘Council Tax’ category. Now the average figure will be based 
on a consistent 52-week period. 
 
Average figures with an override set are indicated by different formatting to default average figures, 
as shown below. The $18.70 average figure for ‘Council Tax’ is displayed in grey, indicating an 
override is set. 
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Worksheet Budget Indicators 
Worksheet budget indicators are optionally displayed on relevant worksheets to provide an at-a-
glance indication of financial performance against budgeted income and expense totals. These 
settings determine which budget indicators to display. 
 

 
 
Four budget indicators are available to compare actual totals against budgeted totals: 

• Total income 
• Total exclusive expenditure 
• Total actual expenditure 
• Net income 

 
Budgeted totals figures are taken from either the Quick Budget worksheet or the Monthly Budget 
worksheet (depending on which is the currently selected budget) and compared to the actual totals 
figures on the current worksheet. Budget indicators are shown below their respective totals in the 
following worksheets: 

• Raw Data worksheets 
• Tracking 
• To Date 
• Custom Period 

 
Budget indicators will be in one of three states determined by whether the respective actual total is 
greater then, equal to, or less than the budgeted total: ‘Over’, ‘On budget’, or ‘Under’. 
 
In the screenshot below, the budgeted monthly income total is $1840.00. The first two months were 
under budget; that is the budgeted target was not achieved. The third month was right on budget, 
and the fourth month went over budget. 
 

 
 
In the screenshot below, the budgeted monthly exclusive expenditure total is $750.00 and the 
budgeted monthly actual expenditure total is $2000.00. 
 

 
 
Note how the budget indicators are coloured-coded based on a preferential result; it is more 
desirable to be over budget for income and under budget for expenditure. 
 
A budget indicator will be blank if budgeting data applicable to the indicator has not been entered. 
Additionally, all weekly-related indicators will be blank if the Monthly Budget is the currently 
selected budget due to monthly-based budgeting figures being irrelevant to a weekly timeframe. 
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First Partial Periods 
The First Partial Periods section allows you to show or hide the first period’s data in the Quarterly 
and Yearly worksheets. 
 

 
 
The Quarterly and Yearly worksheets include ‘% Change’ columns that show a period’s financial 
performance compared to its previous period as percentages. 
 

 
 
Depending on how far into a calendar quarter or year the budget period start date falls, it may be 
irrelevant to display the first partial quarter or the first partial year in the Quarterly and Yearly 
worksheets, and the ‘% Change’ column comparing the first two periods, due to a lack of 
informative data. In such cases, the first partial quarter or the first partial year, along the respective 
‘% Change’ column, can be hidden by entering an ‘N’ in the relevant setting. 
 
The screenshot below shows an example scenario in which the budget period start date is too late in 
the first calendar quarter for it to present any informative information. In this scenario it may 
therefore be appropriate to hide the first quarter and ‘% Change’ column, if desired. 
 

 
 
Refer to the Quarterly Worksheet and the Yearly Worksheet sections for more information. 
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Bank Accounts & Default Balances 
The Bank Accounts & Default Balances section facilitates the entry of daily bank account balances, 
and is therefore only applicable when the Monetary Source Tracking module is enabled. 
 

 
 
The names of up to five bank accounts can be entered in this section. These names will then appear 
in the Bank Account Balances data entry form for you to enter the respective daily balance of each 
account. Default account balances can be entered for bank accounts with a balance that rarely 
changes. Default balances also appear in the Bank Account Balances data entry form beside their 
respective account so they do not have to be repeatedly entered on a daily basis. 
 

 
 
Refer to the Bank Accounts Worksheet section and the Bank Account Balances Form area of the 
Data Entry Forms section for more information. 
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Expected Bank Balance 
The Expected Bank Balance setting determines the method used by WIMP to calculate the total 
expected daily bank accounts balance. 
 

 
 
There are two available methods: 

• Method ‘A’ bases the calculation on the previous day's expected total balance. 
• Method ‘B’ bases the calculation on the previous day's actual total balance. 

 
Method ‘A’ is more suitable if your bank transactions are not immediately processed by your bank, 
and hence do not appear in your bank statement for a number of days (assuming you have access to 
real-time online bank statements). In this scenario, there will be regular discrepancies between what 
WIMP expects your total bank accounts balance to be and what the bank states your total balance 
actually is. Method ‘A’ allows for this by showing such discrepancies in the ‘Daily Difference’ row in 
the Bank Accounts worksheet so they can be monitored and explained until your bank processes the 
transactions. 
 
Method ‘B’ is more suitable if your bank transactions are immediately processed and displayed by 
your bank. 
 
Refer to the Bank Accounts Worksheet section for more information. 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 41  
 
 
 
 

Monies Owed Entities 
The Monies Owed Entities section allows for up to ten third party entities to be entered for the 
Monies Owed monetary source, and is therefore only applicable when the Monetary Source 
Tracking module is enabled. 
 

 
 
The Monies Owed entities that are entered here appear in the Monies Owed worksheet, and are 
available for selection in the various data entry forms that deal with the Monies Owed monetary 
source. Removing an entity will remove all data in the Monies Owed worksheet applicable to that 
entity. Refer to the Monies Owed Worksheet section for more information. 
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Logging 
The ‘Enable Logging’ setting allows you enable and disable WIMP’s automated logging 
functionality. 
 

 
 
When logging is enabled, all automated data entry operations are logged in the Log worksheet for 
record keeping purposes, and for WIMP’s undo functionality to back out the changes made by 
previous data entry in case of error. Refer to the Automated Logging section for more information. 
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WIMP Toolbars 
WIMP has a number of built-in custom toolbars for quick access to all worksheets, data entry forms, 
functions, and help. The WIMP Toolbars section allows you to select which toolbars to display. 
 

 
 
Refer to the Custom Toolbars and Menu section for more information. 
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WIMP Startup 
The WIMP Startup section defines which operations to automatically perform upon opening 
WIMP. 
 

 
 
The following operations are available for selection: 
 

Check Financial Reminders 
WIMP will check for and alert you to any outstanding financial reminders. Refer to the Financial 
Reminders area of the Weekly Worksheet section for more information. 
 

Check Scheduled Entries 
WIMP will check for and alert you to any scheduled entries that are due to be run. Refer to the 
Regular and Scheduled Entries section for more information. 
 

Check for missing daily Bank Account balances 
WIMP will check for and alert you to any missing daily bank account balances from previous days. 
This setting is only applicable when the Monetary Source Tracking module is enabled. 
 

Display Month-end Operations reminder 
WIMP will check for and alert you to any months requiring month-end operations to be performed. 
Refer to the Net Worth Worksheet section and the Net Worth Forecasting area of the Bank 
Accounts Worksheet section for more information. 
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Monetary Source Reconciliation 
Monetary source reconciliation is a feature of WIMP that provides a means of error checking by 
ensuring all income and expense entries are offset by corresponding monetary source transactions, 
and all movements within monetary sources balance appropriately. Monetary source reconciliation is 
therefore only applicable when the Monetary Source Tracking module is enabled. The ‘Enable 
discrepancy warnings’ setting determines whether warnings will be displayed upon opening, closing, 
and saving WIMP when a reconciliation discrepancy exists. 
 

 
 
Refer to the Monetary Source Reconciliation section for more information. 
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Entry Information function 
The Entry Information function filters the Log worksheet to show all logging information pertinent 
to the selected worksheet cell. The ‘Activate on double click’ setting determines whether the Entry 
Information function is run upon double clicking a worksheet cell. 
 

 
 
Details of where the Entry Information function can be used are described throughout the 
worksheet sections. Refer to the WIMP Functions section for more information. 
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Active WIMP Modules 
WIMP contains several inbuilt feature modules that can be enabled and disabled to suit your 
preferences and requirements. The Active WIMP Modules section allows you to enable and disable 
these modules. 
 

 
 
The following WIMP modules are available: 
 

Monetary Source Tracking 
Monetary source tracking is a significant feature of WIMP that allows you to record and track the 
following monetary sources: 

• Bank accounts 
• Credit cards 
• Monies owed to and from third parties 
• Petty cash (includes separate ‘Cash on hand’, and ‘Cash elsewhere’ figures) 

Monetary source tracking is a great way to keep on top of your monetary sources in addition to your 
budgeting affairs. 
 
Monetary source tracking requires greater emphasis on entering all pertinent income and 
expenditure due to WIMP’s monetary source reconciliation process. All income and expense entries 
must have corresponding monetary source entries for successful reconciliation. For example, a $5 
fast food bill should be offset by a $5 petty cash reduction; a $2000 salary income should be offset 
by a $2000 bank account deposit entry; an $80 electricity bill should be offset by an $80 credit card 
charge entry; and so forth. Similarly, all movements between monetary sources must balance. For 
example, a $200 credit card repayment entry should have a corresponding $200 bank account 
withdrawal entry. Monetary source tracking requires that all funds are accounted for. 
 
Monetary source tracking requires daily bank account balances to be recorded, and includes an 
optional month-end reconciliation process whereby the month-end balances of all monetary sources 
are automatically recorded and checked against all income and expense entries to ensure they 
balance correctly for the month. 
 
Upon enabling the Monetary Source Tracking module, you will be guided through the process of 
entering the opening balances for all monetary sources. Disabling the Monetary Source Tracking 
module will remove all data from the Monetary Source worksheets and hide them. 
 
Refer to the Record Keeping / Monetary Source Worksheets section, the Data Entry Forms section, 
and the Monetary Source Reconciliation section for more information. 
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Regular Entries 
The Regular Entries module allows you to define and schedule financial entries in the Regular 
Entries worksheet that are entered in WIMP on a regular or recurring basis. The use of Regular 
Entries helps to reduce the time spent entering financial data into WIMP. Disabling the Regular 
Entries module will remove all data from the Regular Entries worksheet and hide it. 
 
Refer to the Regular and Scheduled Entries section for more information. 
 

OFI Tracking 
Others (Future Income), or ‘OFI’, is a type of expense that is expected to yield future income. The 
OFI Tracking module allows to you record and update OFI-related transactions. This is helps to 
prevent such expenses from unfairly impacting on expense totals and their analysis. The OFI 
Tracking module must be enabled for full OFI functionality to be available. Disabling the OFI 
Tracking module will remove all data from the OFI’s worksheet and hide it. 
 
Refer to the Other (Future Income) Expenses area of the Expense Category Types section, and the 
OFI’s Worksheet section for more information. 
 

Budgeting – Budgeting Worksheets 
The Budgeting Worksheets module includes the Quick Budget, Monthly Budget, and Budget 
Comparison worksheets – the primary worksheets involved in the creation, modification, and 
tracking of budgets. The Budgeting Worksheets module must be enabled for these worksheets to be 
visible. Disabling the Budgeting Worksheets module will hide these worksheets. 
 
Refer to the Quick Budget Worksheet section, the Monthly Budget Worksheet section, and the 
Budget Comparison Worksheet section for more information. 
 

Budgeting – Income Allocation 
The Income Allocation module deals with the Income Allocation worksheet. The Income 
Allocation module must be enabled for this worksheet to be visible. Disabling the Income 
Allocation module will hide this worksheet. 
 
Refer to the Income Allocation Worksheet section for more information. 
 

Budgeting – Average Figures 
The Average Figures module deals with the Average Figures worksheet. The Average Figures 
module must be enabled for this worksheet to be visible. Disabling the Average Figures module will 
hide this worksheet. 
 
Refer to the Average Figures Worksheet section for more information. 
 

Quarterly Worksheet 
The Quarterly Worksheet module deals with the Quarterly worksheet. The Quarterly Worksheet 
module must be enabled for this worksheet to be visible. Disabling the Quarterly Worksheet module 
will hide this worksheet. 
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Refer to the Quarterly Worksheet section for more information. 
 

Yearly Worksheet 
The Year Worksheet module deals with the Yearly worksheet. The Yearly Worksheet module must 
be enabled for this worksheet to be visible. Disabling the Yearly Worksheet module will hide this 
worksheet. 
 
Refer to the Yearly Worksheet section for more information. 
 

Loan Worksheets 
The Loan Worksheets module deals with the Loan Comparison and Loan Repayment worksheets. 
The Loan Worksheets module must be enabled for these worksheets to be visible. Disabling the 
Loan Worksheets module will hide these worksheets. 
 
Refer to the Loan Comparison Worksheet section and the Loan Repayment Worksheet section for 
more information. 
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Versioning 
The Versioning section shows the version number of your WIMP and cannot be modified. 
 

 
 
Use this information to determine when a newer version of WIMP is available from 
http://www.WIMPOnline.com for upgrading your current version. Refer to the Upgrading WIMP 
section for more information. 

http://www.wimponline.com/�
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WIMP Registration 
The WIMP Registration section is used for storing your registration details upon registering WIMP. 
 

 
 
Upon clicking in this area, you will be prompted for your username and serial number. 
 

 
 
Your username and serial number must be entered exactly as received. A registration key file, also 
received upon registering WIMP, must be saved to the directory where you installed WIMP on your 
hard drive (for example, C:\WIMP). If you have correctly entered your registration details, the 
‘Status’ field will change to ‘Registered’, and WIMP will be unlocked for use. 
 
Refer to the Registration section for more information. 
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General Worksheet Information 
 
This section contains general information on WIMP’s available worksheets. 
 

Internal Help 
Every worksheet has associated internal help for providing quick information on the purpose and 
use of the worksheet. Internal help can be accessed from the WIMP menu, the WIMP Functions 
custom toolbar, or by pressing CTRL-SHIFT-H. 
 

 
 

Entry Information function 
Several worksheets utilise the Entry Information function, whereby the Log worksheet is filtered to 
show all logging information pertinent to the selected worksheet cell. This allows you see more 
information about a selected transaction, date, income or expense category, etc. Details of where the 
Entry Information function can be used are described through the worksheet sections. 
 

Expense Totals 
The Raw Data, Budgeting, and Analysis worksheets contain two separate expense totals: an 
‘Exclusive’ total and an ‘Actual’ total. 
 

 
 
The exclusive total is the sum of all exclusive expense figures, and therefore represents the total 
expenditure that is pertinent to the everyday general-living paradigm of WIMP. 
 
The actual total is the sum of all expense figures, except for OFI Write Off figures, and therefore 
represents your entire expenditure. 
 
Separating exclusive expenditure from actual expenditure facilitates analysis in that you can track 
your performance inline with the everyday general-living paradigm separately from your overall 
expenditure. Analysis of just overall expenditure alone could otherwise give an unfair impression of 
day-to-day financial performance. 
 
Refer to the Expense Category Types section for more information. 
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Average Figures 
All average figures are calculated based on the period of time between the budget period start date 
and the Current Analysis Date in the Settings worksheet; not the number of time period columns 
used in individual worksheets. To illustrate this, consider the following scenario: 
 

 
 

 
 
At first glance, one might expect the monthly average Salary figure to be $2000 (the Salary total of 
$4000 divided by 2 months). However, the period of time between the budget period start date and 
the Current Analysis Date is 1.5 months, not 2. The average Salary figure is therefore the Salary total 
of $4000 divided by 1.5 months, giving the stated average of $2666.67 per month. 
 
Similarly, consider the following scenario. 
 

 
 

 
 
At first glance, one might expect the monthly average Salary figure to be $2000 (the Salary total of 
$6000 divided by 3 months). However, the period of time between the budget period start date and 
the Current Analysis Date is 2.5 months, not 3. The average Salary figure is therefore the Salary total 
of $6000 divided by 2.5 months, giving the stated average of $2600 per month. 
 
Refer to the WIMP Settings section for more information on the budget period and Current 
Analysis Dates. 
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Raw Data Worksheets 
 

 
 
The Raw Data worksheets include the Weekly, Monthly, Quarterly, and Yearly worksheets. These 
worksheets contain raw income and expense data divided into their respective time periods. 
 
Each column represents an individual time period with applicable date information shown in the 
column header. The column representing the current period is highlighted for quick identification. 
Each row represents an income or expense category as shown in the row header. The figures show 
the sum of all entry amounts for the corresponding category, within the corresponding time period. 
The Average figures are based the timeframe applicable to their containing worksheet. 
 
All new income and expense entries should be entered using the New Income/Expense Entry data 
entry form. Refer to the Data Entry Forms section for more information. 
 
The income and expense sections of each worksheet contain a ‘Notes’ row for any additional cell 
comments you may wish to make on the corresponding time period. 
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Weekly Worksheet 
The Weekly worksheet contains figures based on a Monday-to-Sunday weekly timeframe. The dates 
displayed in the column headers show the end date (Sunday) of the respective week. 
 

 
 
The ‘Averages’ column contains the average weekly value of income and expense categories and 
totals. Average figures are calculated based on the period of time between the budget period start 
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an 
average override is set in the Settings worksheet to override the elapsed period of time used in the 
calculation. It is important to note that average figures are based on the totals in the Monthly 
worksheet, and as such a manual update to the Weekly worksheet alone will not update the average 
figures; a corresponding update to the Monthly worksheet is required also. 
 
The ‘Adjustments’ column allows you to optionally make global adjustments to income and expense 
category totals and averages due to, for example, the sub-categorising of existing categories. 
Consider the following scenario: 
 
You have a “Supermarket” expense category in which you enter all grocery expenses. This category 
would include both food and non-food grocery items. Part way through the budget period you 
decide to split the Supermarket category into “Supermarket (Food)” and “Supermarket (Non-food)” 
expense categories to get a fairer representation of how much you are spending on just food items 
alone. You rename the Supermarket category to “Supermarket (Food)”, and create a new expense 
category called “Supermarket (Non-food)”. The ‘Adjustments’ column can be used to give the new 
category an estimated starting balance, and to subtract this balance from the existing category. For 
example, you estimate the amount spent on non-food items since the budget period start date to be 
around $50. You would enter $50 into the ‘Adjustments’ column next to the new “Supermarket 
(Non-food)” category, and -$50 (note the negative) next to the existing “Supermarket (Food)” 
category. Although the “Supermarket (Food)” category will still contain all supermarket expenses 
incurred to date (including non-food items), the figures entered in the ‘Adjustments’ column negate 
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this problem as the total and average figures for these two categories are updated accordingly based 
on the adjustment. 
 
This process is entirely optional but does allow for more informed analysis of category totals and 
average figures in this situation. If the Monetary Source Tracking module is enabled, all adjustment 
entries must sum to zero else a reconciliation error will occur. In the above scenario, the two 
adjustment figures entered were $50 and -$50; the sum of these two figures is zero, as required. 
Refer to the Active WIMP Modules area of the WIMP Settings section, and the Monetary Source 
Reconciliation section for more information. 
 

Financial Reminders 
The Financial Reminders area is located below the weekly data. 
 

 
 
The Financial Reminders area allows you to enter any pertinent reminders along with their due dates 
such as bills to pay, loan repayments to make, and so forth. You can optionally be alerted to overdue 
financial reminders upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings 
section for more information. 
 
The Weekly worksheet cells that are pertinent to the Entry Information function are the date 
headers, the income and expense category headers, and all weekly income and expense category 
figures. Refer to the Entry Information area of the WIMP Functions section for more information. 
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Monthly Worksheet 
The Monthly worksheet contains figures based on a monthly timeframe. Each column represents a 
full calendar month as indicated by the dates in the column headers. 
 

 
 
The ‘Averages’ column contains the average monthly value of income and expense categories and 
totals. Average figures are calculated based on the period of time between the budget period start 
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an 
average override is set in the Settings worksheet to override the elapsed period of time used in the 
calculation. 
 
The ‘Totals’ column contains the total value of each income and expense category since the budget 
period start date. The ‘%%’ column shows the total value of each category as a percentage of that 
category’s respective grand total to indicate the overall impact of the category. Income category 
totals, including net income, are displayed as a percentage of the total income. Expense category 
totals are displayed as a percentage of either the total exclusive expenditure or the total actual 
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expenditure, depending on the expense category type. The ‘Non-classifiable Extraordinary’ category 
total is displayed as a percentage of the total actual expenditure plus the total ‘Non-classifiable 
Extraordinary’ figure (as the non-classifiable extraordinary total is not included in the actual 
expenditure total). Refer to the Expense Category Types section for more information. 
 
The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings 
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more 
information. 
 
The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are 
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to 
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section 
for more information. 
 
The Monthly worksheet cells that are pertinent to the Entry Information function are the date 
headers, the income and expense category headers, and all monthly income and expense category 
figures. Refer to the Entry Information area of the WIMP Functions section for more information. 
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Quarterly Worksheet 
The Quarterly worksheet contains figures based on a quarterly timeframe. Quarters represent the 
following months: 

• Q1 – January, February, March. 
• Q2 – April, May, June. 
• Q3 – July, August, September. 
• Q4 – October, November, December. 

Each column represents the year-quarter pair indicated in its header. For example the 2008 Q1 
column represents the time period from January 2008 to March 2008. The Quarterly worksheet is 
visible only when the Quarterly Worksheet module is enabled. Refer to the Active WIMP Modules 
area of the WIMP Settings section for more information. 
 

 
 
The ‘Averages’ column contains the average quarterly value of income and expense categories and 
totals. Average figures are calculated based on the period of time between the budget period start 
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an 
average override is set in the Settings worksheet to override the elapsed period of time used in the 
calculation. 
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The ‘% Change’ columns contain the adjacent quarter’s figures represented as a percentage of its 
previous quarter’s figures to indicate financial performance between quarters. Depending on how far 
into a quarter the budget period start date falls it may be irrelevant to display the first partial quarter, 
and percentage change column comparing the first two periods, due to a lack of informative data. In 
such cases, the first partial quarter, along with the respective percentage change column, can be 
hidden. Refer to the First Partial Periods area of the Settings section for more information. 
 
The ‘Totals’ column contains the total value of each income and expense category since the budget 
period start date. The ‘%%’ column shows the total value of each category as a percentage of that 
category’s respective grand total to indicate the overall impact of the category. Income category 
totals, including net income, are displayed as a percentage of the total income. Expense category 
totals are displayed as a percentage of either the total exclusive expenditure or the total actual 
expenditure, depending on the expense category type. Refer to the Expense Category Types section 
for more information. 
 
The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings 
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more 
information. 
 
The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are 
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to 
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section 
for more information. 
 
The Quarterly worksheet cells that are pertinent to the Entry Information function are the date 
headers, the income and expense category headers, and all quarterly income and expense category 
figures. Refer to the Entry Information area of the WIMP Functions section for more information. 
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Yearly Worksheet 
The Yearly worksheet contains figures based on a yearly timeframe. Each column represents a full 
calendar year as indicated by the dates in the column headers. The Yearly worksheet is visible only 
when the Yearly Worksheet module is enabled. Refer to the Active WIMP Modules area of the 
WIMP Settings section for more information. 
 

 
 
The ‘Averages’ column contains the average yearly value of income and expense categories and 
totals. Average figures are calculated based on the period of time between the budget period start 
date and the Current Analysis Date in the Settings worksheet. Figures shown in grey indicate an 
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average override is set in the Settings worksheet to override the elapsed period of time used in the 
calculation. 
 
The ‘% Change’ columns contain the adjacent year’s figures represented as a percentage of its 
previous year’s figures to indicate financial performance between years. Depending on how far into 
a year the budget period start date falls it may be irrelevant to display the first partial year, and 
percentage change column comparing the first two periods, due to a lack of informative data. In 
such cases, the first partial year, along with the respective percentage change column, can be hidden. 
Refer to the First Partial Periods area of the Settings section for more information. 
 
The ‘Totals’ column contains the total value of each income and expense category since the budget 
period start date. The ‘%%’ column shows the total value of each category as a percentage of that 
category’s respective grand total to indicate the overall impact of the category. Income category 
totals, including net income, are displayed as a percentage of the total income. Expense category 
totals are displayed as a percentage of either the total exclusive expenditure or the total actual 
expenditure, depending on the expense category type. Refer to the Expense Category Types section 
for more information. 
 
The Avoidable Expenses vs. Actual Expenses percentage figure shows the sum of all avoidable 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is avoidable. Expense categories can be configured as avoidable in the Settings 
worksheet. Refer to the Expense Categories area of the WIMP Settings section for more 
information. 
 
The Exclusive Expenses vs. Actual Expenses percentage figure shows the sum of all exclusive 
expenses as a percentage of the total actual expenditure to indicate how much of your overall 
expenditure is pertinent to the everyday general-living paradigm of WIMP. Expense categories are 
considered to be exclusive by default unless configured otherwise in the Settings worksheet. Refer to 
the Expense Category Types section, and the Expense Categories area of the WIMP Settings section 
for more information. 
 
The Yearly worksheet cells that are pertinent to the Entry Information function are the date headers, 
the income and expense category headers, and all yearly income and expense category figures. Refer 
to the Entry Information area of the WIMP Functions section for more information. 
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Budgeting Worksheets 
 

 
 
The Budgeting worksheets include the Quick Budget, Monthly Budget, Budget Comparison, Income 
Allocation, and Average Figures worksheets. These worksheets allow you to create, maintain, and 
track various forms of budgeted targets for income and expense categories and totals. 
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Quick Budget Worksheet 
The Quick Budget worksheet allows you to quickly and easily create a budget for income and 
expense categories and totals. The quick budget allows the combining of different category 
timeframes into a single budget, thereby enabling you to set a budgeted amount for a category over 
any timeframe suitable for that individual category; weekly, monthly, quarterly, and yearly budgets 
are then automatically calculated accordingly. The Quick Budget worksheet is visible only when the 
Budgeting Worksheets module is enabled. Refer to the Active WIMP Modules area of the WIMP 
Settings section for more information. 
 

 
 
Each ‘Averages’ column contains the average value of each income and expense category and total 
for the timeframe indicated in the corresponding column header. Average figures are calculated 
based on the period of time between the budget period start date and the Current Analysis Date in 
the Settings worksheet. Figures shown in grey indicate an average override is set in the Settings 
worksheet to override the elapsed period of time used in the calculation. 
 
Use the ‘Budgeted Amount’ column to optionally enter a budgeted amount for each category, and 
use the ‘Frequency’ column to select the frequency applicable to the budgeted amount. A frequency 
can be quickly selected from the dropdown box that will appear when the cell is selected. Available 
frequencies are: 

• Daily 
• Weekly 
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• Biweekly 
• Monthly 
• Quarterly 
• Semi-annually 
• Yearly 

The average figures can be used as a guide to determine appropriate and realistic budgeting targets. 
Each ‘Totals’ column contains the calculated budget for the timeframe indicated in the 
corresponding column header, based on the budgeted amounts and frequencies you have entered. It 
is important to note that budgeted amounts entered for expense group headers are not included in 
the expense totals, only amounts entered for group members. 
 
Select the radio button at the top of the worksheet labelled ‘Use figures from this budget for 
comparison’ to compare your actual financial performance against this budget in the Budget 
Comparison worksheet. Refer to the Budget Comparison Worksheet section for more information. 
 
The Monthly Budget worksheet allows for the creation of a more detailed budget than the Quick 
Budget worksheet. Monthly totals figures can be quickly copied from the Quick Budget worksheet 
to individual months or all months in the Monthly Budget worksheet, thereby avoiding the need to 
manually re-enter figures should you wish to avail of this budget. 
 

 
 
To copy monthly totals figures to the Monthly Budget worksheet, select an individual month or all 
months from the dropdown box at the bottom of the Quick Budget worksheet, and click the button 
labelled ‘Copy figures to Monthly Budget’ to perform the copy to the selected months. Refer to the 
Monthly Budget Worksheet section for more information. 
 
The Quick Budget worksheet cells that are pertinent to the Entry Information function are the 
income and expense category headers. Refer to the Entry Information area of the WIMP Functions 
section for more information. 
 
The Quick Budget worksheet contains a number of graphical charts that allow you to visually 
analyse your budget from various aspects. 
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All chart figures are based on the timeframe selected in the ‘Chart Period’ dropdown box. 
 
The ‘Budgeted Total Income, Expenditure, and Net Income’ chart compares total income, total 
actual expenditure, total exclusive expenditure, and total net income budgeted figures for the 
selected timeframe in the form of a bar graph. 
 
The ‘Budgeted Expense Groups’ chart shows the proportion each expense group contributes to the 
total budgeted expenditure in the form of a pie graph. This chart also includes non-grouped 
exclusive and excluded expense categories. Refer to the Expense Category Types section for more 
information. 
 
The ‘Budgeted Expense Group Members’ chart compares budgeted figures in the form of a bar 
graph for expense categories within the expense group selected in the ‘Expense Group’ dropdown 
box. 
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Monthly Budget Worksheet 
The Monthly Budget worksheet allows you to create a detailed budget for income and expense 
categories and totals for individual calendar months. The Monthly Budget worksheet is visible only 
when the Budgeting Worksheets module is enabled. Refer to the Active WIMP Modules area of the 
WIMP Settings section for more information. 
 

 
 
The ‘Monthly Averages’ column contains the average monthly value of income and expense 
categories and totals. Average figures are calculated based on the period of time between the budget 
period start date and the Current Analysis Date in the Settings worksheet. Figures shown in grey 
indicate an average override is set in the Settings worksheet to override the elapsed period of time 
used in the calculation. 
 
Each input column represents the month indicated in the column header, independent of any year. 
You are therefore able to budget up to twelve months into the future. Use these columns to 
optionally enter a budgeted amount for the each income and expense category for the 
corresponding month. It is important to note that budgeted amounts entered for group headers are 
not included in the expense totals, only amounts entered for group members. You can adjust the 
month represented by the first column by selecting the desired month in the ‘First month’ 
dropdown box at the top of the worksheet, and you will be given the option to have your budgeted 
figures automatically moved accordingly. 
 
Select the radio button at the top of the worksheet labelled ‘Use figures from this budget for 
comparison’ to compare your actual financial performance against this budget in the Budget 
Comparison worksheet. Refer to the Budget Comparison Worksheet section for more information. 
 
The ‘x Months Total’ column contains the total value of the budgeted amounts for income and 
expense categories and totals (‘x’ is the number of months for which budgeted amounts have been 
entered). The ‘Budgeted Averages’ column contains the average monthly budgeted value of each 
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category, calculated based on the number of months for which budgeted amounts have been 
entered. 
 
The Quick Budget allows for the creation of a more simplistic budget than the Monthly Budget 
worksheet. An individual month’s budgeted figures can be quickly copied from the Monthly Budget 
worksheet to the budgeting area in the Quick Budget worksheet, thereby avoiding the need to 
manually re-enter figures should you wish to avail of this budget. 
 

 
 
Click the button beneath the month you want copied to the Quick Budget worksheet. Refer to the 
Quick Budget Worksheet for more information. 
 
The Monthly Budget worksheet cells that are pertinent to the Entry Information function are the 
income and expense category headers. Refer to the Entry Information area of the WIMP Functions 
section for more information. 
 
The Monthly Budget worksheet contains a number of graphical charts that allow you to visually 
analyse your budget from various aspects. 
 

 
 
All chart figures are based on the timeframe selected in the ‘Chart Period’ dropdown box. 
 
The ‘Budgeted Total Income, Expenditure, and Net Income’ chart compares total income, total 
actual expenditure, total exclusive expenditure, and total net income budgeted figures in the form of 
a bar graph. 
 
The ‘Budget Total Income, Expenditure, and Net Income by Month’ chart compares total income, 
total actual expenditure, total exclusive expenditure, and total net income budgeted figures for each 
individual month in the form of a bar graph. 
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The ‘Budgeted Expense Groups’ chart shows the proportion each expense group contributes to the 
total budgeted expenditure in the form of a pie graph. This chart also includes non-grouped 
exclusive and excluded expense categories. Refer to the Expense Category Types section for more 
information. 
 
The ‘Budgeted Expense Group Members’ chart compares budgeted figures in the form of a bar 
graph for expense categories within the expense group selected in the ‘Expense Group’ dropdown 
box. 
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Budget Comparison Worksheet 
The Budget Comparison worksheet allows you to compare your actual financial performance against 
budgeted figures in the Quick Budget worksheet or Monthly Budget worksheet (depending on 
which is the currently selected budget) over a weekly, monthly, quarterly, and yearly timeframe. The 
Budget Comparison worksheet is visible only when the Budgeting Worksheets module is enabled. 
Refer to the Active WIMP Modules area of the WIMP Settings section for more information. 
 

 
 
The ‘Timeframe to compare’ dropdown boxes allow you to select the desired timeframe and period 
for the comparison. Use the first dropdown box to select either a weekly, monthly, quarterly, or 
yearly timeframe. Use the second dropdown box to select average figures, the current period, the 
previous period, or an individual period within the chosen timeframe. 
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The ‘Budgeted Amount’ column contains figures from the currently selected budget, as indicated at 
the top of the worksheet. In the screenshot above, the currently selected budget is the Quick 
Budget, and as such the figures in the ‘Budgeted Amount’ column have been populated from the 
totals column in the Quick Budget worksheet that corresponds to the chosen timeframe and period 
in the ‘Timeframe to compare’ dropdown boxes. If the currently selected budget is the Monthly 
Budget, the figures in the ‘Budgeted Amount’ column are populated from the Monthly Budget 
worksheet column or columns corresponding to the chosen timeframe and period in the ‘Timeframe 
to compare’ dropdown boxes and the Current Analysis Date in the Settings worksheet.  
 
The ‘Actual Amount’ column contains figures populated from the worksheet and column 
corresponding to the ‘Timeframe to compare’ dropdown boxes and the Current Analysis Date in 
the Settings worksheet. Only income and expense categories for which a budgeted amount has been 
entered in the currently selected budget are shown for comparison. 
 
The ‘Difference’ column shows the difference between the budgeted amount and the actual amount 
for income and expense categories and totals. A positive difference is the ideal situation as this 
indicates your actual income over budget, or your actual expenditure is under budget. 
 
The ‘Actual % of Budgeted’ column shows the actual amount as a percentage of the budgeted 
amount for each income and expense category. This gives an indication of how close to your budget 
each category currently is. 
 
The ‘Averages’ column contains the average period value of income and expense categories and 
totals, based on the ‘Timeframe to compare’ dropdown boxes. Average figures are calculated based 
on the period of time between the budget period start date and the Current Analysis Date in the 
Settings worksheet. Figures shown in grey indicate an average override is set in the Settings 
worksheet to override the elapsed period of time used in the calculation. 
 
The Budget Comparison worksheet cells that are pertinent to the Entry Information function are 
the income and expense category headers, and the ‘Actual Amount’ column figures. Activating the 
Entry Information function on a ‘Budgeted Amount’ column figure will jump to the source cell for 
the figure in the currently selected budget worksheet. Refer to the Entry Information area of the 
WIMP Functions section for more information. 
 
The Budget Comparison worksheet contains a number of graphical charts that allow you to visually 
compare your actual financial performance against your budget from various aspects. 
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The ‘Budgeted Totals vs. Actual Totals’ chart compares total income, total actual expenditure, total 
exclusive expenditure, and total net income budgeted figures against actual figures in the form of a 
bar graph. 
 
The ‘Expense Groups: Budget Totals vs. Actual Totals’ chart compares each expense group in the 
form of a bar graph for budgeted totals and actual totals. This chart also includes non-grouped 
exclusive and excluded expense categories. 
 
The ‘Expense Groups Comparison: Budget Totals vs. Actual Totals’ chart compares budgeted 
expense group totals against actual expense group totals in the form of a bar graph. This chart also 
includes non-grouped exclusive and excluded expense categories. 
 
The ‘Expense Group Members Comparison: Budget Totals vs. Actual Totals’ chart compares 
budgeted figures against actual figures in the form of a bar graph for expense categories within the 
expense group selected in the ‘Expense Group’ dropdown box. 
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Income Allocation Worksheet 
The Income Allocation worksheet allows you to allocate monthly income to expense categories and 
custom savings funds, thereby effectively pre-spending your available funds in anticipation of, and in 
preparation for, future expenditure. The Income Allocation worksheet is visible only when the 
Income Allocation module is enabled. Refer to the Active WIMP Modules area of the WIMP 
Settings section for more information. 
 

 
 
The ‘Monthly Averages’ column contains the average monthly value of income and expense 
categories and totals. Average figures are calculated based on the period of time between the budget 
period start date and the Current Analysis Date in the Settings worksheet. Figures shown in grey 
indicate an average override is set in the Settings worksheet to override the elapsed period of time 
used in the calculation. 
 

Available Income 
The ‘Available Income’ row contains the income available for allocation for the corresponding 
month. The monthly available income is calculated as follows: 
 
Available income = Income allocated from the previous month 

+ Income allocated for the current month 
– Total overspending from the previous month 
– Total amount budgeted for the current month 
+ Total amount transferred from custom savings funds 
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The available income for the first month of the budget period factors opening net worth into the 
calculation as opposed to the previous month’s figures. 
 
The month for which an income entry value is made available to is determined by the applicable 
income category’s allocation attribute in the Settings worksheet. By default, an income entry 
contributes to the available income of the month in which it is received. However, if the applicable 
income category’s allocation attribute is set to “N”, all entries for that category contribute instead to 
the available income of the following month. Contributing income to the following month is 
recommended for income categories that are more active towards month-end. For example, if you 
receive your salary on or about the final day of every month, the Salary income category should be 
configured to contribute its total to the following month’s available income as opposed to the 
current month, although this entirely at your discretion. Alternatively, you may wish to configure all 
income categories to contribute to the following month’s available income so you are therefore 
effectively living entirely off the previous month’s income, thereby giving you a financial ‘buffer’ of 
one month. 
 

Allocating Income 
At the beginning of each month, all of the available income for the current month should be 
appropriately allocated to expense categories, thereby effectively pre-spending your available funds 
in anticipation of, and in preparation for, future expenditure. Your own custom savings funds can be 
created in the area below the expense categories for income allocation also. Refer to the Custom 
Savings Funds area below for more information. Enter figures in the ‘Budgeted’ column of the 
current month to allocate income to the corresponding expense category or custom savings fund. 
The ‘Monthly Averages’ column figures can be used as a guide to determine appropriate and realistic 
fund allocation. As you allocate your funds, the available income figure will decrease. 
 
As expenditure is incurred during the month, the ‘Spent’ column is automatically populated with 
expense category totals. The ‘Balance’ column shows the difference between the amount allocated 
and the amount spent for each expense category. Positive expense category balances and positive 
savings fund balances are rolled forward to the following month. Negative savings fund balance are 
also rolled forward, however negative expense category balances are not; these are instead subtracted 
from the following month’s available income and the category’s balance reset to zero. In this way, 
the loss incurred from the overspending can be addressed immediately and the loss ‘distributed’ 
across all expense categories and savings funds the following month by the forcible decrease in 
available income, thereby mitigating its overall effect on your financial performance. 
 
Allocated income can be adjusted throughout the current month to suit your current financial 
situation. 
 

Budgeted Figures Options 
Automated options are available concerning the ‘Budgeted’ column figures. Enter one of the 
following letters in the ‘Budgeted figures Options’ cell corresponding to the ‘Budgeted’ column on 
which you want the automated option to be performed: 
 

• F – Copy budgeted figures from the current budgeting worksheet. 
• T – Copy budgeted figures to the current budgeting worksheet. 
• S – Copy budgeted figures from the current month’s ‘Spent’ column figures. 
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The current budgeting worksheet is either the Quick Budget or the Monthly Budget. Refer to the 
Quick Budget Worksheet section and the Monthly Budget Worksheet section for more information. 
 

Expense Preparation 
Funds can be allocated to expense categories even if no expenditure is expected to be incurred for 
this category in the current month. In this way, you are preparing for future expenditure in this 
category. For example, if your electricity bill is received quarterly and is approximately $60 per bill, 
allocate $20 to the Electricity expense category every month ($60 divided by 3 months). Because 
positive expense category balances are rolled forward, you will have a positive Electricity balance of 
$60 in preparation for the expected bill. 
 

Custom Savings Funds 
Examples of custom savings funds may include a holiday fund, a Christmas fund, a retirement fund, 
a new car fund, an emergency fund, a general savings fund, etc. Similar to the above example, if you 
own a car then unexpected repair and maintenance bills can be prepared for by creating a custom 
savings fund specifically for this purpose (assuming an appropriate expense category has not already 
been created for this purpose), and regularly allocating income to it. In this way, if and when your 
car requires repair or maintenance work, you already have funds set aside to safely cover this 
expense. 
 
When you wish to use funds saved up in a custom savings fund for allocation to an expense 
category, enter the desired amount in the ‘Spent’ column of the savings fund, and add the same 
amount to the ‘Budgeted’ column of the expense category. For example, using the above scenario, 
you incur an unexpected repair bill for your car of $150. You would enter $150 in the ‘Spent’ 
column of the Car Bills savings fund, thereby adding $150 to the current month’s available income. 
You can then allocate this $150 to the Others expense category, or any expense category appropriate 
for this type of expenditure.  
 
As another example, you have been regularly allocating income to a New Car savings fund, and you 
wish use these funds for a car you are about to purchase for $2000. In this scenario, you would enter 
$2000 in the ‘Spent’ column of the New Car savings fund, thereby adding $2000 to the current 
month’s available income. You can then allocate this $2000 to the OFI expense category (assuming 
you will enter the purchase of the car in WIMP as an OFI expense; refer to the Other (Future 
Income) Expenses area of the Expense Category Types section for more information). 
 

Zeroing Available Income 
It is important to note that all of the current month’s available income should be allocated 
somewhere; that is, the available income figure should always be reduced to zero every month. Non-
allocated income is not rolled forward to the following month as it is pertinent only to the current 
month. Any excessive available income should be allocated to a custom savings fund – a General 
Savings fund for example – as this will be rolled forward. 
 
If the available income becomes negative, you are then allocating funds you do not have available. In 
this situation, funds should be ‘withdrawn’ from custom savings funds and added to the current 
month’s available income by entering the desired amount in the ‘Spent’ column of the 
corresponding savings funds. Additionally, negative figures can be allocated to expense categories 
thereby adding to the available income for allocation elsewhere (obviously, this is only appropriate 
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for expense categories with a positive balance). In this way, you are effectively moving your funds 
between expense categories. 
 
The Income Allocation worksheet cells that are pertinent to the Entry Information function are the 
income and expense category headers, and the ‘Spent’ column figures. Refer to the Entry 
Information area of the WIMP Functions section for more information. 
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Average Figures Worksheet 
The Average Figures worksheet allows you to enter target average values for income and expense 
categories and totals, and then calculates the target amounts required per period to reach your target 
average. The Average Figures worksheet is visible only when the Average Figures module is enabled. 
Refer to the Active WIMP Modules area of the WIMP Settings section for more information. 
 

 
 
Each ‘Averages’ column contains the average value of income and expense categories and totals for 
the timeframe indicated in the corresponding column header. Average figures are calculated based 
on the period of time between the budget period start date and the Current Analysis Date in the 
Settings worksheet. Figures shown in grey indicate an average override is set in the Settings 
worksheet to override the elapsed period of time used in the calculation. 
 
Use the ‘Target Averages’ column to optionally enter a target average value for the each category, 
and use the ‘Frequency’ column to select the frequency applicable to the target value. A frequency 
can be quickly selected from the dropdown box that will appear when the cell is selected. Available 
frequencies are: 

• Daily 
• Weekly 
• Biweekly 
• Monthly 
• Quarterly 
• Semi-annually 
• Yearly 

The average figures can be used as a guide to determine appropriate and realistic targets averages.  
 
Each period column contains the target amounts required per period for the number of timeframe 
periods in the corresponding column header to achieve your target average. For example, your 
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average monthly grocery expenditure is $100, and you would like to reduce your grocery expenditure 
over time to such an extent that your average monthly grocery expenditure decreases to $90. You 
enter $90 in the ‘Target Averages’ column for the “Groceries” expense category, and select 
“Monthly” in the ‘Frequency’ column. 
 

 
 
Period targets are automatically calculated based on the target average and frequency entered. As per 
the above screenshot, in order to reduce your average monthly grocery expenditure from $100 to 
$90 in, for example, 12 periods (12 months in this scenario), you need to incur an average grocery 
expense of $80 per month for the next twelve months. In order to achieve the target average on $90 
in nine periods, you need to incur an average grocery expense of $76.67 per month for the next nine 
months, and so forth. 
 
The Average Figures worksheet cells that are pertinent to the Entry Information function are the 
income and expense category headers. Refer to the Entry Information area of the WIMP Functions 
section for more information. 
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Analysis Worksheets 
 

 
 
The Analysis worksheets include the Tracking, To Date, Custom Period, and Analysis Charts 
worksheets. These worksheets allow you to interactively analyse your financial data, behaviour, and 
position in various ways. 
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Tracking Worksheet 
The Tracking worksheet allows you to track your financial performance within the current weekly, 
monthly, quarterly, and yearly period, as determined by the Current Analysis Date in the Settings 
worksheet. The Tracking worksheet also automatically forecasts your period-end income and 
expense category totals based on average figures and your financial activity within the current time 
periods, and allows you to set category goals. 
 

 
 
The Tracking worksheet is split into four sections for the current weekly, monthly, quarterly, and 
yearly timeframes. Each section contains the same columns. 
 
The ‘Average’ columns contain the average value of income and expense categories and totals for 
the applicable timeframe. Average figures are calculated based on the period of time between the 
budget period start date and the Current Analysis Date in the Settings worksheet. Figures shown in 
grey indicate an average override is set in the Settings worksheet to override the elapsed period of 
time used in the calculation. The average figures can be manually overwritten (fixed) to facilitate 
forecasting where appropriate. For example, if your salary is regularly $2000 per month, overwrite 
the Salary income category’s monthly average figure with $2000. The ‘Fixed’ column allows you to 
indicate that you have set a fixed average figure. Refer to the ‘Forecast’ columns area below for 
more information. 
 
The ‘This Week’, ‘This Month’, ‘This Quarter’, and ‘This Year’ columns contain the total value of 
each income and expense category since the start of the applicable timeframe for the current period, 
as determined by the Current Analysis Date in the Settings worksheet. The adjacent ‘% of Average’ 
column shows the value of each category as a percentage of that category’s average figure for the 
corresponding timeframe. 
 
The ‘Forecast’ columns contain the forecasted period-end total for all income and expense 
categories and totals. WIMP considers the following factors in its forecasting algorithm: 

• Category totals for the current period of the corresponding timeframe. 
• Category average figures for the applicable timeframe, and whether these are fixed. 
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• Category frequencies, as set in the Settings worksheet, if present. 
• The amount of time elapsed in the current period of the corresponding timeframe. 

Activating the Entry Information function on a ‘Forecast’ column figure will display a message box 
explaining how the forecasted figure has been calculated. The adjacent ‘% of Average’ column 
shows the forecasted value of each category as a percentage of that category’s average figure for the 
corresponding timeframe. 
 
The ‘Goal’ columns allow you to enter an optional period-end goal amount for each income and 
expense category against which your financial performance can be quickly tracked. The adjacent ‘% 
to Goal’ column shows the corresponding category total as a percentage of the goal amount, thereby 
showing how close you are to achieving your goal. 
 
The Tracking worksheet cells that are pertinent to the Entry Information function are the income 
and expense category headers, the current period totals columns, and the Forecasting columns. 
Refer to the Entry Information area of the WIMP Functions section for more information. 
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To Date Worksheet 
The To Date worksheet allows you to analyse your financial performance to date for the current 
yearly, quarterly, and monthly period as determined by the Current Analysis Date in the Settings 
worksheet, and displays sub-period average figures within each of these periods. 
 

 
 
The To Date worksheet is split into three sections for the current yearly, quarterly, and monthly 
timeframes. The first column of each section contains the total value of each income and expense 
category since the start of the period shown in the corresponding column header. The adjacent 
columns in each section contain the average value of each category to date within the corresponding 
period, for the timeframe shown in the corresponding column headers. 
 
For example, consider the following screenshot: 
 

 
 
Here you can see that in the year 2008 to date (based on the Current Analysis Date), $9187.48 of 
salary has been received, which equates to weekly, monthly, and quarterly averages of $425.91 per 
week, $1837.50 per month, and $5512.49 per quarter, based on the Current Analysis Date. Similarly, 
you can see that in the second quarter to date, $3682.15 of salary has been received, which equates 
weekly and monthly averages of $422.54 per week and $1841.08 per month, based on the Current 
Analysis Date. No salary has been received in May to date. 
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The To Date worksheet cells that are pertinent to the Entry Information functions are the income 
and expense category headers, and the period column totals. 
 
The Average Figures worksheet contains a number of graphical charts that allow you to visually 
track your financial performance for the current periods to date from various aspects. 
 

 
 
The top two charts both compare the average monthly income, average monthly actual expenditure, 
average monthly exclusive expenditure, and the average monthly net income for the current year to 
date and the current quarter to date against the total income, total actual expenditure, total exclusive 
expenditure, and total net income for the current month to date. The left-most chart is in the form 
of a bar graph grouped by timeframe, whereas the right-most chart is in the form of a bar graph 
grouped by totals. 
 
The ‘Expense Group Comparison for Monthly Averages to date’ chart compares monthly expense 
group averages in the form of a bar chart for the current year to date, the current quarter to date, 
and the current month to date. 
 
The ‘Expense Group Member Comparison for Monthly Averages to date’ chart compares average 
monthly figures for the current year to date, the current quarter to date, and the current month to 
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date in the form of a bar graph for expense categories within the expense group selected in the 
‘Expense Group’ dropdown box. 
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Custom Period Worksheet 
The Custom Period worksheet allows you to analyse your financial performance within any custom 
period of time that you define. The worksheet contains the income and expense category totals for 
the custom period, along with the weekly, monthly, quarterly, and yearly category averages within 
the custom period. 
 

 
 
Use the ‘Custom Period Timeframe’ dropdown boxes to select a custom period of time for analysis. 
The custom period can be based on a weekly timeframe or a monthly timeframe for any period of 
time within the budget period as set in the Settings worksheet. Select the radio button corresponding 
to either a weekly timeframe or a monthly timeframe to select your desired timeframe for analysis. 
Click the ‘Refresh Data’ button to refresh the worksheet with the latest financial data for the custom 
period. 
 
The ‘Period Totals’ column contains the income and expense category totals for the custom 
timeframe. The ‘Averages’ columns contain the average value of each category for the timeframe 
shown in the corresponding column headers. 
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The Custom Period worksheet cells that are pertinent to the Entry Information function are the 
income and expense category headers, and the ‘Period Totals’ column figures. Refer to the Entry 
Information area of the WIMP Functions section for more information. 
 
The Custom Period worksheet contains a number of graphical charts that allow you to visually track 
your financial performance for the custom period from various aspects. 
 

 
 
The ‘Custom Period Total Income, Expenditure, and Net Income’ chart compares total income, 
total actual expenditure, total exclusive expenditure, and total net income figures over the custom 
period in the form of a bar graph. 
 
The ‘Custom Period Expense Groups’ chart shows the proportion each expense group contributes 
to the total expenditure over the custom period in the form of a pie graph. This chart also includes 
non-grouped exclusive and excluded expense categories. Refer to the Expense Category Types 
section for more information. 
 
The ‘Custom Period Expense Group Members’ shows a breakdown of expense category totals 
within the expense group selected in the ‘Expense Group’ dropdown box in the form of a bar 
graph. 
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Analysis Charts Worksheet 
The Analysis Charts worksheet contains numerous interactive graphical charts that allow you to 
visually analyse your financial performance and position in various ways. Each of these charts is 
explained in detail below. 
 

 
The ‘Total Weekly Expenditure’ chart shows the total weekly exclusive expenditure and the total 
weekly actual expenditure in the form of a combined line graph for all weeks prior to the Current 
Analysis Date in the Settings worksheet. Each point represents the week-end total for the respective 
date. Four-week moving average trend lines are shown in bold to give a better indication of the 
overall trend over time. 
 

 
The ‘Total Monthly Expenditure’ chart shows the total monthly exclusive expenditure and the total 
monthly actual expenditure in the form of a combined line graph for all months prior to the Current 
Analysis Date in the Settings worksheet. Each point represents the month-end total for the 
respective date. Three-month moving average trend lines are shown in bold to give a better 
indication of the overall trend over time. 
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The ‘Total Monthly Income’ chart shows the total monthly income in the form of a line graph for 
all months prior to the Current Analysis Date in the Settings worksheet. Each point represents the 
month-end total for the respective date. A three-month moving average trend line is shown in bold 
to give a better indication of the overall trend over time. 
 

 
The ‘Monthly Net Income’ chart shows the monthly net income in the form of a line graph for all 
months prior to the Current Analysis Date in the Settings worksheet. Each point represents the 
month-end net income for the respective date. A three-month moving average trend line is shown in 
bold to give a better indication of the overall trend over time. 
 

 
The ‘Total Monthly Income, Actual Expenditure, Exclusive Expenditure, and Net Income’ chart 
shows the total monthly income, actual expenditure, exclusive expenditure, and net income in the 
form of a combined bar graph for all months prior to and including the Current Analysis Date in the 
Settings worksheet. This allows you to visually track your overall month-by-month financial 
performance. 
 

 
The ‘Total Monthly Exclusive Expenditure, Excluded Expenditure, Non-classifiable Extraordinary 
Expenditure, and Net Income as percentages of Total Income’ chart shows the total monthly 
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exclusive expenditure, excluded expenditure, non-classifiable extraordinary expenditure, and net 
income as percentages of the total monthly income for all months prior to the Current Analysis 
Date in the Settings worksheet. This allows you visually track how total monthly income is being 
consumed within high-level expense groups. In cases where the net income is negative, expenditure 
will exceed the 100% line and net income will appear as a negative percentage. Refer to the Expense 
Category Types section for more information. 
 

 
The ‘Income Breakdown’ and ‘Expense Breakdown’ charts show a breakdown of income categories 
and expense groups in the form of pie graphs. Use the first ‘Timeframe’ dropdown box to select 
either a weekly, monthly, quarterly, or yearly timeframe. Use the second ‘Timeframe’ dropdown box 
to select either grand totals, average figures for the selected timeframe, or an individual period 
within the selected timeframe. 
 

 
This chart allows you to select an income category or an expense category or group; a weekly, 
monthly, quarterly, or yearly timeframe; and a moving average trend line order. The period-end 
totals for the selected timeframe and category are displayed in the form of a line graph with the 
custom moving average trend line shown in bold to give a better indication of the overall trend over 
time. 
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The ‘Expense Group Membership Breakdown’ chart shows a breakdown of expense category totals 
within the expense group selected in the ‘Expense Group’ dropdown box in the form of a bar 
graph. 
 

 
The ‘Month-end Net Worth’ chart shows the month-end net worth for all months prior to the 
Current Analysis Date in the Settings worksheet. A three-month moving average trend line is shown 
in bold to give a better indication of the overall trend over time. Refer to the Net Worth Worksheet 
section, or the Net Worth Forecasting area of the Bank Accounts Worksheet section for more 
information. 
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The ‘Overall Financial Performance’ chart shows the total income, actual expenditure, exclusive 
expenditure, and net income since the budget period start date, irrespective of the Current Analysis 
Date in the Settings worksheet. This allows you to visually track your overall financial performance 
at a glance. 
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Record Keeping / Monetary Source 
Worksheets 

 
 

 
 
The Record Keeping / Monetary Source worksheets include the Net Worth, Bank Accounts, Credit 
Cards, Monies Owed, and OFI’s worksheets. These worksheets allow you to record applicable 
financial data, and track your monetary sources. 
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Net Worth Worksheet 
Net worth is defined as being the opening net worth (as set in the Settings worksheet) plus all net 
income to date (total income minus total expenditure), and can be thought of as representing your 
net worth from WIMP’s perspective. The Net Worth worksheet allows you to track your month-end 
net worth over time, and forecast future net worth based on regular and anticipated income and 
expenditure. The Net Worth worksheet is visible only when the Monetary Source Tracking module 
is disabled. When monetary source tracking is enabled, the Bank Accounts worksheet performs all 
functionality of the Net Worth worksheet. Refer to the Active WIMP Modules area of the WIMP 
Settings section, and the Net Worth Forecasting area of the Bank Accounts worksheet for more 
information. 
 

 
 
The ‘Net Worth’ area shows your current net worth. The ‘Month-end Net Worth Forecasting’ area 
is used to record previous month-end net worth and future net worth forecasts. It is recommended 
that net worth forecast figures are rounded for simplicity; in the screenshot above, all net worth 
forecast figures have been rounded to the nearest $50. Use the General income and General 
expenditure cells to enter your regular monthly income and expenditure totals; these are used by 
default in the net worth forecasting process. Use the ‘Opening balance’ cell to enter your opening 
net worth, suitably rounded. The remainder of this area is automatically populated from the Net 
Worth Forecasting form, which is opened by clicking the ‘Edit Net Worth Forecast’ button. 
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Upon opening the Net Worth Forecasting form, select the applicable month from the ‘Month’ 
dropdown box, and click the ‘Select’ button. Alternatively, select the applicable month’s cell or 
forecast figure in the Net Worth worksheet before opening the Net Worth Forecasting form to 
automatically select that month. The General income the General expenditure entries are 
automatically entered if no entries exist for the selected month. Use the income and expenditure 
areas to enter and adjust any significant items of income and expenditure outside of general income 
and expenditure so as to derive a final estimated net worth for the month. Use the ‘Next’ and 
‘Previous’ buttons to enter additional items. 
 
For significant future items for which an appropriate date is currently unknown, select 
‘Miscellaneous’ in the ‘Month’ dropdown box instead of a specific month, and detail the item as 
normal. When an appropriate date is determined for the item, remove it from the Miscellaneous area 
and enter it against the applicable month as normal. 
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Upon exiting the Net Worth Forecasting form, the ‘Month-end Net Worth Forecasting’ area will be 
updated in accordance with the items you have entered, and the net worth figure for the applicable 
month will be commented with all items entered. 
 
By repeating this process for subsequent months, and adding new items or adjusting existing items 
as and when required, you will be able to estimate your month-end net worth as at any point in the 
future. 
 
On or after the final day of the selected month, the ‘Actuals’ radio button will be enabled. Select the 
‘Actuals’ radio button when all significant items of income and expenditure for the month are 
known and ready to be recorded. Upon exiting the Net Worth Forecasting form after selecting the 
‘Actuals’ radio button, you will be given the option of recording the actual net worth for the month. 
It is recommended that, where possible, you record the actual net worth for the current month 
before creating any new income or expense entries applicable to the following month so these do 
not impact on financial data before it can be recorded for the current month. The current month’s 
estimated net worth figure is highlighted to indicate the actual net worth has been recorded. You can 
optionally be alerted to month-end net worth figures that are due to be recorded upon opening 
WIMP. Refer to the WIMP Startup area of the WIMP Settings section for more information.  
 
The Net Worth worksheet includes a chart showing all actual and forcasted month-end net worth 
figures in the form of a line graph for the duration of the budget period. A three-month moving 
average trend line is shown in bold to give a better indication of the overall trend over time. 
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Bank Accounts Worksheet 
The Bank Accounts worksheet is primarily used to track your daily bank accounts activity and 
balances; however petty cash, monetary source reconciliation, and net worth forecasting are also 
housed within this worksheet. The Bank Accounts worksheet is visible only when the Monetary 
Source Tracking module is enabled. Refer to the Active WIMP Modules area of the WIMP Settings 
section for more information. 
 

 
 
The Bank Accounts worksheet is divided into monthly areas, with each column representing the 
individual days of each month as indicated by the column headers. All column headers with dates 
that fall on a Sunday are greyed, and the column header for the current date is highlighted for quick 
identification. Each monthly area contains the following rows: 

• ‘Deposits’ row for the sum of all daily bank deposits. 
• ‘Withdrawals’ row for the sum of all daily bank withdrawals. 
• ‘Expected Balance’ row for the total daily expected bank balances based on the daily 

deposits and withdrawals, and the Expected Bank Balance method in the Settings worksheet. 
Refer to the Expected Bank Balance method area of the WIMP Settings section for more 
information.  

• ‘Actual Balance’ row for you to enter the total daily actual bank balances. You can optionally 
be alerted to missing daily balances that are due to be recorded upon opening WIMP. Refer 
to the WIMP Startup area of the WIMP Settings section for more information. Actual bank 
account balances should be entered using the Bank Account Balances data entry form. Refer 
to the Data Entry Forms section for more information. 

• ‘Daily Difference’ row for the difference between the total daily expected balances and the 
total daily actual balances. 

 
All bank activity should be entered using the appropriate data entry forms. All daily bank account 
balances should be entered using the Bank Account Balances data entry form. Refer to the Data 
Entry Forms section for more information. 
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Petty Cash 
The petty cash area allows you to record your cash on hand (in your wallet or purse for example), 
and cash located elsewhere (in a jar or piggybank for example). Petty cash should be adjusted using 
the appropriate data entry form. Refer to the Data Entry Forms section for more information.  
 

Monetary Source Reconciliation 
Monetary source reconciliation is a feature of WIMP that provides a means of error checking by 
ensuring all income and expense entries are offset by corresponding monetary source transactions, 
and all movements within monetary sources balance appropriately. Monetary source reconciliation is 
explained in full in the Monetary Source Reconciliation section. 
 

Net Worth Forecasting 
Net worth is defined as being the opening net worth (set in the Settings worksheet) plus all net 
income to date (total income minus total expenditure), and can be thought of as representing your 
net worth from WIMP’s perspective. The Net Worth Forecasting & Reconciliation area allows you 
to track your month-end net worth over time, and forecast future net worth based on regular and 
anticipated income and expenditure. The Net Worth Forecasting & Reconciliation area also allows 
you to optionally perform a month-end reconciliation of monetary sources. 
 

 
 
The Month-end Net Worth Forecasting & Reconciliation area is used to record previous month-end 
net worth and future net worth forecasts. It is recommended that net worth forecast figures are 
rounded for simplicity; in the screenshot above, all net worth forecast figures have been rounded to 
the nearest $50. Use the General income and General expenditure cells to enter your regular 
monthly income and expenditure totals; these are used by default in the net worth forecasting 
process. Use the ‘Opening balance’ cell to enter your opening net worth, suitably rounded. The 
remainder of this area is automatically populated from the Net Worth Forecasting form, which is 
opened by clicking the ‘Edit Net Worth Forecast’ button. 
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Upon opening the Net Worth Forecasting form, select the applicable month from the ‘Month’ 
dropdown box, and click the ‘Select’ button. Alternatively, select the applicable month’s cell or 
forecast figure in the Net Worth worksheet before opening the Net Worth Forecasting Form to 
automatically select that month. The General income the General expenditure entries are 
automatically entered if no entries exist for the selected month. Use the income and expense areas to 
enter and adjust any significant items of income and expenditure outside of general income and 
expenditure so as to derive a final estimated net worth for the month. Use the ‘Next’ and ‘Previous’ 
buttons to enter additional items. 
 
For significant future items for which an appropriate date is currently unknown, select 
‘Miscellaneous’ in the ‘Month’ dropdown box instead of a specific month, and detail the item as 
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normal. When an appropriate date is determined for the item, remove it from the Miscellaneous area 
and enter it against the applicable month as normal. 
 
Upon exiting the Net Worth Forecasting form, the Month-end Net Worth Forecasting area will be 
updated in accordance with the items you have entered, and the net worth figure for the applicable 
month will be commented with all items entered. 
 
By repeating this process for subsequent months, and adding new items or adjusting existing items 
as and when required, you will be able to estimate your month-end net worth as at any point in the 
future. 
 
On or after the final day of the selected month, the ‘Actuals’ radio button will be enabled. Select the 
‘Actuals’ radio button when all significant items of income and expenditure for the month are 
known and ready to be recorded. Upon exiting the Net Worth Forecasting form after selecting the 
‘Actuals’ radio button, you will be given the option of performing a month-end reconciliation of 
monetary sources for the month. Month-end reconciliation is an optional and automated process 
whereby the actual net worth, the total monies owing and owed, and the total petty cash are 
recorded, summed, and checked against the expected month-end bank accounts balance. These two 
figures must equal for reconciliation to pass. A difference between these two figures indicates an 
error somewhere within WIMP’s financial data for the month. Refer to the Monetary Source 
Reconciliation section for more information. 
 
It is recommended that month-end reconciliation is performed for the current month before 
creating any new financial entries applicable to the following month so these do not impact on 
financial data before it can be recorded for the current month. The current month’s estimated net 
worth figure is highlighted to indicate that month-end reconciliation has been performed. Month-
end reconciliation is entirely optional and performed at your discretion. If you do wish to avail of 
this functionality, you can optionally be alerted to month-end reconciliation that is due to be 
performed upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings section for 
more information. 
 
The Net Worth Forecasting area includes a chart showing all actual and estimated month-end net 
worth figures in the form of a line graph for the duration of the budget period. A three-month 
moving average trend line is shown in bold to give a better indication of the overall trend over time. 
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The Bank Accounts worksheet cells that are pertinent to the Entry Information function are the row 
headers, the date headers, and all transaction figures. Refer to the Entry Information area of the 
WIMP Functions section for more information. 
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Credit Cards Worksheet 
The Credit Cards worksheet allows you to record all of your credit card activity, and provides a 
running total and chart to track your combined credit card balances over time. The Credit Cards 
worksheet is visible only when the Monetary Source Tracking module is enabled. Refer to the Active 
WIMP Modules area of the WIMP Settings section for more information. 
 

 
 
Each row represents an individual transaction that took place on the corresponding date in the 
‘Date’ column. All charges made on a credit card are shown in the ‘Charges’ column, and similarly all 
repayments made to a credit card are shown in the ‘Repayments’ column. The ‘Running’ column 
contains the running balance after each transaction, and allows you to determine your combined 
credit card balances at any point in the past. The current balance is shown prominently at the top of 
the worksheet. A negative balance indicates monies owing on your credit cards. The ‘Comments’ 
column allows you to describe each transaction in more detail. 
 
All credit card activity should be entered using the appropriate data entry forms. Refer to the Data 
Entry Forms section for more information. 
 
The Credit Cards worksheet contains a chart showing the running balance in the form of a line 
graph. A three-month moving average trend line is shown in bold to give a better indication of the 
overall trend over time. 
 

 
 
The Credit Cards worksheet cells that are pertinent to the Entry Information function are the 
‘Charges’ and ‘Repayments’ row headers, and all cells that are part of a transaction entry. Refer to 
the Entry Information area of the WIMP Functions section for more information. 
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Monies Owed Worksheet 
The Monies Owed worksheet allows you to record all monies owing from you, and all monies owed 
to you, to/from other third party entities. The Monies Owed worksheet is visible only when the 
Monetary Source Tracking module is enabled. Refer to the Active WIMP Modules area of the 
WIMP Settings section for more information. 
 

 
 
The Monies Owed worksheet allows for up to a maximum of ten third party entities to be tracked. 
The worksheet contains an area for each entity. Entity names are shown in the header of each area, 
and are configured in the Monies Owed area of the Settings worksheet. When you no longer wish to 
track a particular entity, remove the entity from the Settings worksheet to remove all data applicable 
to that entity. Refer to the Monies Owed Entities area of the WIMP Settings section for more 
information. 
 
Each row represents an individual transaction that took place on the corresponding date in the 
‘Date’ column. All monies given out to an entity are shown in the ‘Monies out’ column; this includes 
scenarios in which you have given funds out on an entity’s behalf to pay for an expense. Similarly, all 
monies received from an entity are shown in the ‘Monies in’ column; this includes scenarios in 
which an entity has given funds out on your behalf to pay for an expense. The ‘Running’ column 
contains the running balance after each transaction, and allows you to determine an entity’s balance 
at any point in the past. The current combined balance of all entities is shown prominently at the 
top of the worksheet. A negative balance indicates the value of monies owing from you is greater 
than the value of monies owed to you. Each transaction amount can be commented to allow each 
transaction to be described in more detail. 
 
All monies owed activity should be entered using the appropriate data entry forms. Refer to the 
Data Entry Forms section for more information. 
 
The Monies Owed worksheet cells that are pertinent to the Entry Information function are the 
entity headers, the ‘Monies in’ and ‘Monies out’ row headers, and all cells that are part of a 
transaction entry. Refer to the Entry Information area of the WIMP Functions section for more 
information. 
 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 108  
 
 
 
 

OFI’s Worksheet 
The OFI’s worksheet allows you to record and maintain all OFI-related expenditure. This type of 
expenditure is explained in the Other (Future Income) Expenses area of the Expense Category 
Types section. The OFI’s worksheet is visible only when the OFI Tracking module is enabled. Refer 
to the Active WIMP Modules area of the WIMP Settings section for more information. 
 

 
 
Each row represents an individual OFI entry as described by the corresponding item name in the 
‘Item’ column. The ‘Expense Date’ column contains the date on which the OFI entry was created. 
 
The ‘Cost’ column contains the total expense value of the corresponding OFI entry to date. This 
includes the original cost incurred, plus any additional costs relevant to the OFI entry that have been 
subsequently incurred. For example, you purchase a bicycle for $1000. You create a new OFI entry 
for the bike because you expect to resell it sometime in the future (that is, it is expected to yield 
future income, as per the definition of an OFI expense). Sometime later, you purchase various 
accessories for the bike. The cost of these accessories can be added to the bike’s OFI entry, as these 
too are expected to be sold with the bike in the future. 
 
The ‘Sale’ column contains the total income received to date that is attributable to the corresponding 
OFI entry. The ‘Difference’ column contains the difference between the total cost and total sale to 
date of the corresponding OFI entry. 
 
The ‘Closed’ column indicates the current open/closed status of the corresponding OFI entry. An 
OFI entry should be closed when you no longer expect it to yield any further income. All closed 
entries are highlighted. When an OFI entry is closed, an OFI Capital Gain entry or an OFI Write 
Off entry is automatically created, if required (depending on whether a profit has been made or a 
loss has been incurred from the OFI entry), and no further cost or sale entries can be recorded 
against the OFI. Reopening a previously closed OFI entry automatically removes any capital gain or 
write off entries attributable to the OFI entry, and allows for the entry of new and subsequent cost 
or sale entries again. 
 
The ‘Comments’ column allows you to add additional detail to an OFI entry, if desired. Cell 
comments can also be added to cost and sale figures to add details of individual transactions that are 
attributable to the corresponding OFI entry. The total loss or gain from all closed OFI entries to 
date is shown prominently at the top of the worksheet. 
 
All OFI activity should be entered using the New Income/Expense data entry form. Refer to the 
New Income/Expense Form area of the Data Entry Forms section for more information. 
 
The OFI’s worksheet cells that are pertinent to the Entry Information function are all cells that are 
part of an OFI entry. Refer to the Entry Information area of the WIMP Functions section for more 
information. 
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Loan Worksheets 
 

 
 
The Loan worksheets allow you to compare various loans to establish those most suitable for your 
requirements, and track all details of the entire period-by-period life of a fixed-term, variable interest 
rate loan. 
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Loan Comparison Worksheet 
The Loan Comparison worksheet allows you to establish ideal loan criteria to suit your requirements 
by comparing and analysing various loan scenarios. 
 

 
 
Enter the details of a potential loan in the ‘Loan Information’ area. Enter the anticipated principal 
amount of the loan in the ‘Loan Amount’ field, and the anticipated annual interest rate of the loan in 
the ‘Annual interest rate’ field. The Loan Comparison worksheet simplifies the comparison process 
by assuming all loans have a fixed interest rate throughout their life. Enter the anticipated term of 
the loan in the ‘Loan term’ fields, and how often you anticipate making repayments towards the loan 
in the ‘Repayment frequency’ field. 
 
Based on the information entered in the ‘Loan Information’ area, various data about the potential 
loan is automatically calculated and displayed in the ‘Loan Result’ area with the assumption that 
none of the loan attributes will change throughout its life. The ‘Loan Result’ area shows the 
expected amount you would actually repay, and what portion of this would be contributed towards 
the interest expense of the loan. The total number of repayments and the expected repayment 
amount per period are also displayed. These results do not factor in any kind of fees outside of the 
loan; late-payment penalty fees for example. 
 
The ‘Repayment Frequency Comparison’ table displays this same information, but compares the 
results against different repayment frequencies. This allows you to see how selecting different 
repayment frequencies for your loan would affect the end result. The currently selected repayment 
frequency is highlighted. 
 
The ‘Loan Information Comparison Grid’ table calculates different loan results based on variations 
of the original loan information entered. The ‘Loan Information Comparison Grid’ can be 
manipulated to suit from the ‘Loan Information Comparison Grid Settings’ area. Use the ‘Loan data 
to compare’ dropdown box to select the loan result data to display in the grid. Available options are 
the repayment amount per period, the total repayment amount, and the total interest contribution. 
Use the ‘X-axis subject’ and the ‘Y-axis subject’ fields to select the variables to compare the loan 
result data against. Available options are the principal amount of the loan, the annual interest rate, 
and the total number of repayments made. Use the increment fields below to select the increment 
values for the applicable axis. The currently selected scenario is highlighted in the centre of the grid. 
 
By entering the details of a potential loan and then analysing custom variations of it, the loan 
scenario most suited to your requirements can be more easily established. 
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Loan Repayment Worksheet 
The Loan Repayment worksheet allows you to track all details of the entire period-by-period life of a 
fixed-term, variable interest rate loan and make adjustments to various loan attributes as and when 
required. 
 

 
 
Enter the initial details of the loan in the ‘Initial Loan Information’ area, as at the date the loan is to 
begin. Enter the initial principal amount of the loan in the ‘Principal amount loaned’ field, and the 
initial annual interest rate of the loan in the ‘Annual interest rate’ field. The actual interest rate can be 
adjusted for variable interest rate loans; this is explained in greater detail below. Enter the initial term 
of the loan in the ‘Loan term’ fields, and how often you will be making repayments towards the loan 
in the ‘Repayment frequency’ field. Finally, enter the date of the first loan repayment period. This 
date is used only reference purposes, and can therefore be set to any suitable date as desired. 
 
Based on the information entered in the ‘Initial Loan Information’ area, various data about the loan 
is automatically calculated and displayed in the ‘Initial Loan Result’ area with the assumption that 
none of the loan attributes will change throughout its life. The ‘Initial Loan Result’ area shows the 
amount you will actually repay, and what portion of this will be contributed towards the interest 
expense of the loan. The total number of repayments and the actual repayment amount per period 
are also displayed. These results do not factor in any kind of fees outside of the loan; late-payment 
penalty fees for example. 
 
An amortisation schedule is also created based on the information entered in the ‘Initial Loan 
Information’ area. The amortisation schedule displays details of each repayment period over the life 
of the loan, and allows you to make various adjustments to the attributes of the loan as required 
over time; the ‘Initial Loan Information’ area should not be modified during the life of the loan. 
 
Use the ‘Principal Adjustment’ column for situations where the principal amount loaned has 
changed. For example, you loan additional funds from the bank. In this scenario, you would enter 
the additional amount in the ‘Principal Amount’ column for the corresponding period in which the 
funds were loaned. This amount is added to the outstanding principal amount owing, and the 
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required repayment amount per period is adjusted accordingly so that the outstanding principal 
amount is paid of within the term of the loan. 
 
The ‘Annual Interest Rate’ column contains the annual interest rate applicable for the corresponding 
period and defaults to the initial annual interest rate entered in the ‘Initial Loan Information’ area. 
This can be adjusted as and when required for variable interest rate loans. If the interest rate changes 
during the life of the loan, manually overwrite the old interest rate with the new interest rate in the 
amortisation schedule for the first period affected by this change. The new interest rate will be 
automatically copied down and applied to all future periods, but can be adjusted again at any time in 
the future as required. 
 
Use the ‘Extra Payments’ column for situations where you plan to make extra payments of a 
consistent amount per period, in addition to the required repayments, on a recurring basis. Enter the 
additional amount in the amortisation schedule for the first applicable period. The extra payment 
amount will be automatically copied down and applied to all future periods, but can be adjusted or 
removed again at any time in the future as required. 
 
Use the ‘Payment Adjustment’ column for situations where the actual repayment made for a period 
is not the sum of the required repayment and any extra payments. For example, you make a one-off 
additional payment. In this scenario, you would enter the additional amount in the ‘Payment 
Adjustment’ column so that the figure indicated in the adjacent ‘Total Payment’ column is equal to 
the actual repayment made for the period. 
 
In addition to the above, the amortisation schedule also shows the portion of your repayments that 
contribute towards the repayment of the principal amount loaned, and the portion that covers the 
interest expense. The amortisation schedule contains two separate closing balances; one based on 
the initial loan information entered (along with any principal adjustments as explained above), and 
one based on all repayments made to date and factors in all additional payments, interest rate 
adjustments and so forth. This allows you to compare the original repayment plan of the loan 
against the actual current state of the loan and identify whether you are on track with your 
repayments, and when the loan is expected to be completely settled based on current trends. The 
amortisation schedule shows all periods up the date when either the required closing balance or the 
actual closing balance reaches zero; whichever occurs first 
 
The ‘Actual Loan Result after all Adjustments’ area contains the same information as the ‘Initial 
Loan Result’ area, but is based on all repayments made to date and factors in all additional payments, 
interest rate adjustments and so forth. This allows you to compare the initial result of the loan 
against the actual current state of the loan and identify whether you are on track with your 
repayments. Direct comparisons between the actual loan result data and the initial loan result data 
are also displayed in this area for quick reference. 
 
Any modifications made to the ‘Initial Loan Information’ area will remove and reset all adjustments 
made to the amortisation schedule. 
 
The Loan Repayment worksheet contains a number of graphical charts that allow you to visually 
analyse your loan from various aspects. 
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The ‘Principal Paid vs. Interest Paid per Period’ chart shows the portion of your repayments that 
contribute towards the repayment of the principal amount loaned, and the portion that covers the 
interest expense, for each period over the life of the loan.  
 

 
The ‘Cumulative Principal Paid vs. Cumulative Interest Paid per Period’ charts shows the cumulative 
portion of your repayments that contribute towards the repayment of the principal amount loaned, 
and the cumulative portion that covers the interest expense, for each period over the life of the loan. 
 

 
The ‘Required Closing Balance vs. Actual Closing Balance per Period’ shows the comparison 
between the required closing balance as per the initial loan information, and the actual closing 
balance after factoring in all additional payments, interest rate adjustments and so forth, for each 
period over the life of the loan. This allows you to compare the original repayment plan of the loan 
against the actual current state of the loan and identify whether you are on track with your 
repayments. The right edge of the chart corresponds to the date when either the required closing 
balance or the actual closing balance reaches zero; whichever occurs first. 
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The ‘Required Closing Balance vs. Closing Balance Difference per Period’ charts shows the 
difference between the required closing balance as per the initial loan information, and the actual 
closing balance after factoring in all additional payments, interest rate adjustments and so forth, for 
each period over the life of the loan. This allows you to see how far ahead or behind of the original 
payment plan your repayments currently are. The right edge of the chart corresponds to the date 
when either the required closing balance or the actual closing balance reaches zero; whichever 
occurs first. 
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Data Entry Forms 
 
WIMP provides several special-purpose data entry forms to automate all data related operations. 
Data Entry Forms are designed to be the primary means of data entry in WIMP, thus alleviating the 
need for manual data entry and modification. The data entry forms perform data validation, error 
checking, logging, and combine what could otherwise be several time-consuming and error-prone 
manual steps into one simple automated process, thereby reducing the risk of manual data entry 
errors. 
 
Data entry forms can be opened in any of the following ways: 

• From the Data Entry Forms custom tool bar and the WIMP custom menu (both shown 
below). Refer to the Custom Toolbars and Menu section for more information. 

• From the Quick Links worksheet. 
• Keyboard shortcuts. Refer to Appendix B: Keyboard Shortcuts for more information. 

 
 

 

 
 
The Regular Entry and Undo functionality are explained in subsequent sections. 
 
Refer to Appendix A: Example Scenarios for illustrated examples on the general use of data entry 
forms. 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 118  
 
 
 
 

New Income/Expense Form 
The New Income/Expense form is used to create a new income or expense entry. If the Monetary 
Source Tracking module is enabled, all required monetary source worksheets will be automatically 
updated as required. The New Income/Expense form allows for differing entry and transaction 
dates, multiple entries per transaction, and shared transactions between Monies Owed entities. 
 
Below are two screenshots of the New Income/Expense form, showing its appearance when 
monetary source tracking is enabled and disabled. 
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Entry Details 
The ‘Entry Details’ area allows you to enter details of the new entry. Pertinent entry information is 
automatically recorded in the Raw Data worksheets. Refer to the Raw Data Worksheets section for 
more information. 
 
Use the ‘Entry Date’ field to enter an applicable date for the new entry, under which this entry will 
be recorded in the Raw Data worksheets. Future entry dates are permitted for entries that apply to a 
future date; holiday expenses after booking flights for example. 
 
Use the ‘Income’ dropdown box to select a suitable income category against which a new income 
entry will be recorded. All categories entered in the ‘Income Categories’ area of the Settings 
worksheet are listed, plus built-in categories for miscellaneous and OFI-related income. Refer to the 
OFI Entries area below for more information. 
 
Use the ‘Expense’ dropdown box to select a suitable expense category against which a new expense 
entry will be recorded. All categories entered in the ‘Expense Categories’ area of the Settings 
worksheet are listed, plus built-in categories for miscellaneous expenditure, OFI-related expenditure, 
and Non-classifiable Extraordinary expenditure. Refer to the Expense Category Types section for 
more information. The actual categories listed for OFI-related expenditure depend on the status of 
the OFI Tracking module. Refer to the OFI Entries area below for more information. Expense 
categories are displayed slightly differently depending on their group status. 
Group headers are displayed between two hyphens like so:   - Household Expenses – 
Group members are displayed with an asterisk suffix like so:  Phone & Internet * 
Non-group related expense categories are displayed as is. Expense group headers cannot have 
financial entries recorded against them. 
 
Careful consideration should be given regarding the most appropriate category to use based on the 
everyday general-living paradigm on WIMP. For example, although some expenditure incurred while 
on a holiday may fall into an expense category in WIMP, these expenses would fall outside the 
everyday general-living paradigm as they would be less likely to have been incurred if not on holiday. 
As such, these expenses should ideally not be included in the general expense categories as they 
would unfairly decrease perceived financial performance. Such scenarios should have a dedicated 
expense category; in this case a holiday-specific expense category would be more appropriate for all 
expenses incurred while on holiday. 
 
Use the ‘Amount’ field to enter the value of the new entry that will be recorded in the Raw Data 
worksheets. Negative amounts are permitted for refund entries. For example, you purchase a new 
shirt which you later discover has a minor fault. You return the shirt to the place of purchase, and 
are given a small refund as compensation. This amount should be entered against the applicable 
expense category for the shirt as a negative entry. Zero amounts are only permitted for OFI Income 
entries where no monies have been received for an OFI entry and you wish to close the entry. Refer 
to the OFI Entries area below for more information. 
 
Use the ‘Comment’ field to optionally enter additional information about the entry. Comments are 
entered as a cell comment in the Weekly worksheet cell applicable to the new entry. For Non-
classifiable Extraordinary expense entries, comments are entered in the Monthly worksheet in the 
‘Non-classifiable Extraordinary’ row, and in the Weekly worksheet in the ‘Notes’ row. 
 
All other New Income/Expense form fields are visible only when monetary source tracking is 
enabled. The ‘Multi Entry’ checkbox allows you to create multiple entries against a single monetary 
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transaction. Refer to the Multi Entries area below for more information. The ‘Shared Entry’ 
checkbox allows you to split a portion of the transaction amount among Monies Owed entities. 
Refer to the Shared Entries area below for more information. Multi entries and shared entries can be 
entered at the same time; for example, you paid both the electricity and gas bills within a single 
monetary transaction, a portion of which is to be split among your flatmates which they will later 
repay to you. 
 

Monetary Sources 
The ‘Monetary Sources’ area allows you to enter transaction details of the monetary sources affected 
by the new transaction. Pertinent transactional information is recorded in the applicable Monetary 
Source worksheets.  Refer to the Record Keeping / Monetary Sources Worksheets section for more 
information. 
 
Use the ‘Transaction Date’ field in the ‘Entry Details’ area to enter an applicable date for the new 
transaction, under which this entry will be recorded in the applicable Monetary Source worksheets. 
Future transaction dates are not permitted. Each monetary source ‘Amount’ field has the balance of 
the respective monetary source displayed in brackets to the right for reference. 
 
Use the ‘Cash on hand’ field when cash on hand is affected by this transaction. This figure will be 
added to the ‘Cash on hand’ petty cash value in the Bank Accounts worksheet for an income entry, 
or subtracted for an expense entry. 
 
Use the ‘Cash elsewhere’ field when cash elsewhere is affected by this transaction. This figure will be 
added to the ‘Cash elsewhere’ petty cash value in the Bank Accounts worksheet for an income entry, 
or subtracted for an expense entry. 
 
Use the ‘Bank Account’ field when a bank account is affected by this transaction. This figure will be 
recorded in the Bank Accounts worksheet under the transaction date entered in the form. The figure 
will be recorded in the ‘Deposits’ row of the applicable month for an income entry, or the 
‘Withdrawals’ row for an expense entry. Use the ‘Comment’ field below to enter additional 
information that will be entered as a cell comment in the Bank Accounts worksheet cell applicable 
to this transaction. 
 
Use the ‘Credit Card’ field when a credit card is affected by this transaction. This figure will be 
recorded as a new entry in the Credit Cards worksheet with the transaction date entered in the form. 
The figure will be recorded in the ‘Repayments’ column for an income entry, or the ‘Charges’ 
column for an expense entry. Use the ‘Comment’ field below to enter additional information that 
will be entered in the ‘Comments’ column for the new transaction. 
 
Use the ‘Monies Owed’ field when a Monies Owed entity is affected by this transaction; for 
example, a monies owed entity pays a bill on your behalf. This is not the case for a shared entry 
whereby a portion of the transaction amount is split among Monies Owed entities as explained 
above for the ‘Shared Entry’ checkbox. The ‘To/From’ field is used to select the applicable entity. 
The Monies Owed figure will be recorded as a new entry in the Monies Owed worksheet under the 
selected entity, with the transaction date entered in the form. The figure will be recorded in the 
‘Monies out’ column for an income entry, or the ‘Monies in’ column for an expense entry. Use the 
‘Comment’ field below to enter additional information that will be entered as a cell comment in the 
Monies Owed worksheet cell applicable to this transaction. 
 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 121  
 
 
 
 

The ‘Sources Total’ field shows the transaction amount; that is, the sum of all figures entered in the 
monetary sources amount fields. For non-shared entries, the transaction amount should equal the 
entry amount, or the sum of all new entry amounts for a multi entry (explained in detail below), for 
this new transaction to balance and reconcile correctly. Refer to the Monetary Source Reconciliation 
section for more information. The exception to this rule is for a shared entry, which is explained in 
detail below. 
 
When all pertinent information about the transaction has been entered and checked, click the ‘OK’ 
button. Error messages and warning messages will display, if required, to alert you of incorrect or 
possibly incorrect information, otherwise the form’s autonomous operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
 

Multi Entries 
Multiple new entries can be created against a single monetary transaction. For example, both the 
electricity bill and the gas bill were paid for in a single credit card transaction. To enter multiple 
entries, first tick the ‘Multi Entry’ checkbox. Enter the details of each individual entry one at a time 
while leaving the ‘Monetary Sources’ area of the form blank, and clicking the ‘OK’ button after each. 
A figure in brackets adjacent to the ‘Amount’ field will appear showing the sum of all entry amounts 
as they are entered. Only when entering the last entry should the ‘Monetary Sources’ area of the 
form be completed with details of the transaction. The transaction amount and the sum of all entry 
amounts should equal for this new transaction to balance and reconcile correctly. Refer to the 
Monetary Source Reconciliation section for more information. The exception to this rule is for a 
shared entry, which is explained in detail below. 
 
If you click the ‘Cancel’ button during the creation of a multi entry, any changes made thus far will 
be automatically undone. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
 

Shared Entries 
A Shared Entry is one in which a portion of the transaction amount is split among Monies Owed 
entities. For example, you paid the rent bill for yourself and on behalf of your flatmates which they 
will later repay to you. The transaction amount must be greater than the entry amount (or the sum 
of all new entry amounts for a multi entry) with the difference being the amount split among Monies 
Owed entities. For example, the transaction amount in the above example will be cost of your rent 
plus your flatmates’ rent, but the entry amount will be just the cost of your own rent. 
 
To create a shared entry, first tick the ‘Shared Entry’ checkbox. Enter the details of the new entry 
(or new entries if this is a multi entry) as it applies to you. Then enter the transaction details as they 
apply to all affected parties sharing this transaction. When you are done, click the ‘OK’ button. The 
Shared Entry form will then open, allowing you to enter details regarding the Monies Owed entities 
sharing this transaction. 
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The Shared Entry form allows you to enter portions of the outstanding transaction amount to 
applicable Monies Owed entities one at a time. The figure in brackets to the right of the ‘Monies 
Owed’ field shows the portion of the transaction amount yet to be accounted for. Use the ‘Monies 
Owed’ field to enter the portion of the transaction amount applicable to the entity you select in the 
‘To/From’ dropdown box. This figure will be recorded as a new entry in the Monies Owed 
worksheet under the selected entity, with the transaction date entered in the New Income/Expense 
Entry form. The figure will be recorded in the ‘Monies in’ column for a shared income entry, or the 
‘Monies out’ column for a shared expense entry. 
 
Use the ‘Comment’ field to enter additional information that will be entered as a cell comment in 
the Monies Owed worksheet under the selected entity in the cell applicable to this entity. 
 
Click the ‘Next’ button to assign another portion of the outstanding transaction amount to a Monies 
Owed entity, or click the ‘Done’ button to finish this process. Click the ‘Cancel’ button to back out 
and be given the option of having all changes made thus far automatically undone. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
 

OFI Entries 
The New Income/Expense Entry form contains the following categories for OFI-related entries, 
depending on whether the OFI Tracking module is enabled: 
 
OFI Tracking module enabled 

• ‘OFI Expense (asset acquisition)’ expense category. 
Use this category for the creation of a new OFI entry. 

• ‘OFI Expense (additional cost)’ expense category. 
Use this category for expenditure attributable to an existing OFI entry. 

• ‘OFI Income (asset disposal)’ income category. 
Use this category for income attributable to an existing OFI entry, and/or to close an OFI 
entry. 

 
OFI Tracking module disabled 

• ‘OFI Expense’ expense category. 
Use this category for all OFI-related expenditure. 

• ‘OFI Income’ income category. 
Use this category for all OFI-related income. 
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Refer to the Other (Future Income) Expenses area of the Expense Category Types section, and the 
OFI’s Worksheet section for more information. The use of the above categories when the OFI 
Tracking module is enabled will invoke subsequent data entry forms for additional information. The 
New OFI Entry form will open upon the creation of a new OFI entry: 
 

 
 
Use the ‘Comment on OFI Entry’ field to optionally enter additional information about the new 
OFI entry. This will be entered in the OFI’s worksheet in the ‘Comments’ column for the new 
entry. Use the ‘Comment on expense figure’ field to optionally enter additional information about 
the OFI expense. This will be entered as a cell comment in the OFI’s worksheet for the ‘Cost’ 
column cell applicable to this expense. Click the ‘Cancel’ button to have all changes made thus far 
automatically undone. 
 
The OFI Expense Entry form will open upon entering subsequent expenditure against an existing 
OFI entry: 
 

 
 
Select the applicable OFI entry for this expenditure to be recorded against from the dropdown box. 
Use the ‘Comment on OFI Entry’ field to optionally enter additional information about this OFI 
entry. This will be entered in the OFI’s worksheet in the ‘Comments’ column for the new entry. Use 
the ‘Comment on expense figure’ field to optionally enter additional information about the OFI 
expense. This will be entered as a cell comment in the OFI’s worksheet for the ‘Cost’ column cell 
applicable to this expense. Click the ‘Cancel’ button to have all changes made thus far automatically 
undone. 
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The OFI Income Entry form will open upon entering income against an existing OFI entry: 
 

 
 
Select the applicable OFI entry this income to be recorded against from the dropdown box. Use the 
‘Comment on OFI Entry’ field to optionally enter additional information about this OFI entry. This 
will be entered in the OFI’s worksheet in the ‘Comments’ column for the new entry. Use the 
‘Comment on income figure’ field to optionally enter additional information about the OFI income. 
This will be entered as a cell comment in the OFI’s worksheet for the corresponding ‘Sale’ column 
cell applicable to this income. Click the ‘Cancel’ button to have all changes made thus far 
automatically undone. 
 
Upon clicking the ‘OK’ button, you will be asked if you would like to close the OFI entry. An OFI 
entry should be closed when you no longer expect it to yield any further income. Upon closing an 
OFI entry the difference between the total cost of the OFI entry and the total sales income received 
for the OFI entry is checked and, if necessary, a new form will open for the creation of an OFI 
Capital Gain entry or an OFI Write Off entry. 
 
An OFI Capital Gain entry is required if the total sales income received for an OFI entry is greater 
than its total cost (that is, a profit has been made). 
 

 
 
The OFI Capital Gain Entry form shows the date on which the capital gain will be recorded (the 
original OFI entry date), and the capital gain amount. Use the ‘Comment on capital gain figure’ field 
to enter additional information about the OFI Capital Gain entry. This will be entered as a cell 
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comment in the Weekly worksheet for the applicable ‘OFI Capital Gain’ cell. Click the ‘Cancel’ 
button to have all changes made thus far automatically undone. 
 
An OFI Write Off entry is required if the total sales income received for an OFI entry is less than its 
total cost (that is, a loss has been incurred). 
 

 
 
The OFI Write Off Entry form shows the date on which the write off will be recorded (the original 
OFI entry date), and the write off amount. Use the ‘Comment on write off figure’ field to enter 
additional information about the OFI Write Off entry. This will be entered as a cell comment in the 
Weekly worksheet for the applicable ‘OFI Write Off’ cell. Click the ‘Cancel’ button to have all 
changes made thus far automatically undone. 
 
Income and expense entries are not permitted to be entered against closed OFI entries. If you 
attempt to do so, you will be given the option of reopening the applicable OFI entry to allow further 
income and expense entries to be recorded against it. If a reopened OFI entry has a capital gain or 
write off entry associated with it, this will be removed and you will be given the option of modifying 
or removing any existing cell comments on the applicable ‘OFI Capital’ or ‘OFI Write Off’ cell. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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New Bank Account Entry Form 
The New Bank Account Entry form is used to record bank account activity that is not the result of 
an income or expense entry (in which case the New Income/Expense Entry form should be used). 
Refer to the Bank Accounts Worksheet section for more information. This form is only available 
when the Monetary Source Tracking module is enabled. Refer to the Active WIMP Modules area of 
the WIMP Settings section for more information. 
 

 
 
Select either ‘Deposit’ or ‘Withdrawal’ as required to set the entry type. Use the ‘Entry Date’ field to 
enter the date on which this transaction took place. Use the ‘Amount’ field to enter the transaction 
amount. This figure will be recorded in the Bank Accounts worksheet under the entry date entered 
in either the ‘Deposits’ row or the ‘Withdrawals’ row in accordance with the entry type. This figure 
will also adjust the ‘Cash on hand’ petty cash figure according to the entry type. The current bank 
accounts balance is displayed in brackets adjacent to this field for reference. Use the ‘Comment’ field 
to enter additional information about this transaction that will be entered as a cell comment in the 
Bank Accounts worksheet cell applicable to this transaction. 
 
When all pertinent information about the transaction has been entered and checked, click the ‘OK’ 
button. Error messages and warning messages will display, if required, to alert you of incorrect or 
possibly incorrect information, otherwise the form’s autonomous operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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New Credit Card Repayment Entry Form 
The New Credit Card Repayment Entry form is used to record a repayment transaction on a credit 
card from a bank account. Refer to the Credit Cards Worksheet section for more information. This 
form is only available when the Monetary Source Tracking module is enabled. Refer to the Active 
WIMP Modules area of the WIMP Settings section for more information. 
 

 
 
Use the ‘Entry Date’ field to enter the date on which this transaction took place. Use the ‘Credit 
Card’ field to enter the repayment amount. This figure will be recorded as a new entry in the Credit 
Cards worksheet in the ‘Repayments’ column, with the entry date entered. The current credit cards 
balance is displayed in brackets adjacent to this field for reference. Use the ‘Comment’ field below to 
enter additional information about this transaction that will be entered in the ‘Comments’ column 
for the new transaction. 
 
The ‘Bank’ field and the ‘Comment’ field below are automatically populated based on the ‘Credit 
Card’ field, and the comment can be adjusted if desired. The Bank amount will be recorded in the 
Bank Accounts worksheet in the ‘Withdrawals’ row under the entry date entered. The bank 
comment will be entered as a cell comment in the Bank Accounts worksheet cell applicable to this 
transaction. The current bank accounts balance is displayed in brackets adjacent to the ‘Bank’ field 
for reference. 
 
When all pertinent information about the transaction has been entered and checked, click the ‘OK’ 
button. Error messages and warning messages will display, if required, to alert you of incorrect or 
possibly incorrect information, otherwise the form’s autonomous operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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New Monies Owed Entry Form 
The New Monies Owed Entry form is used to create a new Monies Owed entry that is not the result 
of an income or expense entry (in which case the New Income/Expense Entry form should be 
used). Refer to the Monies Owed Worksheet section for more information. This form is only 
available when the Monetary Source Tracking module is enabled. Refer to the Active WIMP 
Modules area of the WIMP Settings section for more information. 
 

 
 

Entry Details 
The ‘Entry Details’ area allows you to enter details of the new entry. Select either ‘Monies out’ or 
‘Monies in’ as required to set the entry type. ‘Monies out’ should be selected for situations in which 
you have ‘given’ funds out to a third party entity either as repayment for a previous debt, or for later 
repayment back to you. Alternatively, ‘Monies in’ should be selected for situations in which you have 
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‘received’ funds in from a third party entity either as repayment for a previous debt, or that you will 
later repay. 
 
Use the ‘Entry Date’ field to enter an applicable date for the new entry, and use the ‘Amount’ field 
to enter the value of the new entry. Note that future entry dates and negative entry amounts are not 
permitted. The current Monies Owed balance is displayed in brackets adjacent of the ‘Amount’ field 
for reference. Use the ‘To/From’ dropdown box to select the applicable Monies Owed entity for 
this transaction. The entry details entered will be recorded in the Monies Owed worksheet as a new 
entry under the selected entity, with the entry date entered. The entry amount will be recorded in 
either the ‘Monies out’ or the ‘Monies in’ column in accordance with the entry type selected. The 
‘Comment’ field allows you to enter additional information that will be entered as a cell comment in 
the Monies Owed worksheet cell applicable to this entry. 
 

Monetary Sources 
The ‘Monetary Sources’ area allows you to enter transaction details of the monetary sources affected 
by the new transaction. Pertinent transactional information is recorded in the applicable Monetary 
Source worksheets with the entry date entered in the ‘Entry Details’ area. Each monetary source 
‘Amount’ field has the balance of the respective monetary source displayed in brackets to the right 
for reference. 
 
Use the ‘Cash on hand’ field when cash on hand is affected by this transaction. This figure will be 
subtracted from the ‘Cash on hand’ petty cash value in the Bank Accounts worksheet for a ‘Monies 
out’ entry, or added for a ‘Monies in’ entry. 
 
Use the ‘Cash elsewhere’ field when cash elsewhere is affected by this transaction. This figure will be 
subtracted from the ‘Cash elsewhere’ petty cash value in the Bank Accounts worksheet for a ‘Monies 
out’ entry, or added for a ‘Monies in’ entry. 
 
Use the ‘Bank Account’ field when a bank account is affected by this transaction. This figure will be 
recorded in the Bank Accounts worksheet under the entry date entered in the form. The figure will 
be recorded in the ‘Withdrawals’ row of the applicable month for a ‘Monies out’ entry, or the 
‘Deposits’ row for a ‘Monies in’ entry. Use the ‘Comment’ field below to enter additional 
information that will be entered as a cell comment in the Bank Accounts worksheet cell applicable 
to this transaction. 
 
Use the ‘Credit Card’ field when a credit card is affected by this transaction. This figure will be 
recorded as a new entry in the Credit Cards worksheet with the transaction date entered in the form. 
The figure will be recorded in the ‘Charges’ column for a ‘Monies out’ entry, or the ‘Repayments’ 
column for a ‘Monies in’ entry. Use the ‘Comment’ field below to enter additional information that 
will be entered in the ‘Comments’ column for the new transaction. 
 
Use the ‘Monies Owed’ field when another Monies Owed entity is affected by this transaction; for 
example, another entity gave or received funds via yourself to or from the entity selected in the 
‘Entry Details’ area. The ‘To/From’ field is used to select the applicable entity. The Monies Owed 
figure will be recorded as a new entry in the Monies Owed worksheet under the selected entity, with 
the entry date entered in the form. The figure will be recorded in either the ‘Monies out’ or the 
‘Monies in’ column in accordance with entry type selected. The ‘Comment’ field below allows you to 
enter additional information that will be entered as a cell comment in the Monies Owed worksheet 
cell applicable to this transaction. 
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The ‘Sources Total’ field shows the transaction amount; that is, the sum of all figures entered in the 
monetary sources amount fields. The transaction amount should equal the entry amount for this 
new transaction to balance and reconcile correctly. Refer to the Monetary Source Reconciliation 
section for more information. 
 
When all pertinent information about the transaction has been entered and checked, click the ‘OK’ 
button. Error messages and warning messages will display, if required, to alert you of incorrect or 
possibly incorrect information, otherwise the form’s autonomous operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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Bank Account Balances Form 
The Bank Account Balances form is used as a convenient means of entering daily balances for each 
of the bank accounts defined in the Bank Accounts area of the Settings worksheet. Refer to the 
Bank Accounts Worksheet section, and the Bank Accounts & Default Balances area of the WIMP 
Settings section for more information. This form is only available when the Monetary Source 
Tracking module is enabled. Refer to the Active WIMP Modules area of the WIMP Settings section 
for more information. The autonomous operations of this form are not logged.  
 

 
 
Each account listed in the Bank Accounts area of the Settings worksheet is displayed, along with any 
default balances. Use the ‘Date of Balances’ field to enter the entry date applicable for these 
balances. Use each individual account field to enter or adjust the balance of that account for the 
entry date. The bottom field shows the sum of all balances entered. This figure will be recorded in 
the Bank Accounts worksheet ‘Actual Balance’ row cell applicable to the entry date entered. 
 
The expected balances total for the entry date entered is shown adjacent to the balance sum field. If 
the Expected total displays ‘?????’ as opposed to a monetary figure, the expected balances total is 
unknown for the entry date entered. This is caused by missing balance totals in the ‘Actual Balance’ 
row of the Bank Accounts worksheet for previous days, and these must be entered before 
continuing. You can optionally be alerted to missing daily bank account balances that are due to be 
recorded upon opening WIMP. Refer to the WIMP Startup area of the WIMP Settings section for 
more information. 
 
When all pertinent information about the daily bank account balances have been entered and 
checked, click the ‘OK’ button. Error messages and warning messages will display, if required, to 
alert you of incorrect or possibly incorrect information, otherwise the form’s autonomous 
operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
If the sum of all bank account balances entered does not equal the expected total for the entry date, 
you will be given the option of entering a comment to explain the difference. This comment will be 
recorded as a cell comment in the Bank Accounts worksheet ‘Daily Difference’ row cell applicable 
to the entry date entered. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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Petty Cash Adjustment Form 
The Petty Cash Adjustment form is used as a convenient means of adjusting the ‘Cash on hand’ and 
‘Cash elsewhere’ petty cash figures in the Bank Accounts worksheet where cash has been moved 
from one source to the other. Refer to the Petty Cash area of the Bank Accounts Worksheet section 
for more information. This form is only available when the Monetary Source Tracking module is 
enabled. Refer to the Active WIMP Modules area of the WIMP Settings section for more 
information. 
 

 
 
Use the ‘Cash on hand Adjustment’ field to enter the amount to be added to the ‘Cash on hand’ 
petty cash figure in the Bank Accounts worksheet. This can be negative to denote removal of cash 
on hand. 
 
The ‘Cash elsewhere Adjustment’ field is automatically populated based on the ‘Cash on hand 
Adjustment’ field. This figure is added to the ‘Cash elsewhere’ petty cash figure in the Bank 
Accounts worksheet. 
 
When all pertinent information about the adjustment has been entered and checked, click the ‘OK’ 
button. Error messages and warning messages will display, if required, to alert you of incorrect or 
possibly incorrect information, otherwise the form’s autonomous operations will commence. 
 
Click the ‘Cancel’ button to abort the new data entry. 
 
Refer to Appendix A: Example Scenarios to see working examples of the above. 
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Automated Logging 
 
Logging is a feature of WIMP whereby all pertinent autonomous operations performed by the data 
entry forms are recorded. Refer to the Data Entry Forms section for more information. All logged 
activity is recorded in the Log worksheet, and only operations performed by the data entry forms are 
recorded; manual data entry and modification is not recorded. Logging allows for: 

• Future reference of all past financial activity. 
• Manual log filtering on any Log worksheet field. 
• Automated log filtering by way of the Entry Information function (refer to the Entry 

Information area of the WIMP Functions section for more information). 
• Autonomous undoing of all changes made by any previous financial entries (refer to the 

Undo Functionality area below for more information). 
Logging can be enabled and disabled from the Settings worksheet. Refer to the Logging area of the 
WIMP Settings section for more information. 
 

 
 
Data in the Log worksheet should not be manually modified unless making a corresponding manual 
modification elsewhere, otherwise automated undo operations may perform erroneously. Refer to 
the Manual Data Adjustment section for more information. 
 
The ‘Sequence Number’ column contains the unique sequence number for the corresponding log 
entry. The ‘Date’ and ‘Time’ columns contain the date and time the entry was created in WIMP. 
 
The ‘Entry Type’ column contains a code that indicates the entry type, and can be one of the 
following: 

• I – Income entry 
• E – Expense entry 
• B – Bank account entry 
• C – Credit card repayment entry 
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• M – Monies Owed entry 
• P – Petty cash adjustment 

 
The ‘Entry Subtype’ column contains a code that indicates additional information, where applicable, 
about the entry type for the corresponding entry line, and can be one of the following: 

• C – Income/Expense category 
• S – Monetary source 
• M – Monies Owed entity (for Shared entries) 
• Oe – New OFI entry 
• Ox – OFI additional expense entry 
• Oxc – OFI additional expense entry on a previously closed OFI entry 
• Oi – OFI Income entry 
• Oic – OFI Income entry on a previously closed OFI entry 
• Oc – OFI Capital Gain entry 
• Ow – OFI Write Off entry 

 
The ‘Entry Date’ column contains the entry date for which the corresponding entry line was 
recorded in the applicable worksheet. The ‘Transaction Date’ column contains the transaction date 
for which the corresponding entry line was recorded in the applicable monetary source worksheet. 
 
The ‘Description’ column contents vary depending on the corresponding entry type and entry sub-
type, and can include the applicable income category, expense category, monetary source, OFI entry 
item and so forth for the corresponding entry line. Expense category group members are denoted by 
an asterisk suffix, and will have their group number displayed in the ‘Group’ column. 
 
The ‘Amount’ column contains the entry amount or the transaction amount for the corresponding 
category or monetary source in the ‘Description’ column. 
 
The ‘Comment’ column contains any comments that were entered for the corresponding entry. The 
‘OFI Comment’ column contains any comments that were entered against OFI entries for OFI 
additional expense or OFI income entries. Refer to the New Income/Expense Form area of the 
Data Entry Forms section for more information. 
 
The ‘Entry Information Filter’ column is used by the Entry Information function to mark entry lines 
applicable to filtering as part of its automated log filtering process. Refer to the Entry Information 
area of the WIMP Functions section for more information. 
 
Auto filters are available in the column headers for manual filtering of any column. Click the ‘Clear 
Filters’ button to reset all filters. All log data can be permanently cleared by clicking the ‘Clear Log’ 
button. 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 136  
 
 
 
 

Log Entry Information Form 
A log entry can be shown in a more user-friendly fashion by running the Entry Information function 
on the entry. Select a cell in a Log worksheet that is part of the entry you wish to view, and run the 
Entry Information function (refer to the Entry Information function area in the WIMP Functions 
section for more information on the Entry Information function, and how to run it). The selected 
log entry will be displayed in the Log Entry Information form: 
 

 
 
The actual layout of the Log Entry Information form will vary depending on the log entry type. All 
information contained in the selected log entry is displayed in the form. Within the form you can 
undo the log entry (refer to the Undo Functionality area below), and if the Regular Entry module is 
enabled you can create a Regular Entry from the log entry (refer to the Regular and Scheduled 
Entries section for more information). 
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Undo Functionality 
WIMP’s undo function allows for the automatic reversal (undoing) of the previous autonomous 
operations performed by a data entry form in the case of an erroneous entry, or a past entry later 
deemed to be unnecessary. Logging must be enabled for the undo function to be available, and the 
entry to be reversed needs to have been recorded in the Log worksheet by the applicable data entry 
form(s) that created the entry; manual entries cannot be autonomously undone. 
 
Log entries can be undone in the following ways: 

• The ‘Undo’ button in the Log worksheet to open the Undo data entry form. 
• The ‘Undo Entry’ button in the Log Entry Information form (explained above). 
• Opening the Undo data entry form (displayed below). 

 

 
 
Enter the sequence number corresponding to the log entry to be undone in the ‘Sequence Number 
to Undo’ field. Upon clicking the ‘OK’ button, the sequence number will be highlighted in the Log 
worksheet, and confirmation sought to undo the entry. 
 
Error messages will display if the undo operation fails for any reason. It is recommended that you 
save WIMP prior to attempting an undo operation as a failure may cause monetary source 
reconciliation to fail. In such a case, close WIMP without saving and open the previously saved 
version. Investigate the cause of the undo operation failure, and remedy if possible. Refer to the 
Monetary Source Reconciliation section for more information. 
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Regular and Scheduled Entries 
 
Financial entries that are entered in WIMP on a regular or recurring basis can be created as Regular 
Entries, and optionally scheduled. Regular entries can be autonomously entered in WIMP without 
the use of the data entry forms, thereby helping to reduce the time spent entering financial data in 
WIMP. If logging is enabled, the autonomous changes made by the running of a Regular Entry are 
logged as normal, and can therefore be undone if required. Refer to the Automated Logging section 
for more information. The Regular Entries module must be enabled for the use of Regular Entries 
to be available. Refer to the Active WIMP Modules area of the WIMP Settings section for more 
information. 
 
A Regular Entry can be created in two ways: from an existing Log worksheet entry, or from new by 
clicking the ‘Create Entry’ button in the Regular Entries worksheet. A Log worksheet entry can be 
converted into a Regular entry by clicking the ‘Regular Entry’ button in the Log Entry Information 
form for the corresponding entry. Refer to the Log Entry Information Form area of the Automated 
Logging section for more information. Clicking the ‘Create Entry’ button in the Regular Entries 
worksheet will allow you to select the entry type for the new Regular Entry, and then open the 
corresponding data entry form allowing you to enter the required entry details. Instead of the data 
entry form then updating WIMP, it will create a new Regular Entry based on the entry details you 
provide. All data in the Regular Entries worksheet can be manually modified as and when required. 
 
Note that is it not possible to create Regular Entries from entries that make use of the ‘Others’ 
income and expense category, or the ‘Non-classifiable Extraordinary’ expense category. A 
new income or expense category should be created and used for such entries if these are expected to 
occur regularly. Additionally, it is not possible to create Regular Entries from OFI-related entries. 
 
Regular Entries are recorded and maintained in the Regular Entries worksheet. 
 

 
 
The ‘Sequence Number’ column contains the unique sequence number for the corresponding 
Regular Entry. The ‘Entry Title’ and ‘Description’ column contains the title you gave the Regular 
Entry during creation, and any description you entered during creation is stored as a cell comment. 
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The ‘Scheduled Date’ column is only applicable to scheduled Regular Entries, and contains the date 
on which the Regular Entry is next scheduled to be run. You can be optionally alerted upon opening 
WIMP to scheduled Regular Entries that are due to be run. Refer to the WIMP Startup area of the 
WIMP Settings section for more information. Running the Check Scheduled Entries function will 
also alert you to scheduled Regular Entries that are due to be run. Refer to the WIMP Functions 
section for more information. The ‘Schedule Frequency’ column contains the schedule frequency for 
the Regular Entry. The scheduled date is automatically updated based on the schedule frequency 
when required. 
 
The ‘Entry Type’ column contains a code that indicates the entry type, and can be one of the 
following: 

• I – Income entry 
• E – Expense entry 
• B – Bank account entry 
• C – Credit card repayment entry 
• M – Monies Owed entry 
• P – Petty cash adjustment 

 
The ‘Entry Subtype’ column contains a code that indicates additional information, where applicable, 
about the entry type for the corresponding entry line, and can be one of the following: 

• C – Income/Expense category 
• S – Monetary source 
• M – Monies Owed entity (for Shared entries) 

 
The ‘Description’ column contents vary depending on the corresponding entry type and entry sub-
type, and can include the applicable income category, expense category, monetary source, etc. for the 
corresponding entry line. Expense category group members are denoted by an asterisk suffix, and 
will have their group number displayed in the ‘Group’ column. 
 
The ‘Amount’ column contains the entry amount or the transaction amount for the corresponding 
category or monetary source in the ‘Description’ column. The ‘Comment’ column contains any 
comments that were entered for the corresponding entry. The ‘Last Run’ column contains the date 
on which the corresponding Regular Entry was last run. 
 
Auto filters are available in the column headers for manual filtering of any column. Click the ‘Clear 
Filters’ button to reset all filters. 
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Regular Entry Information Form 
A Regular Entry can be shown in a more user-friendly fashion by running the Entry Information 
function on the entry. Select a cell in the Regular Entries worksheet that is part of the entry you wish 
to view, and run the Entry Information function (refer to the Entry Information function area in the 
WIMP Functions section for more information on the Entry Information function, and how to run 
it). The selected Regular Entry will be displayed in the Regular Entry Information form: 
 

 
 
The actual layout of the Regular Entry Information form will vary depending on the entry type. All 
information contained in the selected Regular Entry is displayed in the form. Within the form you 
can run the entry (refer to the Running a Regular Entry area below), create a schedule for the entry 
or modify an existing schedule, reschedule an entry based on the schedule frequency of the entry, 
and delete the entry. 
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Running a Regular Entry 
A Regular Entry can be run on an ad hoc basis in the following ways: 

• The ‘Run Entry’ button in the Regular Entries worksheet to open the Run Regular Entry 
data entry form. 

• The ‘Run Entry’ button in the Regular Entry Information form (explained above). 
• Opening the Run Regular Entry data entry form (displayed below). 

You can be optionally alerted upon opening WIMP to scheduled Regular Entries that are due to be 
run, and given the option to run them there and then. Refer to the WIMP Startup area of the WIMP 
Settings section for more information. 
 

 
 
Enter the sequence number corresponding to the Regular Entry to be run in the ‘Sequence Number 
to run’ field. Upon clicking the ‘OK’ button, the sequence number will be highlighted in the Regular 
Entries worksheet, and confirmation sought to run the entry. Alternatively, tick the ‘Run scheduled 
entries only’ checkbox to check for and run any overdue scheduled entries. 
 
For non-scheduled Regular Entries, and scheduled Regular Entries with a scheduled date in the 
future, the entry date and the transaction date used for the new entry are taken from the Regular 
Entries worksheet in the cell labelled ‘Enter the date to use for entries’. This date defaults 
to the current date, but can be manually overwritten if required. For scheduled Regular Entries that 
are due to be run, the Regular Entry’s scheduled date is used. 
 
When a scheduled Regular Entry is due to be run, the Run Scheduled Entry form will appear with 
information about the entry, along with further options: 
 

 
 
Within this form you can run the Regular Entry, skip the entry without running it, and reschedule 
the entry based on its schedule frequency. Clicking the ‘More Information’ button will open the 
corresponding Regular Entry Information form (explained above). Error messages will display if the 
running of a Regular Entry fails for any reason. 
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Monetary Source Reconciliation 
 
Monetary source reconciliation is a feature of WIMP that provides a means of error checking by 
ensuring all income and expense entries are offset by corresponding monetary source transactions, 
and all movements within monetary sources balance appropriately. Monetary source reconciliation is 
therefore only applicable when the Monetary Source Tracking module is enabled. Refer to the 
Active WIMP Modules area of the WIMP Settings section for more information. 
 
For example, a $5 fast food bill should be offset by a $5 petty cash reduction; a $2000 salary income 
should be offset by a $2000 bank account deposit entry; an $80 electricity bill should be offset by an 
$80 credit card charge entry; and so forth. Similarly, all movements between monetary sources must 
balance. For example, a $200 credit card repayment entry should have a corresponding $200 bank 
account withdrawal entry. In each of these examples, all income and expense entries are correctly 
offset by corresponding monetary source entries, and movements within monetary sources are 
correctly balanced. 
 
Should this not be the case, monetary source reconciliation would fail. For example, a $20 shirt was 
purchased and entered in WIMP, but a corresponding bank account withdrawal of only $15 was 
mistakenly entered. 
 

 
 
In this example, a $5 reconciliation discrepancy will occur. Where appropriate, you will be warned 
when the operation you are about to perform could result in a reconciliation error. 
 
Monetary source reconciliation is performed and reported in the Monetary Source Reconciliation 
area of the Bank Accounts worksheet. Refer to the Bank Accounts Worksheet section for more 
information. 
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Net worth is defined as being the opening net worth (as set in the Settings worksheet) plus all net 
income to date (total income minus total expenditure), and is therefore affected by all income and 
expense entries. Net liquidity is defined as being the sum of all monetary source balances, and is 
therefore affected by all monetary source transactions and movements. These two figures must 
equal for monetary source reconciliation to pass. Any difference between the net worth and the net 
liquidity is shown in the ‘Discrepancy’ cell. After performing any manual operations within WIMP, 
the discrepancy figure should be checked to ensure it is zero. 
 
A non-zero discrepancy figure indicates a reconciliation error somewhere within WIMP’s financial 
data. Generally, this is the result of a data entry error, and the Log worksheet should be examined 
and the erroneous entry undone. Refer to the Undo Functionality area of the Automated Logging 
section for more information. A positive discrepancy figure indicates that net liquidity is higher than 
expected. Conversely, a negative discrepancy figure indicates that net liquidity is lower than 
expected. 
 
Tracking down the location of a reconciliation error can be difficult, and so you can therefore be 
optionally alerted to a non-zero discrepancy figure upon opening, saving, and closing WIMP so you 
are made aware of the problem immediately. Refer to the WIMP Startup area of the WIMP Settings 
section for more information. 
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Manual Data Adjustment 
 
Manual data entry and adjustment is discouraged in WIMP in favour of the data entry forms, and 
the undo functionality to back out any erroneous entries. Manual operations can be time consuming 
and error-prone, particularly when the Monetary Source Tracking module is enabled where there is a 
risk of causing a discrepancy within the financial data of WIMP and therefore causing monetary 
source reconciliation to fail. However, should you wish to perform a manual operation, the 
following guidelines should be followed: 
 
• It is recommended that you save WIMP prior to performing any manual operations so that any 

major errors made can be undone by simply reopening the saved copy of WIMP. 
• If the Monetary Source Tracking module is enabled, ensure you read and fully understand the 

Monetary Source Reconciliation section above. 
• All income and expense entries should be created and modified in both the Weekly worksheet 

and the Monthly worksheet. The Quarterly worksheet and the Yearly worksheet are 
automatically calculated based on the Monthly worksheet, and therefore do not require any 
attention. 

• Net worth (and hence monetary source reconciliation) is affected by the Monthly worksheet 
only. 

• If the Monetary Source Tracking module is enabled, all income and expense entries should be 
appropriately offset by corresponding entries in the Monetary Source worksheets. Similarly, all 
movements within Monetary Source worksheets should balance equally. 

• Your net liquidity (and hence monetary source reconciliation) is affected by all Monetary Source 
worksheets. 

• If the Monetary Source Tracking module is enabled, the ‘Discrepancy’ cell in the Monetary 
Source Tracking area of the Bank Accounts worksheet should be checked after each manual 
operation to ensure it is zero. A non-zero discrepancy figure indicates a reconciliation error 
somewhere within WIMP’s financial data, and this should be investigated. 

• If logging is enabled, the Log worksheet should be adjusted (if required) inline with any changes 
made to ensure the Undo function will operate correctly. 
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WIMP Functions 
 
WIMP provides a number of functions to facilitate its use. These functions can be accessed from: 

• The Quick Links worksheet. 
• The ‘Functions’ submenu of the WIMP custom menu. 
• The ‘WIMP Functions’ custom toolbar. 

Refer the Custom Toolbars and Menu section for more information. 
 
The following functions are available: 
 

   Jump to the Quick Links worksheet. 
 

  Jump to the home position of the current worksheet. 
 

 Jump to the cell representing the present date within the current worksheet 
area. 

 

 Run the Entry Information function on the currently selected worksheet cell 
whereby the Log worksheet is filtered to show all logging information 
pertinent to the cell, allowing you see more information about a selected 
transaction, date, income or expense category, etc. 

 

 Check for outstanding financial reminders. Refer to the Financial 
Reminders area of the Weekly Worksheet section for more information. 

 

 Check for scheduled Regular Entries that are due to be run. Refer to the 
Regular and Scheduled Entries section for more information. 

 

 Run the Windows Calculator. 
 

 Move all worksheets to their home position. 
 

 Reset all appropriate worksheet fill colours. 
 

 Reset all worksheet comments. The comment author’s name will be 
removed, and all comment shapes will auto-fit around the comment text. 

 

 Sort all data in the Credit Cards worksheet, the Monies Owed worksheet, and 
the OFI’s worksheet based on the entry dates. 

 

 Open internal help for quick information on the current worksheet. 
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Appendix A: Example Scenarios 
 
Below are a number of example scenarios and corresponding screenshots to illustrate some general 
uses of WIMP. Where applicable, all example scenarios assume the Monetary Source Tracking 
module is enabled, the Regular Entries module is enabled, the OFI Tracking module is enabled, and 
Logging is enabled. Refer to the Active WIMP Modules area of the WIMP Settings section for more 
information. It is also assumed you have read and understood all sections of this user guide. 
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Data Entry Forms 
The following scenarios involve extensive use of the data entry forms. Refer to the Data Entry 
Forms section for more information. 
 

New Income/Expense Entry Form – Income Entry 
You receive your monthly salary of $2000, plus a $150 commission bonus, in your bank account. 
The New Income/Expense Entry form should be populated like so: 
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New Income/Expense Entry Form – Expense Entry 
You buy a new shirt for $19.95 cash. The New Income/Expense Entry form should be populated 
like so: 
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New Income/Expense Entry Form – Multi Entry 
You buy groceries including $21.25 worth of food items, and $5.95 of non-food items. You pay for 
all grocery items in a single transaction with your bank card. This scenario requires two expense 
entries (one entry for food items, and another for non-food items), and a single monetary 
transaction (the payment with your bank card). This requires the use of a multi entry. The New 
Income/Expense Entry form should initially be populated like so: 
 

 
 
The food expense entry has been entered above in the ‘Entry Details’ area. As this is a multi entry, 
the ‘Multi Entry’ checkbox is ticked. Because subsequent entries are still to be created, the ‘Monetary 
Sources’ area has been left blank. Upon clicking the ‘OK’ button, the next entry can be entered like 
so: 
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The non-food expense has been entered above in the ‘Entry Details’ area. As there are no further 
entries to be created, the ‘Monetary Sources’ area has been completed with the $27.20 transaction 
details. Note the total amount of all new entries is displayed adjacent to the ‘Amount’ field in the 
‘Entry Details’ area for reference. 
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New Income/Expense Entry Form – Shared Entry 
You pay the monthly rent bill for yourself, and on behalf of your two flatmates. You each share the 
rent evenly at $200 each, meaning the total transaction amount is $600 ($200 multiplied by three 
people). This requires the use of a shared entry. The Rent bill is due on the first day of each month 
which is tomorrow; however, due to circumstances, you will be unable to make this payment 
tomorrow, and therefore decide to pay the rent bill a day early. Despite this, you still wish to have 
the rent entry created in WIMP under the month in which it is actually due so as not to unfairly 
impact on the current month’s figures by having two rent entries. This will require differing entry 
date and transaction dates. The New Income/Expense Entry form should be populated like so: 
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Your $200 rent entry has been entered above in the ‘Entry Details’ area with an entry date of next 
month; the month in which the rent bill is actually due. The $600 transaction has been entered in the 
‘Monetary Sources’ area with the correct transaction date of today. As this is a shared entry, the 
‘Shared Entry’ checkbox has been ticked. Upon clicking the ‘OK’ button, you can assign the 
transaction amount that is unaccounted for ($400) between your Monies Owed entities for later 
repayment like so: 
 

 
 
Of the unaccounted transaction amount, $200 has been assigned to your first flatmate for later 
repayment, leaving a total of $200 left unaccounted for as indicated by the figure in brackets 
adjacent to the ‘Monies Owed’ field. Upon clicking the ‘Next’ button, you can assign the remaining 
$200 to your second flatmate for later repayment like so: 
 

 
 
The remaining $200 has been assigned for later repayment, leaving the full transaction amount 
accounted for as indicated by the zero in brackets adjacent to the ‘Monies Owed’ field. Click the 
‘Done’ button to complete the entry. 
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New Income/Expense Entry Form – Shared Multi Entry 
You pay both the electricity bill of $48 and the gas bill of $30 in a single transaction for yourself, and 
on behalf of your two flatmates. You each share these expenses evenly. This requires the use of a 
multi entry and a shared entry. The New Income/Expense Entry form should initially be populated 
like so: 
 

 
 
Your portion of the electricity bill has been entered above in the ‘Entry Details’ area. As this is a 
multi entry, the ‘Multi Entry’ checkbox is ticked. Because subsequent entries are still to be created, 
the ‘Monetary Sources’ area has been left blank. Because we know this is to be a shared entry, the 
‘Shared Entry’ checkbox could have also been ticked at during this step, although this is not required 
yet. Upon clicking the ‘OK’ button, the next entry can be entered like so: 
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Your portion of the gas bill has been entered above in the ‘Entry Details’ area. As there are no 
further entries to be created, the ‘Monetary Sources’ area has been completed with the $78 
transaction details. As this is a shared entry, the ‘Shared Entry’ checkbox has been ticked. Upon 
clicking the ‘OK’ button, you can assign the transaction amount that is unaccounted for ($52) 
between your Monies Owed entities for later repayment like so: 
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Of the unaccounted transaction amount, $26 has been assigned to your first flatmate for later 
repayment, leaving a total of $26 left unaccounted for as indicated by the figure in brackets adjacent 
to the ‘Monies Owed’ field. Upon clicking the ‘Next’ button, you can assign the remaining $26 to 
your second flatmate for later repayment like so: 
 

 
 
The remained $26 has been assigned for later repayment, leaving the full transaction amount 
accounted for as indicated by the zero in brackets adjacent to the ‘Monies Owed’ field. Click the 
‘Done’ button to complete the entry. 
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New Income/Expense Entry Form – OFI Expense Entries 
You purchase a new computer for $1200, putting down a $200 deposit now with the remaining 
$1000 payable on delivery in a week. As you expect to resell the computer again some time in the 
future, you decide to create a new OFI entry for the computer. The initial transaction pertaining to 
this new OFI is the $200 deposit. To create a new OFI entry, the ‘OFI Expense (asset 
acquisition)’ expense category should be used like so: 
 

 
 
As well as the normal autonomous process of updating the appropriate worksheets according to the 
information entered, a new entry will be created in the OFI’s worksheet using the entry comment as 
the OFI item name and the entry date as the OFI expense date. Note that if an initial monetary 
figure is entered in the entry comment, it will not appear in the OFI item name. Upon clicking the 
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‘OK’ button, the New OFI Entry form will open allowing you to optionally enter an OFI entry 
comment and an OFI expense entry comment like so: 
 

 
 
These comments appear in the OFI’s worksheet against the new entry as shown below: 
 

 
 
One week later you pay the remaining $1000 owing on the computer. As this is a subsequent 
expense against an existing OFI, the ‘OFI Expense (additional cost)’ expense category should 
be used like so: 
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Upon clicking the ‘OK’ button, the OFI Expense Entry form will open allowing you to select the 
target OFI entry against which to record this additional expense, and optionally enter an OFI entry 
comment and an OFI expense entry comment like so: 
 

 
 
Select the target OFI entry from the dropdown box, and optionally enter additional comments to 
record against the OFI entry in the OFI’s worksheet. 
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New Income/Expense Entry Form – OFI Income, Write Off, Capital Gain Entries 
You purchase a second-hand computer for $100 with the intention of selling it for individual parts 
to make a profit. As you expect to resell the computer again some time in the future, you decide to 
create a new OFI entry for the computer. To create a new OFI entry, the ‘OFI Expense (asset 
acquisition)’ expense category should be used as explained above. 
 
Some time later, you successfully sell some of the computer’s constituent parts in a single 
transaction of $50. To enter this income, the ‘OFI Income (asset disposal)’ income category 
should be used like so: 
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Upon clicking the ‘OK’ button, OFI Income Entry form will open allowing you to select the target 
OFI entry against which to record this income, and optionally enter an OFI entry comment and an 
OFI income entry comment like so: 
 

 
 
Select the target OFI entry from the dropdown box, and optionally enter additional comments to 
record against the OFI entry in the OFI’s worksheet. Upon clicking the ‘OK’ button, you will be 
given the option of closing the OFI entry. An OFI entry should be closed if it is no longer expected 
to yield any further income. As there are still a number of constituent computer parts left that you 
are expecting to sell, you will not close the OFI yet. 
 
Shortly thereafter, you sell some more of the computer’s constituent parts in a single transaction of 
$40. You repeat the process above, again leaving the OFI open as there are more parts remaining 
that you are expecting to sell. 
 
After a period of time, you decide that the remaining computer parts cannot be sold as no potential 
buyers have expressed any interest. You therefore decide to close the OFI. An OFI entry can be 
closed in one of two ways: 

• Manually, by entering a “Y” in the ‘Closed’ column of the OFI’s worksheet corresponding to 
the target OFI. 

• By use of the New Income/Expense data entry form. 
This example scenario will use the New Income/Expense data entry form to close the second-hand 
computer OFI entry. To close an OFI entry, the ‘OFI Income (asset disposal)’ income 
category must be used. This category is one of two categories (along with the ‘OFI Expense 
(asset acquisition)’ expense category) for which a $0 entry amount can be entered, indicating 
no (further) income was received for the target OFI entry (or in the case of the ‘OFI Expense 
(asset acquisition)’ expense category, a $0 entry amount indicates an OFI item was acquired at 
no cost). As this matches your scenario, you need to create an ‘OFI Income (asset disposal)’ 
income entry for $0 like so: 
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Note there is no monetary source information entered as no transaction has taken place. Upon 
clicking the ‘OK’ button, the OFI Income Entry form will open allowing you to select the target 
OFI entry, and optionally enter an OFI entry comment and an OFI income entry comment, as 
before. 
 
Upon clicking the ‘OK’ button within the OFI Income Entry form, you will be given the option of 
closing the OFI entry. An OFI entry should be closed if it is no longer expected to yield any further 
income. As you do not expect to sell the remaining constituent computer parts, you decide to close 
the OFI entry. Upon closing the OFI entry, the difference between its total cost expense and its 
total sale amount is checked to establish whether a capital gain has been made on the OFI, or 
whether a portion of the OFI’s total cost expense value needs to written off as a loss. In this case, 
the total cost of the second-hand computer was $100, and the total sale amount was $90, resulting in 
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a $10 loss. Because a loss has been incurred, the OFI Write Off form will appear showing the write 
off date (the original OFI expense date) and the write off amount. A comment can be entered that 
will be recorded in the Weekly worksheet as a cell comment on the write off figure, like so: 
 

 
 
Upon clicking the ‘OK’ button, the write off entry is recorded. This is all that is required to close an 
OFI entry in this way. The second-hand computer OFI entry is now closed, and displayed in the 
OFI’s worksheet like so: 
 

 
 
Unexpectedly, a buyer is found for the remaining computer parts, resulting in a final sale of $30. 
You create a new ‘OFI Income (asset disposal)’ income entry and complete the OFI Income 
Entry form as explained above.  
 
Upon clicking the ‘OK’ button in the OFI Income Entry form, you will be informed that the target 
OFI entry (the second-hand computer) has been previously closed, and given the option to reopen 
it. Reopening a previously closed OFI will cause its associated Capital Gain or Write Off entry (if 
any) to be removed (in this case, the $10 Write Off entry), and you will be given the option of 
modifying or removing the cell comment in the Weekly worksheet for the previous capital gain or 
write off figure. 
 

 
 
Upon clicking the ‘Yes’ button, you can modify or remove the old capital gain or write off cell 
comment like so: 
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Tick the ‘Remove comment’ checkbox to remove the old capital gain or write off cell comment. 
Upon clicking the ‘OK’ button, the OFI entry will be reopened, and you will be given the option of 
closing the OFI entry again after recording the new OFI Income entry.  
 
Because all remaining constituent computer parts have now been sold, you decide to close the OFI 
entry.  The total cost of the second-hand computer was $100, and the total sale amount is now $120, 
resulting in a $20 capital gain. The OFI Capital Gain form will appear showing the capital gain date 
(the original OFI expense date) and the capital gain amount. A comment can be entered that will be 
recorded in the Weekly worksheet as a cell comment on the capital gain figure, like so: 
 

 
 
Upon clicking the ‘OK’ button, the capital gain entry is recorded. The second-hand computer OFI 
entry is now closed, and displayed in the OFI’s worksheet like so: 
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New Bank Account Entry Form 
After the cash sales of the second-hand computer above, you have a large amount of cash on hand 
of which you wish to deposit $100 in your bank account. The New Bank Account Entry form 
should be populated like so: 
 

 
 
Upon clicking the ‘OK’ button, the ‘Cash on hand’ figure is adjusted in the petty cash area of the 
Bank Accounts worksheet, and the deposit entry is recorded in the Bank Accounts worksheet like 
so: 
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New Credit Card Repayment Entry Form 
You make a $1200 repayment on your credit for the purchase of the new computer above. The New 
Credit Card Repayment Entry form should be populated like so: 
 

 
 
Upon clicking the ‘OK’ button, the withdrawal entry for the credit card repayment is recorded the 
Bank Accounts worksheet, and the repayment entry is recorded in the Credit Cards worksheet like 
so: 
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New Monies Owed Entry Form – Monies In Entry 
One of your flatmates repays you $200 via online banking for the rent bill above. The New Monies 
Owed Entry form should be populated like so: 
 

 
 
Upon clicking the ‘OK’ button, the deposit entry for the repayment is recorded the Bank Accounts 
worksheet, and the ‘Monies in’ entry is recorded in the Monies Owed worksheet like so: 
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New Monies Owed Entry Form – Monies Out Entry 
You lend one of your friends $20 for later repayment. The New Monies Owed Entry form should 
be populated like so: 
 

 
 
Upon clicking the ‘OK’ button, the ‘Cash on hand’ figure is adjusted in the petty cash area of the 
Bank Accounts worksheet, and the ‘Monies out’ entry is recorded in the Monies Owed worksheet. 
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Bank Account Balances Form 
As you do at the end of every day, you enter your daily bank accounts balances. The Bank Account 
Balances form should be populated like so, based on your current bank account balances: 
 

 
 
The repayment from your flatmate for the rent bill is yet to be processed by your bank, and so your 
actual accounts balances are $200 less than what WIMP expects. Therefore, upon clicking the ‘OK’ 
button, you will be given the option of explaining this difference. 
 

 
 
Upon clicking the ‘Yes’ button, you can enter a comment that will be recorded as a cell comment in 
the ‘Daily Difference’ row of the Bank Accounts worksheet for the applicable date. 
 

 
 
This balance entry, and the explanatory comment above, is recorded in the Bank Accounts 
worksheet like so: 
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Petty Cash Adjustment Form 
Over the last while you have accumulated $2.05 worth of coins in your wallet that you decide to 
remove and place in your piggybank. The Petty Cash Adjustment form should be populated like so: 
 

 
 
The negative amount in the ‘Cash on hand Adjustment’ field indicates you are removing funds. The 
‘Cash elsewhere Adjustment’ field is auto-populated based on the ‘Cash on hand Adjustment’ field. 
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Regular and Scheduled Entries 
The following scenarios involve the creation of Regular Entries. Refer to the Regular and Scheduled 
Entries section for more information. 
 

Creation from new 
Recently you have noticed that you have been entering a lot of bank account withdrawal entries for 
$20, and so decide to create a Regular Entry for this to save time on entering such entries in the 
future. To do this, you click the ‘Create Entry’ button on the Regular Entries worksheet, and select 
the ‘New Bank Account Entry’ radio button. 
 

 
 
Upon clicking the ‘OK’ button, the New Bank Account Entry data entry form will open. Complete 
the form as per normal, with the exception of the ‘Entry Date’ field which has been disabled due to 
it being irrelevant for Regular Entries (the entry date to use for Regular Entries is defined 
elsewhere). 
 

 
 
Upon clicking the ‘OK’ button, you will be given the option of creating a recurring schedule for the 
new Regular Entry. As this Regular Entry will be used on an ad-hoc basis (as and when you 
withdraw $20 from a cash machine), this is not necessary. You can then enter a title and optional 
description for the new Regular Entry like so: 
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The new Regular Entry is then created and all entered information recorded in the Regular Entries 
worksheet like so: 
 

 
 
This Regular Entry can now be run whenever required to quickly and autonomously record a $20 
cash machine withdrawal. You can manually modify a Regular Entry as and when required. 
 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 177  
 
 
 
 

Creation from an existing Log entry 
At the start of every month, you pay the rent bill for yourself and on behalf of your two flatmates. 
To facilitate the entry of this information into WIMP, you decide to create a Regular Entry from a 
previous log entry for this transaction. You locate the following previous entry for this transaction in 
the Log worksheet: 
 

 
 
To create a Regular Entry from this log entry, activate the Entry Information function on the log 
entry. 
 

 
 
Click the ‘Regular Entry’ button to create a new Regular Entry from this information. You will then 
be given the option of creating a recurring schedule for the new Regular Entry. As this Regular 
Entry will be used on a monthly basis, you decide to create a recurring schedule so this Regular 
Entry will be autonomously run on the first day of every month (pending your confirmation) 
starting next month like so: 
 

 
 
You can then enter a title and optional description for the new Regular Entry like so: 
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The new Regular Entry is then created and all entered information recorded in the Regular Entries 
worksheet like so: 
 

 
 
You can manually modify a Regular Entry as and when required. In this case, you replace the 
references to “March” in the ‘Comment’ fields to “April” as this is when the Regular Entry will be 
next run. On the first day of every month, this Regular Entry will autonomously run upon opening 
WIMP pending your confirmation (assuming the ‘Check Scheduled Entries’ setting in the WIMP 
Startup area of the Settings worksheet is set to yes, else you can use the Check Scheduled Entries 
function to check for Regular Entries that are due to be run). 
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Undo 
The following scenarios involve the undoing of previous entries. Refer to the Undo Functionality 
area of the Automated Logging section for more information. 
 
You purchased a new shirt last month with cash, and have since discovered a defect with it. You 
return it to the place of purchase and receive a full refund. There are two ways of handling this 
scenario in WIMP. Because you used cash to purchase the shirt, you can simply undo the original 
entry to reverse all changes made by that entry. The first step is to locate the original entry in the 
Log worksheet. This can be done quickly by activating the Entry Information function on the 
Weekly worksheet cell in which the original entry had been recorded. This will automatically filter 
the Log worksheet to show only those log entries relevant to the selected cell. From these few 
entries, the required entry can be quickly found like so: 
 

 
 

 
 
Once the log entry has been found, it can be undone in one of two ways: entering the corresponding 
logging sequence number in the Undo data entry form, or by clicking the ‘Undo Entry’ button in the 
Log Entry Information form for this logging entry. 
 

 
 

 
 
Pending your confirmation, all changes previously made by this entry will be undone. 
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Refund Entries 
The above method of handling the shirt refund was possible because cash was used to purchase the 
shirt. However, the above method would not be appropriate for other monetary sources because 
reversing these monetary source entries could affect the corresponding source balances, and 
potentially cause month-end monetary source reconciliation to fail. In this situation, you need to 
create a new refund entry for the shirt like so: 
 

 
 
To create a refund entry for a previous expense, simply enter a negative entry amount in a new 
expense entry for the appropriate category as shown above. This will essentially cancel out the 
previous entry. 
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Net Worth Forecasting 
To maintain accurate net worth forecasting, you need to enter details of the new computer OFI 
from above in the Net Worth Forecasting area of the Bank Accounts worksheet. This is done with 
the Net Worth Forecasting form like so: 
 

 
 
Upon clicking the ‘OK’ button, net worth forecasting is updated accordingly. 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 182  
 
 
 
 

Month-end Reconciliation 
On the final day of the month you wish to perform month-end monetary source reconciliation for 
the current month. This process is triggered by selecting the ‘Actuals’ radio button (which is only 
enabled on or after month-end) in the Net Worth Forecasting form after entering and adjusting all 
significant items of income and expenditure for the month like so: 
 

 
 
Upon clicking the ‘OK’ button, net worth forecasting is updated accordingly, and you are given the 
option of perform month-end reconciliation. 
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Upon clicking the ‘Yes’ button, the necessary reconciliation information is sourced and recorded 
against the current month in the Net Worth Forecasting area like so: 
 

 
 
The estimated net worth figure is highlighted to indicate month-end reconciliation has been 
performed. A non-zero discrepancy figure indicates an error somewhere within WIMP’s financial 
data for the month. Refer to the Monetary Source Reconciliation section for more information. 



 
 

WIMP User Guide  http://www.WIMPOnline.com  Page 184  
 
 
 
 

Financial Reminders 
Earlier you loaned $20 to a friend for later repayment. He is currently away on holiday and arrives 
back next month. You decide to create a financial reminder in the Weekly worksheet to reclaim your 
money on his return like so: 
 

 
 
On the above date, you will be alerted to the outstanding financial reminder upon opening WIMP 
(assuming the ‘Check Financial Reminders’ setting in the WIMP Startup area of the Settings 
worksheet is set to yes, else you can use the Check Financial Reminders function to check for 
Financial Reminders that are outstanding). 
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Appendix B: Keyboard Shortcuts 
 
The following keyboard shortcuts are available throughout WIMP: 
 
CTRL-Q  Jump to the Quick Links worksheet. 
CTRL-H  Jump to the home position of the current worksheet. 
CTRL-P Jump to the present date within the current worksheet area. 
CTRL-SHIFT-X Run the Windows Calculator. 
 
CTRL-SHIFT-N Open the New Income/Expense Entry data entry form. 
CTRL-SHIFT-B Open the New Bank Account Entry data entry form. 
CTRL-SHIFT-C Open the New Credit Card Repayment Entry data entry form. 
CTRL-SHIFT-M Open the New Monies Owed Entry data entry form. 
CTRL-SHIFT-A Open the Bank Account Balances data entry form. 
CTRL-SHIFT-P Open the Petty Cash Adjustment data entry form. 
 
CTRL-SHIFT-R Open the Run Regular Entry data entry form. 
CTRL-SHIFT-U Open the Undo data entry form. 
 
A quick reference of the above keyboard shortcuts is available in the Quick Links worksheet by 
clicking the ‘Keyboard Shortcuts’ link. 
 


